


  
 

 

 
Meeting of the Board of 
Trustees 
 
April 25, 2011 
  

  
 CALL TO ORDER:  5:00 P.M. 
 
 
1.0     PROCEDURAL MATTERS 
 

1.1 Call To Order  
 
1.2  Public Comments 
 Members of the public may address the Board on items listed 

to be discussed in closed session.  Speakers are limited to 
two minutes each. 

 
RECESS TO CLOSED SESSION FOR DISCUSSION OF THE FOLLOWING: 

 
A. Public Employee Appointment, Employment, Evaluation of Performance, 

Discipline, Dismissal, Release (GC Section 54957) 
1. Public Employee Employment (2) 
2. Public Employee Discipline, Dismissal (1) 

 
B.  Conference with Labor Negotiators (GC Section 54957.6) 

1. SOCCCD Faculty Association  
 a. Agency Designated Negotiator: David Bugay, Ph. D.  

 
2. California School Employees Association (CSEA) 

a. Agency Designated Negotiator: David Bugay, Ph. D.  
 

3.  Police Officers Association (POA) 
 a.  Agency Designated Negotiator: David Bugay, Ph. D.   

 
C.  Conference with Legal Counsel (GC Section 54956.9) 
 1. Existing Litigation (GC Section 54956.9[b]) (1 case) 
  Westphal v. Wagner’ 
   

2. Anticipated Litigation/Significant Exposure to Litigation (1 case) 
 (GC Section 54956.9[b][1] and [b][3][A])  
 
RECONVENE OPEN SESSION: 6:30 P.M. 
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2.0  PROCEDURAL MATTERS 
 
2.1 Actions Taken in Closed Session 
 
2.2 Invocation 
 Led by Trustee David Lang 
 
2.3  Pledge of Allegiance 
 Led by Trustee Marcia Milchiker 
 
2.4  Resolutions / Presentations / Introductions 

Resolution: Student Trustee: Eve Shieh 
Resolution: Anita Bandekar, Saddleback College Outstanding 
  Classified Employee of the Year     
Resolution: Jamie Smith, Irvine Valley College Outstanding 
  Classified Employee of the Year 
Resolution: Tasha Trankiem, District Outstanding Classified 
  Employee of the Year 
Resolution: Irvine Valley College Speech & Debate Team 
  2011 State and National Champions 
 

   2.5  Public Comments 
          Members of the public may address the Board on any item on the 

agenda at this time or during consideration of the item.  Items not 
on the agenda that are within the subject matter jurisdiction of the 
Board may also be addressed at this time.  Speakers are limited 
to two minutes each.  

 
 
3.0 REPORTS  

   
3.1 Oral Reports: Speakers are limited to two minutes each. 
 
 A. Board Reports 
 B. Chancellor’s Report 
 C. Board Request(s) for Report(s) 
        

 
4.0 DISCUSSION ITEM  

 
4.1 SOCCCD: Humanitarian Efforts for Japan 

Students of Saddleback College and Irvine Valley College will 
present information on humanitarian efforts for Japan. 
 

5.0 CONSENT CALENDAR ITEMS 
    All matters on the consent calendar are routine items and are to be 

approved in one motion unless a Board member requests separate action 
on a specific item, and states the compelling reason for separate action.   
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5.1 SOCCCD: Board of Trustees Meeting Minutes 
Approve minutes of a regular meeting held on March 28, 2011. 

 
5.2 Irvine Valley College: Sale of Library Surplus Under $5,000 Per Year 

Approve the sale of outdated and non-used library books. The proceeds 
from the sale will be returned to the IVC Library general fund book account 
in order to purchase new editions of titles in the subject disciplines taught on 
campus. 
 

5.3 Irvine Valley College: Curriculum Revisions for the 2011-12 Academic 
Year  
Approve curriculum changes for the 2011-12 academic year pursuant to 
Title 5, Section 53200 et seq.  
 

 5.4  Saddleback College:  James B. Utt Memorial Learning Resource 
Center Renovation:  Change Order Requests 
Approve change order requests resulting in an increase of $240,375 in the 
project cost.  The revised contract total amount is $12,539,375.00. 
 

5.5 Saddleback College:  Pool Deck Replacement:  Change Order No. 1 
Approve change order increasing the contract amount with Condor, 
Inc. in the amount of $26,734.00.  The revised contract total amount 
is $1,084,734.00 
 

5.6 ATEP:  Site Utility Severance and Demolition, Change Order No. 1 
Approve change order request resulting in a decrease of $34,426.00 in the 
total project cost.  The revised contract total amount is $1,240,740.00. 
 

 5.7 ATEP:  Site Utility Severance and Demolition:  Notice of Completion 
  Approve notice of completion and authorize the release of retention. 

 
 5.8 SOCCCD:  Authorization to Voluntarily Dissolve Nonprofit 

Corporation 
Approve the dissolution of the nonprofit corporation known as the South 
Orange County Community College District Facilities Corporation. 
 

5.9 SOCCCD: Authorization of Payment to Trustee Absent from 
Board Meeting 
Adopt resolution 11-10 (Exhibit A) authorizing payment to Trustee 
Fuentes who was absent from the March 31, 2011 Special Meeting 
of the Board of Trustees. 

 
5.10 SOCCCD:  Purchase Order/Confirming Requisitions 

Approve purchase orders processed in accordance with the general 
priorities of the adopted budget and numbered P11-03789 through P11-
04335 amounting to $2,889,601.39 and P12-00002 through P12-00031 
amounting to $88,747.25.  Approve confirming requisitions dated March 2, 
2011 through April 5, 2011 totaling $220,007.58. 
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5.11 SOCCCD:  Payment of Bills 
Approve check no. 100969 through 102022, processed through the Orange 
County Department of Education, totaling $6,711,115.45; and check no. 
010067 through 010090, processed through Saddleback College 
Community Education, totaling $63,741.99; and check no. 008837 through 
008856, processed through Irvine Valley College Community Education, 
totaling $125,301.02. 

 
5.12 SOCCCD:  Transfer of Budget Appropriations 

Ratify transfer of budget appropriations as shown. 
 
5.13 SOCCCD:  Budget Amendment: Adopt Resolution No. 11-08 to Amend 

2010/2011 Restricted General Fund 
Adopt resolution to amend the adopted budget. 

 
5.14 SOCCCD:  Gifts to the District and Foundations 
 Approve acceptance of gifts. 
   
5.15 SOCCCD:  March/April 2011 Contracts  

Ratify contracts as listed. 
   

 
6.0 GENERAL ACTION ITEMS 

 
 6.1 Irvine Valley College: WIA ITA Training Provider Agreement with the 

Santa Ana Workforce Investment Board 
Approve the WIA ITA Training Provider Agreement between IVC and the 
Santa Ana Workforce Investment Board (SAWIB) that will establish IVC’s 
eligibility to receive WIA funding and authorize SAWIB to disburse vouchers 
to IVC to pay for the tuition, fees, and books related to approved certificates 
and/or degrees. 
 

 6.2 Irvine Valley College: WIA ITA Training Provider Agreement with the 
City of Anaheim 
Approve the WIA ITA Training Provider Agreement between IVC and the 
City of Anaheim that will establish IVC’s eligibility to receive WIA funding 
and authorize the City of Anaheim to disburse vouchers to IVC to pay for 
the tuition, fees, and books related to approved certificates and/or degrees. 

  
 6.3 Irvine Valley College: Grant Acceptance, Career Development Work-

Based Learning Linkages to Professional Organizations, Year Three 
Approve the third-year award of $666,667.00 offered from the California 
Community Colleges Chancellor’s Office (CCCCO) for the “Career 
Development Work-Based Learning Linkages to Professional 
Organizations” grant, RFA No. 10-034-001. This multi-year granting period 
is from Dec. 1, 2010 through Feb. 28, 2013. 

 
6.4   Irvine Valley College:  Award of Bid:  Cafeteria Operation Agreement 

Approve a one year agreement with four one-year extensions with S&B 
Foods for cafeteria operations. 
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6.5 Irvine Valley College:  Award of Bid:  Beverage Supplier/Promotion 
Agreement 
 Approve a three year agreement with two one-year extensions with 
Bottler Group, LLC. 

 
6.6 Irvine Valley College:  Award of Bid:  Life Science Building 

Approve award of bid to Edge Development, Inc., and approve agreement in     
the amount of $11,387,287.00. 

 
6.7 Saddleback College:  James B. Utt Memorial Learning Resource Center 

Renovation Project:  Amendment to Geotechnical Engineers Scope of 
Work 
Approve agreement amendment with American Geotechnical, changing the 
scope or work for an amount of $122,592.00.  The revised total contract 
amount is $169,532.00. 

 
6.8 Saddleback College: Parking Bail Increase to Offset New State 

Legislative Surcharge Pursuant to SB 857  
Approve an increase of $3.00 to the bail schedule for parking violations at 
Saddleback College. 

 
 6.9 ATEP:  Award of Bid:  Drainage Ditch Maintenance and Repair 

Approve agreement with STL Landscape, Inc., in the amount of $25,000.00. 
 
6.10 SOCCCD:  Appointment of Audit Committee Representatives – 

2011 
Appoint three Board of Trustee members to serve on the District Audit 
Committee.  One of the three trustees will serve as the chair. 
 

6.11 SOCCCD:  Invocations at District and College Events Resolution 
11-11 
Adopt Resolution 11-11 regarding official policies and practices 
related to invocations at District and College events. 

  
6.12 SOCCCD:  Agreement for Special Services for ATEP Project: 

McKenna Long & Aldridge, LLP 
Approve the updated agreement with McKenna Long & Aldridge, 
LLP, for services related to Base Realignment and Closure Act 
(BRAC) issues for development of ATEP site. 
 

6.13 SOCCCD: Commercial, Business, or Agency User Selection 
Criteria for ATEP 
Approve the Chancellor to seek and negotiate lease agreements 
based upon approved user criteria. 
 

 6.14  SOCCCD:  Education Partner Selection Criteria for ATEP 
Approve the Chancellor to seek and negotiate lease agreements 
based upon approved education partner criteria. 
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 6.15 SOCCCD:  Demolition of Chapel at ATEP 
Approve the demolition of the chapel building and initiation of 
planning for a memorial. 
 

6.16 SOCCCD:  Board Policy Revision:  BP-4306-Calendar, BP-104-Student 
Member of the Board of Trustees. 
Discussion/Approval. 
 

6.17 SOCCCD:  Board Policy Revision:  BP-4000.4-Equal Employment 
Opportunity, BP-4000.6-Complaints-Harassment and Discrimination, 
BP-4002-Job Specification and Authorized Positions, BP-5612-Adding 
Courses, BP-5613-Transcripts, BP-5614-Withholding of Student 
Records, BP-110-Code of Ethics-Standards of Practice 
Accept for review and study. 

 
6.18 SOCCCD:  Resolution No. 11-09:  Retire (OPEB) Trust Fund 

Approve Resolution No. 11-09 to replace the Deputy Chancellor on 
the Retirement Board of Authority with the Vice Chancellor of 
Business Services. 

 
6.19 SOCCCD:  Authorization to Seek Proposals for Lease/Leaseback 

Services 
Approve authorization to seek proposals. 

 
6.20 SOCCCD: Academic Personnel Actions – Regular Items 

Approve New Personnel Appointments, Authorization to Eliminate an 
Academic Administrative Position and/or Position Numbers, 
Authorization to Establish an Academic Administrative Position, 
Authorization to Change Organization Reporting Structure and 
Realignment, Change of Status, Additional Compensation: General 
Fund, Additional Compensation: Categorical/Non-General Fund, 
Request to Rescind Workload Banking Leave, 
Resignation/Retirement/Conclusion of Employment. 

 
6.21 SOCCCD: Classified Personnel Actions – Regular Items 

Approve New Personnel Appointments, Authorization to Eliminate 
Classified Position and/or Position Numbers, Authorization to 
Establish and Announce a Classified Position, Authorization to 
Reorganize a Classified Position, Change of Status, Out of Class 
Assignments, Leave of Absence, Resignation/Retirement/Conclusion 
of Employment, Volunteers. 

 
6.22 SOCCCD: Resolution No. 11-07 Retirement Incentive Program &  

Public Agency Retirement System (PARS) Agreement: 
Academic Employee Supplemental Retirement Plan 
Adoption of Resolution 11-07, PARS Supplementary Retirement Plan 
and approval of agreement for administrative services with Phase II 
Systems. 
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6.23 SOCCCD: Adopt Resolution No. 11-12: Classified Employee Layoff 
Adoption of Resolution 11-12 to reduce three categorically funded 
classified positions through layoff. 

 
  6.24  SOCCCD: Recess to Public Hearing – California School Employees 

Association Proposal 
Conduct a public hearing to provide an opportunity for the public to comment 
on the proposal from CSEA.   
 
 

7.0     REPORTS  
 

7.1 Saddleback College: Speakers 
 A listing of speakers for events and/or classes at Saddleback 

College. 
 

 7.2 SOCCCD: Basic Aid Report 
 Report on projected receipts and approved projects. 
 
7.3 SOCCCD:  Retiree (OPEB) Trust Fund 
 This report is for the period ending March 31, 2011. 

 
7.4 SOCCCD:  Facilities Plan Status Report 
 Status of current construction projects. 
 
7.5 SOCCCD:  List of Board Requested Reports 

Reports requested by the Board of Trustees. 
 
7.6 SOCCCD:  Monthly Financial Status Report 

The report displays the adopted budget, revised budget and transactions 
through February 28, 2011. 
 

7.7 SOCCCD:  Quarterly Financial Status Report 
 This report is as of March 31, 2011 

 
 
8.0 WRITTEN REPORTS  

Reports by the following individuals and groups should be written and 
submitted through the docket process prior to distribution of the Board 
agenda packet.  

  
A.  President, Saddleback College 
B.  President, Irvine Valley College 
C.  Associate Vice Chancellor, ATEP 
D.  Associated Student Governments of SC 
E.  Associated Students of IVC 
F.  Saddleback College Academic Senate 
G.  Irvine Valley College Academic Senate 
H.  Faculty Association 
I.   California School Employees Association  
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J.  Saddleback College Classified Senate 
K.  Irvine Valley College Classified Senate 
L.  District Services Classified Senate 
M.  Police Officers’ Association 
 

 
9.0 ADDITIONAL ITEMS  
  
ADJOURNMENT (or continuation of closed session if required):  9:00 P.M. 







Whereas, Jamie Smith is a Senior Lab Technician in the Physical Sciences Department at Irvine Valley College, 
and has been a loyal employee of the district for 22 years; and 

Whereas, Jamie Smith’s core values include respect, hard work and commitment to excellence, fairness and 
professionalism, noted by faculty, staff and students; and  

Whereas, Jamie Smith seeks outside opportunities to expand her knowledge, such as completing the 
Environmental Management Program at UC Irvine, allowing her to serve as the Chemical Hygiene Officer 

at IVC; and   

Whereas, Jamie Smith takes extra care to ensure that the chemistry labs are well organized, safe and efficient, 
supervising and training numerous students; and 

Whereas, Jamie Smith also played a large part in preparing the new Chemistry Annex building, ordering 
equipment and supplies for its operations and coordinating its grand opening in 2010; and 

Whereas, Jamie Smith has supported the Geology Field Studies Programs by volunteering for weekend field 
trips, is active in Irvine Valley College’s Classified Senate, and started an employee group called Green 

Alternatives, which assists the college in becoming more environmentally conscious and sustainable; therefore,

B e it resolved that the Board of Trustees and the Chancellor of the South Orange County Community 
College District do hereby commend and congratulate Jamie Smith for over 22 years of outstanding service 

and bestow upon her the Irvine Valley College Classified Employee Outstanding Service Award for 2010-2011.  

A P R I L  2 5 ,  2 0 1 1

Jamie Smith
Irvine Valley College 

Outstanding Classified Employee of the Year 2010-2011

Nancy M. Padberg, President                                                   T.J. Prendergast, III, Vice President

Marcia Milchiker, Clerk                                                           Thomas A. Fuentes, Member                                                    

William O. Jay, Member                                                           David B. Lang, Member                                                           

		

Frank M. Meldau, Member                                                      Eve Shieh, Student Member

Gary L. Poertner, Chancellor



Whereas, Tasha Trankiem, a programmer analyst in the Information Technology department of the South 
Orange County Community College District is known as a key developer of the district’s legacy software 

which includes student information, awards management, class scheduling, and curriculum systems which serve more 
than 40,000 students and 2,500 employees at Saddleback College, Irvine Valley College and the Advanced Technology 
& Education Park (ATEP); and

Whereas, Tasha Trankiem has played a critical role in developing the district’s data warehouse, inFORM, to 
generate reporting, and both monitor and augment student success; and

Whereas, Tasha Trankiem  has been the lead analyst and programmer for State Management Information 
Systems and Federal 1098-t reporting;  and her colleagues rely on her broad and deep knowledge of these 

systems; and 

Whereas, Tasha Trankiem is known as the “go to” person inside District IT for processes, procedures and 
historical knowledge; and is equally known for her good nature, competency, and hard work ethic; and 

Whereas, Tasha Trankiem seeks opportunities to share and promote her knowledge and successful use of data 
and IT resources with professionals from around the nation, representing our district at such conferences as 

HEDW (Higher Education Data Warehouse), recently attended by more than 500 institutions in 29 countries and 46 
states; therefore, 

B e it resolved that the Board of Trustees and the Chancellor of the South Orange County Community College 
District do hereby commend Tasha Trankiem for outstanding service and unique dedication and bestows 

upon her the South Orange County Community College District Classified Employee Outstanding Service Award for 
2009-2010.  

A P R I L  2 5 ,  2 0 1 1

Tasha Trankiem
District Outstanding Classified Employee of the Year 2009-2010

Nancy M. Padberg, President                                                   T.J. Prendergast, III, Vice President

Marcia Milchiker, Clerk                                                           Thomas A. Fuentes, Member                                                    

William O. Jay, Member                                                           David B. Lang, Member                                                           

		

Frank M. Meldau, Member                                                      Eve Shieh, Student Member

Gary L. Poertner, Chancellor



A P R I L  2 5 ,  2 0 1 1

Irvine Valley College
Speech and Debate Team 

2011 State and National Champions

Nancy M. Padberg, President                                                   T.J. Prendergast, III, Vice President

Marcia Milchiker, Clerk                                                           Thomas A. Fuentes, Member                                                    

William O. Jay, Member                                                           David B. Lang, Member                                                           

		

Frank M. Meldau, Member                                                      Eve Shieh, Student Member

Gary L. Poertner, Chancellor

Whereas, the 2010-2011 Irvine Valley College Speech and Debate Team recently won the Phi Ro Phi 
Community College National Championships held in Greenwich, Connecticut on April 11-16, 2011, taking 

a rare double gold in team sweepstakes; and

Whereas, this tournament is the largest full-service tournament in the country with 58 community colleges 
and 375 students competing; and  

Whereas, the team won 11 awards out of 15 in the Hindman Division to place it as the top overall school in 
the team sweepstakes, also winning gold as the top debate squad with seven debate awards in all; and   

Whereas, the National Championship team consisted of Debate Team Co-Captains Jason Hong and George 
Talavera, as well as team members Xavier Gomez, Kelly Kehoe, Evan Smith, Ray Craig and Sasha Lanz; and  

Whereas, for the first time in a decade the IVC debate team won the state championships and the nationals in 
the same year; and  

Whereas, the team was coached by the dedicated IVC Forensics Coaching Staff which consisted of April 
Griffin, Eric Garcia, Jules Throckmorton, Liza Rios, Rachel Resnick, John Lewellen, Gary Rybold and 

Edwin Tiongson (IVC’s 2010 Coach of the Year); therefore,

B e it resolved that the Board of Trustees and the Chancellor of the South Orange County Community 
College District do hereby commend and congratulate the 2010-2011 Irvine Valley College Speech and 

Debate Team and their coaches for their outstanding championship season and excellent representation of Irvine 
Valley College.







  

 

SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
RONALD REAGAN BOARD OF TRUSTEES ROOM-RM 145 

HEALTH SCIENCES/DISTRICT OFFICES BLDG., SADDLEBACK COLLEGE 
 
 

MINUTES OF THE BOARD OF TRUSTEES’ MEETING 
MARCH 28, 2011 

 

 

 
PRESENT 
 
Members of the Board of Trustees: 
  
Nancy M. Padberg, President 
T.J. Prendergast, Vice President 
Marcia Milchiker, Clerk  
Thomas A. Fuentes, Member 
William O. Jay, Member 
David B. Lang, Member 
Frank M. Meldau, Member 
Eve Shieh, Student Member  
 
Administrative Officers: 
 
Gary Poertner, Chancellor 
Robert Bramucci, Vice Chancellor, Technology and Learning Services  
David Bugay, Vice Chancellor, Human Resources 
Tod Burnett, President Saddleback College  
Craig Justice for Glenn Roquemore, Vice President Irvine Valley College 
Randy Peebles, Associate Vice Chancellor, Economic Development  
 
ABSENT 
 
Glenn Roquemore, President Irvine Valley College 
 
 
 CALL TO ORDER:  5:00 P.M. 
 
 
1.0     PROCEDURAL MATTERS 
 

1.1 Call To Order  
 
1.2  Public Comments 
 Members of the public may address the Board on items listed 

to be discussed in closed session.  Speakers are limited to 
two minutes each. 

 
 
 



































































































































































































































SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM:  6.2  
 DATE: 4/25/11 
 
TO:  Board of Trustees 
 
FROM: Gary L. Poertner, Chancellor 
 
RE: Irvine Valley College:  WIA ITA Training Provider Agreement with the  
  City of Anaheim 
 
ACTION: Approval 
 

___________________________________________________________________ 
 
 
BACKGROUND 
 
Congress has enacted the “Workforce Investment Act of 1998” to provide workforce 
investment activities through a One-Stop Service Delivery System, increase 
employment retention and earnings, empower individuals through information and 
access to training resources through Individual Training Accounts (ITAs), reduce 
welfare dependency and increase accountability thereby improving the quality of the 
workforce and enhancing the productivity and competitiveness of the Nation. The 
City of Anaheim, as one of its many functions, serves the community and local 
industry through the administration of local funding disbursements made available 
through the Workforce Investment Act (WIA) of 1998.  
 
 
 
STATUS 
 
Irvine Valley College (IVC) seeks approval of the WIA ITA Training Provider 
Agreement between IVC and the City of Anaheim, as presented in Exhibit A. This 
Agreement will establish IVC’s eligibility to receive WIA funding and the City of 
Anaheim will be authorized to disburse WIA ITA vouchers to IVC to pay for the 
tuition, fees, and books related to approved certificates and/or degrees. 
 
 
 
RECOMMENDATION 
 
The Chancellor recommends that the Board of Trustees approve the WIA ITA 
Training Provider Agreement between Irvine Valley College and the City of Anaheim. 
 
 
 
 
 
 
 
 
Item Submitted By:  Dr. Glenn R. Roquemore, President 
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Program Name  
0-Net 
Code

Program ETPL 
Code

Prgm. 
Hours Reg Fee Tuition Books Total

Accounting Certificates
Accounting, CoA 43-3031.00 52030112300000 357 141.00 559.00 833.00 1533.00
Computerized Accounting, CoP 43-3031.00 52030212300000 117 141.00 195.00 312.00 648.00
Financial Accounting, CoP 43-3031.00 52030412300000 133 141.00 208.00 283.00 632.00
Financial/Mgrl Accounting, CoP 43-3051.00 52030412300100 200 141.00 312.00 293.00 746.00
Income Tax CoP 13-2082.00 52039912300100 100 141.00 156.00 340.00 637.00
Payroll CoP 43-3051.00 52039912300000 183 141.00 286.00 179.00 606.00

Administration of Justice
33-3051.00
33-3021.01
33-3012.00
33-9032.00
33-3051.00 141.00 702.00 1247.00 2090.00
33-3021.01
33-3012.00
33-9032.00

Computer Information Mgmt
2D Animation 27-1014.00 10030412300100 175 141.00 273.00 97.00 511.00
Admin. Asst./Word Processing, CoA 43-9021.00 52040812300000 141.00 468.00 434.00 1043.00

43-6011.00
Desktop Publishing, CoA 43-9031.00 10030312300100 374 141.00 585.00 664.00 1390.00
Digital Graphic Applications, CoP 27-1014.00 10030412300000 249 141.00 299.00 311.00 751.00
Digital Media Technologies, CoA 43-9031.00 10030312300000 449 141.00 702.00 665.00 1508.00
Digital Phtoography, CoP 27-4021.00 50060512300000 166 141.00 260.00 218.00 619.00
Digital Publishing, CoP 43-9031.00 10030312300200 192 141.00 299.00 336.00 776.00
Local Area Networks/Cisco, CoA 15-1071.00 11100212300000 424 141.00 754.00 766.00 1661.00

15-1081.00
Microcomputer Application, CoA 43-6011.00 52040812300100 357 141.00 559.00 671.00 1371.00

43-9021.00
Multimedia Design, CoP 27-1014.00 11080112300200 266 141.00 416.00 177.00 734.00
Spreadsheets, CoP 43-3031.00 52040812300200 283 141.00 429.00 656.00 1226.00

43-3051.00
Web Authoring, CoA 15-1099.00 11080112300000 366 141.00 572.00 509.00 1222.00
Web Page Authoring, CoP 15-1099.00 11080112300100 208 141.00 325.00 369.00 835.00

27-1024.00
Computer Science

Computer Languages, CoA 15-1020.00 11020112300000 465 141.00 728.00 1086.00 1955.00
15-1061.00

Dance
Commercial Dance, CoA 27-2031.00 50030112300100 481 141.00 754.00 367.00 1262.00

27-2032.00
Dance Technique, CoP 27-2031.00 50030112300000 282 141.00 442.00 299.00 882.00

27-2032.00
Design Model Making 

Design Model Making &Rapid Proto, 
CoA

27-1021.00 15130212300000 407 141.00 637.00 214.00 992.00

Digital Media Art
Digital Media Art, CoA 27-1024.00 50040912300000 399 141.00 624.00 601.00 1366.00

Drafting
Drafting Technology, CoA 17-3011.00 15130212300100 399 141.00 624.00 482.00 1247.00

17-3013.00
Electronics

Electronic Technology, CoA 17-3023.00 47010112300000 465 188.00 728.00 1008.00 1924.00
49-2093.00
49-9062.00

Electronics Aide, CoP 17-3023.00 47010112300100 266 188.00 416.00 586.00 1190.00
49-2093.00
49-9062.00

Supervision, CoA

Exhibit A - Work Plan Summary
Irvine Valley College

43010712300100

2108.00Law Enforcement, CoA 43010712300000 449 141.00 702.00 1265.00
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CITY OF ANAHEIM
AUTHORIZED SIGNATURE FORM

The following person(s) are authorized to sign invoices on behalf of my
organization:

Print Name Title Signature

Print Name Title Signature

Print Name Title Signature

Training Institution Name:

__________________________________

Approved by:________________

_______________ _________

Print Name Title Signature

Date:

_____________________

C:\Usekennedy\AppData\Local\Microsoft\Windows\Temporary Internet
Files\Content.Outlook\VSYFU5VE\Jnvoice Procedures 10 11 .doc
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT  ITEM:  6.20 
          DATE: 4/25/11 
 
TO:   Board of Trustees      
 
FROM: Gary L. Poertner, Chancellor 
 
RE:  Academic Personnel Actions – Regular Items 
 
ACTION:  Approval/Ratification 
 
 
BACKGROUND 
 
In accordance with Education Code Section 70902(b)(4), all employee actions must 
be approved or ratified by the Board of Trustees of each respective community 
college district.   
 
 
STATUS 
 
Personnel are employed in the South Orange County Community College District for 
the purpose of meeting the needs of students. 
 
Those academic personnel actions shown in Exhibit A are presented to the Board of 
Trustees for approval/ratification to be effective on the dates as shown on the 
Exhibits.   
 
 
RECOMMENDATION 
 
The Chancellor recommends that the Board of Trustees approve/ratify the academic 
personnel actions as shown in Exhibit A and Exhibit B. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Item Submitted By: David Bugay, Ph.D., Vice Chancellor, Human Resources 
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 

  
ACADEMIC PERSONNEL ACTIONS/RATIFICATIONS 

 
A. NEW PERSONNEL APPOINTMENTS  
 

1. ACADEMIC EMPLOYMENT (Ratified – Pursuant to Board Policy 4002.1) 
 

a. BEAR, TERESA, is to be employed as Chemistry Instructor, Pos #1620, Division of 
Mathematics, Sciences and Engineering, Saddleback College, effective August 15, 2011.  
Approximate Salary Placement: Class II, Step 6.  This is a replacement position for Curtis 
Mc Lendon, who retired.  (Exhibit B, Attachment 1) 
 

2. ACADEMIC TEMPORARY PART-TIME/SUBSTITUTE STAFF 
 

 Approx. 
 Salary   

Applicant   Highest Degree Assignment Placement Start Date 
1Gabdrakhmanova, Farida   AS/Interior Design Interior Design/SC I/6           05/23/11 
Sanchez, Sandra         MS/Biology Biology/IVC II/6 06/15/11 

 
3. ACADEMIC TEMPORARY PART-TIME/SUBSTITUTE STAFF (Ratified - Pursuant to 

Board Policy 4002.1) 
 

 Approx. 
 Salary   

Applicant Highest Degree Assignment Placement Start Date 
1Alles, Erika BA/Biology Med. Assisting/SC I/6 03/21/11 

 
B. AUTHORIZATION TO ELIMINATE AN ACADEMIC ADMINISTRATIVE POSITION 

AND/OR POSITION NUMBERS 
 

1. DEAN, PHYSICAL EDUCATION, KINESIOLOGY AND ATHLETICS, Pos #3792, 
Academic Administrative Salary Category II, Division of Physical Education, Kinesiology 
and Athletics, Saddleback College seeks authorization to eliminate this full-time position 
from its staff complement, effective March 29, 2011. (Position approved: November 13, 
2007) 

 
C. AUTHORIZATION TO ESTABLISH AN ACADEMIC ADMINISTRATIVE POSITION 
 

1. DEAN, KINESIOLOGY AND ATHLETICS, Academic Administrative Salary Category II, 
Division of Kinesiology and Athletics, Saddleback College seeks authorization to establish 
this full-time position to its staff complement, effective March 29, 2011.  This position 
reflects a change in title only to be in alignment with the change in Division name as 
approved by the Board of Trustees on March 28, 2011.  

 
 
 
 
                                            
1 Per state chancellor’s minimum qualifications, a Master’s degree is not required to teach this subject. 
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D. AUTHORIZATION TO CHANGE ORGANIZATION REPORTING STRUCTURE AND 

REALIGNMENT 
 

1. Saddleback College seeks authorization to change the organization reporting structure for the 
faculty and staff reporting to the Dean of Physical Education, Kinesiology and Athletics, to 
begin reporting to the Dean of Kinesiology and Athletics, effective March 29, 2011. 

 
E.  CHANGE OF STATUS 
 

1. ANTHONY LIPOLD, ID#11210, Dean of Physical Education, Kinesiology and Athletics, 
Pos #3792, Division of Physical Education, Kinesiology and Athletics, Saddleback College, 
Academic Administrator Salary Category II, Step 6, is to be given a change in title only to 
Dean of Kinesiology and Athletics, Division of Kinesiology and Athletics, Saddleback 
College, Academic Administrator Salary Category II, Step 6, effective March 29, 2011.  This 
change in title only is to be in alignment with the change in Division name approved by the 
Board of Trustees on March 28, 2011.  

 
F. ADDITIONAL COMPENSATION:  GENERAL FUND 
 

1. It is recommended that the following Irvine Valley College/Saddleback College faculty 
members be compensated as indicated below for the 2010/2011 fiscal years. 

    Not to Exceed 
Name Activity Amount Effective Date 
Cesareo-Silva, Claire Accreditation report/SC $ 6,858.00 02/11/11-05/19/11 
Davis-Allen, Lisa Co-Chair, Accreditation/IVC  3,442.00 01/10/11-05/20/11 
Dominguez, Carmen Accreditation report/SC  6,858.00 02/11/11-05/19/11 
Garcia, Renee Create Anthrop. Inventory/SC  1,290.75 01/10/11-05/19/11 
Wilner, Karen Guest Speaker/SC  100.00 05/13/11-05/13/11 

 
G. ADDITIONAL COMPENSATION: CATEGORICAL/NON-GENERAL FUND 
 

1. It is recommended that the following Irvine Valley College/Saddleback College faculty 
members be compensated as indicated below for 2010/2011 fiscal years. 

    
  Not to Exceed 
Name Activity Amount Effective Date 
Alexander, James HIT Development/SC $ 688.40 01/10/11-04/30/11 
Altman, Cheryl BSI Project/SC  413.04 01/10/11-05/19/11 
Benson, Kyla Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Byron, Meredith Prepare Fashion Wkshop/SC  100.00 03/11/11-03/11/11 
Cassens, Michael Basic Skills Workshop/IVC  150.00 03/01/11-03/31/11 
Choo, Brooke Basic Skills Workshop/IVC  75.00 03/01/11-03/31/11 
Craner, Michelle Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Fox, Lindsay Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Gomez-Ortigoza, Linda Assist Fashion Wkshop/SC  100.00 03/11/11-03/11/11 
Goodspeed, Joan Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Green, Denise BSI Project/SC  1,032.60 01/10/11-05/19/11 
Grimm, Amy Dev. Career Tech Ed Cs/IVC  1,200.00 05/01/11-05/20/11 
Hare, Matthew Perform Concert Hour/SC  250.00 02/10/11-02/10/11 
Harper, Melody Basic Skills Workshop/IVC  75.00 03/01/11-03/31/11 
Hill, Joan TPP Workshop Series/IVC  150.00 05/01/11-05/20/11 
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G. ADDITIONAL COMPENSATION: CATEGORICAL/NON-GENERAL FUND 
 

1. It is recommended that the following Irvine Valley College/Saddleback College faculty 
members be compensated as indicated below for 2010/2011 fiscal years. 

    
  Not to Exceed 
Name Activity Amount Effective Date 
Inlow, Lisa Prep/present Fashion Wkshop/SC 200.00 03/11/11-03/11/11 
Kaminski, Katy Prepare Fashion Wkshop/SC  100.00 03/11/11-03/11/11 
Lagatta, Jill BSI Project/SC  619.56 01/10/11-05/19/11 
Mathur, Roopa Co-Proj. Dir./New Media Ctr/IVC 1,090.00 01/03/11-05/19/11 
Melendez, Robert Basic Skills, Workshop/IVC  150.00 03/01/11-03/31/11 
McGroarty, Diane Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Meyer, Clifford Perkins/VTEA Activities/SC  500.00 01/10/11-05/19/11 
Meyer, Clifford Perkins/VTEA Activities/SC  500.00 08/23/10-12/19/10 
Monda, David Present TPP Wkshop Series/IVC 300.00 03/21/11-04/30/11 
Nowland, Judith Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Renault, Irene BSI Project/SC  1,032.60 01/10/11-05/19/11 
Rosenn, Tristen Perform Concert/Foundation/SC 175.00 01/24/11-01/24/11 
Rybold, Gary Present TPP Wkshp Series/IVC 300.00 04/11/11-04/30/11 
West, Tracy Present Fashion Wkshop/SC  200.00 03/11/11-03/11/11 
Serpas, Summer Present TPP Workshop Series/IVC 150.00 05/01/11-05/20/11 
Stevens, Kay HIT Development/SC  1,101.44 01/10/11-04/30/11 
Stewart, Robert Co-Proj. Dir./New Media Ctr/IVC 1,090.00 01/03/11-05/19/11 
Terranova, John Basic Skills Workshop/IVC  75.00 03/01/11-03/31/11 
Titus, Jodi Recycle/Resource Mgmt Prog/IVC 2,400.00 01/03/11-05/20/11 
Wegenek, Amira Present TPP Workshop Series/IVC 300.00 04/25/11-04/30/11 
  

H. REQUEST TO RESCIND WORKLOAD BANKING LEAVE  
 
1. MC GROGAN, DANIEL MARTIN, ID #3511, Physical Education Instructor, Pos #1523, 

School of Health, Physical Education and Athletics, Irvine Valley College, is requesting to 
rescind request for a leave of absence for the Spring, 2011 Semester, in accordance with 
Article XXVIII, Academic Employee Master Agreement 2007-2010, in compliance with the 
Workload Banking Program.  This leave was approved by the Board of Trustees on February 
22, 2010. 

 
I. RESIGNATION/RETIREMENT/CONCLUSION OF EMPLOYMENT 
 

1. CLARKE, JENNY, ID #13151, Biology Instructor, Pos #1728, Academic Faculty Salary 
Column V, Step 11, Division of Mathematics, Sciences and Engineering, Saddleback 
College, resignation effective June 15, 2011.  Payment is authorized for any compensated 
time off.  (Start date:  August 14, 2006) 
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NAME: Teresa Bear  
 
POSITION: Chemistry Instructor 
 Saddleback College  
 Full-Time, Tenure-Track 
 
EDUCATION: 

 
Ed.D (In Progress) Educational Leadership and Management 
 Capella University 
 Minneapolis, MN 
 
M.S. Chemistry (emphasis in organic chemistry) 
 University of California, Irvine 
 Irvine, CA 
 
B.S. Chemistry 
 University of California, Irvine 
 Irvine, CA 
 
 
EXPERIENCE: 
Teresa  Bear has been a part-time Chemistry Instructor at Saddleback College since Fall 2007.  During 
her time at Saddleback College, Ms. Bear has instructed various courses, including Introductory 
Chemistry, General Chemistry, Allied Health Chemistry, and Organic Chemistry.  While teaching at 
Saddleback, Ms. Bear has also regularly taught Introductory Chemistry courses at Mira Costa College in 
Oceanside, CA.  Prior to relocating to California, she spent 2 years teaching Allied Health Chemistry 
courses part-time at Naugatuck Valley Community College in Waterbury, CT.  In the three plus years 
immediately following the completion of her Master’s degree, Ms. Bear worked as an Associate Scientist 
for both Bayer Pharmaceuticals and Pfizer Global R&D.  While a student at UC Irvine, Ms. Bear served 
as both a Undergraduate Research Assistant and a Graduate Research Assistant, as well as a Teaching 
Assistant.  Ms. Bear is currently studying at Capella University and is expecting to complete her Ed.D. in 
Educational Leadership and Management in 2012.        
 
 
FELLOWSHIPS AND AWARDS: 
 
• 2011 - Saddleback College Part-Time Instructor of the Year 
• 1999 - Chemistry Department Teacher Assistant of the Year, University of California, Irvine. 
• 1996-1998 - Dean’s List 6 out of 6 quarters, University of California, Irvine 
 
PUBLICATIONS: 
 
• “Diastereoselective Nucleophilic Substitution Reactions of Oxasilacyclopentane Acetals: Application 

of the ‘Inside Attack’ Model for Reactions of Five-Membered Ring Oxocarbenium Ions.” Bear, T.J; 
Shaw, J.T.; Woerpel, K.A. J. Org. Chem. 2002, 67, 2056-2064. 

   
  

April 25, 2011 
 



  

   
    

SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT  ITEM:  6.21 
          DATE: 4/25/11 
 
TO:   Board of Trustees      
 
FROM: Gary L. Poertner, Chancellor 
 
RE:  Classified Personnel Actions – Regular Items 
 
ACTION:  Approval/Ratification 
 
 
BACKGROUND 
 
In accordance with Education Code Section 70902(b)(4), all employee actions must 
be approved or ratified by the Board of Trustees of each respective community 
college district.   
 
 
STATUS 
 
Personnel are employed in the South Orange County Community College District for 
the purpose of meeting the needs of students. 
 
 
RECOMMENDATION 
 
The Chancellor recommends that the Board of Trustees approve/ratify the classified 
personnel actions as shown in Exhibit A and Exhibit B. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Item Submitted By: David Bugay, Ph.D., Vice Chancellor, Human Resources 
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 

 
CLASSIFIED PERSONNEL ACTIONS/RATIFICATIONS 

 
A. NEW PERSONNEL APPOINTMENTS 
 

1. CLASSIFIED EMPLOYMENT  (Information Items – Pursuant to Board Policy 4002.1) 
 

a. ALVARADO, CHRISTIAN is to be employed as Director of Financial Aid, Pos #2934, 
Financial Aid, Office of Student Services, Saddleback College, Classified Management 
Salary Range 07, Step 5, 40 hours per week, 12 months per year, effective May 16, 2011.  
This is a replacement position for Mary Hall, who retired. 
 

b. BARCENAS, JAMES is to be employed as Instructional Assistant, Pos #4322, School of 
Library Services, Irvine Valley College, Classified Bargaining Unit Salary Range 122, 
Step 1, 40 hours per week, 12 months per year, effective April 12, 2011.  This position 
was approved by the Board of Trustees on October 25, 2010. 
 

c. CASTORENA, ANTHONY is to be employed as Custodian, Pos #3156, Facilities 
Custodial, Office of Physical Plant, Saddleback College, Classified Bargaining Unit 
Salary Range 113, Step 1, plus 7.5% shift differential, 40 hours per week, 12 months per 
year, effective March 31, 2011.  This is a replacement position for Francisco Cinto. 

 
d. CHU, HENCELYN, ID #15952 is to be employed as contract manager/term appointment 

as San Jose University ARRA Grant Project Director, categorical funded, Classified 
Management Salary Range 06, Step 1, 27.2 hours per week, Division of Health Sciences 
and Human Resources, Saddleback College, for a period of February 1, 2011 through 
June 30, 2011.  Employment in this categorical position is contingent upon the ARRA 
sub-award agreement and the availability of funding through the SJSU grant.  
 

e. JENKIN, DAVE is to be employed as Director of College Foundation, Pos #3039, 
College Foundation, Office of College Fiscal Services, Saddleback College, Classified 
Management Salary Range 08, Step 4, 40 hours per week, 12 months per year, effective 
April 29, 2011.  This is a replacement position for Michelle Anstadt. 
 

f. SPEAKMAN, JOYCE is to be employed as Administrative Assistant, Pos #4354, 
Division of Mathematics, Sciences and Engineering, Saddleback College, Classified 
Bargaining Unit Salary Range 121, Step 1, 29 hours per week, 12 months per year, 
effective April 4, 2011.  This is a replacement position for Patricia O’Connor, who 
retired.  This position was approved by the Board of Trustees on January 20, 2011 to 
replace Pos #3205. 
 

g. THERIAULT, SANDRINA is to be employed as Dispatcher, Pos #4259, Office of 
Campus Safety and Security, Irvine Valley College, Classified Bargaining Unit Salary 
Range 117, Step 1, 40 hours per week, 12 months per year, effective April 25, 2011.  
This position was approved by the Board of Trustees on February 22, 2010. 
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A. NEW PERSONNEL APPOINTMENTS 
 

2. The following individuals are to be employed as Substitutes in the classification noted 
below, on an if-and-as-needed basis. (Information Items – Pursuant to Section 70902(d) of 
the California Education Code) 

 
Name Classification Range/Step Start Date 
Anzlovar, Barbara Health Office Assistant/SC 115/1 03/30/2011 
1Hall, Mary Director of Financial Aid/SC RS98/12 04/04/2011 
LeMaster, Sharon Administrative Assistant/District 121/1 03/16/2011 
Taylor, Carol  Receptionist/District 113/1 04/05/2011 

 
3. The following individuals are to be employed as Short-Term (Temporary) positions for the 

2010/2011 academic year, on an if-and-as-needed basis, and shall work no more than 160 
days in any fiscal year. (Information Items – Pursuant to Section 70902(d) of the California 
Education Code) 

 
 Name Position Hourly Rate Start/End Date 

Azar, Mursel Project Specialist/SC 18.00 04/01/11-06/30/11 
2Casillas, Meghan Project Specialist/SC 18.00 03/03/11-06/30/11 
Cubillos Bezanilla, S. Clerk, Short-Term/SC 10.00 03/25/11-06/30/11 
Dryer, Janet Project Specialist/SC 9.50 01/15/11-06/30/11 
Esteban, Greg Coaching Aide/SC 15.00 03/25/11-06/30/11 
Hartman, Randi Coaching Aide/SC 15.00 03/17/11-06/30/11 
Hatter, Kelly Project Specialist/SC 10.50 02/15/11-06/30/11 
Hellreigel, John Project Specialist/SC 18.00 03/03/11-06/30/11 
Kwok, Anne Project Specialist/SC 16.00 03/03/11-06/30/11 
Link, Inna Project Specialist/SC 13.00 03/01/11-06/30/11 
Madani, Mahsa Project Specialist/IVC 14.00 03/21/11-06/30/11 
Martinez, Paul Project Specialist/SC 8.50 03/08/11-06/30/11 
McNamee, Carly TMD Aide/IVC 12.00 03/14/11-06/30/11 
Mitchell, JoAnn Clerk, Short-Term/SC 15.00 04/11/11-06/30/11 
Newell, Phillip Project Specialist/SC 18.00 03/11/11-06/30/11 
Noonen, Ethlean TMD Aide/SC 13.00 03/22/11-06/30/11 
Nutting, Patricia Clerk, Short-Term/SC 10.00 03/10/11-06/30/11 
Prewitt, Jennifer Project Specialist/SC 8.50 03/03/11-06/30/11 
Robertson, Scott TMD Aide/SC 20.00 03/16/11-06/30/11 
Scienski, Saundra Project Specialist/SC 16.00 03/14/11-06/30/11 
Warn, Rochelle Project Specialist/SC 16.00 03/15/11-06/30/11 

 
 
 
 
 
 
 

 

                                            
1 Retired from Saddleback College through CalPERS.  Temporary assignment is in previous held permanent appointment. 
2 Daughter of Lurdes Casillas, Senior Administrative Assistant, Office of Admissions, Records & Enrollment Services, 
Saddleback College. 
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A. NEW PERSONNEL APPOINTMENTS 
 

4. The following individuals are to be employed as Student Help (Temporary), Irvine Valley 
College and Saddleback College, on an if-and-as-needed-basis, for the 2010/2011 academic 
year. 

 
Name Start/End Date 
Duke, Mardi 03/03/11-06/30/11 
Leon, Frank 03/15/11-06/30/11 
Perez, Denice 02/15/11-06/30/11 
Terbeek, Ehren 02/15/11-06/30/11 

 
5. The following individuals are to be employed on a temporary basis, as Professional Expert 

(Community and Contract Education), Irvine Valley College and Saddleback College, as 
defined in the California Education Code 88003, for the 2010/2011 academic year.  Each 
individual’s rate of pay not to exceed the amount as defined below. (Information Items – 
Pursuant to Section 70902(d) of the California Education Code) 

 
Name Position Not to Exceed Start/End Date 
Beck, Jonathon Model/SC 22.00/hr 01/27/11-06/30/11 
Burke, Shawn Comm. Ed./SC 2500.00/cs 04/01/11-06/30/11 
Culp, Robin Clinical Skills Spec./SC 30.00/hr 03/14/11-06/30/11 
Esterley. Denise Interpreter V/SC 45.00/hr 03/10/11-06/30/11 
Francis, Kelly Model/SC 22.00/hr 02/15/11-06/30/11 
Garber, Logan Clinical Skills Spec./SC 30.00/hr 03/04/11-06/30/11 
Hildebrand, Paul Model/SC 22.00/hr 03/31/11-06/30/11 
Luedtke, Alvin Clinical Skills Spec./SC 30.00/hr 03/11/11-06/30/11 
Ramey, Anthony Model/SC 22.00/hr 01/01/11-06/30/11 
Ryan, Stacie Clinical Skills Spec./SC 30.00/hr 02/22/11-06/30/11 
Shoro, Natasha Comm. Ed./IVC 2500.00/cs 03/25/11-06/30/11 
Sinnary, Assma Model/SC 22.00/hr 03/29/11-06/30/11 
Tung, Haiyun Comm. Ed./IVC 2500.00/cs 03/09/11-06/30/11 
Walti, Christoph CACT Educator/IVC 68.89/hr 03/25/11-06/30/11 

    
B. AUTHORIZATION TO ELIMINATE CLASSIFIED POSITION AND/OR POSITION 

NUMBERS 
 

1.  CAMPUS SECURITY OFFICER, Pos #3920, Police Officers Association Bargaining Unit 
Salary Range I, Office of Campus Safety and Security, Advanced Technology and 
Educational Park facility, Irvine Valley College seeks authorization to eliminate this full-
time, 40 hours per week, 12 months per year position from its staff complement, effective 
July 1, 2011. This item is contingent upon approval of item C2 on this agenda. (Position 
approved: August 26, 2008) 

 
2. TICKET OFFICE OPERATIONS ASSISTANT, Pos #4026, Classified Bargaining Unit 

Salary Range 116, Division of Fine Arts and Media Services, Saddleback College seeks 
authorization to eliminate this part-time, 29 hours per week, 12 months per year position from 
its staff complement, effective June 1, 2011. This item is contingent upon approval of item 
C1 on this agenda. (Position approved: March 24, 2009) 
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C. AUTHORIZATION TO ESTABLISH AND ANNOUNCE A CLASSIFIED POSITION 
 

1.  FRONT OF HOUSE ASSISTANT, Classified Bargaining Unit Salary Range 118, Division 
of Fine Arts and Media Services, Saddleback College seeks authorization to establish and 
announce a part-time, 29 hours per week, 12 months per year position, to its staff 
complement, effective June 1, 2011. This item is contingent upon approval of item B2 on this 
agenda. (Job Description, Attachment 1) 

 
2. POLICE OFFICER, Police Officers Association Bargaining Unit Salary Range II, Office of 

Campus Safety and Security, Advanced Technology and Educational Park facility, Irvine 
Valley College seeks authorization to establish and announce a full-time, 40 hours per week, 
12 months per year position to its staff complement, effective July 1, 2011.  This item is 
contingent upon approval of item B1 on this agenda. 

 
D.  AUTHORIZATION TO REORGANIZE A CLASSIFIED POSITION  
 

1. GROUNDSKEEPER, Pos #4010, Classified Bargaining Unit Salary Range 118, 40 hours per 
week, 12 months per year, Irvine Valley College seeks authorization to reorganize the 
location of this Classified Bargaining Unit position from Advanced Technology and 
Education Park facility, to the Facilities Grounds, Office of Physical Plant, Irvine Valley 
College campus, with continued direct report to the Director of Facilities, effective April 25, 
2011.  This position is appointed to Michael Peak, ID #17032. (Position Approved: October 
27, 2008)  
 

2. GROUNDSKEEPER, Pos #2802, Classified Bargaining Unit Salary Range 118, 40 hours per 
week, 12 months per year, Irvine Valley College seeks authorization to reorganize the 
location of this Classified Bargaining Unit position from Facilities Grounds, Office of 
Physical Plant, on the Irvine Valley College campus to the Advanced Technology and 
Education Park facility, with continued direct report to the Director of Facilities, effective 
April 25, 2011.  This position is appointed to Stephen Woodard, ID #4625. (Position 
Approved: September 30, 2002) 
 

3. SENIOR MATRICULATION SPECIALIST, Pos #3590, Classified Bargaining Unit Salary 
Range 127, 40 hours per week, 12 months per year, Irvine Valley College seeks authorization 
to reorganize the reporting structure of this Classified Bargaining Unit position from 
reporting to the Vice President of Student Services, Office of Student Services to begin 
reporting to the Dean of Enrollment Services, Office of Admissions, Records and Enrollment 
Services, effective June 9, 2011.  This position is appointed to Jennifer Tarulli, ID #9859. 
 

4. SENIOR MATRICULATION SPECIALIST, Pos #3594, Classified Bargaining Unit Salary 
Range 127, 40 hours per week, 12 months per year, Irvine Valley College seeks authorization 
to reorganize the reporting structure of this Classified Bargaining Unit position from 
reporting to the Vice President of Student Services, Office of Student Services to begin 
reporting to the Dean of Enrollment Services, Office of Admissions, Records and Enrollment 
Services, effective June 9, 2011.  This position is appointed to Jan Stephens, ID #6760. 
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E. CHANGE OF STATUS 
 

1. CLASSIFIED EMPLOYMENT  
 

a. HALL, EZEKIEL, ID #13567, Senior Matriculation Specialist, Pos #3697, Classified 
Bargaining Unit Salary Range 127, Step 4, 40 hours per week, 12 months per year, Vice 
President of Student Services, Office of Student Services, Irvine Valley College, is to be 
given a voluntary transfer and reassignment to Veterans Specialist, Classified Bargaining 
Unit Salary Range 126, Step 5, 40 hours per week, Financial Aid, Office of Student 
Services, Irvine Valley College, effective June 9, 2011, pursuant to Article 13.6.2 of the 
C.S.E.A. contract.  This position was approved by the Board of Trustees on February 28, 
2011. 

 
2. CLASSIFIED EMPLOYMENT (Information Items – Pursuant to Board Policy 4002.1) 

 
a. GARCIA, GRACE, ID #10452, Executive Assistant to the Chancellor and Trustee 

Services (Confidential), Pos #3682, Classified Management Salary Range 03, Step 9, 40 
hours per week, 12 months per year, Office of the Chancellor, District has been given a 
permanent change in status to Manager to the Office of the Chancellor and Trustee 
services, Pos #4334, Classified Management Salary Range 06, Step 4, 40 hours per week, 
12 months per year, Office of the Chancellor, District, effective May 1, 2011.  This is a 
replacement position for Robina Allen, who retired. 
  

b. LOUIE, SHARON, ID #14781, was given a permanent change in assignment to Senior 
Administrative Assistant, Pos #3367, Classified Bargaining Unit Salary Range 127, Step 
6, 40 hours per week, 12 months per year, Office of Extended Education, Irvine Valley 
College, pursuant to Title V, effective April 11, 2011.  This item is a correction of the 
location of new assignment as was presented to the Board of Trustees on March 28, 2011. 
 

F. OUT OF CLASS ASSIGNMENTS 
 

1. HURLBUT, JEFFREY, ID #16615, Lead Building Maintenance Worker, a temporary 
assignment, Pos #4362, Classified Bargaining Unit Salary Range 130, Step 1, 40 hours per 
week, Facilities Maintenance, Office of Physical Plant, Irvine Valley College, temporary 
assignment ended on April 3, 2011. 

 
2. HURLBUT, JEFFREY, ID #16615, Building Maintenance Worker, Pos #3528, Classified 

Bargaining Unit Salary Range 124, Step 3, 40 hours per week, 12 months per year, Facilities 
Maintenance, Office of Physical Plant, Irvine Valley College, has been given a temporary 
change in assignment to Acting Assistant Director of Facilities, Pos #4284, Classified 
Management Salary Range 07, Step 1, 40 hours per week, Office of Physical Plant, Irvine 
Valley College, effective April 4, 2011.  This is a temporary replacement for Ian Guajardo.  

 
3. MC KEE, ROBERT, ID #13608, Lead Custodian, Pos #3137, Classified Bargaining Unit 

Salary Range 119, Step 5, plus 5% shift differential, 40 hours per week, 12 months per year, 
Facilities Custodial, Office of Physical Plant, Irvine Valley College, has been given a 
temporary change in assignment to Building Maintenance Worker, Pos #3844, Classified 
Bargaining Unit Salary Range 124, Step 4, no shift differential, 40 hours per week, Advanced 
Technology and Education Park Facility, Office of Physical Plant, Irvine Valley College, 
effective April 6, 2011.  This is a temporary replacement for Ramon Luis Montiel, who is in a 
temporary assignment. 

 
 



 
Exhibit A 

Page 6 of 7 

April 25, 2011 

 
F. OUT OF CLASS ASSIGNMENTS 

 
4. MONTIEL, RAMON, ID #14787, Building Maintenance Worker, Pos #3844, Classified 

Bargaining Unit Salary Range 124, Step 4, 40 hours per week, 12 months per year, Advanced 
Technology and Education Park Facility, Office of Physical Plant, Irvine Valley College, has 
been given a temporary change in assignment to Lead Building Maintenance Worker, Pos 
#3164, Classified Bargaining Unit Salary Range 130, Step 2, 40 hours per week, Facilities 
Maintenance, Office of Physical Plant, Irvine Valley College, effective April 6, 2011.  This is 
a temporary replacement for Anthony Sidoti, who is in a temporary assignment.  

 
5. ONTIVEROS, MANUEL, ID #4096, Custodian, Pos #1042, Classified Bargaining Unit 

Salary Range 113, Step 6, plus 7.5% shift differential, 40 hours per week,  12 months per 
year, Facilities Custodial, Office of Physical Plant, Saddleback College, has been given a 
temporary change in assignment to Lead Custodian, Pos #3306, Classified Bargaining Unit 
Salary Range 119, Step 4, plus 7.5% shift differential, 40 hours per week, Facilities 
Custodial, Office of Physical Plant, Saddleback College, effective February 17, 2011 through 
March 8, 2011.  This is a temporary reassignment for Francisco Salinas, who was on leave. 

 
6. SMITH, ANNA, ID #11435, Extended Opportunity Program Specialist, Pos #3381, 

Classified Bargaining Unit Salary Range 121, Step 6, 40 hours per week, 12 months per year, 
School of Guidance and Counseling, Irvine Valley College, has been given a temporary 
change in assignment to Student Development Office Assistant, Pos #4295, Classified 
Bargaining Unit Salary Range 121, Step 6, 40 hours per week, Student Development, Office 
Student Services, Irvine Valley College, effective April 12, 2011 through May 31, 2011.  
This is a temporary reassignment for Inigo Dador Rivera. 
 

7. YANG, KAREN, ID #15183, Senior Matriculation Specialist, a temporary assignment, Pos 
#4247, Classified Bargaining Unit Salary Range 127, Step 2, 40 hours per week, Division of 
Counseling Services and Special Programs, Saddleback College, temporary assignment has 
ended effective March 31, 2011, returned to permanent assignment as Counseling Office 
Assistant (Categorical), Pos #3883, Classified Bargaining Unit Salary Range 115, Step 5, 25 
hours per week, 12 months per year, Division of Counseling Services and Special Programs, 
Saddleback College, effective April 1, 2011. 

 
G. LEAVE OF ABSENCE 
 

1. MACKEY, VIRGINIA, ID #2108, Transfer Center Specialist, Pos #3351, Classified 
Bargaining Unit Salary Range 123, Step 6, 40 hours per week, 12 months per year, School of 
Guidance and Counseling, Irvine Valley College has been granted an unpaid leave, with 
benefits effective March 31, 2011 through June 30, 2011. 

 
H. RESIGNATION/RETIREMENT/CONCLUSION OF EMPLOYMENT 
 

1. FRANCIS, CHANDINE, ID #17996, Disabled Student Program Specialist, Pos #3341, 
Classified Bargaining Unit Salary Range 123, Step 1, 40 hours per week, 12 months per year, 
DSP&S, School of Guidance and Counseling, Irvine Valley College, resignation effective 
April 15, 2011. (Probationary Start date: February 7, 2011) 
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H. RESIGNATION/RETIREMENT/CONCLUSION OF EMPLOYMENT 
 

2. KIPPS, BARBARA, ID #2345, Instructional Assistant, Pos #4328, Classified Bargaining 
Unit Salary Range 122, Step 6, 13 hours per week, 10 months per year, Learning Assistance 
Program, Division of Liberal Arts and Learning Resources, Saddleback College, resignation 
effective  May 31, 2011 and retirement June 1, 2011.  Payment is authorized for any 
compensated time off.  (Start date:  October 23, 1982) 

  
I. VOLUNTEERS 
 

1. The following individuals are to be approved as Volunteers for the 2010/2011 academic year. 
  
Fine Arts and Media Technology, Saddleback College 
Dohn, Frank Dohn, JoAnne Kapchinske, Lisa Levenson, Fabienne 
Pendjer, Marica Russo, Camille Russo, Maureen Small, Meghan 
Strand, Evan 
 
Fine Arts, Irvine Valley College 
Kapchinske, Lisa Levenson, Fabienne Pendjer, Marica Strand, Evan 
 
Office of Student Services, Saddleback College 
Bisconti, Jacquie Castaneda, Gabriela Forrest, Cathy Gutierrez, Crystal 
Halterman, Roger Harlow, Susanne Harney, Barbara Leddy, Kay Loper 
Nemeth, Nancy  O’Steen, Linda Palmer, Stratton Reed, Carmen  
Stratford, Jon Thibeau, Lori Walker, Karen Waterbury, Nilsa 

 
DSP&S, School of Guidance and Counseling, Irvine Valley College 
Levine, Rebecca 
 
Kinesiology, Physical Education and Athletics, Saddleback College 
Alexander, Courtney Cain, Christina Caplan, Jeffrey Tibay, Glenn 
Walters, Alex 
 
Learning Assistance Program, Liberal Arts and Learning Resources, Saddleback College 
Alyerdi, Seyed Ghalambordezfouli, Sina   
Pillon, Christopher  Schubert, Patricia Shohdy, Ramez  
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South Orange County Community College District 
 
FRONT OF HOUSE ASSISTANT – Classified Bargaining Unit Salary Range 118  

Class specifications are intended to present a descriptive list of the range of duties performed by 
employees in the class. Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 
Under general supervision from the Dean of Fine Arts or an administrative designee, organize, oversee 
and participate in the sale of tickets by phone, internet, mail or in person including single, group and 
complimentary tickets, season subscriptions and summer event tickets; performs a variety of technical, 
administrative, and programmatic work in support of assigned programs; performs a variety of accounting 
and record keeping duties relative to ticket sales, concessions, promotions or other functions as necessary; 
participates in planning, coordinating, implementing and overseeing assigned programs for front of house 
operations including the lobby, auditorium, and other public areas; coordinates and oversees volunteers 
and temporary staff; and prepares a variety of reports related to area of assignment. 
 
REPRESENTATIVE DUTIES 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties 
and/or may be required to perform additional or different duties from those set forth below to address 
business needs and changing business practices. 
1. Coordinate, oversee and participate with students and staff in the sale of tickets by phone, internet, 

mail or in person including single, group and complimentary tickets, season subscriptions and 
summer event tickets; exchange tickets as required. 

2. Participate with students and staff in the collection and counting of money received for all ticket 
office events; verify transactions; prepare and verify bank deposits for various accounts; coordinate 
weekly deposits with Business Services staff; audit and prepare regular fiscal reports for ticket office 
operations. 

3. Prepare tickets for sale to the public; enter ticketing information into appropriate computer program; 
may coordinate ticket orders with outside ticket supplier. 

4. Work closely with performing arts and public information staff; update mailing list of subscribers. 
5. Assist the Fine Arts Public Information Officer in various projects such as labeling postcards, writing 

press releases using a simple template, researching target audiences, creating letters to patrons, 
creating cover letters to local libraries, researching and developing high school audiences and 
updating division events on various websites. 

6. Work closely with Performing Arts Director to meet special needs or requirements for various events 
and performances. 

7. Respond to inquiries and requests for information; investigate complaints and recommend corrective 
action as necessary to resolve complaints regarding ticket sales and availability. 

8. Participate in fund raising activities sponsored by performing arts docents; receive and account for 
money collected from fund raising events. 

9. Function as Front of House Manager for assigned events; supervise the front-of-house activities in 
assigned venues; attend assigned performances, directing front-of-house operations and staff; ensure a 
safe and positive environment for events. 

10. Ensure the safety of patrons, volunteers, and staff through the proper implementation of emergency 
procedures. 

11. Prepare a variety of front-of-house reports including house counts, lost and found, and patron 
feedback. 

12. Report and follow through on any malfunctions and safety concerns in the lobby and auditorium to 
campus management. 

13. Organize and oversee concession area; prepare accounting records for concession earnings. 
14. Perform related duties as required. 
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South Orange County Community College District 
Page 2 - Front of House Assistant  
 
QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned 
within a short period of time in order to successfully perform the assigned duties. 
 

Knowledge of: 
Theatre and ticket office operations and procedures for a performing arts facility. 
Principles and practices of customer service. 
Principles of theatre management 
Methods and techniques of accounting, cashiering and bookkeeping. 
Computerized ticketing systems. 
Scheduling and coordinating of users, volunteers, ticket takers and concessions staff. 
Principles and procedures of financial record keeping and reporting. 
Basic mathematical principles. 
Office procedures, methods, and equipment including computers and applicable software applications 
such as word processing, spreadsheets, and databases. 
Principles of supervision and training. 
Methods and techniques used in public relations and marketing. 
Safety hazards and preventative measures particular to theatre management. 
 
Ability to: 
Participate in and organize ticket office activities and operations. 
Provide responsible customer service to patrons in person and over the phone. 
Perform basic and complex mathematical functions with speed and accuracy. 
Promote all ticket office events and performing arts activities. 
Work varying hours, remain calm in stressful situations, and stand for extended periods of time in a 
confined area. 
Oversee front-of-house theatre operations in an effective and business-like manner. 
Select and schedule volunteers and temporary employees. 
Count and verify money received and corresponding transactions. 
Operate and use modern office equipment including a computer and various software packages. 
Prepare clear, concise, and comprehensive reports. 
Communicate clearly and concisely, both orally and in writing. 
Recommend and implement goals, objectives, policies, and procedures for providing front-of-house 
operations. 
Resolve patron problems in a prompt and efficient manner. 
Exercise good judgment, courtesy, and tact with staff and the public. 
Represent the division and the performing arts positively to the public. 
Establish and maintain effective working relationships with those contacted in the course of work. 

 
 
EDUCATION AND EXPERIENCE GUIDELINES - Any combination of education and experience that 
would likely provide the required knowledge and abilities is qualifying. A typical way to obtain the 
knowledge and abilities would be: 
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South Orange County Community College District 
Page 3 - Front of House Assistant  
 
EDUCATION AND EXPERIENCE GUIDELINES 

 
Education/Training: 
Equivalent to the completion of the twelfth grade supplemented by some specialized training in 
bookkeeping, accounting or a related field. 
Experience: 
One year of general clerical accounting experience including some cashiering experience; one year of 
additional experience that demonstrates the ability to effectively organize and oversee the work of 
volunteers. 

 
PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential job functions. 
 

Environment:  
Work is performed primarily in a standard office setting and in a theatre setting; extensive public 
contact. Position may require working evenings and weekends. 
 
Physical:  
Primary functions require sufficient physical ability and mobility to work in an office and theatre 
setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 
and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to operate office 
equipment requiring repetitive hand movement and fine coordination including use of a computer 
keyboard; and to verbally communicate to exchange information. 
 
Vision:  
See in the normal visual range with or without correction. 
 
Hearing:  
Hear in the normal audio range with or without correction. 

 
 
Prepared by Ralph Anderson & Associates March, 2011 
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