Meeting of the Board of Trustees

March 28, 2016

DISTRICT

CALL TO ORDER: 5:00 P.M.

1.0 PROCEDURAL MATTERS

11

1.2

Call to Order

Public Comments

Members of the public may address the Board on items listed to be
discussed in closed session. If you wish to address the board on a closed
session item, please complete a yellow form entitled, “Request to Speak”
and submit it to the board’s Executive Assistant. These forms are available
outside the board room. Speakers are limited to two minutes each.

RECESS TO CLOSED SESSION FOR DISCUSSION OF THE FOLLOWING:

1.3

1.4

15

1.6

Public Employee Appointment, Employment, Evaluation of Performance,
Discipline, Dismissal, Release (Government Code Section 54957(b).)(1
matter)

A. Public Employee Employment, Discipline, Dismissal, Release
(Government Code Section 54957(b).)(1 matter)

Conference with Labor Negotiators (Government Code Section 54957.6)

A. California School Employees Association (CSEA)

Agency Designated Negotiator: David P. Bugay, Ph.D.

B. Police Officers Association (POA)

Agency Designated Negotiator: David P. Bugay, Ph.D.

Conference with Real Property Negotiators (Government Code Section

54956.8)(1 matter)

A. Exchange of Property by District: Portion of Advanced Technology
Education Park: County of Orange, 15445 Lansdowne Road, Tustin
Agency Designated Negotiator: Debra Fitzsimons, Ph.D. regarding
terms of an exchange of land.

Conference with Legal Counsel (Government Code Section 54956.9 (1

case)

A. Anticipated Litigation (GC Section 54956.9(d)(2), (e)(1) (1 case)

RECONVENE OPEN SESSION: 6:30 P.M.




2.0

3.0

4.0

5.0

PROCEDURAL MATTERS

2.1 Actions Taken in Closed Session

2.2 Invocation
Led by Trustee David Lang

2.3 Pledge of Allegiance
Led by Trustee Marcia Milchiker

2.4  Public Comments
Members of the public may address the Board on any item on the agenda
at this time or during consideration of the item. Items not on the agenda
that are within the subject matter jurisdiction of the Board may also be
addressed at this time. If you wish to address the board, please complete a
yellow form entitled, “Request to Speak” and submit it to the board’s
Executive Assistant. These forms are available outside the board room.
Speakers are limited to up to two minutes each.

REPORTS

3.1 Oral Reports: Speakers are limited to up to two minutes each.

Board Reports

Chancellor's Report

College Presidents’ Reports (Written Reports included in Section 8.0)
Associated Student Government Reports

Board Request(s) for Reports

moowz

DISCUSSION ITEMS

4.1

None

CONSENT CALENDAR ITEMS

All matters on the consent calendar are routine items and are to be approved in one
motion unless a Board member requests separate action on a specific item, and states
the compelling reason for separate action.

5.1

5.2

SOCCCD: Board of Trustees Meeting Minutes
Approve minutes of a Regular Meeting held on Februrary 22, 2016.

Irvine Valley College: Curriculum Revisions for the 2016-2017 Academic
Year

Approve curriculum revisions as recommended by the Curriculum Committee
in consultation with the Academic Senate for the 2016-2017 academic year,
pursuant to Title 5, Section 53200 et seq.



5.3

5.4

5.5

5.6

5.7

5.8

5.9

SOCCCD: Irvine Valley College Liberal Arts Project, Use of Multiple
Award Contract for Furniture Purchases, Kimball International Marketing,
Inc.

Approve the use of the Kimball International Marketing, Inc. CMAS contract 4-
11-71-0031F for furniture purchases. This approval applies to purchases made
within the term of the contract and is contingent upon verification of the
availability of funds for each purchase.

Saddleback College: Study Abroad Program to Madrid, Santander, and
Barcelona Spain from July 1, 2016 to August 1, 2016

Approve the Saddleback College study abroad program: Spanish Culture and
Art in Madrid, Santander, and Barcelona Spain from July 1, 2016 to August 1,
2016, as summarized in EXHIBIT B, and authorizes the administration to
execute the Education Tour Field Study Travel Contractor Agreement with
Travel and Education for coordinating all travel agreements in EXHIBIT C.

Saddleback College: Student Travel, Study Abroad Program to Florence,
Italy, from July 1, 2016 to July 16, 2016

Approve the Saddleback College study abroad program: Italian Cuisine
Studies in Florence, Italy from July 1, 2016 to July 16, 2016 as summarized in
EXHIBIT B, and authorizes the administration to execute the Educational
Tour/Field Study Travel Contractor Agreement with Travel and Education for
coordinating all travel agreements in EXHIBIT C.

Saddleback College: Student Travel, Study Abroad Program to Florence,
Italy, from June 17, 2016 to July 16, 2016

Approve the Saddleback College study abroad program: Italian Language
Studies in Florence, Italy from June 16, 2016 to July 16, 2016 as summarized
in EXHIBIT B, and authorizes the administration to execute the Educational
Tour/Field Study Travel Contractor Agreement with the Travel and Education
for coordinating all travel agreements in EXHIBIT C.

SOCCCD: Saddleback College, Storage Buildings Project, Award of Bid
No. 2045, RT Contractor Corporation

Award Bid No. 2045, Saddleback College Storage Buildings project and
approve the agreement with RT Contractor Corporation of Garden Grove, CA,
in the amount of $117,000.

Saddleback College: Curriculum Revisions for the 2016-17 Academic
Year

Approve the proposed curriculum changes and additions for the 2016-17
academic year at Saddleback College.

Saddleback College and Irvine Valley College: Community
Education, Summer 2016

Approve Community Education courses, presenters, and compensation
for Summer Session 2016.



5.10

5.11

5.12

5.13

5.14

5.15

5.16

5.17

Saddleback College and Irvine Valley College: Speakers
Approve general fund honoraria for speakers for events and/or classes at
Saddleback College and Irvine Valley College.

SOCCCD: Trustees’ Requests for Attending Conferences
Approve trustees’ requests for attending conference(s).

SOCCCD: Agreement for Specialized Legal Services, Walsh &
Associates, APC

Approve the specialized legal services agreement with Walsh & Associates,
APC.

SOCCCD: Budget Amendment: Adopt Resolution No. 16-06 to Amend
FY 2015-2016 Adopted Budget
Adopt Resolution No. 16-06 to amend the FY 2015-2016 Adopted Budget.

SOCCCD: Transfer of Budget Appropriations
Ratify the transfer of budget appropriations for the current reporting period
ending February 29, 2016

SOCCCD: Purchase Orders and Checks
Ratify the purchase orders and checks as listed.

SOCCCD: February 2016 Change Orders / Amendments
Ratify change orders and amendments as listed.

SOCCCD: February 2016 Contracts
Ratify contracts as listed.

6.0 GENERAL ACTION ITEMS

6.1

6.2

6.3

SOCCCD: Emergency Operations Plan
Accept for review and study the proposed the SOCCCD Emergency
Operations Plan.

SOCCCD: CCCT Board of Directors Election 2016
Recommendation for SOCCCD board members to nominate eight
candidates to the CCCT Board of Directors.

SOCCCD: Irvine Valley College (IVC) Barranca Entrance Project,
Advanced Technology and Education Park (ATEP), IVC First Building
Project, and ATEP Utilities and Infrastructure Project, Phase I,
Construction Management Services, Balfour Beatty Construction, LLC
Approve the construction management services agreement with Balfour
Beatty Construction, LLC for the IVC Barranca Entrance, the ATEP IVC
First Building and adjacent parking lot, and the ATEP Utilities and
Infrastructure, Phase | projects, for a not to exceed amount of $1,151,310.



6.4

6.5

6.6

6.7

6.8

6.9

6.10

SOCCCD: Saddleback College, Sciences Building Project, Change
Order No.3, C. W. Driver

Approve Board Change Order No. 3 for the Saddleback College Sciences
Building project and authorize staff to execute the corresponding change
order with the contractor resulting in an increase of $665,512 in the total
project cost, for a revised contract amount of $55,545,633.

SOCCCD: Saddleback College Technology and Applied Science Swing
Space Project, Change Order No. 5, Solpac Construction, Inc. (dba
Soltek Pacific Construction Company)

Approve Board Change Order No. 5 in the amount of $292,451 with Solpac
Construction, Inc. (dba Soltek Pacific Construction Company) for the
Saddleback College Technology & Applied Science Building Swing Space
project, for a total contract amount of $7,393,824.

SOCCCD: Equipment and Cloud Software as a Service (SaaS),
Meridian IT, Inc.

Approve the use of the listed CMAS contract, 3-15-70-3035B, for equipment
and Cloud Software as a Service from Barracuda Networks through
Meridian IT, Inc. Total costs for the project will not exceed $500,000 and is
contingent upon verification of the availability of funds for each purchase.

SOCCCD: Computer Equipment and Related Devices, HP Inc. and
Hewlett Packard Enterprise

Approve contracting with Hewlett Packard Enterprise for servers and
storage, and HP Inc. for the purchase of computers, laptops and tablets,
pursuant to the Master Price Agreement Nos. MNNVP-134 and MNNVP-
133, awarded by the state of Minnesota and approved for use in the state of
California through Participating Addendum No.7-15-70-34-001. Annual
expenditures for the term under this agreement will not exceed $2,500,000.

SOCCCD: Authorization to Join the California Public Entity Pension
Stabilization Trust for STRS & PERS Pension Rate Increase

Approval of the California Public Entity Pension Stabilization Trust (PST)
agreement and the member agreement for the purposes of joining PST and
investing the funds for the PERS and STRS rate increases assigned from
basic aid at its February 22, 2016 board meeting.

SOCCCD: Board Policy Revision: BP- 4003 Employment of Relatives,
BP-4310 Duties and Responsibilities of the Department/Academic
Chair, BP-5320 Academic Renewal, BP-6135 Library User Fees, BP-
5610.1 Student Fees

Accept for review and study.

SOCCCD: Board Policy Revision: BP-2100 Delegation of Authority to
the Chancellor, BP-3200.1 Contracts, BP-3200 Purchasing and
Contracts, BP-4006 Medical Examination, Communicable Disease, and
Tuberculosis Testing, BP-4007 Health Examinations, BP-4161

5



6.11

6.12

6.13

6.14

6.15

Professional Development and Growth, BP-4215 Student Employment,
BP-4306 Calendar, Committees, BP-6180 Career and Technical
Educational Program Advisory

Accept for discussion and approval.

SOCCCD: Authorization of Payment to Trustee Absent from Board
Meeting

Authorize payment to Trustee Wright who was absent from the board
meeting on February 22, 2016.

SOCCCD: Academic Personnel Actions — Regular Items

Approve New Personnel Appoinments, Additional Compensation: General
Fund, Additional Compensation: Categorical/Non-General Fund, Reduced
Workload Program with STRS Retirement, Resignation/Retirement/
Conclusion of Employement.

SOCCCD: Classified Personnel Actions — Regular Items

Approve New Personnel Appointments, Authorization to Eliminate Classified
Position and/or Position Numbers, Authorization to Establish and Announce
Classified Position, Authorization to Create New Job Classifications,
Reorganization, Authorization to Increase Hours on a Classified Position,
Temporary Increase in Hours, Change of Status, Out of Class Assignments,
Leave of Absence, Resignation/Retirement/Conclusion of Employment,
Volunteers.

SOCCCD: 2015-2016 Full-time Faculty Hiring Amendment — Irvine
Valley College
Approve amendment to the IVC Full-Time Faculty Hiring List for 2015-2016.

SOCCCD: 2016-2017 Full-time Faculty Hiring Amendment — Saddleback
College
Approve amendment to the SC Full-Time Faculty Hiring List for 2016-2017

7.0 REPORTS

7.1

7.2

7.3

7.4

Saddleback College and Irvine Valley College: Speakers
A listing of speakers for events and/or classes at Saddleback College and
Irvine Valley College.

SOCCCD: Basic Aid Report
Report on projected receipts and approved projects.

SOCCCD: Monthly Financial Status Report
The reports display the adopted budget, revised budget and transactions
through February 29, 2016.

SOCCCD: Retiree (OPEB) Trust Fund
Report from period ending February 29, 2016.



7.5 SOCCCD: Quarterly Investment Report
As of the quarter ending on December 31, 2015.

7.6 SOCCCD: Facilities Plan Status Report -
Status of current construction projects

8.0 REPORTS FROM ADMINISTRATION AND GOVERNANCE GROUPS

Reports by the following individuals and groups may be written and
submitted through the docket process prior to distribution of the Board
agenda packet. Speakers are limited to two minutes each.

Saddleback College Academic Senate

Faculty Association

Irvine Valley College Academic Senate

Vice Chancellor, Technology and Learning Services
Vice Chancellor, Human Resources

Vice Chancellor, Business Services

Irvine Valley College Classified Senate

California School Employees Association
Saddleback College Classified Senate

Police Officers Association

CTIEMMOO®R

9.0 ADDITIONAL ITEMS

ADJOURNMENT (or continuation of closed session if required):  9:00 P.M.



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.1
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Minutes of the Board of Trustees Meeting

ACTION: Approval

Minutes from:
February 22, 2016 Regular Meeting of the Board of Trustees (Exhibit A)

are submitted to the Board for review and approval.

Item Submitted by: Gary L. Poertner, Chancellor



EXHIBIT A
Page 1 of 10

SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT
RONALD REAGAN BOARD OF TRUSTEES ROOM - RM 145
HEALTH SCIENCES/DISTRICT OFFICES BLDG., SADDLEBACK COLLEGE

MINUTES OF THE BOARD OF TRUSTEES’ MEETING
February 22, 2016

PRESENT
Members of the Board of Trustees:

Timothy Jemal, President

David B. Lang, Clerk

Barbara J. Jay, Member

Marcia Milchiker, Member

T.J. Prendergast, Ill, Member
Terri Whitt, Member

Lemar Momand, Student Member

Administrative Officers:

Gary Poertner, Chancellor

David Bugay, Vice Chancellor, Human Resources
Tod Burnett, President Saddleback College

Debra Fitzsimons, Vice Chancellor, Business Services
Glenn Roquemore, President Irvine Valley College

ABSENT

James R. Wright, Vice President
Robert Bramucci, Vice Chancellor, Technology and Learning Services

CALL TO ORDER: 5:00 P.M.

1.0 PROCEDURAL MATTERS

1.1 Call to Order

1.2  Public Comments
Members of the public may address the Board on items listed to be discussed
in closed session. If you wish to address the board on a closed session
item, please complete a yellow form entitled, “Request to Speak” and submit
it to the board’s Executive Assistant. These forms are available outside the
board room. Speakers are limited to two minutes each.




EXHIBIT A
Page 2 of 10

One public comment was heard by the Board regarding CSEA contract
negotiations.

RECESS TO CLOSED SESSION FOR DISCUSSION OF THE FOLLOWING:

1.3

1.4

1.5

1.6

Public Employee Appointment, Employment, Evaluation of Performance,

Discipline, Dismissal, Release (GC Section 54957(b).)(1 matter)

A. Public Employee Discipline, Dismissal, Release (GC Section
54957(b).)(1 matter)

Conference with Labor Negotiators (GC Section 54957.6)

A. California School Employees Association (CSEA)

Agency Designated Negotiator: David P. Bugay, Ph.D.

B. Police Officers Association (POA)

Agency Designated Negotiator: David P. Bugay, Ph.D.

Conference with Real Property Negotiators (GC Section 54956.8)

A. Lease of Property by District: Portion of Saddleback College site:
Fowler Property Acquisitions, LLC (formerly MG Promenade
Apartments LLC), 28032 Marguerite Parkway, Mission Viejo; regarding
price and terms of payment. Agency Designated Negotiator: Debra
Fitzsimons, Ed.D.

B. Lease of Property by District: Portion of Advanced Technology Park
(ATEP) site: Los Angeles Football Club, 15445 Lansdowne Road,
Tustin; regarding price and terms of payment. Agency Designated
Negotiator: Debra Fitzsimons, Ed.D.

Conference with Legal Counsel (GC Section 54956.9) (1 case)

A. Anticipated Litigation (GC Section 54956.9(d)(2), (e)(1) (1 case)

1. Placeholder

RECONVENE OPEN SESSION: 6:30 P.M.

2.0 PROCEDURAL MATTERS

2.1

2.2

2.3

24

Actions Taken in Closed Session

On a 6-0 vote with Trustee Wright absent, the Board approved a general
intermittent leave without pay from March 1 through June 1, 2016 to a part-
time classified employee at Saddleback College.

Invocation
Led by Trustee Tim Jemal

Pledge of Allegiance
Led by Trustee David Lang

Public Comments
Members of the public may address the Board on any item on the agenda at
this time or during consideration of the item. Items not on the agenda that
are within the subject matter jurisdiction of the Board may also be addressed

2



3.0

4.0

5.0

EXHIBIT A
Page 3 of 10

at this time. If you wish to address the board, please complete a yellow form
entitled, “Request to Speak” and submit it to the board’s Executive Assistant.
These forms are available outside the board room. Speakers are limited to
up to two minutes each.

One public comment regarding interest in candidacy for Trustee Area 3.

REPORTS

3.1 Oral Reports: Speakers are limited to up to two minutes each.

Board Reports

Chancellor's Report

College Presidents’ Reports (Written Reports included in Section 8.0)
Associated Student Government Reports

Board Request(s) for Reports

moowz

DISCUSSION ITEMS

4.1 Saddleback College and Irvine Valley College: Board Report Active
Shooter Preparations and Training
Representatives from Saddleback College and Irvine Valley College will do
a presentation and/or be available to answer questions regarding active
shooter preparations and training at both colleges.

At the request of Trustee Terri Whitt, Saddleback College Police Chief Pat
Higa and IVC Police Chief Will Glen provided a high level overview of the
planning and training being implemented at each college to prepare for an
active shooter incident.

CONSENT CALENDAR ITEMS

All matters on the consent calendar are routine items and are to be approved in one
motion unless a Board member requests separate action on a specific item, and states
the compelling reason for separate action.

Student Trustee Momand requested to pull item 5.4 and Trustee Whitt requested
to pull item 5.6 from the consent calendar for separate discussion/action.

On a motion made by Trustee Lang and seconded by Trustee Prendergast, the
balance of the consent calendar was approved on 6-0 vote with Trustee Wright
absent.

5.1 SOCCCD: Board of Trustees Meeting Minutes
Approve minutes of a Regular Meeting held on January 25, 2016.

5.2 Saddleback College: Curriculum Revisions for the 2016-17 Academic
Year



5.3

54

5.5

5.6

5.7

5.8

EXHIBIT A
Page 4 of 10

Approve the proposed curriculum changes and additions for the 2016-17
academic year at Saddleback College.

Saddleback College: Revision of Instructional Material Fees in Math
Science and Engineering Courses

Approve the Saddleback College revised Instructional Material Fees in Math
Science and Engineering courses for 2016/2017.

SOCCCD: Saddleback College, Cafeteria Operation Services Agreement,
Amendment No. 2, S & B Foods

Approve Amendment No. 2 Saddleback College Cafeteria Operation Services
agreement with S & B Foods for the first one-year extension beginning July 1,
2015 and ending June 30, 2016.

On a motion made by Trustee Lang and seconded by Trustee Whitt, this item
was approved on a 6-0 vote.

Saddleback College: Student Out-of-State Travel, 64" National Student
Nursing Association Convention (NSNA), March 30, 2016 through April 3,
2016, Orlando, Florida

Approve the student out-of-state travel for eight students and one faculty advisor
to attend the 64" Annual NSNA Convention in Orlando, Florida at a cost not to
exceed $6,764.48 for the time period of March 30, 2016 through April 4, 2016.

Saddleback College: Student Travel, Study Abroad Program to
Southeastern Brazil, June 12, 2016 to June 25, 2016

Approve the Saddleback College study abroad program: Southeastern Brazil in
the summer of 2016 as summarized in directs the administration to execute the
Educational Tour/Field Study Travel Contractor Agreement with the Travel and
Education for coordinating all travel agreements.

On a motion made by Trustee Jemal and seconded by Trustee Lang, this item
was approved on a 6-0 vote with Trustee Whitt abstaining.

Saddleback College: Study Abroad Program to Santander, Spain, from
July 1, 2016 to August 1, 2016

Approve the Saddleback College study abroad program: Spanish Language
Studies in Santander, Spain in the summer of 2016 as summarized in EXHIBIT
B, and authorizes the administration to execute the Educational Tour/Field
Study Travel Contractor Agreement with the Travel and Education for
coordinating all travel agreements in EXHIBIT C.

Saddleback College: Student out of state travel, Fashion 218: New York
Study Tour, New York, NY

Approve the Saddleback College: Student out of state travel, Fashion 218: New
York Study Tour, New York, NY, from June 13, 2016 through June 18, 2016.



5.9

5.10

5.1

5.12

5.13

5.14

5.15

5.16

EXHIBIT A
Page 5 of 10

Saddleback College: Student Travel, Study Abroad Program to Ireland,
June 26, 2016 to July 17, 2016

Approve the Saddleback College study abroad program to Ireland, June 26,
2016 to July 17, 2016, as summarized in EXHIBIT A, and authorizes the
administration to execute the Education Tour Field Study Travel Contractor
Agreement with the Seorianta Ltd T/A Rainta for coordinating all travel
agreements in EXHIBIT C.

Saddleback College and Irvine Valley College: Speakers
Approve general fund honoraria for speakers for events and/or classes at
Saddleback College and Irvine Valley College.

Irvine Valley College: Model United Nations Program, Out-of-State Travel,
National Model United Nations Conference, March 25-31, 2016, New
York, NY

Approve the IVC Model United Nations Program out-of-state conference travel
for up to 20 students and two faculty advisors to attend the National Model
United Nations — New York Conference from March 25 — 31, 2016.

Irvine Valley College: Instrumental Music Area — Wind Symphony Out-of-
State Travel to the College Band Directors National Association
Western/Northwestern Regional Conference at the University of Nevada,
Reno, March 15-20, 2016

Approve the 2016 Out-of-State Travel to the 2016 College Band Directors
National Association Western/Northwestern Regional Conference at University
of Nevada, Reno, March 15-20, 2016.

Irvine Valley College: Out-of-State Travel, Phi Theta Kappa
Nevada/California Regional Conference, April 1 — 3, 2016, Las Vegas,
Nevada

Approve the out-of-state student travel for up to eight students and two faculty
advisors to attend the Phi Theta Kappa Nevada/California Regional Conference
from April 1-3, 2016.

Irvine Valley College: Out-of-State Travel, Phi Theta Kappa 98"
International Convention, April 6 — 10, 2016, National Harbor, Maryland
Approve the out-of-state student travel for up to eight students and two faculty
advisors to attend the Phi Theta Kappa 98t International Convention in National
Harbor, Maryland, from April 6-10, 2016.

Saddleback College and Irvine Valley College: Community
Education, Summer 2016

Approve Community Education courses, presenters, and compensation
for Summer Session 2016.

Irvine Valley College: Curriculum Revisions for the 2016-2017 Academic
Year



5.17

5.18

5.19

5.20

5.21

5.22

5.23

5.24

5.25

EXHIBIT A
Page 6 of 10

Approve curriculum revisions as recommended by the Curriculum
Committee in consultation with the Academic Senate for the 2016-2017
academic year, pursuant to Title 5, Section 53200 et seq.

SOCCCD: Irvine Valley College and Saddleback College, Amendment No.
1, Digital Catalog Software, Digital Architecture

Approve Amendment No. 1 with Digital Architecture of Lakeland, FL, for the first
one-year extension beginning November 20, 2015 and ending November 19,
2016, in an amount not to exceed $25,493 for annual operational fees.

SOCCCD: Office Supplies Contract, Extension of Agreement, Amendment
No. 2, Office Max Solutions

Approve the agreement with Office Max Solutions for an additional year
beginning March 27, 2016 through March 26, 2017.

SOCCCD: Trustees’ Requests for Attending Conferences
Approve trustees’ requests for attending conference(s).

SOCCCD: Retiree Other Post-Employment Benefits (OPEB) Trust Actuary
Report and Recommended Funding

Accept Nyhart Company’s 2016 actuarial report and allocate $6.4 million for the
unfunded liability and $4.7 million to fund the normal cost for FY 2016-2016.

SOCCCD: Budget Amendment: Adopt Resolution No. 16-03 to Amend
FY 2015-2016 Adopted Budget
Adopt Resolution No. 16-03 to amend the FY 2015-2016 Adopted Budget.

SOCCCD: Transfer of Budget Appropriations
Ratify the transfer of budget appropriations for the current reporting period
ending January 31, 2016

SOCCCD: Purchase Orders and Checks
Ratify the purchase orders and checks as listed.

SOCCCD: January 2016 Change Orders / Amendments
Ratify change orders and amendments as listed.

SOCCCD: December 2015 - January 2016 Contracts
Ratify contracts as listed.

6.0 GENERAL ACTION ITEMS

6.1

SOCCCD: OCSBA Marian Bergeson Award Nomination

Determine if the board wishes to nominate a trustee for the Marian Bergeson
Award, and if so, approve the nomination for transmittal to Orange County
Department of Education.



6.2

6.3

6.4

6.5

6.6

EXHIBIT A
Page 7 of 10

The board did not nominate a candidate for the Marian Bergeson Award.
Therefore, no action was taken on this item.

SOCCCD: Board of Governors 2016 Classified Employee of the

Year Award

Endorse nomination for transmittal to the California Community College
Chancellor’s Office.

On a motion made by Trustee Lang and seconded by Trustee Prendergast,
this item was approved on a 6-0 vote.

SOCCCD: FY 2018 — 2019 Five Year Construction Plan
Approve the district’'s order of priority for the FY 2018 — 2019 Five Year
Construction Plan.

On a motion made by Trustee Milchiker and seconded by Trustee Jay, this
item was approved on a 6-0 vote.

SOCCCD: Mobile Modular Management Corporation Agreements

Ratify the contract take over agreement and the lease agreement with Mobile
Modular Management Corporation for five mobile modular units to be used for
Irvine Valley College instruction, effective January 1, 2016 for a 36 month
contract period.

On a motion made by Trustee Prendergast and seconded by Trustee Milchiker,
this item was approved on a 6-0 vote.

SOCCCD: District-wide ADA Transition Plan Consultant Services,
Cordoba Corporation

Approve the district-wide ADA Transition Plan Consultant Services agreement
with Cordoba Corporation, in the amount of $616,176.

On a motion made by Trustee Lang and seconded by Trustee Jay, this item
was approved on a 6-0 vote.

SOCCCD: Establishment of Funding Plan for STRS and PERS Rate
Increases

Adopt Resolution No. 16-04 to establish the SOCCCD Pension Rate
Stabilization Program Fund and to authorize funding the known liability of
$39.6 million in the SOCCCD Pension Rate Stabilization Program Fund by
committing to allocate $14.5 million in the current fiscal year, $12.6 million in
FY 2016-2017 and the remaining $12.6 million in FY 2017-2018 for
unrestricted general fund positions. These amounts will be used when
developing the FY 2016-2017 and FY 2017-2018 SOCCCD budgets.

On a motion made by Trustee Prendergast and seconded by Trustee



6.7

6.8

6.9

6.10

EXHIBIT A
Page 8 of 10

Milchiker, the item was amended to reflect the board authorized funding of the
known liability. The type of fund will be confirmed by the Board of Trustees at
a future board meeting. This item was approved as amended on a 6-0 vote.

SOCCCD: Board Policy Revision: BP-2100 Delegation of Authority to the
Chancellor, BP-3200.1 Contracts, BP-3200 Purchasing and Contracts,
BP-4006 Medical Examination, Communicable Disease, and Tuberculosis
Testing, BP-4007 Health Examinations, BP-4161 Professional
Development and Growth, BP-4215 Student Employment, BP-4306
Calendar, Committees, BP-6180 Career and Technical Educational
Program Advisory

Accept for review and study.

A formatting change was noted on the agenda cover page. Under
recommendation, the word “approve” was replaced with “accept for review and
study.”

On a motion made by Trustee Prendergast and seconded by Trustee Milchiker
this item was approved on a 5-1 vote with Trustee Milchiker casting a negative
vote.

SOCCCD: Academic Personnel Actions — Regular Items

Approve New Personnel Appointments, Additional Compensation: General
Fund, Additional Compensation: Categorical/Non-General Fund, Reduced
Workload Program with STRS Retirement, Resignation/Retirement/
Conclusion of Employment.

On a motion made by Trustee Prendergast and seconded by Trustee Lang,
this item was approved on a 6-0 vote.

SOCCCD: Classified Personnel Actions — Regular Items

Approve New Personnel Appointments, Authorization to Establish and
Announce a Classified Position, Authorization to Change a Categorial Funded
Position, Reclassification, Reorganization, Change of Status, Out of Class
Assignments, Resignation/Retirement/Conclusion of Employment, Volunteers.

On a motion made by Trustee Milchiker and seconded by Trustee Whitt, this
item was approved on a 6-0 vote.

SOCCCD: Annual Report on First Year Probationary Faculty
Recommended for Continuation of Tenure-Track Status

Approval of one-year contract for employees who have completed one year as
full-time tenure-track faculty members.

On a motion made by Trustee Lang and seconded by Trustee Milchiker, this
item was approved on a 6-0 vote.



6.11

6.12

EXHIBIT A
Page 9 of 10

SOCCCD: Annual Report on Second Year Probationary Faculty
Recommended for Continuation of Tenure-Track Status

Approval of two-year contract for employees who have completed two years
as full-time tenure-track faculty members.

On a motion made by Trustee Lang and seconded by Trustee Jay, this item
was approved on a 6-0 vote.

SOCCCD: Annual Report on Fourth Year Probationary Faculty
Recommended for Tenure

Approval of tenure for full-time faculty members who have completed the four-
year tenure-track plan.

A revision was made to Exhibit A, page 1 of 1. Saddleback College counselor
Michael Engels was removed from the list based on his employment status as
Interim Dean.

On a motion made by Trustee Lang and seconded by Trustee Whitt, this item
was approved on a 6-0 vote.

On a motion made by Trustee Prendergast and seconded by Trustee Milchiker, the
board voted to extend the meeting to 9:15 p.m.

7.0 REPORTS

71

7.2

7.3

7.4

7.5

7.6

SOCCCD: Annual Report on Third Year Probationary Faculty
Continuation of Tenure-Track Status

Listing of full-time tenure-track faculty members entering into the second
year of a two-year contract previously approved by the Board of Trustees.

Saddleback College and Irvine Valley College: Speakers
A listing of speakers for events and/or classes at Saddleback College and
Irvine Valley College.

SOCCCD: Basic Aid Report
Report on projected receipts and approved projects.

SOCCCD: Monthly Financial Status Report
The reports display the adopted budget, revised budget and transactions
through January 31, 2016.

SOCCCD: Facilities Plan Status Report -
Status of current construction projects.

SOCCCD: Retiree (OPEB) Trust Fund
Report from period ending January 31, 2016.
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8.0 REPORTS FROM ADMINISTRATION AND GOVERNANCE GROUPS

Reports by the following individuals and groups may be written and
submitted through the docket process prior to distribution of the Board
agenda packet. Speakers are limited to two minutes each.

Saddleback College Academic Senate

Faculty Association

Irvine Valley College Academic Senate

Vice Chancellor, Technology and Learning Services
Vice Chancellor, Human Resources

Vice Chancellor, Business Services

Irvine Valley College Classified Senate

California School Employees Association
Saddleback College Classified Senate

Police Officers Association

STIOMmMOOW>

9.0 ADDITIONAL ITEMS

ADJOURNMENT (or continuation of closed session if required): 9:00 P.M.

The meeting was adjourned at 9:02 p.m. in memory of Dr. Juan Francisco Lara, retired
Vice Chancellor at the University of California, Irvine and Lisa Austin, Senior
Administrative Assistant in the Health Sciences and Human Services Division at
Saddleback College.

AWt

Gary L. Poertner, Secretary

10



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.2
DATE: 3/28/16

TO: Board of Trustees

FROM: Gary L. Poertner, Chancellor

RE: Irvine Valley College: Curriculum Revisions for the 2016-17 Academic
Year

ACTION: Approval

BACKGROUND

Irvine Valley College’s Curriculum Committee and Academic Senate review and
approve curriculum on a regular basis. Subsequently, the curriculum is
recommended to the college president or designee for approval.

STATUS

Irvine Valley College proposes additions, revisions, and deletions to the curriculum
of the College. Exhibit A includes new, revised, and deleted courses, and programs
that are recommended by the Curriculum Committee and includes collegial
consultation with the Academic Senate of Irvine Valley College for the 2016-17
academic year pursuant to Title 5, Section 53200 et seq.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the proposed
changes in curriculum for the 2016-17 academic year at Irvine Valley College.

Item Submitted By: Dr. Glenn R. Roquemore, President
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IRVINE VALLEY COLLEGE
NEW, REVISED, AND DELETED DEGREES AND CERTIFICATES

SCHOOL OF LANGUAGES AND LEARNING RESOURSES

ADULT ENGLISH AS A SECOND LANGUAGE: BEGINNING
Certificate of Prefieieney Competency (Correction*)

This sequence of courses is designed to help non-native English language learners acquire basic communication skills and
cultural/civic proficiencies used in everyday life situations they will encounter at home, at school, at work and in the community.
The program prepares students to participate in simple conversations, read and understand basic directions and texts, fill out basic
forms, and write simple sentences. It also prepares students for the intermediate level program.

Units
Complete the following courses:
AESL 501 Beginning Adult ESL Level 1 0
AESL 502 Beginning Adult ESL Level 2 0
Total Units 0

ADULT ENGLISH AS A SECOND LANGUAGE: INTERMEDIATE
Certificate of Rrefieieney Competency (Correction®)

This sequence of courses is designed to help non-native English language learners strengthen communication skills and
cultural/civic proficiencies used in everyday life situations they will encounter at home, at school, at work and in the community.
The program prepares students to engage in conversations on a variety of subjects beyond that of personal experience, read and
understand texts from different genres and write basic paragraphs. It also prepares students for the advanced level program.

Units
Complete the following courses:
AESL 501 Beginning Adult ESL Level | 0
AESL 502 Beginning Aduit ESL Level 2 0
Total Units 0

ADULT ENGLISH AS A SECOND LANGUAGE: ADVANCED
Certificate of Profieieney Competency (Correction*)

This sequence of courses is designed to help non-native English language learners refine communication skills and cultural/civic
proficiencies used in everyday life situations they will encounter at home, at school, at work and in the community. The program
prepares students to develop extended oral fluency, read and understand work-specific and simple academic texts, and write

extended paragraphs. It prepares students for ESL academic credit courses and oral and written communication needs in the
workplace.

Units
Complete the following courses:
AESL 504 Intermediate Adult ESL Level 4 0
AESL 505 Advanced Adult ESL Level 5 0
Total Units 0

*Previously approved February 22, 2016

03/28/2016
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KEY TO ACTIONS TAKEN

assign=assignments

cat desc= catalog description

¢/l w/+ cross-listed with (and list the other crs id)
coreg=corequisite

crs id=course prefix and/or number

dc=delete course

dv=delete version of course

gr opt=grading option

hrs=hours

lim=limitation

Irng obj=learning objectives

moe=methods of eval

nc=new course

nv=new version of existing course
oe/oe=open entry/open exit
prereg=prerequisite
reactv=course reactivation

rec prep=recommended prep
rptsrepeatability

occupational, C=clearly occupational, D=possibly occupational,
E=non-occupational

sch desc=schedule description

sr=scheduled review is for courses that are scheduled for review
and there are no revisions

ti=title

tps=topics

txt=text-required for all courses numbered 1-299
un=units

val=validation
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The Arts  |ART 85 765.00|Life Drawing | desc; tps; Irng obj; moe; assign; txt; val

Introduction o Independent
Life Research: Biological and
Sciences |BIO 13 9133.05|Health Sciences de

Advanced Research in
Life Biological and Health
Sciences |BIO 14 9133.10|Sciences prereq: BIO 33 4
Life desc; prereq: CHEM 1A and MATH 253; rec:
Sciences |BIO 16 995.05|Cellular Biology WR 1; tps; Irn obj; assign; txt; val
Life prereq: Bl0-1-CHEM-1Band-MATH-253-
Sciences  [BIO 16 995.05 | Cellular Biology CHEM 1A
Life desc; prereq: BIO 1 erBi8-94-and MATH
Sciences [BIO 2 985.00|Plant Biology 253; tps; Irn obj; moe; assign; txt
Life prereq: Bio-1-o+Bl0-94-and-MATH-253 BIO
Sciences |BlO 2 985.00|Plant Biology 1 or 1H and MATH 253
Life prereq: MAFH-253 MATH 253 and BIO 1 or
Sciences |BIOS 990.00{Animal Biology 1H
Life From Oganisms to
Sciences |BIO 94 14157.00 Ecosystems tps; Irn obj

nc: 1 unit (3 hrs lab); prereq: prior
Life Introductory Biotechnology [completion of or concurrent enrollment in
Sciences  |BIOT 70L 14620.00|Laboratory BIOT 70; top: 0430.00; sam: D
Physical prereq: rere MATH 253; rec: MAFH-253;
Sciences |CHEM 3 1290.00 |Fundamental Chemistry tps; Irng obj; assign; txt
Business Introduction to Systems nc: 3 units (3 hrs lec); prereq: CIM 107; top:
Science CIM 140 14566.00 |Analysis and Design 0701.00; sam: C
Business Computer Network
Science CIM 160 14386.00|Fundamentals (Network+) ti; desc; tps; Irn obj; moe; assign; txt
Business Systems and Network
Science CIM 161 10714.15|Administration (Linux+) ti; desc; tps; Irng objs; moe; assign; txt
Business Systems and Network
Science CIM 161 10714.15|Administration (Linux+) ti; desc; tps; Irn obj; moe; assign; txt
Business Introduction to Information |ti; desc; tps; prereq: CIM 160 or CIM 181;
Science CiM 170 14443.00|Systems Security (Security+) |lrng objs; moe; assign; txt
ti; desc; tps; prereq: CIM 160 or CIM 181;

Business Introduciton to information |rec: GiV-106;-CHV-108,-CIM-160; moe; txt;
Science CiM 170 14443.00|Systems Security (Security+) |val
Business Digital Forensics ti; desc; tps; prereq: CiM 170; Irng objs;
Science cCiM 172 13216.05|Fundamentals moe; assign; txt
Business Digital Forensics ti; desc; tps; prereq: CIM 170°; rec: A-2303,
Science CiM 172 13216.05|Fundamentals CiV-106,-CHV-108: tps; Irn obj; moe; txt; val

March 28, 2016
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Introduction to Oral
The Arts |[COMM 30 6335.05 |Interpretation txt
The Arts |COMM 35 6350.05 |Voice and Diction assign; txt
The Arts  |DMA 120 13243.05|Motion Graphics prereq: BMA-10 none; rec: aoche DMA 10
Digtial 2D Design and Color
The Arts  |DMA 140 10422.05|Theory prereq: BMA-10 none; rec: rere DMA 10
nc: 3 units (2 hrs lec; 4 hrs lab); prereq:
DMA 51 and DMA 55; rec: DMA 70; top:
The Arts |DMA 165 14610.00|Visual Storytelling 0614.00; sam: C;
Print Media Design and
The Arts |DMA 170 10290.05 |Production prereq: BMA-55 none; rec: rore DMA 55
Coporate Identify:
The Arts |DMA 175 10291.05 |Trademarks and Logos prereq: BMA-S5 none; rec: rore DMA 55
Intermediate Digital prereq: BMAZRHOT-51 none; rec: AreRe—
The Arts |DMAS52 9169.35 |Photography DMA/PHOT 51
The Arts |DMA 55 10150.05 |Graphic Design | prereq: BMA-10 none; rec: renre DMA 10
The Arts |DMA 65 10151.05|Typography prereq: BMA-55 none; rec: rore DMA 55
nc: 3 units (2 hrs lec; 4 hrs lab); rec: DMA
The Arts [DMA 75 14615.00|Experimental Video 70; top: 0614.00; sam: C;
The Arts |DMA 80 10288.05 |Visual Design for the Web prereq: BMA-10 none; rec: aone DMA 10
IVC Perfoming Dance
The Arts DNCE 170 11113.10|Ensemble dc
nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts  |DNCE 45 14364.05|Yoga and Stress Management|sam: D
The Arts  |DNCE 45 14364.00|Yoga and Stress Management|dc
The Arts  |DNCE 45 14227.00]|Introduction to Yoga dc
nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts |DNCE 46 14227.05 |Introduction to Yoga sam: D
nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts  |DNCE 47 14228.05|Raja Yoga: Hatha Yoga sam: C
The Arts  |DNCE 47 14228.00|Hatha Yoga dc
Yoga: Contemporary and nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts |DNCE 48 14419.05|Traditional Eastern Forms sam: C
Yoga: Contemporary and
The Arts  [DNCE 48 14419.00|Traditional Eastern Forms dc
nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts  |[DNCE 53 10349.45 |Pilates: Reformer with Mat  |sam: C
The Arts  |[DNCE 53 10349.35|Pilates Reformer dc
Dance Rehearsal and
The Arts  |DNCE 65 9949.05|Performance dc
Dance Rehearsal and
The Arts  |DNCE 65 9949.35Performance dc

March 28, 2016
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Dance Rehearsal and
Performance: Production

crsid: BNEE-65 DNCE 65A,; ti; desc; lim: By
audition only; rec: A-ceurse-ir-danee-
technigue Prior dance technique and
science courses; tps; Irn obj; moe; assign;

The Arts  |DNCE 65A 9949.25 [Overview A txt; val
crsid: DNCE 65 DNCE 65B; crsid: DNCE 65
DNCE 65A;ti; desc; lim: By audition only;
Dance Rehearsal and rec: Aceurse-in-dance-technigue Prior
Performance: Production dance technique and science courses; tps;
The Arts  |DNCE 65B 9949.25 |Overview B Irn obj; moe; assign; txt; val
Dance Rehearsal and nc: units: 2 (1 hr lec/3 hrs lab); lim: By
Performance: Production audition only; rec: Prior dance technique
The Arts DNCE 65C 9949.45 |Overview C and science courses; top: 1008.10; sam: C
crsid: DNCE 66 DNCE 66A, ti; desc; lim: By
audition only; rec: A-eeurse-indance-
technigue-such-as-Dree13-6, 712,13
equivalent-training Prior dance technique
Dance Rehearsal and courses equivalent to
Performance: Analysis of beginning/intermediate levels and science
The Arts |DNCE 66A 14380.00|Creative Processes A courses; tps; Irn obj; moe; assign; txt; val
nc: units: 1.5 (.5 hr lec/3 hrs lab); lim: By
audition only; rec: Prior dance technique
Dance Rehearsal and courses equivalent to
Performance: Analysis of beginning/intermediate levels; top:
The Arts DNCE 66B 14380.05|Creative Processes B 1008.10; sam: C
nc: units: 2 (1 hr lec/3 hrs lab); lim: By
audition only; rec: Prior dance technique
Dance Rehearsal and courses equivalent to
Performance: Analysis of beginning/intermediate levels and dance
The Arts DNCE 66C 14380.10|Creative Processes C science courses; top: 1008.10; sam: C
nc: units: 1 (1 hr lec/1.5 hrs lab); lim: By
audition only; rec: Prior dance technique
Dance Rehearsal and courses equivalent to
Performance: Solos to beginning/intermediate levels and dance
The Arts  |DNCE 67A 14395.10|Various Groups A science courses; top: 1008.10; sam: C
crs id PNEE-6# DNCE 678B; desc; lim:
Dance Rehearsal and Auditionat-the-first-class-meeting—
Performance: Solos to Assessment-also-determines-course-
The Arts |DNCE 67B 14395.00|Various Groups B placement-By auditon only;
The Arts |DNCE 68 14433.00|Dance Competition dc

March 28, 2016
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Touring Dance Ensemble:

nc: units: 2 (.5 hr lec/4.5 hrs lab); top:
1008.10; sam; C; lim: By audition only; rec:
Prior dance technique courses at the
intermediate level in various genres and

The Arts  |DNCE 68 14433.05|Dance Competitions dance science courses; rpt: R-E-3
nc: units: 2 (.5 hr lec/4.5 hrs lab); top:
1008.10; sam; C; lim: By audition only; rec:
Proficiency in Ballet, Modern Dance, Jazz,
Performing Dance Ensemble: {and Improvisation at the intermediate level
The Arts  |DNCE 73 14567.00|Community Outreach and DNCE 65A/B/C, 66A/B/C or 67A/B/C
nc: 3 units (2.5 hrs lec/1.5 hrs lab); top;
Pegagogy: Teaching Methods [1008.10; sam: C; rec; Prior dance technique
The Arts  |DNCE 81 14479.00|for Movement Training training and/or movement science training.
Gyrokinesis®: 60 Minute
The Arts  |DNCE 95 10829.40|Format and Other Sequences |dc
Gyrokinesis®: 60 Minute nc: 2 units (1 hr lec/3 hrs lab); top: 1008.10;
The Arts  |DNCE 95 10829.55|Format and Other Sequences [sam: D
Social Statistics for Business and
Sciences |ECON 10 10736.00|Economics desc; tps; Irng obj; moe; assign
Social Statistics for Business and
Sciences |ECON 10 10736.00|Economics desc; tps; Irn obj; moe; assign
Social Statistics for Business and
Sciences [ECON 10H 10736.05|Economics Honors desc; tps; Irng obj; moe; assign
Social Statistics for Business and
Sciences [ECON 10H 10736.05 |Economics Honors desc; tps; Irn obj; moe; assign
Social Environmental and Resource
Sciences |ECON 6 10737.00|Economics desc; tps; Irn obj; assign; txt; val
Business Start-Up Design:
Business Legal, Operations, and
Science ENTR 220 14630.00|People nc: 2 units (2 hrs lec); top: 506.40; sam: C
Life Environmental and Resource
Sciences |ENV 6 10737.15|Economics desc; tps; Irn obj; assign; txt; val
nc: .5 unit (1.5 hrs learning center); coreq:
Academic Writing Il Learning |ESL 201; top: 4930.84; rpt: R-E-3; sam: E; gr
Languages |ESL 201L 14596.00|Center opt: pass/no-pass
Academic Writing Il Learning
Languages |ESL 201L 14526.00|Center dc
nc: .5 unit (1.5 hrs learning center); coreq:
Academic Writing Il Learning |ESL 201; top: 4930.84; rpt: R-E-3; sam: E; gr
Languages [ESL 301L 14625.00|Center opt: pass/no-pass
Academic Writing Il Learning
Languages |ESL 301L 14430.00|Center dc

March 28, 2016
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Academic Writing Il Learning
Languages [ESL 301L 14430.00|Center dc
nc: .5 units (1.5 learning center hours);
Academic Writing Il Learning |coreq: ESL 301; top: 4930.84; sam: E; rpt: R-
Languages [ESL 301L 14430.05|Center E-3
Physical Geology Field Studies: Zion  |nc: 1 unit (.5 hrs lec; 1.5 hrs lab); top:
Sciences |GEOL 169 14493.00|National Park, Utah 1914.00; sam: E
nc: 1 unit (.5 hrs lec/1.5 hrs lab); lim:
Students must be able to hike and camp
Physical Geology Field Studies: Zion [(tents, sleeping bags, cooking, limited
Sciences |GEOL 169 1914.00{National Park, Utah showers); top: 1914.00; sam: E
Social
Sciences |HD 105 3740.00|Infant/Toddler Programs desc; moe; assign; txt
Social Infant and Toddler crs id: HB-104 HD 4; desc; tps; Irng obj;
Sciences |HD 4 3391.00|Development moe; assign; txt
Social Developmental Psychology:
Sciences ([(HD7 3720.05|Childhood and Adolescence |desc; moe; assign; txt
Social Developmental Psychology:
Sciences |HD7 3720.05|Childhood and Adolescence |desc; moe; assign; txt
Humanities |HUM 73 10511.00|Film Genre Studies desc; moe; assign; txt
Humanities |HUM 74 14155.00|Film and Literature moe; txt
desc; rec: HMA-20; tps; Irng; moe; assign;
The Arts IMA 30 13244.05|3D Animation txt; val
The Arts  |IMA 96 14376.05|2D Animation Principles desc; tps; moe; assign
Languages [JA 1l 4095.00|Beginning Japanese | desc; tps; Irn obj; moe; assign; txt
Languages [JA 1H 4095.05 |Beginning Japanese | Honors |desc; tps; Irn obj; moe; assign; txt
desc; rec: College-level English reading,
writing and Internet-technology based
Introduction to Japanese communication skills; tps; Irn obj; moe;
Languages |JA 21 4115.00|Culture assign; txt
desc; rec: RD 370, ESL 301, or WR 301; tps;
Languages (JA 23 13250.00|Japanese Anime and Manga |Irn obj; moe, assign; txt; val
Humanities [JRNL 40 13141.00|Mass Media and Society desc; tps; Irn obj; moe; assign; txt
Kinesiology |KNES 99 13204.05 |Introduction to Kinesiology |KNES 482 99
Business Environmental Law and
Science LGL 15 14285.00|Policy crsid: £6L215 LGL 15; desc
introduction to Electronic
Languages |LIB 111 14212.00|Databases desc; tps; Irn obj; moe; assign; txt

March 28, 2016
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Information Competency:

Languages |(LIB 112 14213.00|Internet Searching desc; tps; Irn obj; moe; assign; txt
Humanities [LIT 24 4207.00|Contemporary Literatureq desc; tps; Irn obj; moe; assign; txt
Humanities |LIT 48 14155.10|Film and Literature moe; txt
coreq: rene MATH 353L; rec: Coneurrent
Math, CS, enrelimentin-MATH-353L-strongly-
Engr MATH 353 4695.10 |Elementary Algebra recommended; val
Math, CS, MATH 353 Learning
Engr MATH 353L | 13098.00|Assistance sr
Business Statistics for Business and
Science MGT 10 10736.10|Economics desc; tps; Irng obj; moe; assign
Business Statistics for Business and
Science MGT 10 10736.05 |Economics desc; tps; Irn obj; moe; assign
Business Statistics for Business and
Science MGT 10H 10736.15 |Economics Honors desc; tps; Irng obj; moe; assign
Business Statistics for Business and
Science MGT 10H 10736.15|Economics Honors desc; tps; Irn obj; moe; assign
Business Diversity, Business, and the
Science MGT 115 9254.00|Workplace ti; desc; tps; Irn obj; moe; assign; txt
nc: 3 units (3 hrs lec/1 hrs lab); rec: MUS 57,
MUS 59, or a minimum of four years of
The Arts  |MUS 255 14564.00 |Beginning Piano Pedagogy  |piano studies; top: 1008.10; sam: C
rec: Priorcompletion-ef-orconcurrent-
The Arts  [MUS 54 5020.05 |Piano | enrolimentin-MUS-L; tps; moes; assign; txt
rec: Prier-completion-of-orconcurrent-
enrolimentin-MUS-1- MUS 54; tps; moes;
The Arts  [MUS 55 5020.20|Piano I txt
The Arts MUS 56 5020.25Piano lll tps; moe; assign; val
The Arts  |MUS 57 5020.30(Piano ill tps; Irng obj; moe; assign; val
desc; lim: Net-a-beginning-classi-focuses-on-
Piano Performance and elassical-sonatas-and-etudes none; rec: MUS
The Arts |MUS 59 14391.05|Ensemble 54,-55:-56;-6+-57; tps; moe; assign; txt; val
The Arts  |MUS 83 11031.00{Guitar | ti; desc; tps; Irn obj; moe; assign; txt; val
The Arts  |MUS 84 11031.05|Guitar Il ti; desc; tps; Irn obj; moe; assign; txt; val
The Arts MUS 85 11031.15|Guitar ill ti; desc; tps; Irn obj; moe; assign; txt; val
Social prereq: nene Eligibility for WR 201, ESL
Sciences |PSYC1 5870.00|Introduction to Psychology |201, or WR 399; moe; assign; val
Social Statistical Methods in the
Sciences |PSYC 10 5887.00 |Behavioral Sciences Irng obj
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Social Statistical Methods in the
Sciences |PSYC10 3887.00(Behavioral Sciences tps; Irn obj
Social Statistical Methods in the
Sciences  |PSYC 10H 5887.00 |Behavioral Sciences Honors  |Irng obj
Social Statistical Methods in the
Sciences |PSYC 10H 3887.00|Behavioral Sciences Honors  |tps; Irn obj
Social Introduction to Psychology |prereq: none Eligibility for WR 201, ESL 201,
Sciences |PSYC 1H 5870.00|Honors or WR 399; moe; assign; val
Social Psychology as a Major and a
Sciences |PSYC 60 9371.50|Profession desc; tps; assign; txt; val
Social Developmental Psychology:
Sciences |PSYC7 3720.00|Childhood and Adolescence |desc; moe; assign; txt
Social Developmental Psychology:
Sciences |PSYC7 3720.10(Childhood and Adolescence |desc; moe; assign; txt
Languages |RD 370 11187.00|Reading for College Success |coreq: RB-3-/1
Languages (RD 371 11188.00|Reading Laboratory dc
Social Race and Ethnic Group
Sciences [SOC20 3600.00|Relations ti; desc; tps; Irng obj; moe; assign; txt
Social Introduction to the Principles
Sciences |SRM 180 14216.00|of Sustainability ti; desc; tps; Irng obj; moe; assign; txt
Social
Sciences |SRM 185 14217.00|Society and Sustainability ti; desc; tps; Irng obj; moe; assign; txt
Sustainable Practices and
Social Resource Management for
Sciences |SRM 190 14218.00{Communities ti; desc; tps; Irng obj; moe; assign; txt
Social Business Care for
Sciences |SRM 195 14219.00|Sustainability ti; desc; tps; Irng obj; moe; assign; txt
Introduction to Oral
TheArts |TA30 6335.10|Interpretation txt
The Arts  |TA35 6350.10(Voice and Diction assign; txt
The Arts [TA41 6500.00|Stage Lighting Design desc; tps;lrn obj; moe; assign; txt
The Arts |TA42 6505.00 [Costume Design desc; tps;irn obj; moe; assign; txt
The Arts [TAS 6385.00|Acting Styles: Contemporary |sr
The Arts |TA7 6395.00|Screen Acting Techniques txt

March 28, 2016




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.3
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Irvine Valley College Liberal Arts Project, Use of Multiple

Award Contract for Furniture Purchases, Kimball International
Marketing, Inc.

ACTION: Approval

BACKGROUND

On January 22, 2013, the Board of Trustees approved a design/build contract with
Swinerton Builders which includes the design and assistance with the procurement of
furniture, fixture and equipment (FF&E). On June 17, 2013, the Board of Trustees
approved a $1,550,000 augmentation for FF&E procurement for a total project budget
of $13,013,000.

Pursuant to Public Contract Code Section 10298, the District can utilize contracts
awarded by the California Department of General Services (DGS) through its
California Multiple Award Schedules (CMAS).

STATUS:

District staff has determined that the contract awarded by the DGS to Kimball
International Marketing, Inc. for the sale of various furniture, CMAS contract number
4-11-71-0031F with a term of 10/1/2012 through 4/30/2017 (EXHIBIT A), meets the
needs of the district. District staff has reviewed the terms and conditions along with
the discounted prices and finds it is in the best interest of the district to use this CMAS
contract. CMAS contracts are available for review in the Facilities Planning and
Purchasing Department. Total cost of the FF&E, including this request and future
requests associated with furniture, fixture, IT and equipment procurement for the IVC
Liberal Arts project are anticipated at approximately $1,550,000.

Basic aid funds are available in the project budget of $13,013,000.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the use of the
Kimball International Marketing, Inc. CMAS contract 4-11-71-0031F (EXHIBIT A) for
furniture purchases. This approval applies to purchases made within the term of the
contract and is contingent upon verification of the availability of funds for each
purchase.

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



Irvine Valley College
Liberal Arts Project

Use of Multiple Award contract for Furniture Purchases
Kimball International Marketing, Inc.

March 28, 2016

Contractors Authorized Reseller/\VVendor Contract Number/Agency Discount Expiration
. . System Source, United Interiors, .
Kimball International Associates Purchasing, CPM One Source, Inc., 4-11-71-0013F Per GSA C”ZTtraCt Price 4/30/2017

Marketing, Inc.

Culver Newlin, En4orm
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.4
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: Saddleback College: Study Abroad Program to Madrid, Santander, and

Barcelona Spain from July 1, 2016 to August 1, 2016

ACTION: Approval

BACKGROUND

Saddleback College is committed to providing high quality education and a full range
of cultural activities for students. In the past, the College has offered similar courses,
which have been conducted in many countries of the world by expert faculty who
provide academic course work in conjunction with cultural travel experiences. Study
abroad programs are authorized under Education Code 72640.

STATUS

The Fine Arts and Media Technology Division at Saddleback College proposes to offer
a study abroad program in Madrid, Santander and Barcelona Spain from July 1, 2016
to August 1, 2016. The program will be organized and arranged by Travel and
Education (T & E) for a fee of $ 4,500 (excluding airfare) per student at a cost of $141
per day for 10 or more students. The details of the program are summarized in the
Program Narrative (EXHIBIT A) and the Study Abroad Program Information Summary
(EXHIBIT B). The required Education Tour/Field Study Contractor Agreement is
provided in EXHIBIT C, which includes evidence of liability insurance of not less than
$5,000,000. Financial Aid opportunities will be provided through the Office of
Financial Aid for those students who qualify. There is no impact to the General Fund.
The proposal from T&E is included in EXHIBIT D. The current travel warnings issued
by the U.S. Department of State (EXHIBIT E) do not include Spain.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the Saddleback
College study abroad program: Spanish Culture and Art in Madrid, Santander, and
Barcelona Spain from July 1, 2016 to August 1, 2016, as summarized in EXHIBIT B,
and authorizes the administration to execute the Education Tour Field Study Travel
Contractor Agreement with Travel and Education for coordinating all travel
agreements in EXHIBIT C.

Item Submitted By: Dr. Tod A. Burnett, President
Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Study Abroad Narrative
Spain
Summer 2016

The Department of Fine Arts and Media Technology at Saddleback College
proposes the following travel itinerary to Spain to explore and study its landscape,
culture and arts from July 1 to August 1, 2016. A group of 10-15 or more students
will visit Madrid, Santander and Barcelona. Students will visit local museums,
galleries and historical points of reference. The faculty advisor will accompany the
students on their arriving flight, as well as 32 days of visits within Spain.

Students will enroll in a minimum of 3.0 units of studio art courses available: Art 250
Plein Air Landscape Painting and Art 42: Color Theory. Students can also enroll in
an online art history course: ArtH 20 Art Appreciation and complete their exhibition
requirements abroad. Students will attend classes Monday through Friday both in
the studio/lecture hall and onsight at local landmarks. These courses will require
attending and observing local cultural events pertinent to visual arts and creating a
portfolio of creative work including analytical writings and paintings, adhering to
Saddleback College’s course outlines. The program includes more than 60 hours of
instruction and research time, including daily excursions to cultural and historic sites.

Accommodations for the students are provided in approved home-stays, including
meals in Santander and double occupancy hotels in Barcelona and Madrid. The
faculty advisor will be provided a room with a host family or a single room for lodging
in the cities visited. Private busses to all accommodations and transportation to sites
during the program are included and host families are located within walking
distance of studio/lecture hall.

Introducing Saddleback students to the extensive artistic history and contemporary
creative communities of this region will enrich the creative practices of participants in
this program. This is a pilot program that will provide art students with a unique
cultural education, which will broaden the trajectory of their artistic goals.
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT
STUDY ABROAD PROGRAM INFORMATION SUMMARY
1. PROGRAM
Location/Destination: | Spain | First Trip:~ Yes:| x | No: |
Dates: From: | July1,2016 | To: ‘3‘(‘)‘196”“ 1, Total No. of Days: 32

Partner Name (Academic Institution):

Saddleback College

Address:

28000 Marguerite Pkwy

Contact Person: Erin O’Shea

| Telephone No.: | 949-348-6117

Description of Institution: \ Community College

Includes: Accredited Instruction Yes: X No:
Transfer College Units Yes: X No:
Orientation Yes: X No:
Books/Supplies Yes: X No:
Tutors Yes: No: X
Weekend Study Activities Yes: X No:
Food Yes: X No:
Transportation Yes: X No:
Lodging Yes: X No:
Other: Airfare
Does Not Include: ,
(Examples: Local Transportation Q;r::;ial items
at home; Personal Items, etc.)
Other:
2. FACULTY
Lead Faculty Name: | Erin O’Shea
Coordinates Trip: | Yes: | X [ No: | |
If No, Explain: |
Travels to Site: | Yes | X | No |
Dates: From: | July 1, 2016 To: August 1, 2016
Teaching Assignment at Program Site: | Yes | X | No: |
Dates: From: | July 1, 2016 To: August 1, 2016
Requires Substitute at IVC and/or SC? | Yes No: X
Unpaid Faculty Exchange: Yes No: | X
If Yes, Faculty Name(s) Required:
Assignments to be Covered:
Course No.: | Course Title: Date(s) Time(s)
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Other:
3. COURSE(S) OFFERED AT PROGRAM SITE
Course No.: Course Title: No. of Units
Art 250 Plein Air Landscape Painting
Art 42 Color Theory 3
ArtH20 Art Appreciation (Online) 3
3
4. STUDENTS
Minimum number of students required to make program: 10
Minimum number of units: 3
Maximum number of units: 9
If this is a repeat program site, what is the average number of units taken per student? N/A
Other
5. COSTS
Student:
Contracted cost per student: $ 4,500
Average cost per day: $ 141
(It costs approximately $13,000 per year for a student to reside in South Orange County and attend SOCCCD.)
College:
Additional costs to the District? | Yes: | [No: [ X |
If Yes Explain: |
Cost of substitute pay if instruction is also receiving salary for courses at IVC and/or SC during
the same period of time.
Other Costs
6. OTHER ACTIVITIES NOT PART OF THE COURSE(S) (ATTACHMENTS)
7. TYPICAL WEEKLY SCHEDULE OF INSTRUCTIONAL/ACTIVITIES
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
8 a.m. Breakfast Breakfast Breakfast Breakfast Breakfast Breakfast Breakfast
9a.m. Lecture Lecture Lecture Lecture Lecture Lecture Lecture
10a.m. Lecture Lecture Lecture Lecture Lecture Lecture Lecture
11a.m. Field Studies Field Studies Field Studies Field Studies Field Studies Field Studies Field Studies
12 Noon Lunch Lunch Lunch Lunch Lunch Lunch Lunch
1 p.m. Field Studies Field Studies Field Studies Field Studies Field Studies Field Studies Field Studies
2 p.m. | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies Field Studies
3 p.m. | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies Field Studies
4 p.m. | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies | Field Studies Field Studies
5p.m.
6 p.m. Orientation Orientation Orientation Orientation Orientation Orientation Orientation
7 p.m. Dinner Dinner Dinner Dinner Dinner Dinner Dinner
8 p.m.
9 p.m.
10 p.m.

Exceptions to weekly schedule: |

8. ATTACHMENTS
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| 9. REQUIRED SIGNATURES
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

EDUCATIONAL TOUR / FIELD STUDY
TRAVEL CONTRACTOR AGREEMENT

GENERAL TERMS AND CONDITIONS

Spanish Culture and Arts, Studies in Spain, Summer 2016

This Agreement is made this 28 day of March, 2016 between the South Orange County
Community College District, located at 28000 Marguerite Parkway, Mission Viejo,
California (“DISTRICT”) and Travel and Education (T&E) located at 1055 Mill Creek
Drive, Feasterville-Trevose, PA 19053 and is for the limited purpose of providing travel
arrangements for the Educational Tour / Field Study Trip described on the Exhibits to this
Agreement labeled “SPECIFIC DETAILS.”

IN CONSIDERATION of the covenants, promises, and agreements of the parties
hereinafter contained, DISTRICT and TRAVEL CONTRACTOR hereby covenant,
promise and agree as follows:

l. INSTRUCTIONAL SERVICES — District shall arrange for and provide all
instructional services, including but not limited to appropriate course announcements,
course descriptions and registration prerequisites, student selection and registration, pre-
trip student orientation, lectures (staff and guest), student supervision, instruction by Trip
Instructor and evaluation for said Educational Tour / Field Study Trip.

2. TRAVEL SERVICES — TRAVEL CONTRACTOR shall arrange for and provide
all transportation and lodging for the Educational Tour / Field Study Trip, the details of
which TRAVEL CONTRACTOR shall specify on the Exhibit to this Agreement labeled
“SPECIFIC DETAILS.” Said Exhibit shall be prepared by TRAVEL CONTRACTOR and
submitted to DISTRICT for written approval and acceptance by DISTRICT as part of this
Agreement. In the event of a conflict between the terms and conditions of any of the
SPECIFIC DETALILS set forth in such Exhibit and the terms and conditions set forth in this
Agreement, the General Terms and Conditions set forth in this Agreement shall prevail.

3. PROMOTIONAL MATERIAL — TRAVEL CONTRACTOR may prepare and
provide at its own expense additional promotional material, which material must have the
written approval of the DISTRICT administrator responsible for the activity before
publication and distribution to the participants of the Educational Tour / Field Study Trip.
Such material shall prominently display the statement: “Instructional Activities provided
by Saddleback College or Irvine Valley College." All travel arrangements are the
responsibility of TRAVEL CONTRACTOR."
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4. PAYMENT BY TRIP PARTICIPANTS — All payments by Educational Tour /
Field Study Trip participants for travel services shall be made directly to TRAVEL
CONTRACTOR. All checks drawn by Educational Tour / Field Study Trip participants
shall be made to the order of TRAVEL CONTRACTOR'’S firm name or to such other
name as TRAVEL CONTRACTOR may direct in writing.

TRAVEL CONTRACTOR shall manage all charges collected from Educational Tour /
Field Study Trip participants in accordance with applicable Federal and State laws and
regulations and the requirements of this Agreement. Any and all funds received by
TRAVEL CONTRACTOR shall be held in trust for the benefit of the Educational Tour /
Field Study Trip. TRAVEL CONTRACTOR shall account in detail to the DISTRICT the
total cost to each participant of each Educational Tour / Field Study Trip.

TRAVEL CONTRACTOR shall provide to District a detailed itemization of all costs and
expenses for each Educational Tour / Field Study Trip. Trip costs and expenses shall
include but are not limited to details regarding the extent of free transportation, per diem
allowance, incidental support, any direct payment to or prerequisites intended by TRAVEL
CONTRACTOR for Trip Instructor. Disclosure of these costs and expenses for each
Educational Tour / Field Study Trip shall be labeled “SPECIFIC DETAILS.” Cost figures
so disclosed will not be changed, except that costs quoted may be based on tariffs and
foreign exchange rates in effect at the time of the quote and may be subject to change
without amendment to this Agreement if the possibility of such changes has been disclosed
in advance and in writing by TRAVEL CONTRACTOR to the DISTRICT and each
participant in the Educational Tour / Field Study Trip. In the event an Educational Tour /
Field Study Trip is for any reason cancelled prior to the time of its scheduled departure,
TRAVEL CONTRACTOR shall refund in full within ten (10) days, any payments received
from Educational Tour / Field Study Trip participants provided, however, that if any
Educational Tour / Field Study Trip participants cancel after the date specified for final
payment for participation in a particular Educational

Tour / Field Study Trip TRAVEL CONTRACTOR shall refund payments within ten (10)
days to said Educational Tour / Field Study Trip participants minus any non-recoverable
charges or expenses incurred by TRAVEL CONTRACTOR in connection with its
provision of travel services for those participants.

5. RESTRICTION ON TRIP PARTICIPATION — All Educational Tour / Field Study
Trip participants shall be registered in the course related to the Educational Tour Field
Study. Though registration is open to the public, some individuals may be denied
admission on the basis of academic prerequisites or other constraints. TRAVEL
CONTRACTOR SHALL NOT MAKE THE TOUR PACKAGE AVAILABLE TO
INDIVIDUALS WHO ARE NOT STUDENTS OF DISTRICT EXCEPT UNDER
CONDITIONS ACCEPTED BY THE DISTRICT IN WRITING AND MADE A PART
OF THIS AGREEMENT. IN THE EVENT PERSONS WHO ARE NOT DISTRICT
STUDENTS SHALL PARTICIPATE IN AN EDUCATIONAL TOUR / FIELD STUDY
TRIP WITHOUT DISTRICT PERMISSION, THE TRAVEL CONTRACTOR HEREBY

Revised: February 2014
Office of the Vice Chancellor, Business Services
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ASSUMES ALL LIABILITY, AS DEFINED IN THIS AGREEMENT, FOR SUCH NON-
STUDENT PARTICIPATION.” Prior to the departure of any Educational Tour / Field
Study Trip, TRAVEL CONTRACTOR shall provide the DISTRICT at the address set forth
below with a roster of all Educational Tour / Field Study Trip participants, showing name,
address, emergency contact and address, along with the same information for any other
persons the DISTRICT has agreed in writing to allow participation in the Educational Tour
/ Field Study Trip.

6. EDUCATIONAL TOUR / FIELD STUDY CORRESPONDENCE - TRAVEL
CONTRACTOR shall forward a copy of all correspondence between the TRAVEL
CONTRACTOR and any Trip/Instructor/Presenter/Guide of the DISTRICT at the address
set forth below.

7. INDEMNIFICATION — TRAVEL CONTRACTOR shall protect, hold harmless,
indemnify, and defend DISTRICT (including its trustees, officers and employees) from
any and all liability as defined in this Paragraph. For purposes of this Agreement, liability
means any and all claims, demands, losses, causes of action, suits, or judgments of any and
every kind (including reasonable attorney’s fees) that any person (including but not limited
to Educational Tour / Field Study Trip participants or TRAVEL CONTRACTOR’S
employees), or such person’s heirs, executors, administrators or assigns may have against
the DISTRICT, arising out of or in connection with TRAVEL CONTRACTOR’S activities
under this Agreement which give rise to personal injury, accident, illness or death, or any
loss or damage to property, or any other claim including but not limited to claims based on
TRAVEL CONTRACTOR’S failure or refusal to perform in accordance with this
Agreement, that results from any cause other than the sole negligence of the DISTRICT.

8. LIQUIDATED DAMAGES. — TRAVEL CONTRACTOR acknowledges that the
DISTRICT is a non-profit public entity that makes no economic gain on travel
arrangements for Educational Tour / Field Study Trips. [f TRAVEL CONTRACTOR fails
to perform in accordance with the Educational Tour / Field Study Trip set forth in
SPECIFIC DETAILS or in promotional brochures provided by TRAVEL CONTRACTOR
to Educational Tour / Field Study Trip participants, such breach may cause hardship to the
Educational Tour / Field Study Trip participants. However, from the nature of the case it
would be impracticable and difficult to fix the amount of damages sustained by Educational
Tour / Field Study Trip participants in the event of any such breach. DISTRICT and
TRAVEL CONTRACTOR, therefore, presume that in the event of any such breach by
TRAVEL CONTRACTOR the minimum amount of damages that will be sustained by
Educational Tour / Field Study Trip participants will be $100 per trip per participant and
that TRAVEL CONTRACTOR shall pay such amount as liquidated damages and not as a
penalty, provided, however, that the rights set forth in this Paragraph shall not preclude
each Educational Tour / Field Study Trip participant from claiming and from being
awarded, upon proper proof thereof, of damages in a greater amount than the liquidated
damages amount specified in this Paragraph.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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9. TRAVEL AGENTS — All travel agents used by TRAVEL CONTRACTOR to
arrange for transportation (or TRAVEL CONTRACTOR itselfif it is a travel agency) shall
be licensed and bonded by the International Air Transport Association (IATA) and the Air
Traffic Conference (ATC) and shall be members of the American Society of Travel Agents
(ASTA) or an equivalent professional travel agent’s association.

10.  TRIP CANCELLATION INSURANCE — TRAVEL CONTRACTOR shall make
available to each Educational Tour / Field Study Trip participant trip cancellation insurance
that will insure trip participants of trip transportation in spite of accident or illness of any
participant that prevents that participant from either commencing the trip or requires the
participant’s early return from the trip.

11.  GENERAL LIABILITY INSURANCE — TRAVEL CONTRACTOR shall for the
duration of each Educational Tour / Field Study Trip maintain a comprehensive worldwide,
general liability policy or policies insuring TRAVEL CONTRACTOR'’S activities under
this Agreement against risk of loss due to: (a) bodily injury, death or property damage
caused by an occurrence arising out of the operation, maintenance or use, including loading
and unloading of hired automobile, watercraft or aircraft in TRAVEL CONTRACTOR’S
operations; (b) personal injury arising out of TRAVEL CONTRACTOR’S operations, and
shall provide emergency medical services to participants while on the Educational Tour /
Field Study Trip, and other general trip insurance benefits as specifically set forth in
SPECIFIC DETAILS. If the Educational Tour / Field Study Trip is to travel to locations
beyond the continent of the United States, such policy shall be endorsed to provide
coverage for planes brought into the United States, for occurrences elsewhere.

LIABILITY INSURANCE - CERTIFICATE OF INSURANCE - TRAVEL
CONTRACTOR shall provide the District's Office of Administrative and Business
Services with a valid certificate of insurance for each Educational Tour / Field Study Trip
naming the District as additional insured with a single limit of liability of a minimum of
$5,000,000 with evidence that the policy covers the world-wide exposures of each
Educational Tour / Field Study Trip. The certificate shall be submitted with the executed
AGREEMENT to the Office of the Deputy Chancellor at least fifteen (15) working days
prior to commencement of the program.

12 TRAVEL CONTRACTOR INFORMATION AND IDENTIFICATION -
TRAVEL CONTRACTOR shall at all times maintain on file with the DISTRICT an
accurate information sheet listing name, address, telephone, facsimile, e-mail, person(s)
responsible for assisting the Educational Tour / Field Study Trip.

13. TERM — This Agreement shall be effective on the date first noted above when
signed by TRAVEL CONTRACTOR and DISTRICT and shall continue in force until
terminated. TRAVEL CONTRACTOR may, upon written notice to DISTRICT, cancel
any particular Educational Tour / Field Study Trip no later than 45 days prior to the
departure of the Educational Tour / Field Study Trip (or fewer days upon the express

Revised: February 2014
Office of the Vice Chancellor, Business Services
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mutual written agreement of DISTRICT and TRAVEL CONTRACTOR specifically set
forth SPECIFIC DETAILS) if the minimum number of participants specified in SPECIFIC
DETAILS fails to sign up for Educational Tour / Field Study Trip. DISTRICT may, upon
written notice to TRAVEL CONTRACTOR, cancel any particular Educational Tour / Field
Study Trip or may terminate this Agreement in its entirety at any time if TRAVEL
CONTRACTOR fails to satisfy any of the terms and conditions of this Agreement or
DISTRICT may terminate this Agreement in its entirety in District's sole discretion upon
45 days prior to departure written notice to TRAVEL CONTRACTOR stating that
DISTRICT so terminates (or fewer days upon the express mutual written agreement of
DISTRICT and TRAVEL CONTRACTOR specifically set forth in SPECIFIC DETAILS).
The termination or expiration of this Agreement shall not relieve any party from any
liability arising from breach of this Agreement.

14.  NO ASSIGNMENT/TIME OF ESSENCE / HEIRS AND ASSIGNS — This
Agreement is for the particular services of TRAVEL CONTRACTOR and shall not be
assignable by TRAVEL CONTRACTOR in whole or in part without the prior written
consent of DISTRICT. Time is of the essence on the performance of each and every
provision of this Agreement. The provisions of this Agreement shall extend to be binding
upon and inure to the benefit of the heirs, executors, administrators, successors and assigns
of the respective parties hereto or of any third party beneficiaries of the Agreement.

15. NO MODIFICATION OF AGREEMENT - This Agreement constitutes the full
and complete understanding of the parties on the subject hereof, and supersedes all prior
understandings or agreements on that subject. No oral understanding or agreement not
incorporated herein shall be binding on any of the parties hereto. No prior or
contemporaneous agreements, representations or understandings between TRAVEL
CONTRACTOR and any Trip Instructor for any Educational Tour / Field Study Trip that
are not set forth herein shall be binding upon DISTRICT. No waiver, modification or
amendment of any provision of this Agreement shall be effective unless it is in writing and
signed by both parties.

16. NOTICE — Any notices required or permitted hereunder shall be given in writing
to the appropriate party at the address specified above or at such other address as the party
may have noticed to the other in accordance with this Paragraph. Such notice upon
personal delivery shall be deemed given at the time of personal delivery to the signatory of
the appropriate party named below, or upon mailing by certified or registered mail three
(3) days after the date of such mailing.

17. CONTROLLING LAW — This Agreement is made in California and its terms and
conditions shall be construed in accordance with the laws of the State of California,
excluding the body of law applicable to conflicts of law. TRAVEL CONTRACTOR
warrants and agrees that any suit brought by DISTRICT or any Educational Tour / Field
Study Trip participant against TRAVEL CONTRACTOR based upon this Agreement may
be brought in any California court of competent jurisdiction.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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IN WITNESS WHEREOF, TRAVEL CONTRACTOR and DISTRICT have executed this
Agreement to be effective on the day and vear first written above.

TRAVEL CONTRACTOR DISTRICT
Travel and Education (T&E) South Orange County Community
College District
Date: Date:
By: By:
Alfredo Miguel de Pablo Dr. Debra L. Fitzsimons
Title: President Title: Vice Chancellor, Business Services
Address: 1055 Mill Creek Drive Address: 28000 Marguerite Parkway
Feasterville-Trevose, PA 19053 Mission Viejo, CA 92692
Phone:  (215)396-0235 Phone: (949) 582-4664

Revised: February 2014
Office of the Vice Chancellor, Business Services
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TRAVEL & EDUCATION
SPECIFIC DETAILS with SADDLEBACK COLLEGE - SOCCCD
Four (4) WEEK
PILOT--Studio Art Program

Effective date: March 28%, 2016

SANTANDER, Spain

PROGRAM DATES:

*Dates can be modified up to application deadline date.

US Departure: Friday, July 1st, 2016
Arrive in MADRID and overnight Saturday, July 2nd, 2016
Transfer to SANTANDER Sunday, July 3rd, 2016
Transfer to BARCELONA Wednesday, July 25%, 2016
Transfer to BCN airport and return to US Monday, August 1+, 2016

PROGRAM COMPONENTS INCLUDED IN THE STUDENT FEE:

* 24 hour / 7 day on-site services of a T&E Coordinator for the duration of the program while in
Santander. SADDLEBACK COLLEGE - SOCCCD’S assigned point person with presence during all
group activities and available 24 hours for all group needs.

* Tapas tour in the evening upon arrival in Madrid
* Transfer to Santander by private bus. The return transfer will be by private bus if the group
exceeds/reaches an adequate minimum alternately by train.

e Airport transfers at beginning and end of program: Barajas airport - Madrid hotel - Barajas
airport

* Accommodation in SANTANDER with Spanish families or residence hall (2 students sharing a
double room).

* Three meals per day, 7 days per week, plus a weekly laundry service (additional washes may be
arranged with the homestay family for an extra cost).

* An orientation program in SANTANDER consisting of an orientation meeting with a T&E
representative, local area information, and a walking tour of SANTANDER.

* Reception and Farewell dinners.
* Studio space for lectures, critique and work.

* Arts Supplies Package in the amount of $200 per student to be distributed in orientation as part of
the T&E welcome packet. Specific supplies to be determined.

* Four (4) Excursions will be included along with group transportation by private bus, hotel
accommodations with breakfast (where applicable), and sightseeing tour of the various cities with
entrances to relevant historical monuments as listed and the services of a T&E tour manager and a
professional English-speaking tour guide. Following are possible locations and inclusions:

o Santander
o Santillana del Mar and Comillas
o Valle del Pas and Bilbao



EXHIBIT

D

Page 2 of &

Three {3) Additional mildly guided excursions below will include the services of a 24 hour T&E
group coordinator, roil posses and assistance with advanced planning and locating ploces of
interest.

o San Sebastian

o Guernica

o Alamira
Unlimited access jo compuier lab with free email, printing and internet facilities.
Medical and accident insurance coverage in Spain during the duration of the program.
Local T&E office facilities with classroom space and local staff available during regular office
hours in Spain {Pam-2pm and Spm-8pm)

*under-aged students will nof be permitied in the residence halls without adminisirative presence,

BARCELONA PORTION: (7 days)

Access to on-sife support staff via phone 24 hours for general inquiries and urgent needs.
Transfer by railway, Saontander-Barcelona

Hotel in Barcelena {double and triple occupancy)

City metro passes for the week

Clifts and Coves: Hiking the Costa Brava

Admission to Picasso Museum

VALUE ADDED BENEFITS

Phone card with 200 minutes for calls to the US for each student.

US Liability Insurance Policy under which SADDLEBACK COLLEGE - SOCCCD will be named
coinsured for the duration of the program. Certificates sent upon request.

Comprehensive 5tudy Abroad Insurance Coverage: Accident and Sickness, Trip cancellation ond
interruption, Baggoage/Personal effects, Dental, Emergency Medical Reunion, Accidental death and
dismemberment, Mobile App/24 hour assist, Compassionate visit, Administrative/Faculty
Replacement. Additional fee may apply. See below for details.

US Embassy registration for each student for the program period
Accounting / billing services in the U.S.
Pre-deparure information services and a TOLL-FREE confact number in the U.S.

24 hour contact number for emergency or for afler-hours support for participants in programs
outside the EST time zone.

Disciplinary and Safety Conirols for under-aged participants through specicl family assignments,
curfew enforcement, zero-tolerance for substonce obuse and documented warning protocols.

Full color comprehensive “T&E Acceptance and Orientation Packet” and additional promotional
materials including flyers and posters for university wide promotions.

Advance planning services offered by our T&E office in Philadelphia.

Promotional digital PDF version of flyer for reproduction by SADDLEBACK COLLEGE - SOCCCD.

Promotional presentations / orientations at SADDLEBACK COLLEGE - SOCCCD compus or other
specified places by T&E local staff on predetermined and mutually agreed upon dates.

FACULTY BENEFITS INCLUDED IN THE STUDENT FEE:

Target enroliments below with pro-rated scole pricing will include benefits for one (1) faculty member or
administrative visit listed below:

Reundirip flights between Orange County, CA and Madrid on the scheduled group flight.

T&E can arrange air travel for faculty companions if they are traveling on the stondard group
flight. Since airfares change frequently, the cost cannot be determined until the ticket has been
booked. Faculty will be billed for any companion tickets and they must be paid for in advance of
planned travel. If, for any reason, a foculty member no longer requires an issued ticket, concellation
notification must reach T&E by March 23% 2015, and s/he will need to pay a $200 cancellation fee.
After this date, the ticket is non-refundable and faculty will be responsible for the entire cost. Faculty
may charge tickets to a major credit card.

T&E will provide the SOCCCD faculty member with housing in a single room in the hotel in Madrid
and ONE bedroom apartment while in Santander.
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* A pay-as-you-go mobile phone will be provided for occompanying faculty with courtesy credit of
100 €

* Local Medical insurance for the duration of the program while on Spanish soil.

* Inclusion in Comprehensive insurance policy as mentioned above.

* Use of office space with internet / phone / fax os well os copy machines.

* Use of classroom space for group meetings or for the teaching of predetermined SADDLEBACK
COLLEGE - SOCCCD course(s). Limit two (2) hours a week for this offer. Additional hours negotiable.

* Full participation on all activities scheduled on the itinerary, on the same basis as the students,
including transfers, entrances, sightseeing tours, etc.

For group paorlicipation in summer programs the faculty benefiis lisied above will be for the enlire program period. For long-ferm group
parficipation facully benefils will be for o period of one (1) week during the group program period. Focully benefits are paid in full for
an enroliment of specified paying porticiponts as listed below, or pro rola for o lower enroliment.

Provided classroom spoce will be limited to {2) two hours per week. Additional lime can be soliciled for o supplemenial fee. Siudenis need

nel parlicipate in the same progrom in order to be included in the minimum number of participants however they must be parficipaling
during the same program period with the same or similor dedes.

PROGRAM OPTIONS AND FEES:

$4500 Us Dollars per participant for an enroliment of 10-15 paying student parficipants with
ONE (1) faculty administrative visit.

These fees ore guaranteed nol fo change os @ result of flucivations in the 3/€ exchange rute.

*TARGET enroliment.

Students con enroll on an individual basis for participation in any program however for one {1}
administrative visit with full benefits as outlined in the previous section, the minimum group
participation must be reached.

GROUP FLIGHT COMPONENT ADD-ON:

*  Group flight Reservations:
T&E offers the option for group flight reservations to ensure your group will trovel together.
SADDLEBACK COLLEGE ~ SOCCCD will need to meet a minimum sustained enrollment of ten {10)
paying pariicipants in order o qualify. If you choose this option,

o A group of ten {10) must be reached by April 8%, 2016.

o Students must apply to the T&E program by April 8%, 2016.

o A maximum of 15 seats will be held for this group. Additional seats must be
contracted separately and may corry o higher cost.

o Once applied, everyone will be supplied with o fink for T&E flight portal where they
can visit to purchase their individual airline ticket.

o *Contracted price per ticket will be made available once the group reaches
minimum.

*  Students who do not reserve airfare through the provided student flight option will be responsible
for securing their own flight which should arrive before or at the same time as the contracted flight
listed in this proposoal. It is also their responsibility to check for any possible schedule changes with
the T&E contracted itinerary to ensure their arrival coincides with the group. NOTE: Transfers to and
from the airport will not be provided for students arriving oulside of the scheduled transfer time which s
based on the T&E coniracted flight for the group.

NOT INCLUDED IN PROGRAM FEES:
¢  Airline fees and fuel surcharges
*  Mandatory $125 refundable damage deposit to be collected from each student and returned 1o
each individual student by T&E Philadelphia office upon completion of program if no domages are
reported. If the institution is being invoiced for the entire group there will be a flat charge of $1000
for groups with up to 15 students.
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*  Faculty compensation

*  Viso ond or passport fees.

*  Meals other than those indicated on itinerary.

* Personal expenses.

* Additional field trips that have not been specified.
*  Usage and upgrades on provided mobile phones.

OPTIONAL COMPONENTS:

=  Additional Administrative visits: $950 per administrative visit for full faculty benefits.

*  Single room supplement: $200 for short term. This applies only to the homesiay component of the
academic program.

PROPOSED PROGRAM APPLICATION PROCEDURE, BILLING, PROMOTIONS AND FOLLOW-UP
(This procedure can be modified according to the needs and generol practice of at SADDLEBACK COLLEGE -
SOCCCD)

* T&E would require SADDLEBACK COLLEGE - SOCCCD to instruct students to apply to the
appropriate program via the provided link below.
# 2016 Online Student Application link for SADDLEBACK COLLEGE - SOCCCD Spain PILOT
ART Program

* A total deposit per student of $700 ($450 non-refundable program deposit plus airfare deposit of
$250) must be collected and sent to the T&E office along with a group roster (student names ond
emails} by April 8, 2016. Penalties apply to changed program bookings after this date.

*  Students must purchase the airfare by: TBA

*  T&E will bill students directly who will then be responsible keeping up with T&E poyment schedule
as outlined on the T&E invoice. All T&E invoices are sent vin email only. Please contact T&E if a
hard copy invoice is required.

*  Final payment due date for program fees to T&E: April 15%, 2016.

*  Students applying after April 8%, 20146 can only be accepted on a space-avoilable basis and will
be enrolled in o land-only program. T&E guidelines set forth in the T&E Application Contract must
be followed when making airline reservations in order to take T&E provided transfer services to and
from the Barajas Airport in Madrid to the program site. Should the T&E guidelines not be followed,
participants will be responsible for their own tronsportation to or from the Madrid airport and their
chosen progrom site.

* The assigned SADDLEBACK COLLEGE - SOCCCD accompanying program director must fill out an
online form no later than April 8t, 2016, Administrative will be osked a series of questions
regarding preferences on communications with the group and other important items. Use the
following link to register: TAE Accompanying Faculty Application. Faculty will then receive o “T&E
Welcome Email” which will provide access to their online inscription. From the online inscription
racord, facully will be provided with a link to monitor student enrollment and access student
files.

®  The school administration and SADDLEBACK COLLEGE - SOCCCD will promote the program on an
appropriate institutional website listing or through the various avoiloble institutional outlets in order
to ensure student owareness of the program offering at SADDLEBACK COLLEGE - SOCCCD.

* T&E will be invited to present programs to SADDLEBACK COLLEGE - SOCCCD's students and parents
on predetermined and agreed upon dates during strategic periods of each academic term and will
be provided with dates with sufficient time to plan for ottendance. If T&E is unable to attend in
person we will offer other options via video conferencing platforms.

REFUND POLICY
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Should an individual participont withdraw from the program they must do so in writing to T&E and the
following policy will apply based on the date of withdrawal...

Special NOTE: Due io delayed program approval date, should the flight option be chosen T&E may
require an advance payment in order to secure the group flight however there will be no option for
reimbursement on the flight.

If participont withdrawals in writing... he / she receives...

on or before April 8%, 2016 A refund of all fees paid less $450 non-
refundable application fee plus any additional
non-refundoble deposits paid by the student or
by TEE on behalf of the studen

After April 8%, 2016 but before April 15, A refund of all fees paid less $450 non-

2014 refundable applicotion fee plus en additional
$250 airline deposit as well as any additional
non-refundable deposits paid by the student or
by T&E on behalf of the student.

After April 15" 2016 but before April 29, A refund of oll fees paid less $450 non-

2016. refundable application fee plus an additional
$250 airline deposit and $1000 processing ond
insurance plus any other fees incurred by T&E on
the students behalf.

After April 30%, 20146 No refund

*  Once the proegram has begun students withdrawing receive no refund unless T&E suspends the
program.

* It is understood that SADDLEBACK COLLEGE - SOCCCD will not cancel the program if the necessary
minimum number of porticipants have not been enrolled by May 6™, 2016 for summer group
participation.

* Force Majeure: The Parties agree that, if by reason of strike or other labor disputes, civil disorders,
severe weather, acts of God, ads of terror, war, pandemic, or other unavoidable cause beyond the
control of the party seeking to invoke this paragraph, either Party is unable to perform its
obligation, such non-performance shall not be considered a breach of this Agreement. In the event a
US Department of State travel warning is issued advising against travel to Spain, SADDLEBACK
COLLEGE - SOCCCD may refrain from sending students to Spain ond in such event shall only pay for
actual and documented costs incurred by Trave! & Education for the scheduled program.

* In the case of the U.S. Stote Department issuing a travel warning which advises U.S. citizens not to
travel to Spain or to leave the country if they are already there, T&E will:

o If the program has not started, either moke suitable alternative arrangements or cancel the
program and refund all fees paoid.

o If the progrom has started, suspend the progrom and fly the students home. If students are
returned home they will receive a prorated rebaote of fees paid 1o T&E for the portion of the
program not completed, less the $200 processing fee, the $75 insurance premium, the $95
non-refundable application fee and any costs incurred for flying the student home.

* Loyalty Clause: As part of the terms of this agreement, SADDLEBACK COLLEGE - SOCCCD will not
actively seek out or accept any offer of o direct relationship with any of the academic institutions or
organizations who partner with T&E in Spain to supply academic andfor other services as part of the
T&E provided program for the next 3 terms starting from the effective date of this contract.

ADDITIONAL CONSIDERATIONS

If participonts are toking immersion courses, each student must take o placement test which will be provided
online prior to departure and/or by the host institution ot the beginning of the academic program to
determine the linguistic ability of the student and they will be placed in accordance 1o their level. This implies
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that not all of SADDLEBACK COLLEGE - SOCCCD students will be in the same language classes for the
duration of the program. This also implies that if the student is not at the necessary level of proficiency to be
accommodated in his/her chosen course options they may not be admitted into those courses and, in turn, be
offered appropriate courses for their determined level of proficiency.

Airfare is the responsibility of each individual participant and any accompanying faculty unless otherwise
indicated on this contract. T&E guidelines set forth in the T&E Application Contract must be followed when
making airline reservations in order 1o toke T&E provided transfer services to and from the Barajas Airport in
Madrid to the progrom site. Should the T&E guidelines not be followed, participants will be respensible for
their own transportation to or from the Madrid oirport and their chosen pregram site.

The present agreement is subject to all of the policies, terms and conditions set forth in the T&E brochure and
T&E Application Contract.

The present agreement will be valid for the 2016 academic term with the mutually implicit understanding
that T&E and SADDLEBACK COLLEGE - SOCCCD will continue a relationship for the offering of T&E
programs to SADDLEBACK COLLEGE - SOCCCD students for both short and long term study abrood options.
The present contract will be reviewed and drawn up on on annual basis and will be negotiated at the start
of the promotional period for the following academic term.

ACCEPTANCE OF PROPOSAL

Travel & Education requires written acceptance of this proposal by March 28t%, 2016 in order to prepare
program materials, make the relevant bockings and to guarantee the price quoted. Please sign and date
below to confirm that the components listed in this proposal fulfill your program requirements. Once signed,
this document can be sent in its entirety via regular mail to Travel & Education, 1055 Mill Creek Drive,
Feasterville-Trevose, PA 19053 or by fax to 215-396-0234. Should o signed agreement not be submitted
by the specified due date above and SADDLEBACK COLLEGE - SOCCCD subsequently lounches a group
program through Travel & Education Corp during term quoted, the formal acceptance of this agreement will
be implied ond will be binding with the stated terms and conditions.

PROPOSAL ACCEPTED BY (please print)
Nome of Authorizing Representative SADDLEBACK COLLEGE - SOCCCD

(sign)
Signoture Authorizing Representative SADDLEBACK COLLEGE - SOQCCCD

DATE
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Find U.S. Embassies

i International Parental
Intercountry Adoption ¥ & Consulates

Child Abduction

Students Abroad  U.S. Visa

U.S. PASSPORTS &
INTERNATIONAL TRAVEL

& Contact Us

Your U.S. Passport Before You Go try Information While Ab Emergencies

travel.state.gov > Passports & International Travel > Alerts and Warnings

) ) Learn About Your Destination
S Print = Email

Alerts and Warnings

Travel Warnings (@)

We issue a Travel Warning when we want
you to consider very carefully whether
you should go to a country at all.
Examples of reasons for issuing a Travel
Warning might include unstable
government, civil war, ongoing intense
crime or violence, or frequent terrorist
attacks. We want you to know the risks of
traveling to these places and to strongly
consider not going to them at all. Travel
Warnings remain in place until the
situation changes; some have been in
effect for years.

Refine by Destination |spain

No matching records found

Travel Alerts /\

We issue a Travel Alert for short-term
events we think you should know about
when planning travel to a country.
Examples of reasons for issuing a Travel
Alert might include an election season
that is bound to have many strikes,
demonstrations, or disturbances; a health
alert like an outbreak of HIN1; or
evidence of an elevated risk of terrorist
attacks. When these short-term events
are over, we cancel the Travel Alert.

n Clear Results

Enter a Country or Area a

v

Enroll in STEP

Enrolling in this free
service will allow us to
better assist you in case
of an emergency while
you are abroad.




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.5
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: Saddleback College: Student Travel, Study Abroad Program to

Florence, Italy, from July 1, 2016 to July 16, 2016

ACTION: Approval

BACKGROUND

Saddleback College is committed to providing high quality education and a full range
of cultural activities for students. In the past, the College has offered similar courses,
which have been conducted in many countries of the world by expert faculty who
provide academic course work in conjunction with cultural travel experiences. Study
abroad programs are authorized under Education Code 72640.

STATUS

The Advanced Technology and Applied Science Division (ATAS) at Saddleback
College propose to offer the study abroad program: Italian Cuisine Studies in
Florence, Italy, during the summer 2016 semester from July 1, 2016 to July 16, 2016.
The program will be organized and arranged by Travel and Education (T&E) for a fee
of $3,295.00 per student at a cost of $205.00 per day. This fee excludes the airfare
for the students. The details of the program are summarized in the Narrative (EXHIBIT
A) and the Study Abroad Program Information Summary (EXHIBIT B). The required
Educational Tour/Field Study Contractor Agreement is provided in EXHIBIT C, which
include evidence of liability insurance of not less than $5,000,000. The proposal from
T&E is included in EXHIBIT D. The current travel alerts and warnings list issued by
the U.S. Department of State (EXHIBIT E) does not include Italy. Financial Aid
opportunities will be provided through the Office of Financial Aid for those students
who qualify. There is no impact to the General Fund.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the Saddleback
College study abroad program: Italian Cuisine Studies in Florence, Italy from July 1,
2016 to July 16, 2016 as summarized in EXHIBIT B, and authorizes the administration
to execute the Educational Tour/Field Study Travel Contractor Agreement with Travel
and Education for coordinating all travel agreements in EXHIBIT C.

Item Submitted By: Dr. Tod A. Burnett, President
Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Study Abroad Narrative
Florence, Italy

Summer 2016

The Department of Advanced Technology and Applied Science at Saddleback College
proposes the Study abroad program to Florence, Italy. In summer 2016 a group of 15 or
more students will study Italian cuisine, culture and history from July 1, through July 16,
2016. The faculty advisor will accompany the students on their arrival flight, as well as
duration of the program in Florence.

Students will enroll in a minimum of 2 units of Saddleback courses and will attend
classes Mondays, Wednesdays and Fridays. Professors at Scuola Leonardo Da Vinci
will teach the courses, adhering to Saddleback course outlines. The program includes
more than 30 weekly hours of instruction in addition to Sunday excursions to cultural
and historic sites.

Accommodations for the students are in approved home-stays, including meals. The
faculty advisor will be provided either a private room in a residence hall or a room with a
host family, meals included while in Florence. All accommodations are within easy
walking distance from Scuola Leonardo Da Vinci.

Item Submitted By: Dr. Tod A. Burnett, President
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

STUDY ABROAD PROGRAM INFORMATION SUMMARY

1. PROGRAM

Location/Destination: | FLORENCE | First Trip: ~ Yes:| X | No: |

Dates: From: |  7/1/2016 To: | 7/16/2016 | Total No. of Days: | 16

Partner Name (Academic Institution): | Scuola Leonardo da Vinci

Address: Italian Language and Culture, Visual and Applied Arts
| Via Maurizio Bufalini 3 - 50122 Florence - Italy

tel. +39 055 26118

GUIDO RISTORI (Director of | .10 hone No.: | Fax +39 055 2948820

Contact Person:

Studies)

Description of Institution: | Accredited Language School , www.scuolaleonardo.com

Includes: Accredited Instruction Yes: X No:
Transfer College Units Yes: X No:
Orientation Yes: X No:
Books/Supplies Yes: X No:
Tutors Yes: X No:
Weekend Study Activities Yes: X No:
Food Yes: X No:
Transportation Yes: X No:
Lodging Yes: X No:

Other: Medical and Travel Insurance as well as $5,000,000 liability coverage with SOCCCD, $ 50.00 non -
refundable application fee, phone card with 200 minutes for calls to US, mobile phone which
includes a local Italian cell number, $ 80 for expenses in Florence, and T&E customer services,
including accounting/billing services in US.

Excludes Air fare for students and $125.00 refundable damage deposit,
passport or visa fees if applicable, meals other that those indicated on the
itinerary, personal expenses, any SOCCCD tuition or administrative fees,

Does Not Include: additional field trips or excursions required by the SOCCCD faculty and
(Examples: Local Transportation | anything not specified. These fees are guaranteed not to change as a result of
at home; Personal Items, etc.) fluctuations in the $/€ exchange rate. T&E will charge a $35 returned check fee

on each check returned by the bank for insufficient funds. T&E charges a 3%
handling fee for all payments made via credit card.

Other:

2. FACULTY

Lead Faculty Name: | Lisa Inlow (2 OSH)

Coordinates Trip: | Yes: | X [ No: | |
If No, Explain: |

Travels to Site: | Yes | X | No ]
Dates: From: | 7/1/2016 To:

Teaching Assignment at Program Site: | Yes | X | No: |
Dates: From: | 7/4/2016 To:

Requires Substitute at IVC and/or SC? | Yes | No: | X |



https://exchange.socccd.edu/owa/redir.aspx?C=dJ_cLrNFvEy5rJVg5yCmQXoGQWOYzdIIhyQl-StsDBwP5yKMYowtuTRNQ_Ar5NS_hsWyZh9KUpI.&URL=http%3a%2f%2fwww.scuolaleonardo.com
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Unpaid Faculty Exchange: Yes | | Noo | X |
If Yes, Faculty Name(s) Required:
Assignments to be Covered:
Course No.: | Course Title: Date(s) Time(s)
Other:
3. COURSE(S) OFFERED AT PROGRAM SITE
Course No.: Course Title: No. of Units
FN 228 Italian Cuisine 2
4. STUDENTS
Minimum number of students required to make program: 12
Minimum number of units: 2
Maximum number of units: 2
If this is a repeat program site, what is the average number of units taken per student? 0
Other
5. COSTS
Student:
Contracted cost per student: for 12-18 students $ 3295.00
Average cost per day: for 12-18 students o $ 205.00
(It costs approximately $13,000 per year for a student to reside in South Orange County and attend SOCCCD.)
Contracted cost per student: for 19-24 students $
Average cost per day: for 12-18 students
(It costs approximately $13,000 per year for a student to reside in South Orange County and attend SOCCCD.) $
College:
Additional costs to the District? | Yes: | [ No: [ X |
If Yes Explain:
Cost of substitute pay if instruction is also receiving salary for courses at IVC and/or SC during $ N/A
the same period of time.
Other Costs $ 0
6. OTHER ACTIVITIES NOT PART OF THE COURSE(S) (ATTACHMENTS)
Excursions, field trips, tours, and extra-curricular activities.
7. TYPICAL WEEKLY SCHEDULE OF INSTRUCTIONAL/ACTIVITIES
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
8a.m.
9am. | Cooking Cooking Cooking Excursions
10a.m. Classes Classes Classes
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12 Noon
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

EDUCATIONAL TOUR/ FIELD STUDY
TRAVEL CONTRACTOR AGREEMENT

GENERAL TERMS AND CONDITIONS

Summer 2016 Education Program in Florence, Italy

This Agreement is made March 28, 2016 between the South Orange County Community
College District, located at 28000 Marguerite Parkway, Mission Viejo, California
(“DISTRICT”) and Travel and Education (T&E) located at 1055 Mill Creek Drive,
Feasterville-Trevose, PA 19053 and is for the limited purpose of providing travel
arrangements for the Educational Tour / Field Study Trip described on the Exhibits to this
Agreement labeled “SPECIFIC DETAILS.”

IN CONSIDERATION of the covenants, promises, and agreements of the parties
hereinafter contained, DISTRICT and TRAVEL CONTRACTOR hereby covenant,
promise and agree as follows:

1. INSTRUCTIONAL SERVICES - District shall arrange for and provide all
instructional services, including but not limited to appropriate course announcements,
course descriptions and registration prerequisites, student selection and registration, pre-
trip student orientation, lectures (staff and guest), student supervision, instruction by Trip
Instructor and evaluation for said Educational Tour / Field Study Trip.

2. TRAVEL SERVICES — TRAVEL CONTRACTOR shall arrange for and provide
all transportation and lodging for the Educational Tour / Field Study Trip, the details of
which TRAVEL CONTRACTOR shall specify on the Exhibit to this Agreement labeled
“SPECIFIC DETAILS.” Said Exhibit shall be prepared by TRAVEL CONTRACTOR
and submitted to DISTRICT for written approval and acceptance by DISTRICT as part of
this Agreement. In the event of a conflict between the terms and conditions of any of the
SPECIFIC DETAILS set forth in such Exhibit and the terms and conditions set forth in
this Agreement, the General Terms and Conditions set forth in this Agreement shall
prevail.

3. PROMOTIONAL MATERIAL — TRAVEL CONTRACTOR may prepare and
provide at its own expense additional promotional material, which material must have the
written approval of the DISTRICT administrator responsible for the activity before
publication and distribution to the participants of the Educational Tour / Field Study Trip.
Such material shall prominently display the statement: “Instructional Activities provided
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by Saddleback College or Irvine Valley College.” All travel arrangements are the
responsibility of TRAVEL CONTRACTOR."

4, PAYMENT BY TRIP PARTICIPANTS — All payments by Educational Tour /
Field Study Trip participants for travel services shall be made directly to TRAVEL
CONTRACTOR. All checks drawn by Educational Tour / Field Study Trip participants
shall be made to the order of TRAVEL CONTRACTOR’S firm name or to such other
name as TRAVEL CONTRACTOR may direct in writing.

TRAVEL CONTRACTOR shall manage all charges collected from Educational Tour /
Field Study Trip participants in accordance with applicable Federal and State laws and
regulations and the requirements of this Agreement. Any and all funds received by
TRAVEL CONTRACTOR shall be held in trust for the benefit of the Educational Tour /
Field Study Trip. TRAVEL CONTRACTOR shall account in detail to the DISTRICT
the total cost to each participant of each Educational Tour / Field Study Trip.

TRAVEL CONTRACTOR shall provide to District a detailed itemization of all costs and
expenses for each Educational Tour / Field Study Trip. Trip costs and expenses shall
include but are not limited to details regarding the extent of free transportation, per diem
allowance, incidental support, any direct payment to or prerequisites intended by
TRAVEL CONTRACTOR for Trip Instructor. Disclosure of these costs and expenses
for each Educational Tour / Field Study Trip shall be labeled “SPECIFIC DETAILS.”
Cost figures so disclosed will not be changed, except that costs quoted may be based on
tariffs and foreign exchange rates in effect at the time of the quote and may be subject to
change without amendment to this Agreement if the possibility of such changes has been
disclosed in advance and in writing by TRAVEL CONTRACTOR to the DISTRICT and
each participant in the Educational Tour / Field Study Trip. In the event an Educational
Tour / Field Study Trip is for any reason cancelled prior to the time of its scheduled
departure, TRAVEL CONTRACTOR shall refund in full within ten (10) days, any
payments received from Educational Tour / Field Study Trip participants provided,
however, that if any Educational Tour / Field Study Trip participants cancel after the date
specified for final payment for participation in a particular Educational

Tour / Field Study Trip TRAVEL CONTRACTOR shall refund payments within ten (10)
days to said Educational Tour / Field Study Trip participants minus any non-recoverable
charges or expenses incurred by TRAVEL CONTRACTOR in connection with its
provision of travel services for those participants.

5. RESTRICTION ON TRIP PARTICIPATION — All Educational Tour / Field
Study Trip participants shall be registered in the course related to the Educational Tour
Field Study. Though registration is open to the public, some individuals may be denied
admission on the basis of academic prerequisites or other constraints. TRAVEL
CONTRACTOR SHALL NOT MAKE THE TOUR PACKAGE AVAILABLE TO
INDIVIDUALS WHO ARE NOT STUDENTS OF DISTRICT EXCEPT UNDER

Revised: February 2014
Office of the Vice Chancellor, Business Services
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CONDITIONS ACCEPTED BY THE DISTRICT IN WRITING AND MADE A PART
OF THIS AGREEMENT. IN THE EVENT PERSONS WHO ARE NOT DISTRICT
STUDENTS SHALL PARTICIPATE IN AN EDUCATIONAL TOUR / FIELD STUDY
TRIP WITHOUT DISTRICT PERMISSION, THE TRAVEL CONTRACTOR HEREBY
ASSUMES ALL LIABILITY, AS DEFINED IN THIS AGREEMENT, FOR SUCH
NON-STUDENT PARTICIPATION.” Prior to the departure of any Educational Tour /
Field Study Trip, TRAVEL CONTRACTOR shall provide the DISTRICT at the address
set forth below with a roster of all Educational Tour / Field Study Trip participants,
showing name, address, emergency contact and address, along with the same information
for any other persons the DISTRICT has agreed in writing to allow participation in the
Educational Tour / Field Study Trip.

6. EDUCATIONAL TOUR / FIELD STUDY CORRESPONDENCE - TRAVEL
CONTRACTOR shall forward a copy of all correspondence between the TRAVEL
CONTRACTOR and any Trip/Instructor/Presenter/Guide of the DISTRICT at the
address set forth below.

7. INDEMNIFICATION — TRAVEL CONTRACTOR shall protect, hold harmless,
indemnify, and defend DISTRICT (including its trustees, officers and employees) from
any and all liability as defined in this Paragraph. For purposes of this Agreement,
liability means any and all claims, demands, losses, causes of action, suits, or judgments
of any and every kind (including reasonable attorney’s fees) that any person (including
but not limited to Educational Tour / Field Study Trip participants or TRAVEL
CONTRACTOR’S employees), or such person’s heirs, executors, administrators or
assigns may have against the DISTRICT, arising out of or in connection with TRAVEL
CONTRACTOR’S activities under this Agreement which give rise to personal injury,
accident, illness or death, or any loss or damage to property, or any other claim including
but not limited to claims based on TRAVEL CONTRACTOR’S failure or refusal to
perform in accordance with this Agreement, that results from any cause other than the
sole negligence of the DISTRICT.

8. LIQUIDATED DAMAGES. — TRAVEL CONTRACTOR acknowledges that the
DISTRICT is a non-profit public entity that makes no economic gain on travel
arrangements for Educational Tour / Field Study Trips. If TRAVEL CONTRACTOR
fails to perform in accordance with the Educational Tour / Field Study Trip set forth in
SPECIFIC DETAILS or in promotional brochures provided by TRAVEL
CONTRACTOR to Educational Tour / Field Study Trip participants, such breach may
cause hardship to the Educational Tour / Field Study Trip participants. However, from
the nature of the case it would be impracticable and difficult to fix the amount of
damages sustained by Educational Tour / Field Study Trip participants in the event of any
such breach. DISTRICT and TRAVEL CONTRACTOR, therefore, presume that in the
event of any such breach by TRAVEL CONTRACTOR the minimum amount of
damages that will be sustained by Educational Tour / Field Study Trip participants will be
$100 per trip per participant and that TRAVEL CONTRACTOR shall pay such amount

Revised: February 2014
Office of the Vice Chancellor, Business Services
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as liquidated damages and not as a penalty, provided, however, that the rights set forth in
this Paragraph shall not preclude each Educational Tour / Field Study Trip participant
from claiming and from being awarded, upon proper proof thereof, of damages in a
greater amount than the liquidated damages amount specified in this Paragraph.

9. TRAVEL AGENTS — All travel agents used by TRAVEL CONTRACTOR to
arrange for transportation (or TRAVEL CONTRACTOR itself if it is a travel agency)
shall be licensed and bonded by the International Air Transport Association (IATA) and
the Air Traffic Conference (ATC) and shall be members of the American Society of
Travel Agents (ASTA) or an equivalent professional travel agent’s association.

10. TRIP CANCELLATION INSURANCE — TRAVEL CONTRACTOR shall make
available to each Educational Tour / Field Study Trip participant trip cancellation
insurance that will insure trip participants of trip transportation in spite of accident or
iliness of any participant that prevents that participant from either commencing the trip or
requires the participant’s early return from the trip.

11. GENERAL LIABILITY INSURANCE — TRAVEL CONTRACTOR shall for the
duration of each Educational Tour / Field Study Trip maintain a comprehensive
worldwide, general liability policy or policies insuring TRAVEL CONTRACTOR’S
activities under this Agreement against risk of loss due to: (a) bodily injury, death or
property damage caused by an occurrence arising out of the operation, maintenance or
use, including loading and unloading of hired automobile, watercraft or aircraft in
TRAVEL CONTRACTOR'’S operations; (b) personal injury arising out of TRAVEL
CONTRACTOR’S operations, and shall provide emergency medical services to
participants while on the Educational Tour / Field Study Trip, and other general trip
insurance benefits as specifically set forth in SPECIFIC DETAILS. If the Educational
Tour / Field Study Trip is to travel to locations beyond the continent of the United States,
such policy shall be endorsed to provide coverage for planes brought into the United
States, for occurrences elsewhere.

LIABILITY INSURANCE - CERTIFICATE OF INSURANCE - TRAVEL
CONTRACTOR shall provide the District's Office of Administrative and Business
Services with a valid certificate of insurance for each Educational Tour / Field Study Trip
naming the District as additional insured with a single limit of liability of a minimum of
$5,000,000 with evidence that the policy covers the world-wide exposures of each
Educational Tour / Field Study Trip. The certificate shall be submitted with the executed
AGREEMENT to the Office of the Deputy Chancellor at least fifteen (15) working days
prior to commencement of the program.

12 TRAVEL CONTRACTOR INFORMATION AND IDENTIFICATION -
TRAVEL CONTRACTOR shall at all times maintain on file with the DISTRICT an
accurate information sheet listing name, address, telephone, facsimile, e-mail, person(s)
responsible for assisting the Educational Tour / Field Study Trip.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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13. TERM - This Agreement shall be effective on the date first noted above when
signed by TRAVEL CONTRACTOR and DISTRICT and shall continue in force until
terminated. TRAVEL CONTRACTOR may, upon written notice to DISTRICT, cancel
any particular Educational Tour / Field Study Trip no later than 45 days prior to the
departure of the Educational Tour / Field Study Trip (or fewer days upon the express
mutual written agreement of DISTRICT and TRAVEL CONTRACTOR specifically set
forth SPECIFIC DETAILS) if the minimum number of participants specified in
SPECIFIC DETAILS fails to sign up for Educational Tour / Field Study Trip.
DISTRICT may, upon written notice to TRAVEL CONTRACTOR, cancel any particular
Educational Tour / Field Study Trip or may terminate this Agreement in its entirety at
any time if TRAVEL CONTRACTOR fails to satisfy any of the terms and conditions of
this Agreement or DISTRICT may terminate this Agreement in its entirety in District's
sole discretion upon 45 days prior to departure written notice to TRAVEL
CONTRACTOR stating that DISTRICT so terminates (or fewer days upon the express
mutual written agreement of DISTRICT and TRAVEL CONTRACTOR specifically set
forth in SPECIFIC DETAILS). The termination or expiration of this Agreement shall not
relieve any party from any liability arising from breach of this Agreement.

14. NO ASSIGNMENT/TIME OF ESSENCE / HEIRS AND ASSIGNS - This
Agreement is for the particular services of TRAVEL CONTRACTOR and shall not be
assignable by TRAVEL CONTRACTOR in whole or in part without the prior written
consent of DISTRICT. Time is of the essence on the performance of each and every
provision of this Agreement. The provisions of this Agreement shall extend to be
binding upon and inure to the benefit of the heirs, executors, administrators, successors
and assigns of the respective parties hereto or of any third party beneficiaries of the
Agreement.

15. NO MODIFICATION OF AGREEMENT - This Agreement constitutes the full
and complete understanding of the parties on the subject hereof, and supersedes all prior
understandings or agreements on that subject. No oral understanding or agreement not
incorporated herein shall be binding on any of the parties hereto. No prior or
contemporaneous agreements, representations or understandings between TRAVEL
CONTRACTOR and any Trip Instructor for any Educational Tour / Field Study Trip that
are not set forth herein shall be binding upon DISTRICT. No waiver, modification or
amendment of any provision of this Agreement shall be effective unless it is in writing
and signed by both parties.

16. NOTICE — Any notices required or permitted hereunder shall be given in writing
to the appropriate party at the address specified above or at such other address as the
party may have noticed to the other in accordance with this Paragraph. Such notice upon
personal delivery shall be deemed given at the time of personal delivery to the signatory
of the appropriate party named below, or upon mailing by certified or registered mail
three (3) days after the date of such mailing.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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17. CONTROLLING LAW — This Agreement is made in California and its terms and
conditions shall be construed in accordance with the laws of the State of California,
excluding the body of law applicable to conflicts of law. TRAVEL CONTRACTOR
warrants and agrees that any suit brought by DISTRICT or any Educational Tour / Field
Study Trip participant against TRAVEL CONTRACTOR based upon this Agreement
may be brought in any California court of competent jurisdiction.

IN WITNESS WHEREOF, TRAVEL CONTRACTOR and DISTRICT have executed
this Agreement to be effective on the day and year first written above.

TRAVEL CONTRACTOR DISTRICT
Travel and Education (T&E) South Orange County Community
College District
Date: Date:
By: Alfredo Miguel de Pablo By:
Name of authorized agent Dr. Debra L. Fitzsimons
Title: President Title: Vice Chancellor, Business Services
Address: 1055 Mill Creek Drive Address: 28000 Marguerite Parkway
Feasterville-Trevose, PA
19053 Mission Viejo, CA 92692

(215)396-0235
Phone: Phone: (949) 582-4664

Revised: February 2014
Office of the Vice Chancellor, Business Services
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TRAVEL & EDUCATION
SPECIFIC DETAILS with SADDLEBACK COLLEGE
Two (2) WEEK Immersion Program
T&E Accredited Language and Culture Institute
Effective Date: March 28, 2016
FLORENCE, Italy
PROGRAM DATES:
*Dates can be modified up to application deadline date.
US Departure: Friday, July 1st, 2016
Arrive in ROME-transfer FLORENCE: Saturday, July 2nd, 2016
Orientation and city tour Sunday, July 3rd, 2016
2 WK Program dates Monday, July 4th to Friday, July 15t, 2016
Transfer to ROME and return to US Saturday, July 16th, 2016

PROGRAM COMPONENTS INCLUDED IN THE STUDENT FEE:

24 hour / 7 day on-site services of a T&E Coordinator during the first week of the program.
SADDLEBACK COLLEGE’S assigned point person with presence during all group activities and
available 24 hours for all group needs. Following the first week the coordinator will be available via
phone for 24 hour assistance. Coordination will continue through the host institution.

Airport transfers, pick up and drop off - airport-program site-airport

Accommodation in FLORENCE with ltalian families.

Two meals per day, 7 days per week.

An orientation program in FLORENCE consisting of an orientation meeting with T&E representative,
local area information, and a walking tour of FLORENCE.

Reception dinner.

ltalian cuisine immersion courses at the T&E Accredited Language and Culture Institute. 2 WK
option receives 40 hours of immersion. All course materials included.

3 cooking classes per week of the program from July 2nd to July 16th, Instruction for 2 of the
classes by the institute with a possibility of 3. Alternately the 34 class will be conducted as a trip to a
local market by the Saddleback faculty followed by cooking demo at the institution.

Official Certificates of Completion with grade.

Social and cultural program including various socio-cultural activities and events and visits to local
museums and historic monuments. Schedule TBA.
One (1) Excursion will be included along with group transportation by private bus, hotel
accommodations with breakfast (where applicable), and sightseeing tour of the city with entrances to
relevant historical monuments as listed and the services of a T&E tour manager and a professional
English-speaking tour guide. Dates TBD.

o ROME

Medical and accident insurance coverage in ltaly during the duration of the program.
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VALUE ADDED BENEFITS

e Mobile phones provided for each student before departure which includes a local Italian cell
number and FREE incoming calls (delivery to addresses in PR will require special handling).

e US Liability Insurance Policy under which your school will be covered for the duration of the
program.

o Comprehensive Study Abroad Insurance Coverage: Accident and Sickness, Trip cancellation and
interruption, Baggage/Personal effects, Dental, Emergency Medical Reunion, Accidental death and
dismemberment, Mobile App/24 hour assist, Compassionate visit, Chaperone/Faculty Replacement.
Additional fee may apply. See below for details.

US Embassy registration for each student for the program period
Accounting / billing services in the U.S.
Pre-departure information services and a TOLL-FREE contact number in the U.S.

24 hour contact number for emergency or for after-hours support for participants in programs
outside the EST time zone.

o Disciplinary and Safety Controls for under-aged participants through special family assignments,
curfew enforcement, zero-tolerance for substance abuse and documented warning protocols.

o Full color comprehensive “T&E Acceptance and Orientation Packet” and additional promotional
materials including flyers and posters for university wide promotions.

o Advance planning services offered by our T&E office in Philadelphia.

e Promotional digital PDF version of flyer for reproduction by SADDLEBACK COLLEGE.

* Promotional presentations [ orientations at SADDLEBACK COLLEGE campus or other specified
places by T&E local staff on predetermined and mutually agreed upon dates.

FACULTY BENEFITS INCLUDED IN THE STUDENT FEE:
Target enrollments below with pro-rated scale pricing will include benefits for one (1) faculty member or
administrative visit listed below:

e Roundtrip flights between Los Angeles and Rome on the scheduled group flight.

e Private accommodations for one (1) SADDLEBACK COLLEGE faculty or administration in a
private room in a residence hall or with a host family (all meals included)

Local Medical insurance for the duration of the program while on ltalian soil.
Inclusion in Comprehensive insurance policy as mentioned above.
Mobile phone with local ltalian number and FREE incoming calls

Full participation on all activities scheduled on the itinerary, on the same basis as the students,
including transfers, entrances, sightseeing tours, etc.

For group participation in summer programs the faculty benefits listed above will be for the entire program period. For long-term group
participation faculty benefits will be for a period of one (1) week during the group program period. Faculty benefits are paid in full for
an enrollment of specified paying participants as listed below, or pro rata for a lower enrollment.

For groups requiring ADDITIONAL CHAPERONES:

Only one (1) administrative visit will be allowed by T&E per program period per a minimum group size of 20 participants. Any additional
administrative arrivals will be the financial responsibility of SADDLEBACK COLLEGE. Should SADDLEBACK COLLEGE require an
additional chaperones, T&E will provide shared chaperone accommodations in addition to airport transfers in order to meet this
requirement and the additional chaperone will be limited to these benefits. Full benefits as listed above only apply to the primary group
chaperone. The additional chaperone will need to pay an obligatory supplement for participation in the full service program provided to
all T&E participants. Fee for additional chaperones is listed in optional components.

PROGRAM OPTIONS AND FEES:

® $3,295.00 US Dollars per participant for an enrollment of 12-19 paying student participants with
one (1) faculty administrative visit.
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Students can enroll on an individual basis for participation in any program however for one (1)
administrative visit with full benefits as outlined in the previous section; the minimum group
participation must be reached.

NOT INCLUDED IN PROGRAM FEES:
e $95 application fee.

e  Mandatory comprehensive insurance coverage: $20 per week ($75 for 4 weeks). This fee is waived
for institutions who provide their own study abroad insurance. Invoice will include T&E coverage until
proof of insurance is provided.

e Airfare for students.

e Faculty compensation.

e  Mandatory $125 refundable damage deposit to be collected from each student and returned to
each individual student by T&E Philadelphia office upon completion of program if no damages are
reported.

Visa and or passport fees.

Meals other than those indicated on itinerary.
Personal expenses.

Additional field trips that have not been specified.

Usage and upgrades on provided mobile phones.

OPTIONAL COMPONENTS

e Group flight Reservations:
T&E offers the option for group flight reservations to ensure your group will travel together.

SADDLEBACK COLLEGE — SOCCCD will need to meet a minimum sustained enrollment of ten (10)
paying participants in order to qualify. If you choose this option,

o A group of ten (10) must be reached by March 29*, 2016.

o  Once the minimum group number is reached T&E will contact the airlines to reserve a
group flight. All of the participants with deposit will be supplied with a link for T&E
flight portal https://www.studentuniverse.com/study/traveleducation where they
can visit to purchase into the group flight at the contracted price.

e Students who do not reserve airfare through the contracted student flight option will be responsible
for securing their own flight which should arrive before or at the same time as the contracted flight
listed in this proposal. It is also their responsibility to check for any possible schedule changes with
the T&E contracted itinerary to ensure their arrival coincides with the group. NOTE: Transfers to and
from the airport will not be provided for students arriving outside of the scheduled transfer time which is
based on the T&E contracted flight for the group.

e Single room supplement: $200 for short term. This applies only to the homestay component of the
academic program.

PROPOSED PROGRAM APPLICATION PROCEDURE, BILLING, PROMOTIONS AND FOLLOW-UP
(This procedure can be modified according to the needs and general practice of at SADDLEBACK COLLEGE)

e SADDLEBACK COLLEGE program coordinator will instruct students to apply to the appropriate
program via the provided link below.


https://www.studentuniverse.com/study/traveleducation
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> 2016 Online Student Application link for SADDLEBACK COLLEGE ltaly Program

e A total deposit per student of $700 ($450 non-refundable program deposit plus airfare deposit of
$250) must be collected and sent to the T&E office along with a group roster (student names and
emails) by March 29, 2016. Penalties apply to changed program bookings after this date. If
airfare option is not offered the deposit will be applied towards the land-only fee.

o T&E will bill students directly who will then be responsible keeping up with T&E payment schedule
as outlined on the T&E invoice. All T&E invoices are sent via email only. Please contact T&E if a
hard copy invoice is required.

e Final payment due date for program fees to T&E: April 15%, 2016.

e Students applying after March 28, 2016 can only be accepted on a space-available basis and will
be enrolled in a land-only program. T&E guidelines set forth in the T&E Application Contract must
be followed when making airline reservations in order to take T&E provided transfer services to and
from the Barajas Airport in Madrid to the program site. Should the T&E guidelines not be followed,
participants will be responsible for their own transportation to or from the Madrid airport and their
chosen program site.

o The assigned SADDLEBACK COLLEGE - SOCCCD accompanying program director must fill out an
online form no later than March 29, 2016. Administrative will be asked a series of questions
regarding preferences on communications with the group and other important items. Use the
following link to register: T&E Accompanying Faculty Application. Faculty will then receive a “T&E
Welcome Email” which will provide access to their online inscription. From the online inscription
record, faculty will be provided with a link to monitor student enroliment and access student
files.

e The school administration and SADDLEBACK COLLEGE - SOCCCD will promote the program on an
appropriate institutional website listing or through the various available institutional outlets in order
to ensure student awareness of the program offering at SADDLEBACK COLLEGE - SOCCCD.

o T&E will be invited to present programs to SADDLEBACK COLLEGE - SOCCCD’s students and parents
on predetermined and agreed upon dates during strategic periods of each academic term and will
be provided with dates with sufficient time to plan for attendance. If T&E is unable to attend in
person we will offer other options via video conferencing platforms.

e Upon students’ completion of their chosen program, T&E will provide official transcripts along with
T&E Translation Matrices to the appropriate office as instructed by SADDLEBACK COLLEGE on
individual student applications.

REFUND POLICY
Should an individual participant withdraw from the program they must do so in writing to T&E and the
following policy will apply based on the date of withdrawal...

If participant withdrawals in writing... he / she receives...

on or before March 29™, 2016 A refund of all fees paid less $450 non-
refundable application fee plus any additional
non-refundable deposits paid by the student or
by T&E on behalf of the student

After March 29%, 2016 but before April 8™, A refund of all fees paid less $450 non-

2016 refundable application fee plus an additional
$250 airline deposit as well as any additional



https://travelandeducation.org/group/index.php?id=274
https://travelandeducation.org/group/index.php?id=274
https://www.travelandeducation.org/teacher/
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non-refundable deposits paid by the student or
by T&E on behalf of the student.

After April 8", 2016 but before April 29, A refund of all fees paid less $450 non-

2016 days after the final payment due date. refundable application fee plus an additional
$250 airline deposit and $1000 processing and
insurance plus any other fees incurred by T&E on
the students behalf.

After April 30", 2016 No refund

e Once the program has begun students withdrawing receive no refund unless T&E suspends the
program.

e |t is understood that SADDLEBACK COLLEGE will not cancel the program if the necessary minimum
number of participants have not been enrolled by May 6%, 2016 for summer group participation.

o Force Majeure: The Parties agree that, if by reason of strike or other labor disputes, civil disorders,
severe weather, acts of God, acts of terror, war, pandemic, or other unavoidable cause beyond the
control of the party seeking to invoke this paragraph, either Party is unable to perform its
obligation, such non-performance shall not be considered a breach of this Agreement. In the event a
US Department of State travel warning is issued advising against travel to Italy, SADDLEBACK
COLLEGE may refrain from sending students to ltaly and in such event shall only pay for actual and
documented costs incurred by Travel & Education for the scheduled program.

® In the case of the U.S. State Department issuing a travel warning which advises U.S. citizens not to
travel to ltaly or to leave the country if they are already there, T&E will:

o If the program has not started, either make suitable alternative arrangements or cancel the
program and refund all fees paid.

o If the program has started, suspend the program and fly the students home. If students are
returned home they will receive a prorated rebate of fees paid to T&E for the portion of the
program not completed, less the $200 processing fee, the $75 insurance premium, the $95
non-refundable application fee and any costs incurred for flying the student home.

e Loyalty Clause: As part of the terms of this agreement, SADDLEBACK COLLEGE will not actively
seek out or accept any offer of a direct relationship with any of the academic institutions or
organizations who partner with T&E in ltaly to supply academic and/or other services as part of the
T&E provided program for the next 3 terms starting from the effective date of this contract.

ADDITIONAL CONSIDERATIONS

Airfare is the responsibility of each individual participant and any accompanying faculty unless otherwise
indicated on this contract. T&E guidelines set forth in the T&E Application Contract must be followed when
making airline reservations in order to take T&E provided transfer services to and from the Fiumicino Airport
in Rome to the program site. Should the T&E guidelines not be followed, participants will be responsible for
their own transportation to or from the Rome airport and their chosen program site.

The present agreement is subject to all of the policies, terms and conditions set forth in the T&E brochure and
T&E Application Contract.

The present agreement will be valid for the 2016 academic term with the mutually implicit understanding
that T&E and SADDLEBACK COLLEGE will continue a relationship for the offering of T&E programs to
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SADDLEBACK COLLEGE students for both short and long term study abroad options. The present contract will
be reviewed and drawn up on a annual basis and will be negotiated at the start of the promotional period
for the following academic term.

ACCEPTANCE OF PROPOSAL

Travel & Education requires written acceptance of this proposal by March 29, 2016 in order to prepare
program materials, make the relevant bookings and to guarantee the price quoted. Please sign and date
below to confirm that the components listed in this proposal fulfill your program requirements. Once signed,
this document can be sent in its entirety via regular mail to Travel & Education, 1055 Mill Creek Drive,
Feasterville-Trevose, PA 19053 or by fax to 215-396-0236. Should a signed agreement not be submitted
by the specified due date above and SADDLEBACK COLLEGE subsequently launches a group program
through Travel & Education Corp during term quoted, the formal acceptance of this agreement will be
implied and will be binding with the stated terms and conditions.

PROPOSAL ACCEPTED BY (please print)
Name of Authorizing Representative SADDLEBACK COLLEGE

(sign)

Signature Authorizing Representative SADDLEBACK COLLEGE

DATE
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U.S. Department of State

February 25", 2016

Alerts and Warnings

Travel Warnings

We issue a Travel Warning when we want you
to consider very carefully whether you should
go to a country at all. Examples of reasons for
issuing a Travel Warning might include
unstable government, civil war, ongoing
intense crime or violence, or frequent terrorist
attacks. We want you to know the risks of
traveling to these places and to strongly
consider not going to them at all. Travel
Warnings remain in place until the situation
changes; some have been in effect for years.

Travel Alerts

We issue a Travel Alert for short-term
events we think you should know about
when planning travel to a country.
Examples of reasons for issuing a Travel
Alert might include an election season
that is bound to have many strikes,
demonstrations, or disturbances; a
health alert like an outbreak of HIN1; or
evidence of an elevated risk of terrorist
attacks. When these short-term events
are over, we cancel the Travel Alert.

Mauritania
February Travel
Warning 23, 2016 Warning
February Niger
Alert 18, 2016 Travel Alert
February Bangladesh
Alert 12, 2016 Travel Alert
February Laos Travel
Alert 11, 2016 Alert
Nigeria
February Travel
Warning 5, 2016 Warning
Turkey
February Travel
Warning 4, 2016 Warning
January Iran Travel
Warning 29, 2016 Warning
January Uganda
Alert 22, 2016 Travel Alert

Warning January Sudan


https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/Niger-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/Niger-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/bangladesh-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/bangladesh-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/laos-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/laos-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iran-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iran-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/uganda-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/uganda-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html

Warning

Warning

Warning

Warning

Alert

Warning

Alert

Warning

Warning

Alert

Warning

Warning

Warning

21, 2016

January
21, 2016

January
20, 2016

January
19, 2016

January
15, 2016

January
11, 2016

December
31, 2015

December
29, 2015

December
22, 2015

December
16, 2015

December
15, 2015

December
14, 2015

December
14, 2015

December

Travel
Warning

Niger
Travel
Warning

Burkina
Faso Travel
Warning

Mexico
Travel
Warning

El Salvador
Travel
Warning

Haiti Travel
Alert

Republic of
South
Sudan
Travel
Warning

Tunisia
Travel Alert

Cameroon
Travel
Warning

Israel, The
West Bank
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Travel
Warning

Seychelles
Travel Alert

Ukraine
Travel
Warning

Yemen
Travel
Warning

Burundi
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https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/haiti-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/haiti-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/tunisia-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/tunisia-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/seychelles-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/seychelles-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
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Warning

Warning

Alert
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https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mali-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mali-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iraq-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iraq-travel-warning.html
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.6
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: Saddleback College: Student Travel, Study Abroad Program to

Florence, Italy, from June 17, 2016 to July 16, 2016

ACTION: Approval

BACKGROUND

Saddleback College is committed to providing high quality education and a full range
of cultural activities for students. In the past, the College has offered similar courses,
which have been conducted in many countries of the world by expert faculty who
provide academic course work in conjunction with cultural travel experiences. Study
abroad programs are authorized under Education Code 72640.

STATUS

The Liberal Arts Division at Saddleback College proposes to offer the study abroad
program: lItalian Language Studies in Florence, Italy, during the summer 2016
semester from June 17, 2016 to July 16, 2016. The program will be organized and
arranged by Travel and Education (T&E) for a fee of $4200 per student at a cost of
$140 per day. This fee excludes the airfare for the students. The details of the program
are summarized in the Narrative (EXHIBIT A) and the Study Abroad Program
Information Summary (EXHIBIT B). The required Educational Tour/Field Study
Contractor Agreement is provided in EXHIBIT C, which includes evidence of liability
insurance of not less than $5,000,000. The proposal from T&E is included in EXHIBIT
D. The current travel alerts and warnings list issued by the U.S. Department of State
(EXHIBIT E) does not include Italy. Financial Aid opportunities will be provided
through the Office of Financial Aid for those students who qualify. There is no impact
to the General Fund.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the Saddleback
College study abroad program: Italian Language Studies in Florence, Italy from June
16, 2016 to July 16, 2016 as summarized in EXHIBIT B, and authorizes the
administration to execute the Educational Tour/Field Study Travel Contractor
Agreement with the Travel and Education for coordinating all travel agreements in
EXHIBIT C.

Item Submitted By: Dr. Tod A. Burnett, President
Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



EXHIBIT A
Page1of 1

Study Abroad Narrative
Florence, Italy
Summer 2016

The Department of International Languages at Saddleback College proposes the Study
Abroad Program to Florence, Italy. In summer 2016, a group of 15 or more students will
study Italian language, culture and history from June 17, 2016 through July 16, 2016.
The faculty advisor will accompany the students on their arrival flight, as well as the
duration of the program in Florence.

Students will enroll in a minimum of 8.25 units of Saddleback courses and will attend
classes Monday through Friday. Professors at Scuola Leonardo Da Vinci will teach the
courses, adhering to Saddleback course outlines. The program includes more than 40
weekly hours of instruction in addition to Saturday and Sunday excursions to cultural
and historic sites.

Accommodations for the students are in approved home-stays, including meals. The
faculty advisor will be provided either a private room in a residence hall or a room with a
host family, meals included while in Florence. All accommodations are within easy
walking distance from Scuola Leonardo Da Vinci.
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

STUDY ABROAD PROGRAM INFORMATION SUMMARY

1. PROGRAM

Location/Destination: | FLORENCE | First Trip: ~ Yes:| X | No: |

Dates: From: | 6/17/2016 To: | 7/16/2016 | Total No. of Days: | 30

Partner Name (Academic Institution): | Scuola Leonardo da Vinci

Address: Italian Language and Culture, Visual and Applied Arts
| Via Maurizio Bufalini 3 - 50122 Florence - Italy

tel. +39 055 26118

GUIDO RISTORI (Director of | .10 hone No.: | Fax +39 055 2948820

Contact Person:

Studies)

Description of Institution: | Accredited Language School , www.scuolaleonardo.com

Includes: Accredited Instruction Yes: X No:
Transfer College Units Yes: X No:
Orientation Yes: X No:
Books/Supplies Yes: X No:
Tutors Yes: X No:
Weekend Study Activities Yes: X No:
Food Yes: X No:
Transportation Yes: X No:
Lodging Yes: X No:

Other: Medical and Travel Insurance as well as $5,000,000 liability coverage with SOCCCD, $ 50.00 non -
refundable application fee, phone card with 200 minutes for calls to US, mobile phone which
includes a local Italian cell number, $ 80 for expenses in Florence, and T&E customer services,
including accounting/billing services in US.

Excludes Air fare for students and $125.00 refundable damage deposit,
passport or visa fees if applicable, meals other that those indicated on the
itinerary, personal expenses, any SOCCCD tuition or administrative fees,

Does Not Include: additional field trips or excursions required by the SOCCCD faculty and
(Examples: Local Transportation | anything not specified. These fees are guaranteed not to change as a result of
at home; Personal Items, etc.) fluctuations in the $/€ exchange rate. T&E will charge a $35 returned check fee

on each check returned by the bank for insufficient funds. T&E charges a 3%
handling fee for all payments made via credit card.

Other:

2. FACULTY

Lead Faculty Name: | VERA MARIE MANIACI (5 OSH)

Coordinates Trip: | Yes: | X [ No: | |
If No, Explain: |

Travels to Site: | Yes | X | No ]
Dates: From: | 6/17/2016 To:

Teaching Assignment at Program Site: | Yes | X | No: |
Dates: From: | 6/18/2016 To:

Requires Substitute at IVC and/or SC? | Yes | No: | X |



https://exchange.socccd.edu/owa/redir.aspx?C=dJ_cLrNFvEy5rJVg5yCmQXoGQWOYzdIIhyQl-StsDBwP5yKMYowtuTRNQ_Ar5NS_hsWyZh9KUpI.&URL=http%3a%2f%2fwww.scuolaleonardo.com
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Unpaid Faculty Exchange: Yes | | No: | x|
If Yes, Faculty Name(s) Required:
Assignments to be Covered:
Course No.: | Course Title: Date(s) Time(s)
Other:
3. COURSE(S) OFFERED AT PROGRAM SITE
Course No.: Course Title: No. of Units
ITA1 Elementary ltalian 5
ITA2 Elementary ltalian 5
ITA3 Elementary ltalian 5
ITA4 Elementary ltalian 5
ITA 21 Introduction to ltalian Culture 3
ITA 901 Italian Language Lab 0.25
ITA 902 Italian Language Lab 0.25
ITA 903 Italian Language Lab 0.25
ITA 904 Italian Language Lab 0.25
4. STUDENTS
Minimum number of students required to make program: 12
Minimum number of units: 8.25
Maximum number of units: 8.25
If this is a repeat program site, what is the average number of units taken per student? 0
Other
5. COSTS
Student:
Contracted cost per student: for 12-18 students $ 4,200.00
Average cost per day: for 12-18 students o $ 140.00
(It costs approximately $13,000 per year for a student to reside in South Orange County and attend SOCCCD.)
Contracted cost per student: for 19-24 students $ 3,950
Average cost per day: for 12-18 students
(It costs approximately $13,000 per year for a student to reside in South Orange County and attend SOCCCD.) $ 131.67
College:
Additional costs to the District? | Yes: | [ No: [ X |
If Yes Explain:
Cost of substitute pay if instruction is also receiving salary for courses at IVC and/or SC during $ N/A
the same period of time.
Other Costs $ 0

6. OTHER ACTIVITIES NOT PART OF THE COURSE(S) (ATTACHMENTS)

Optional excursions, field trips, tours, and extra-curricular activities.
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7. TYPICAL WEEKLY SCHEDULE OF INSTRUCTIONAL/ACTIVITIES
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
8am.
Civilization
9a.m. Excursion
Language | Language | Language | Language | Language | Civilization s
10a.m. Classes Classes Classes Classes Classes Excursions
11a.m.
12 Noon
1p.m.
2p.m.
3p.m.
4 p.m.
5p.m.
Civilization
6 p.m. & Civilization & | Civilization & | Civilization &
Art Classes Art Classes | Art Classes Art Classes
7 p.m.
8 p.m.
9p.m.
10 p.m.
Exceptions to weekly schedule: |
8. ATTACHMENTS

9. REQUIRED SIGNATURES

Om

Lead Faculty Member Date Department Chair Date
DinS[on/Scho Dean Date Vice President, Instruction Date
College Presiden Date £
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

EDUCATIONAL TOUR/ FIELD STUDY
TRAVEL CONTRACTOR AGREEMENT

GENERAL TERMS AND CONDITIONS

Summer 2016 Education Program in Florence, Italy

This Agreement is made March 28, 2016 between the South Orange County Community
College District, located at 28000 Marguerite Parkway, Mission Viejo, California
(“DISTRICT”) and Travel and Education (T&E) located at 1055 Mill Creek Drive,
Feasterville-Trevose, PA 19053 and is for the limited purpose of providing travel
arrangements for the Educational Tour / Field Study Trip described on the Exhibits to this
Agreement labeled “SPECIFIC DETAILS.”

IN CONSIDERATION of the covenants, promises, and agreements of the parties
hereinafter contained, DISTRICT and TRAVEL CONTRACTOR hereby covenant,
promise and agree as follows:

1. INSTRUCTIONAL SERVICES - District shall arrange for and provide all
instructional services, including but not limited to appropriate course announcements,
course descriptions and registration prerequisites, student selection and registration, pre-
trip student orientation, lectures (staff and guest), student supervision, instruction by Trip
Instructor and evaluation for said Educational Tour / Field Study Trip.

2. TRAVEL SERVICES - TRAVEL CONTRACTOR shall arrange for and provide
all transportation and lodging for the Educational Tour / Field Study Trip, the details of
which TRAVEL CONTRACTOR shall specify on the Exhibit to this Agreement labeled
“SPECIFIC DETAILS.” Said Exhibit shall be prepared by TRAVEL CONTRACTOR
and submitted to DISTRICT for written approval and acceptance by DISTRICT as part of
this Agreement. In the event of a conflict between the terms and conditions of any of the
SPECIFIC DETAILS set forth in such Exhibit and the terms and conditions set forth in
this Agreement, the General Terms and Conditions set forth in this Agreement shall
prevail.

3. PROMOTIONAL MATERIAL — TRAVEL CONTRACTOR may prepare and
provide at its own expense additional promotional material, which material must have the
written approval of the DISTRICT administrator responsible for the activity before
publication and distribution to the participants of the Educational Tour / Field Study Trip.
Such material shall prominently display the statement: “Instructional Activities provided
by Saddleback College or Irvine Valley College.” All travel arrangements are the
responsibility of TRAVEL CONTRACTOR."
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4, PAYMENT BY TRIP PARTICIPANTS — All payments by Educational Tour /
Field Study Trip participants for travel services shall be made directly to TRAVEL
CONTRACTOR. All checks drawn by Educational Tour / Field Study Trip participants
shall be made to the order of TRAVEL CONTRACTOR’S firm name or to such other
name as TRAVEL CONTRACTOR may direct in writing.

TRAVEL CONTRACTOR shall manage all charges collected from Educational Tour /
Field Study Trip participants in accordance with applicable Federal and State laws and
regulations and the requirements of this Agreement. Any and all funds received by
TRAVEL CONTRACTOR shall be held in trust for the benefit of the Educational Tour /
Field Study Trip. TRAVEL CONTRACTOR shall account in detail to the DISTRICT
the total cost to each participant of each Educational Tour / Field Study Trip.

TRAVEL CONTRACTOR shall provide to District a detailed itemization of all costs and
expenses for each Educational Tour / Field Study Trip. Trip costs and expenses shall
include but are not limited to details regarding the extent of free transportation, per diem
allowance, incidental support, any direct payment to or prerequisites intended by
TRAVEL CONTRACTOR for Trip Instructor. Disclosure of these costs and expenses
for each Educational Tour / Field Study Trip shall be labeled “SPECIFIC DETAILS.”
Cost figures so disclosed will not be changed, except that costs quoted may be based on
tariffs and foreign exchange rates in effect at the time of the quote and may be subject to
change without amendment to this Agreement if the possibility of such changes has been
disclosed in advance and in writing by TRAVEL CONTRACTOR to the DISTRICT and
each participant in the Educational Tour / Field Study Trip. In the event an Educational
Tour / Field Study Trip is for any reason cancelled prior to the time of its scheduled
departure, TRAVEL CONTRACTOR shall refund in full within ten (10) days, any
payments received from Educational Tour / Field Study Trip participants provided,
however, that if any Educational Tour / Field Study Trip participants cancel after the date
specified for final payment for participation in a particular Educational

Tour / Field Study Trip TRAVEL CONTRACTOR shall refund payments within ten (10)
days to said Educational Tour / Field Study Trip participants minus any non-recoverable
charges or expenses incurred by TRAVEL CONTRACTOR in connection with its
provision of travel services for those participants.

5. RESTRICTION ON TRIP PARTICIPATION — All Educational Tour / Field
Study Trip participants shall be registered in the course related to the Educational Tour
Field Study. Though registration is open to the public, some individuals may be denied
admission on the basis of academic prerequisites or other constraints. TRAVEL
CONTRACTOR SHALL NOT MAKE THE TOUR PACKAGE AVAILABLE TO
INDIVIDUALS WHO ARE NOT STUDENTS OF DISTRICT EXCEPT UNDER
CONDITIONS ACCEPTED BY THE DISTRICT IN WRITING AND MADE A PART
OF THIS AGREEMENT. IN THE EVENT PERSONS WHO ARE NOT DISTRICT

Revised: February 2014
Office of the Vice Chancellor, Business Services
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STUDENTS SHALL PARTICIPATE IN AN EDUCATIONAL TOUR / FIELD STUDY
TRIP WITHOUT DISTRICT PERMISSION, THE TRAVEL CONTRACTOR HEREBY
ASSUMES ALL LIABILITY, AS DEFINED IN THIS AGREEMENT, FOR SUCH
NON-STUDENT PARTICIPATION.” Prior to the departure of any Educational Tour /
Field Study Trip, TRAVEL CONTRACTOR shall provide the DISTRICT at the address
set forth below with a roster of all Educational Tour / Field Study Trip participants,
showing name, address, emergency contact and address, along with the same information
for any other persons the DISTRICT has agreed in writing to allow participation in the
Educational Tour / Field Study Trip.

6. EDUCATIONAL TOUR / FIELD STUDY CORRESPONDENCE - TRAVEL
CONTRACTOR shall forward a copy of all correspondence between the TRAVEL
CONTRACTOR and any Trip/Instructor/Presenter/Guide of the DISTRICT at the
address set forth below.

7. INDEMNIFICATION — TRAVEL CONTRACTOR shall protect, hold harmless,
indemnify, and defend DISTRICT (including its trustees, officers and employees) from
any and all liability as defined in this Paragraph. For purposes of this Agreement,
liability means any and all claims, demands, losses, causes of action, suits, or judgments
of any and every kind (including reasonable attorney’s fees) that any person (including
but not limited to Educational Tour / Field Study Trip participants or TRAVEL
CONTRACTOR’S employees), or such person’s heirs, executors, administrators or
assigns may have against the DISTRICT, arising out of or in connection with TRAVEL
CONTRACTOR'’S activities under this Agreement which give rise to personal injury,
accident, illness or death, or any loss or damage to property, or any other claim including
but not limited to claims based on TRAVEL CONTRACTOR’S failure or refusal to
perform in accordance with this Agreement, that results from any cause other than the
sole negligence of the DISTRICT.

8. LIQUIDATED DAMAGES. — TRAVEL CONTRACTOR acknowledges that the
DISTRICT is a non-profit public entity that makes no economic gain on travel
arrangements for Educational Tour / Field Study Trips. If TRAVEL CONTRACTOR
fails to perform in accordance with the Educational Tour / Field Study Trip set forth in
SPECIFIC DETAILS or in promotional brochures provided by TRAVEL
CONTRACTOR to Educational Tour / Field Study Trip participants, such breach may
cause hardship to the Educational Tour / Field Study Trip participants. However, from
the nature of the case it would be impracticable and difficult to fix the amount of
damages sustained by Educational Tour / Field Study Trip participants in the event of any
such breach. DISTRICT and TRAVEL CONTRACTOR, therefore, presume that in the
event of any such breach by TRAVEL CONTRACTOR the minimum amount of
damages that will be sustained by Educational Tour / Field Study Trip participants will be
$100 per trip per participant and that TRAVEL CONTRACTOR shall pay such amount
as liquidated damages and not as a penalty, provided, however, that the rights set forth in
this Paragraph shall not preclude each Educational Tour / Field Study Trip participant

Revised: February 2014
Office of the Vice Chancellor, Business Services
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from claiming and from being awarded, upon proper proof thereof, of damages in a
greater amount than the liquidated damages amount specified in this Paragraph.

9. TRAVEL AGENTS — All travel agents used by TRAVEL CONTRACTOR to
arrange for transportation (or TRAVEL CONTRACTOR itself if it is a travel agency)
shall be licensed and bonded by the International Air Transport Association (IATA) and
the Air Traffic Conference (ATC) and shall be members of the American Society of
Travel Agents (ASTA) or an equivalent professional travel agent’s association.

10. TRIP CANCELLATION INSURANCE — TRAVEL CONTRACTOR shall make
available to each Educational Tour / Field Study Trip participant trip cancellation
insurance that will insure trip participants of trip transportation in spite of accident or
ilness of any participant that prevents that participant from either commencing the trip or
requires the participant’s early return from the trip.

11. GENERAL LIABILITY INSURANCE — TRAVEL CONTRACTOR shall for the
duration of each Educational Tour / Field Study Trip maintain a comprehensive
worldwide, general liability policy or policies insuring TRAVEL CONTRACTOR’S
activities under this Agreement against risk of loss due to: (a) bodily injury, death or
property damage caused by an occurrence arising out of the operation, maintenance or
use, including loading and unloading of hired automobile, watercraft or aircraft in
TRAVEL CONTRACTOR'’S operations; (b) personal injury arising out of TRAVEL
CONTRACTOR’S operations, and shall provide emergency medical services to
participants while on the Educational Tour / Field Study Trip, and other general trip
insurance benefits as specifically set forth in SPECIFIC DETAILS. If the Educational
Tour / Field Study Trip is to travel to locations beyond the continent of the United States,
such policy shall be endorsed to provide coverage for planes brought into the United
States, for occurrences elsewhere.

LIABILITY INSURANCE - CERTIFICATE OF INSURANCE - TRAVEL
CONTRACTOR shall provide the District's Office of Administrative and Business
Services with a valid certificate of insurance for each Educational Tour / Field Study Trip
naming the District as additional insured with a single limit of liability of a minimum of
$5,000,000 with evidence that the policy covers the world-wide exposures of each
Educational Tour / Field Study Trip. The certificate shall be submitted with the executed
AGREEMENT to the Office of the Deputy Chancellor at least fifteen (15) working days
prior to commencement of the program.

12 TRAVEL CONTRACTOR INFORMATION AND IDENTIFICATION -
TRAVEL CONTRACTOR shall at all times maintain on file with the DISTRICT an
accurate information sheet listing name, address, telephone, facsimile, e-mail, person(s)
responsible for assisting the Educational Tour / Field Study Trip.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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13. TERM - This Agreement shall be effective on the date first noted above when
signed by TRAVEL CONTRACTOR and DISTRICT and shall continue in force until
terminated. TRAVEL CONTRACTOR may, upon written notice to DISTRICT, cancel
any particular Educational Tour / Field Study Trip no later than 45 days prior to the
departure of the Educational Tour / Field Study Trip (or fewer days upon the express
mutual written agreement of DISTRICT and TRAVEL CONTRACTOR specifically set
forth SPECIFIC DETAILS) if the minimum number of participants specified in
SPECIFIC DETAILS fails to sign up for Educational Tour / Field Study Trip.
DISTRICT may, upon written notice to TRAVEL CONTRACTOR, cancel any particular
Educational Tour / Field Study Trip or may terminate this Agreement in its entirety at
any time if TRAVEL CONTRACTOR fails to satisfy any of the terms and conditions of
this Agreement or DISTRICT may terminate this Agreement in its entirety in District's
sole discretion upon 45 days prior to departure written notice to TRAVEL
CONTRACTOR stating that DISTRICT so terminates (or fewer days upon the express
mutual written agreement of DISTRICT and TRAVEL CONTRACTOR specifically set
forth in SPECIFIC DETAILS). The termination or expiration of this Agreement shall not
relieve any party from any liability arising from breach of this Agreement.

14. NO ASSIGNMENT/TIME OF ESSENCE / HEIRS AND ASSIGNS — This
Agreement is for the particular services of TRAVEL CONTRACTOR and shall not be
assignable by TRAVEL CONTRACTOR in whole or in part without the prior written
consent of DISTRICT. Time is of the essence on the performance of each and every
provision of this Agreement. The provisions of this Agreement shall extend to be
binding upon and inure to the benefit of the heirs, executors, administrators, successors
and assigns of the respective parties hereto or of any third party beneficiaries of the
Agreement.

15. NO MODIFICATION OF AGREEMENT — This Agreement constitutes the full
and complete understanding of the parties on the subject hereof, and supersedes all prior
understandings or agreements on that subject. No oral understanding or agreement not
incorporated herein shall be binding on any of the parties hereto. No prior or
contemporaneous agreements, representations or understandings between TRAVEL
CONTRACTOR and any Trip Instructor for any Educational Tour / Field Study Trip that
are not set forth herein shall be binding upon DISTRICT. No waiver, modification or
amendment of any provision of this Agreement shall be effective unless it is in writing
and signed by both parties.

16. NOTICE — Any notices required or permitted hereunder shall be given in writing
to the appropriate party at the address specified above or at such other address as the
party may have noticed to the other in accordance with this Paragraph. Such notice upon
personal delivery shall be deemed given at the time of personal delivery to the signatory
of the appropriate party named below, or upon mailing by certified or registered mail
three (3) days after the date of such mailing.

Revised: February 2014
Office of the Vice Chancellor, Business Services
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Travel Contractor Agreement

17. CONTROLLING LAW - This Agreement is made in California and its terms and
conditions shall be construed in accordance with the laws of the State of California,
excluding the body of law applicable to conflicts of law. TRAVEL CONTRACTOR
warrants and agrees that any suit brought by DISTRICT or any Educational Tour / Field
Study Trip participant against TRAVEL CONTRACTOR based upon this Agreement
may be brought in any California court of competent jurisdiction.

IN WITNESS WHEREOF, TRAVEL CONTRACTOR and DISTRICT have executed

this Agreement to be effective on the day and year first written above.

TRAVEL CONTRACTOR

Travel and Education (T&E)

Date:

By: Alfredo Miguel de Pablo
Name of authorized agent

Title: President

Address: 1055 Mill Creek Drive

Feasterville-Trevose,
19053

PA

(215)396-0235
Phone:

Revised: February 2014
Office of the Vice Chancellor, Business Services

DISTRICT

South Orange County Community
College District

Date:

Address:

Phone:

Dr. Debra L. Fitzsimons

Vice Chancellor, Business Services

28000 Marguerite Parkway

Mission Viejo, CA 92692

(949) 582-4664
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TRAVEL & EDUCATION
GENERAL AGREEMENT with SADDLEBACK COLLEGE
Four (4) WEEK Immersion Program
T&E Accredited Language and Culture Institute
Effective date: March 28, 2016
FLORENCE, Italy
PROGRAM DATES:
*Dates can be modified up to application deadline date.
US Departure: Friday, June 17th, 2016
Arrive in ROME-transfer FLORENCE: Saturday, June 18th, 2016
Orientation and city tour Sunday, June 19th, 2016
Program dates Monday, June 20th to Friday, July 15th, 2016
Transfer to ROME and return to US Saturday, July 16th, 2016

PROGRAM COMPONENTS INCLUDED IN THE STUDENT FEE:

e 24 hour / 7 day on-site services of a T&E Coordinator during the first week of the program.
SADDLEBACK COLLEGE’S assigned point person with presence during all group activities and
available 24 hours for all group needs. Following the first week the coordinator will be available via
phone for 24 hour assistance. Coordination will continue through the host institution.

Airport transfers, pick up and drop off - airport-program site-airport

Accommodation in FLORENCE with ltalian families.

Two meals per day, 7 days per week.

An orientation program in FLORENCE consisting of an orientation meeting with a T&E
representative, local area information, and a walking tour of FLORENCE.

Reception dinner.

o ltalian language immersion courses at the T&E Accredited Language and Culture Institute. Four
(4) hours of immersion daily, 5 days a week (M-F) from 9am to 1pm. TOTAL 80 hours of
immersion. Level of proficiency and courses to be determined upon completion of on-site placement
test. All course materials included and tutoring if necessary.

o  Official Certificates of Completion with grade.

e Social and cultural program including various socio-cultural activities and events and visits to local
museums and historic monuments. Schedule TBA.

e Two (2) Excursions will be included along with group transportation by private bus, hotel

accommodations with breakfast (where applicable), and sightseeing tour of the various cities with

entrances to relevant historical monuments as listed and the services of a T&E tour manager and a

professional English-speaking tour guide. Following are possible locations and inclusions:
o ROME
o SIENA

o Medical and accident insurance coverage in ltaly during the duration of the program.
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VALUE ADDED BENEFITS

o Mobile phones provided for each student before departure which includes a local Italian cell
number and FREE incoming calls (delivery to addresses in PR will require special handling).

e US Liability Insurance Policy under which your school will be covered for the duration of the
program.

o Comprehensive Study Abroad Insurance Coverage: Accident and Sickness, Trip cancellation and

interruption, Baggage/Personal effects, Dental, Emergency Medical Reunion, Accidental death and

dismemberment, Mobile App/24 hour assist, Compassionate visit, Chaperone /Faculty Replacement.

Additional fee may apply. See below for details.

US Embassy registration for each student for the program period

Accounting / billing services in the U.S.

Pre-departure information services and a TOLL-FREE contact number in the U.S.

24 hour contact number for emergency or for after-hours support for participants in programs
outside the EST time zone.

o Disciplinary and Safety Controls for under-aged participants through special family assignments,
curfew enforcement, zero-tolerance for substance abuse and documented warning protocols.

o  Full color comprehensive “T&E Acceptance and Orientation Packet” and additional promotional
materials including flyers and posters for university wide promotions.

o Advance planning services offered by our T&E office in Philadelphia.

e Promotional digital PDF version of flyer for reproduction by SADDLEBACK COLLEGE.

e Promotional presentations / orientations at SADDLEBACK COLLEGE campus or other specified
places by T&E local staff on predetermined and mutually agreed upon dates.

FACULTY BENEFITS INCLUDED IN THE STUDENT FEE:

Target enrollments below with pro-rated scale pricing will include benefits for one (1) faculty member or
administrative visit listed below:

e  Roundtrip flights between Los Angeles and Rome on the scheduled group flight.

o Private accommodations for one (1) SADDLEBACK COLLEGE faculty or administration in a
private room in a residence hall or with a host family (all meals included)

Local Medical insurance for the duration of the program while on Italian soil.
Inclusion in Comprehensive insurance policy as mentioned above.
Mobile phone with local ltalian number and FREE incoming calls

Full participation on all activities scheduled on the itinerary, on the same basis as the students,
including transfers, entrances, sightseeing tours, etc.

For group participation in summer programs the faculty benefits listed above will be for the entire program period. For long-term group
participation faculty benefits will be for a period of one (1) week during the group program period. Faculty benefits are paid in full for
an enrollment of specified paying participants as listed below, or pro rata for a lower enrollment.

For groups requiring ADDITIONAL CHAPERONES:

Only one (1) administrative visit will be allowed by T&E per program period per a mininum group size of 20 participants. Any additional
administrative arrivals will be the financial responsibility of SADDLEBACK COLLEGE. Should SADDLEBACK COLLEGE require an
additional chaperones, T&E will provide shared chaperone accommodations in addition to airport transfers in order to meet this
requirement and the additional chaperone will be limited to these benefits. Full benefits as listed above only apply to the primary group
chaperone. The additional chaperone will need to pay an obligatory supplement for participation in the full service program provided to
all T&E participants. Fee for additional chaperones is listed in optional components.

PROGRAM OPTIONS AND FEES:

® $4, 200 US Dollars per participant for an enrollment of 12-19 paying student participants with one
(1) faculty administrative visit.

L] *$3, 950 US Dollars per participant for an enrollment of 20 paying student participants with one
(1) faculty administrative visit.
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*TARGET enrollment.

Students can enroll on an individual basis for participation in any program however for one (1)
administrative visit with full benefits as outlined in the previous section, the minimum group
participation must be reached.

NOT INCLUDED IN PROGRAM FEES:

$95 application fee.

Mandatory comprehensive insurance coverage: $20 per week ($75 for 4 weeks). This fee is waived
for institutions who provide their own study abroad insurance. Invoice will include T&E coverage until
proof of insurance is provided.

Airfare for students.

Faculty compensation.

Mandatory $125 refundable damage deposit to be collected from each student and returned to
each individual student by T&E Philadelphia office upon completion of program if no damages are
reported.

Visa and or passport fees.

Meals other than those indicated on itinerary.

Personal expenses.

Additional field trips that have not been specified.

Usage and upgrades on provided mobile phones.

OPTIONAL COMPONENTS

Group flight Reservations: T&E offers the option for group flight reservations to ensure your group
will travel together. SADDLEBACK COLLEGE will need to meet a minimum sustained enrollment of
ten (10) paying participants in order to qualify. If you choose this option, a deposit of $250 per
student is required upon applying to the program. A group of ten (10) must be reached by March
29, 2016. T&E will provide an itinerary based on group preference along with a group quote
prior to that date.

Single room supplement: $200 for short term. This applies only to the homestay component of the
academic program.

PROPOSED PROGRAM APPLICATION PROCEDURE, BILLING, PROMOTIONS AND FOLLOW-UP

(This procedure can be modified according to the needs and general practice of at SADDLEBACK COLLEGE)

SADDLEBACK COLLEGE program coordinator will instruct students to apply to the appropriate
program via the provided link below. All students will be held to T&E Application Contract for the
given term.

> 2016 Online Student Application link for SADDLEBACK COLLEGE ltaly Program

A total deposit per student of $700 ($450 non-refundable program deposit plus airfare deposit) by
March 29, 2016. Penalties will apply to changed program bookings after this date. If airfare
option is not offered the deposit will be applied towards the land only fee.

T&E will bill students directly who will then be responsible keeping up with T&E payment schedule
as outlined on the T&E invoice. All T& E invoices are sent via email only. Please contact T&E if a
hard copy invoice is required.

Final payment due date for the program fees to T&E : April 15™, 2016.

Students applying after March 28, 2016 can only be accepted on a space-available basis and will
be enrolled in a land-only program. T&E guidelines set forth in the T&E Application Contract must be
followed when making airline reservations in order to take T&E provided transfer services


https://travelandeducation.org/group/index.php?id=274
https://travelandeducation.org/group/index.php?id=274

Exhibit D
Page 4 of 6

e  The school administration and SADDLEBACK COLLEGE will promote the program on an appropriate
institutional website listing or through the various available institutional outlets in order to ensure
student awareness of the program offering at SADDLEBACK COLLEGE.

e T&E will be invited to present programs to SADDLEBACK COLLEGE's students and parents on
predetermined and agreed upon dates during strategic periods of each academic term and will be
provided with dates with sufficient time to plan for attendance. If T&E is unable to attend in person
we will offer other options via video conferencing platforms.

e Upon students’ completion of their chosen program, T&E will provide official transcripts along with
T&E Translation Matrices to the appropriate office as instructed by SADDLEBACK COLLEGE on
individual student applications.

o The assigned SADDLEBACK COLLEGE — SOCCCD accompanying program director must fill out an
on line form no later than March 29%, 2016. Administrative will be asked a series of questions
regarding preferences on communications with the group and other important items .Use the
following link to register: T&E Accompanying Faculty Application. Faculty will receive a “T&E
Welcome Email” which will provide access to their online inscription. From the online inscription
record, faculty will be provided with a link to monitor student enrolilment and access student
files.

e The school administration and SADDLEBACK COLLEGE — SOCCCD will promote the program on an
appropriate institutional website listing or through the various available institutional outlets in order
to ensure awareness of the program offering at SADDLEBACK COLLEGE — SOCCCD.

o T&E will be invited to present to present programs to SADDLEBACK COLLEGE — SOCCCD’s students
and parents on predetermined and agreed upon dates during strategic periods of each academic
term and will be provided with dates with sufficient time to plan for attendance. If T&E is unable to
attend in person we will offer other options via video conferencing platforms.

e Upon students completion of their chosen program, T&E will provide official transcript along with T&E
translation Matrices to the appropriate office as instructed by SADDLEBACK COLLEGE — SOCCCD
on individual student applications.

REFUND POLICY

Should an individual participant withdraw from the program they must do so in writing to T&E and the
following policy will apply based on the date of withdrawal...

If participant withdrawals in writing... he / she receives...

on or before March 29th, 2016 A refund of all fees paid less $450 non- refundable
application fee plus any additional non-refundable
deposits paid by the student or by T&E on behalf of
the student

After March 29th, 2016 but before April 8t, 2016 A refund of all fees paid less $450 non- refundable
application fee plus any additional non-refundable
deposits and $250 flight deposit) paid by the student
or by T&E on behalf of the student

After April 8th, 2016 but before April 29th, 2016 A refund of all fees paid less $ 450 non-refundable
application fee plus additional $250 airline deposit and
$1000 plus any other fees incurred by T&E on the
students behalf.

April 30th, 2016 No refund.

o Once the program has begun students withdrawing receive no refund unless T&E suspends the
program.

e |t is understood that SADDLEBACK COLLEGE will not cancel the program if the necessary minimum
number of participants have not been enrolled by May 6, 2016 for summer group participation.
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o Force Majeure: The Parties agree that, if by reason of strike or other labor disputes, civil disorders,
severe weather, acts of God, acts of terror, war, pandemic, or other unavoidable cause beyond the
control of the party seeking to invoke this paragraph, either Party is unable to perform its
obligation, such non-performance shall not be considered a breach of this Agreement. In the event a
US Department of State travel warning is issued advising against travel to Italy, SADDLEBACK
COLLEGE may refrain from sending students to Italy and in such event shall only pay for actual and
documented costs incurred by Travel & Education for the scheduled program.

® In the case of the U.S. State Department issuing a travel warning which advises U.S. citizens not to
travel to ltaly or to leave the country if they are already there, T&E will:

o If the program has not started, either make suitable alternative arrangements or cancel the
program and refund all fees paid.

o If the program has started, suspend the program and fly the students home. If students are
returned home they will receive a prorated rebate of fees paid to T&E for the portion of the
program not completed, less the $200 processing fee, the $75 insurance premium, the $95
non-refundable application fee and any costs incurred for flying the student home.

e Loyalty Clause: As part of the terms of this agreement, SADDLEBACK COLLEGE will not actively
seek out or accept any offer of a direct relationship with any of the academic institutions or
organizations who partner with T&E in ltaly to supply academic and/or other services as part of the
T&E provided program for the next 3 terms starting from the effective date of this contract.

ADDITIONAL CONSIDERATIONS

If participants are taking immersion courses, a placement test will be given to each SADDLEBACK COLLEGE
student by the host institution at the beginning of the academic program to determine the linguistic ability of
the student and they will be placed in accordance to their level. This implies that not all of SADDLEBACK
COLLEGE students will be in the same language classes for the duration of the program. This also implies that
if the student is not at the necessary level of proficiency to be accommodated in his/her chosen course
options they may not be admitted into those courses and, in turn, be offered appropriate courses for their
determined level of proficiency.

Airfare is the responsibility of each individual participant and any accompanying faculty unless otherwise
indicated on this contract. T&E guidelines set forth in the T&E Application Contract must be followed when
making airline reservations in order to take T&E provided transfer services to and from the Fiumicino Airport
in Rome to the program site. Should the T&E guidelines not be followed, participants will be responsible for
their own transportation to or from the Rome airport and their chosen program site.

The present agreement is subject to all of the policies, terms and conditions set forth in the T&E brochure and
T&E Application Contract.

The present agreement will be valid for the 2016 academic term with the mutually implicit understanding
that T&E and SADDLEBACK COLLEGE will continue a relationship for the offering of T&E programs to
SADDLEBACK COLLEGE students for both short and long term study abroad options. The present contract will
be reviewed and drawn up on a annual basis and will be negotiated at the start of the promotional period
for the following academic term.

ACCEPTANCE OF PROPOSAL

Travel & Education requires written acceptance of this proposal by March 29t 2016 in order to prepare
program materials, make the relevant bookings and to guarantee the price quoted. Please sign and date
below to confirm that the components listed in this proposal fulfill your program requirements. Once signed,
this document can be sent in its entirety via regular mail to Travel & Education, 1055 Mill Creek Drive,
Feasterville-Trevose, PA 19053 or by fax to 215-396-0236. Should a signed agreement not be submitted
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by the specified due date above and SADDLEBACK COLLEGE subsequently launches a group program
through Travel & Education Corp during term quoted, the formal acceptance of this agreement will be
implied and will be binding with the stated terms and conditions.

PROPOSAL ACCEPTED BY (please print)
Name of Authorizing Representative SADDLEBACK COLLEGE

(sign)

Signature Authorizing Representative SADDLEBACK COLLEGE

DATE
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U.S. Department of State

February 25", 2016

Alerts and Warnings

Travel Warnings

We issue a Travel Warning when we want you
to consider very carefully whether you should
go to a country at all. Examples of reasons for
issuing a Travel Warning might include
unstable government, civil war, ongoing
intense crime or violence, or frequent terrorist
attacks. We want you to know the risks of
traveling to these places and to strongly
consider not going to them at all. Travel

Travel Alerts

We issue a Travel Alert for short-term
events we think you should know about
when planning travel to a country.
Examples of reasons for issuing a Travel
Alert might include an election season
that is bound to have many strikes,
demonstrations, or disturbances; a
health alert like an outbreak of HIN1; or
evidence of an elevated risk of terrorist

attacks. When these short-term events
are over, we cancel the Travel Alert.

Warnings remain in place until the situation
changes; some have been in effect for years.

Mauritania
February Travel
Warning 23, 2016 Warning
February Niger
Alert 18, 2016 Travel Alert
February Bangladesh
Alert 12, 2016 Travel Alert
February Laos Travel
Alert 11, 2016 Alert
Nigeria
February Travel
Warning 5, 2016 Warning
Turkey
February Travel
Warning 4, 2016 Warning
January Iran Travel
Warning 29, 2016 Warning
January Uganda
Alert 22, 2016 Travel Alert
Sudan
January Travel

Warning 21, 2016 Warning


https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mauritania-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/Niger-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/Niger-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/bangladesh-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/bangladesh-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/laos-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/laos-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/nigeria-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/turkey-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iran-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iran-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/uganda-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/uganda-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/sudan-travel-warning.html

Warning

Warning

Warning

Warning

Alert

Warning

Alert

Warning

Warning

Alert

Warning

Warning

Warning

Warning

January
21, 2016

January
20, 2016

January
19, 2016

January
15, 2016

January
11, 2016

December
31, 2015

December
29, 2015

December
22, 2015

December
16, 2015

December
15, 2015

December
14, 2015

December
14, 2015

December
13, 2015

December

Niger
Travel
Warning

Burkina
Faso Travel
Warning

Mexico
Travel
Warning

El Salvador
Travel
Warning

Haiti Travel
Alert

Republic of
South
Sudan
Travel
Warning

Tunisia
Travel Alert

Cameroon
Travel
Warning

Israel, The
West Bank
and Gaza
Travel
Warning

Seychelles
Travel Alert

Ukraine
Travel
Warning

Yemen
Travel
Warning

Burundi
Travel
Warning

Lebanon
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https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/niger-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mexico-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/el-salvador-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/haiti-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/haiti-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/republic-of-south-sudan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/tunisia-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/tunisia-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/cameroon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/israel-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/seychelles-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/seychelles-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/ukraine-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/yemen-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burundi-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html

Warning

Warning

Warning

Alert

Warning

Warning

Warning

Warning

Warning

Warning

Alert

Warning

11, 2015

December
7, 2015

December
4, 2015

December
4, 2015

November
24, 2015

November
20, 2015

November
19, 2015

November
10, 2015

November
10, 2015

October
30, 2015

October
21, 2015

October
14, 2015

October 8,
2015

Travel
Warning

Mali Travel
Warning

Democratic
Republic of
the Congo
Travel
Warning

Iraq Travel
Warning

Burkina
Faso Travel
Alert

North
Korea
Travel
Warning

Afghanistan
Travel
Warning

Kenya
Travel
Warning

Chad
Travel
Warning

Honduras
Travel
Warning

Philippines
Travel
Warning

South
Pacific
Tropical
Cyclone
Season -
2015 -
2016

Nepal
Travel
Warning
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https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/lebanon-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mali-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/mali-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/democratic-republic-of-the-congo-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iraq-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/iraq-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/burkina-faso-travel-alert.html
https://travel.state.gov/content/passports/en/alertswarnings/north-korea-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/north-korea-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/north-korea-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/north-korea-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/afghanistan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/afghanistan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/afghanistan-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/kenya-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/kenya-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/kenya-travel-warning.html
https://travel.state.gov/content/passports/en/alertswarnings/chad-travel-warning.html
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Warning

Warning

Warning

Warning

Warning

Alert

Warning

Warning

Warning

Warning

Warning

Warning

Warning

Colombia Travel Warning

Eritrea Travel Warning

October 1,
2015

September
30, 2015

September
21, 2015

September
18, 2015

September
16, 2015

September
4, 2015

August 28,
2015

August 27,
2015

August 26,
2015

August 5,
2015

July 17,
2015

June 5,
2015

May 6,
2015

Somalia
Travel
Warning

Central
African
Republic
Travel
Warning

Saudi
Arabia
Travel
Warning

Venezuela
Travel
Warning

Libya
Travel
Warning

Tanzania
Travel Alert

Pakistan
Travel
Warning

Syria
Travel
Warning

Algeria
Travel
Warning

Haiti Travel
Warning

Djibouti
Travel
Warning
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EXHIBIT E
Page 5 of 5



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.7
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Saddleback College, Storage Buildings Project, Award of

Bid No. 2045, RT Contractor Corporation

ACTION: Approval

BACKGROUND

Saddleback College is purchasing three generators for campus wide use as
emergency backup power in the event of a power outage. The generators, when not
in use, require indoor storage in order to extend their useful life and minimize
preventive maintenance.

STATUS

OnJanuary 12, 2016 and January 19, 2016, SOCCCD ran newspaper advertisements
requesting bids for the Storage Buildings project. The request for bids was also posted
on the district web site. On January 20, 2016, nine bidders attended the mandatory
job walk. Three bids were received on February 4, 2016. The lowest bid meeting all
specification requirements was submitted by RT Contractor Corporation, Garden
Grove, CA, in the amount of $117,000 (EXHIBIT A). Saddleback College staff has
reviewed the bids and recommends approval.

Funds are available in the Saddleback College General Fund.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees award Bid No. 2045,
Saddleback College Storage Buildings project, and approve the agreement (EXHIBIT
B) with RT Contractor Corporation of Garden Grove, CA, in the amount of $117,000.

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



Storage Buildings Project
Saddleback College

CONTRACTORS

*RT Contractor Corporation
Garden Grove, CA

Pacific Winds Building, Inc.
Irvine, CA

Miles Construction Group, Inc.

Temecula, CA 92590

*RECOMMENDED AWARD

Bid No. 2045

March 28, 2016

EXHIBIT A
Page 1 of 1

AMOUNT

$117,000

$129,900

$140,400



EXHIBIT B
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AGREEMENT — CONSTRUCTION SERVICES, STORAGE BUILDINGS PROJECT, BID 2045,

SADDLEBACK COLLEGE

THIS AGREEMENT, dated the day of , 20 , in the County of Orange, State of
California, is by and between South Orange County Community College District, (hereinafter referred to as
"DISTRICT"), and RT Contractor Corporation, 12864 E. Dale Street, Garden Grove, CA 92841, (hereinafter referred
to as "CONTRACTOR").

The DISTRICT and the CONTRACTOR, for the consideration stated herein, agree as follows:

1. CONTRACTOR agrees to complete the Project known as Storage Buildings Project according to all
the terms and conditions set forth in the Project Documents, including but not limited to the Notice Calling For Bids,
Information for Bidders, Bid Form, Bid Security, Designation of Subcontractors, all prequalification forms submitted
pursuant to Public Contract Code Section 20651.5, if any, Non-collusion Declaration, Workers' Compensation
Certificate, Faithful Performance Bond, Payment Bond, Escrow Agreement, if applicable, Drug-Free Workplace
Certification, Change Orders, Shop Drawing Transmittals, Insurance Certificates and Endorsements, Guarantees,
CONTRACTOR'’S Certificate Regarding Non-Asbestos Containing Materials, Disabled Veteran Business Enterprises
Certification, if applicable, General Conditions, Supplemental Conditions, if any, Special Conditions, if any, Drawings,
Specifications, and all modifications, addenda and amendments thereto by this reference incorporated herein. The
Project Documents are complementary, and what is called for by any one shall be as binding as if called for by all.

2. CONTRACTOR shall perform within the time set forth in Paragraph 4 of this Agreement everything
required to be performed, and shall provide, furnish and pay for all the labor, materials, necessary tools, expendable
equipment, and all taxes, utility and transportation services required for construction of the Project. All of said work
shall be performed and completed in a good workmanlike manner in strict accordance with the drawings,
specifications and all provisions of this Agreement as hereinabove defined and in accordance with applicable laws,
codes, regulations, ordinances and any other legal requirements governing the Project. The CONTRACTOR shall be
liable to the DISTRICT for any damages arising as a result of a failure to fully comply with this obligation, and the
CONTRACTOR shall not be excused with respect to any failure to so comply by any act or omission of the Architect,
Engineer, Inspector, Division of State Architect, or representative of any of them, unless such act or omission actually
prevents the CONTRACTOR from fully complying with the requirements of the Project Documents, and unless the
CONTRACTOR protests at the time of such alleged prevention that the act or omission is preventing the
CONTRACTOR from fully complying with the Project Documents. Such protest shall not be effective unless reduced
to writing and filed with the DISTRICT within three (3) working days of the date of occurrence of the act or omission
preventing the CONTRACTOR from fully complying with the Project Documents.

3. DISTRICT shall pay to the CONTRACTOR, as full consideration for the faithful performance of this
Agreement, subject to any additions or deductions as provided in the Project Documents, the sum One Hundred
Seventeen Thousand Dollars ($117,000).

4, The work shall be commenced on the date of the DISTRICT’'S Notice to Proceed and shall be
completed within ninety (90) consecutive calendar days from the date specified in the Notice to Proceed.

5. Time is of the essence. If the work is not completed in accordance with Paragraph 4 above, it is
understood that the DISTRICT will suffer damage. It being impractical and infeasible to determine the amount of
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EXHIBIT B
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actual damage, in accordance with Government Code Section 53069.85, it is agreed that CONTRACTOR shall pay to
DISTRICT as fixed and liquidated damages, and not as a penalty, the sum of One Thousand Dollars ($1,000) for each
calendar day of delay until work is completed and accepted. Time extensions may be granted by the DISTRICT as
provided in Article 64 of the General Conditions. Liquidated damages shall be imposed as set forth in Article 64 of
the General Conditions.

6. Termination for Cause or Non-appropriation. In the event CONTRACTOR defaults in the
performance of the Agreement as set forth in General Conditions Article 13(a) or if there is a non-appropriation of
funds or insufficient funds as set forth in General Conditions Article 13(d), then this Agreement shall terminate or be
suspended as set forth in General Conditions Article 13.

7. Termination for Convenience. DISTRICT has discretion to terminate this Agreement at any time
and require CONTRACTOR to cease all work on the Project by providing CONTRACTOR written notice of termination
specifying the desired date of termination. Upon receipt of written notice from DISTRICT of such termination for
DISTRICT’S convenience, CONTRACTOR shall:

(i) Cease operations as directed by DISTRICT in the notice;

(ii) Take any actions necessary, or that DISTRICT may direct, for the
protection and preservation of the work; and

(iii) Not terminate any insurance provisions required by the Project
Documents.

In case of such termination for DISTRICT’S convenience, CONTRACTOR shall be entitled to receive payment
from DISTRICT for work satisfactorily executed and for proven loss with respect to materials, equipment, and tools,
including overhead and profit for that portion of the work completed. In the case of Termination for Convenience,
DISTRICT shall have the right to accept assignment of subcontractors. The foregoing provisions are in addition to
and not in limitation of any other rights or remedies available to the DISTRICT.

8. Hold Harmless and Indemnification. Contractor shall defend, indemnify and hold harmless District,
Architect, Construction Manager, Inspector, the State of California and their officers, employees, agents and
independent contractors from all liabilities, claims, actions, liens, judgments, demands, damages, losses, costs or
expenses of any kind arising from death, personal injury, property damage or other cause based or asserted upon
any act, omission, or breach connected with or arising from the progress of Work or performance of service under
this Agreement or the Contract Documents. As part of this indemnity, Contractor shall protect and defend, at its
own expense, District, Architect, Construction Manager, Inspector, the State of California and their officers,
employees, agents and independent contractors from any legal action including attorney’s fees or other proceeding
based upon such act, omission, breach or as otherwise required by this Article.

Furthermore, Contractor agrees to and does hereby defend, indemnify and hold harmless District,
Architect, Construction Manager, Inspector, the State of California and their officers, employees, agents and
independent contractors from every claim or demand made, and every liability, loss, damage, expense or attorney’s
fees of any nature whatsoever, which may be incurred by reason of:

(a) Liability for (1) death or bodily injury to persons; (2) damage or injury to, loss (including theft), or
loss of use of, any property; (3) any failure or alleged failure to comply with any provision of law or the
Contract Documents; or (4) any other loss, damage or expense, sustained by any person, firm or corporation
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or in connection with the Work called for in this Agreement or the Contract Documents, except for liability
resulting from the sole or active negligence, or the willful misconduct of the District.

(b) Any bodily injury to or death of persons or damage to property caused by any act, omission or
breach of Contractor or any person, firm or corporation employed by Contractor, either directly or by
independent contract, including all damages or injury to or death of persons, loss (including theft) or loss
of use of any property, sustained by any person, firm or corporation, including the District, arising out of or
in any way connected with Work covered by this Agreement or the Contract Documents, whether said injury
or damage occurs either on or off District property, but not for any loss, injury, death or damages caused
by the sole or active negligence or willful misconduct of the District.

(c) Any dispute between Contractor and CONTRACTOR'S subcontractors/supplies/Sureties, including,
but not limited to, any failure or alleged failure of the Contractor (or any person hired or employed directly
or indirectly by the Contractor) to pay any Subcontractor or Material supplier of any tier or any other person
employed in connection with the Work and/or filing of any stop notice or mechanic’s lien claims.

Contractor, at its own expense, cost, and risk, shall defend any and all claims, actions, suits, or other
proceedings that may be brought or instituted against the District, its officers, agents or employees, on account of
or founded upon any cause, damage, or injury identified herein Article 5 and shall pay or satisfy any judgment that
may be rendered against the District, its officers, agents or employees in any action, suit or other proceedings as a
result thereof.

The CONTRACTOR’S and Subcontractors’ obligation to defend, indemnify and hold harmless the Owner,
Architect, Construction Manager, Inspector, the State of California and their officers, employees, agents and
independent contractors hereunder shall include, without limitation, any and all claims, damages, and costs for the
following: (1) any damages or injury to or death of any person, and damage or injury to, loss (including theft), or loss
of use of, any property; (2) breach of any warranty, express or implied; (3) failure of the Contractor or Subcontractors
to comply with any applicable governmental law, rule, regulation, or other requirement; (4) products installed in or
used in connection with the Work; and (5) any claims of violation of the Americans with Disabilities Act (“ADA”).

This indemnity shall survive termination of the contract or final payment thereunder. This indemnity is in
addition to any other rights or remedies which the DISTRICT may have under the law or under the Project
Documents. In the event of any claim or demand made against any party which is entitled to be indemnified
hereunder, the DISTRICT may in its sole discretion reserve, retain or apply any monies due to the CONTRACTOR
under the Project Documents for the purpose of resolving such claims; provided, however, that the DISTRICT may
release such funds if the CONTRACTOR provides the DISTRICT with reasonable assurance of protection of the
DISTRICT’S interests. The DISTRICT shall in its sole discretion determine whether such assurances are reasonable.

9. CONTRACTOR shall take out, prior to commencing the work, and maintain, during the life of this
Agreement, and shall require all subcontractors, if any, whether primary or secondary, to take out and maintain the
insurance coverages set forth below and in Articles 16, 17, 18 and 19 of the General Conditions. CONTRACTOR agrees
to provide all evidences of coverage required by DISTRICT including certificates of insurance and endorsements.

Public Liability Insurance for injuries
including accidental death, to any one

person in an amount not less than $2,000,000

Subcontractors of every tier $1,000,000
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and

Subject to the same limit for each person on
account of one accident,
in an amount not less than $2,000,000

Subcontractors of every tier $1,000,000

Property Damage Insurance
in an amount not less than $2,000,000

Subcontractors of every tier $1,000,000

Course of Construction

Insurance without exclusion

or limitation in an

amount not less than $2,000,000

Excess Liability Insurance (Contractor only) $2,000,000

Insurance Covering Special Hazards: The following special hazards shall be covered by rider or
riders to above-mentioned public liability insurance or property damage insurance policy or
policies of insurance, or by special policies of insurance in amounts as follows:

Automotive and truck where operated in amounts as above
Material hoist where used in amounts as above

Waiver of Subrogation

Contractor waives (to the extent permitted by law) any right to recover against the District, and its
respective elected officials, officers, employees, agents, and representatives for damages to the Work, any part
thereof, or any and all claims arising by reason of any of the foregoing, but only to the extent that such damages
and/or claims are covered by property insurance and only to the extent of such coverage (which shall exclude
deductible amounts) actually carried by the District.

The provisions of this section are intended to restrict each party to recovery against insurance carriers only
to the extent of such coverage and waive fully and for the benefit of each, any rights and/or claims which might give
rise to a right of subrogation in any insurance carrier. The District and the Contractor shall each obtain in all policies
of insurance carried by either of them, a waiver by the insurance companies there under of all rights of recovery by
way of subrogation for any damages or claims covered by the insurance.

Additional Insured Endorsement Requirements.

The Contractor shall name, on any policy of insurance required the District, their officers, employees,
Construction Manager, Architect, and all other Agents and Representatives as additional insureds. Subcontractors
shall name the Contractor, the District, their officers, employees, Construction Manager, Architect, and all other
Agents and Representatives as additional insureds. The Additional Insured Endorsement included on all such
insurance policies shall state that coverage is afforded the additional insured with respect to claims arising out of
operations performed by or on behalf of the insured. The additional insured endorsement shall be an ISO CG 20 10
(04/13), or an ISO CG 20 38 (04/13), or their equivalent as determined by the District in its sole discretion. If the
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additional insureds have other insurance that is applicable to the loss, such other insurance shall be on an excess or
contingent basis. The insurance provided by the Contractor must be designated in the policy as primary to any
insurance obtained by the District. The amount of the insurer’s liability shall not be reduced by the existence of such
other insurance.

10. Public Contract Code Section 22300 permits the substitution of securities for any retention monies
withheld by the DISTRICT to ensure performance under this Agreement. At the request and expense of the
CONTRACTOR, securities equivalent to the monies withheld shall be deposited with the DISTRICT, or with a state or
federally chartered bank in California as the escrow agent, who shall then pay such monies to the CONTRACTOR.
The DISTRICT retains the sole discretion to approve the bank selected by the CONTRACTOR to serve as escrow agent.
Upon satisfactory completion of the Agreement, the securities shall be returned to the CONTRACTOR. Securities
eligible for investment shall include those listed in Government Code Section 16430 or bank or savings and loan
certificates of deposit. The CONTRACTOR shall be the beneficial owner of any securities substituted for monies
withheld and shall receive any interest thereon.

In the alternative, under Section 22300, the CONTRACTOR may request DISTRICT to make payment of
earned retention monies directly to the escrow agent at the expense of the CONTRACTOR. Also at the
CONTRACTOR'’S expense, the CONTRACTOR may direct investment of the payments into securities, and the
CONTRACTOR shall receive interest earned on such investment upon the same conditions as provided for securities
deposited by CONTRACTOR. Upon satisfactory completion of the Agreement, CONTRACTOR shall receive from the
escrow agent all securities, interest and payments received by escrow agent from DISTRICT pursuant to the terms of
Section 22300.

11. Prevailing Wages. Wage rates for this Project shall be in accordance with the general prevailing
rate of holiday and overtime work in the locality in which the work is to be performed for each craft, classification,
or type of work needed to execute the Contract as determined by the Director of the Department of Industrial
Relations. Copies of schedules of rates so determined by the Director of the Department of Industrial Relations are
on file at the administrative office of the District and are also available from the Director of the Department of
Industrial Relations. Monitoring and enforcement of the prevailing wage laws and related requirements will be
performed by the Labor Commissioner/ Department of Labor Standards Enforcement (DLSE). The following are
hereby referenced and made a part of this Agreement and Contractor stipulates to the provisions contained therein:
(1) Chapter 1 of Part 7 of Division 2 of the Labor Code (Section 1720 et seq.); and (2) California Code of Regulations,
Title 8, Chapter 8, Subchapters 3 through 6 (Section 16000 et seq.)

12. If CONTRACTOR is a corporation, the undersigned hereby represents and warrants that the
corporation is duly incorporated and in good standing in the State of , and that
, Whose title is , is authorized to act for and bind the

corporation.

13. Each and every provision of law and clause required by law to be inserted in this Agreement shall
be deemed to be inserted herein and the Agreement shall be read and enforced as though it were included herein,
and if through mistake or otherwise any such provision is not inserted, or is not currently inserted, then upon
application of either party the Agreement shall forthwith be physically amended to make such insertion or
correction.

14. This Agreement constitutes the entire agreement of the parties. No other agreements, oral or
written, pertaining to the work to be performed, exists between the parties. This Agreement can be modified only
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by an amendment in writing, signed by both parties and pursuant to action of the Governing Board of the District.
This Agreement shall be governed by the laws of the State of California.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed.

DISTRICT CONTRACTOR
South Orange County Community College District RT Contractor Corporation
By: By:

Dr. Debra L. Fitzsimons Signature

Vice Chancellor, Business Services

Date Print Name

Title

Date

CONTRACTOR'’S License No.

Tax ID/Social Security No.

(CORPORATE SEAL OF CONTRACTOR,
if corporation)
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.8
DATE: 3/28/16

TO: Board of Trustees

FROM: Gary L. Poertner, Chancellor

RE: Saddleback College: Curriculum Revisions for the 2016-17 Academic
Year

ACTION: Approval

BACKGROUND

Saddleback College’s Curriculum Committee and Academic Senate review and
approve the curriculum on a regular basis. Subsequently, the curriculum is
recommended to the college president or designee for approval.

STATUS

Saddleback College proposes new/revisions to the curriculum of the College. Exhibit
A includes new/revisions for Certificates and Degrees. Exhibit B includes revisions to
courses and new courses for academic year 2016-17. The revisions to the curriculum
are recommended by the Curriculum Committee and include collegial consultation
with the Academic Senate of Saddleback College pursuant to Title 5, Sections 53200
et seq.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approves the proposed
curriculum changes and additions for the 2016-17 academic year at Saddleback
College as listed in Exhibits A and B.

Item Submitted By: Dr. Tod A. Burnett, President



SADDLEBACK COLLEGE
NEW AND REVISED PROGRAMS
ACADEMIC YEAR 2016-2017

Current
Mathematics Associate Degree

Program
The curriculum in the Mathematics Associate Degree program is
designed to provide the transfer student the opportunity to
achieve an associate degree. While a baccalaureate or higher
degree is recommended for those considering majors related to
this field, earning the Associate degree may support attempts to
gain entry-level employment or promotion.

Course ID Title Units

First Year
. . .
o

j . : .

MATH 3A* Analytic Geometry and Calculus 5

MATH 3B* Analytic Geometry and Calculus 5
Second Year

MATH 3C* Analytic Geometry and Calculus 5

MATH 24* Elementary Differential Equations 4

MATH 26* Introduction to Linear

Algebra 4

Total Units for the Major 26

*Course has a prerequisite, corequisite, limitation, or
recommended preparation; see course description.

Associate in Arts Degree

Completion of the certificate program and a minimum of 60
units including the general education requirements with an
overall GPA of 2.0 qualifies the student for the Associate in Arts
degree. A minimum of 12 units must be completed at
Saddleback College.

General Education Requirements for Associate Degrees

Refer to the Graduation Requirements or to the CSU-GE and
IGETC patterns in this catalog for specific courses which meet
general education requirements. Refer to ASSIST.org and to the
transfer institution’s catalog for transfer requirements.

Exhibit A
1 of 7 pages
Revised
Mathematics Associate Degree
Program

The curriculum in the Mathematics Associate Degree program is
designed to provide the transfer student the opportunity to
achieve an associate degree. While a baccalaureate or higher
degree is recommended for those considering majors related to
this field, earning the Associate degree may support attempts to
gain entry-level employment or promotion.

Course ID Title Units
Prerequisites for Required Courses
MATH 124* Trigonometry 3
MATH 2* Pre-Calculus Mathematics
First Year
MATH 3A* Analytic Geometry and Calculus 5
or
MATH 3AH* Honors Analytic Geometry and Calculus 5
Second Year
MATH 3B* Analytic Geometry and Calculus 5
MATH 3C* Analytic Geometry and Calculus 5
MATH 24* Elementary Differential Equations 4
MATH 26* Introduction to Linear Algebra 4
Select from Restricted Electives 4-5

Total Units for the Major 27-36

Restricted Electives: Select one of the following courses

CS 1B* Introduction to Computer Science I 5
or
CS 4A* Introduction to Java for Computer Science 4

*Course has a prerequisite, corequisite, limitation, or
recommended preparation; see course description.

Associate in Arts Degree

Completion of the certificate program and a minimum of 60
units including the general education requirements with an
overall GPA of 2.0 qualifies the student for the Associate in Arts
degree. A minimum of 12 units must be completed at
Saddleback College.

General Education Requirements for Associate Degrees

Refer to the Graduation Requirements or to the CSU-GE and
IGETC patterns in this catalog for specific courses which meet
general education requirements. Refer to ASSIST.org and to the
transfer institution’s catalog for transfer requirements.



SADDLEBACK COLLEGE
NEW AND REVISED PROGRAMS
ACADEMIC YEAR 2016-2017

Current
History Associate Degree Program

The curriculum in the History Asseciate—Begree program is
designed to provide the transfer student the—eppertunity—te
achievean-Asseciate-degree—While a baccalaureate or higher

degree is recommended for those considering majors refated-te

Course ID Title Units
HIST 4 World History to 4758 3
HIST 5 World History frem—1+756 3
HIST 16 History of the United States to 1876 3
HIST 17 History of the United States Since 1876 3

Select from Restricted Electives 6

Total Units for the Major 18

Restricted Electives:

ECON 2%, 20; HSHFA-8H+245-349.26/S0C 20, HisF24+.36;
3233464616263 70727586, 135, PS 4, 11, 42
+4, 80.

Associate in Arts Degree

Complete a minimum of 60 units including the total number of
units described above and the General Education requirements
with an overall GPA of 2.0 to qualify for the Associate in Arts
degree. A minimum of 12 units must be completed at
Saddleback College.

General Education Requirements for Associate Degrees

Refer to the Graduation Requirements or to the CSU-GE and
IGETC patterns in this catalog for specific courses which meet
general education requirements. Refer to ASSIST.org and to the
transfer institution’s catalog for transfer requirements.

* Course has a prerequisite, corequisite, limitation, or
recommended preparation, see course description.
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Revised HIST 63 European History Since 1650 3
. . HIST 70 History of Asia to 1800 3
HIStOI"y Associate Deg ree Prog ram HIST 71 History of Asia Since 1800 3
The curriculum in the History program is designed to provide the HIST 72 History of China 3
transfer student with an understanding of the diversity of HIST 74 History of the Middle East to 1800 3
the human experience and the historical processes that HIST 75 History of the Modern Middle East 3
have shaped individuals and communities throughout the HIST 80 Introduction to Contemporary Africa 3
world. It fosters critical thinking and the opportunity to HIST 81 African American History 3
achieve an Associate in Arts (AA) degree in History by ANTH 2 Culture Anthropology 3
providing the necessary breadth in the field, an ANTH 3 Culture and Language 3
introduction to the methods used in the study of history, ANTH 5 Anthropology of Latin America:
and the ability to complete both major preparatory Culture, Identify, and Power 3
coursework along with courses required for general ECON 2* Principles (MACRO) 3
education. While a baccalaureate or higher degree is _Or
recommended for those considering this major, earning an ECON 2H* Honors Principles of Macroeconomics 3
Associate degree may support entry-level positions such ECON 4* Principles (Micro) 3
as:  Museum and Historical Organizations, Cultural _Or
Resources Centers, or Legislative Support Staff Worker. ECON 4H* Honors Principles of Microeconomics 3
Course ID Title Units ES 1 Multicultural Experiences in the
HIST 4 World History to 1500 3 United States 3
HIST 5 World History Since 1500 3 ES 3 Introduction to Chicana/O and Latina/O
HIST 16 History of the United States to 1876 3 Cultures :
HIST 17 History of the United States Since 1876 3 Ps 1 American Government 3
Select from Restricted Electives 15-17 _Or
Total Units for the Major 27-29 PS 1H Honors American Government 3
Restricted Electives: PS 12 Comparative Politics and Government 3
HIST 7 Social & Economic History of the U.S. PS 14 International Relations 3
to 1876 3 PSYC 1 Introduction to Psychology 3
HIST 8 Social & Economic History of the U.S., Or
1877 to the Present 3 PSYC 1H Honors Introduction to Psychology 3
HIST 11 Perspectives of Peace Studies 3
HIST 12 Revolfjtions and Revolts 3 Suggested coursework not required for the major: ECON 20;
HIST 15 The Vietnam War 3 SOC 20, HIST 135; PS 4, 11, 80.
HIST 19 United States Since 1945 3
HIST 20 Ethnic Cultures of the United States 3 Associate in Arts Degree
HIST 21 Women in United States History:
A Multicultural Perspective 3 Complete a minimum of 60 units including the total number of
HIST 27 Latin America: Pre-European units described above and the General Education requirements
Independent Nationhood 3 with an overall GPA of 2.0 to qualify for the Associate in Arts
HIST 28 Latin America: 1800 to the Present 3 degree. A minimum of 12 units must be completed at
HIST 29 Film and History in Latin America 3 Saddleback College.
HIST 30 History of Mexico 3 General Education Requirements for Associate Degrees
HIST 32 Ca!lfornla H'SFOW _ B 3 Refer to the Graduation Requirements or to the CSU-GE and
HIST 33 Chicanos/ Latino American History 3 . . o i
. IGETC patterns in this catalog for specific courses which meet
HIST 40 HEStOW of England tc.w 1688 3 general education requirements. Refer to ASSIST.org and to the
HIST 41 History of England Since 1688 3 o, i
’ . N : transfer institution’s catalog for transfer requirements.
HIST 61 History and Politics of Russia: Soviet
Period to the Present 3 * Course has a prerequisite, corequisite, limitation, or

HIST 62 European History to 1650 3

recommended preparation, see course description.
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New
Adult Education
English as a Second Language -
Beginning Level
Certificate of Competency

The Adult Education in English as a Second Language (AESL)
Certificate of Competency — Beginning Level is designed for
students to demonstrate basic English language skills. The goal
of this level is to build reading, writing, listening, speaking,
grammar, and vocabulary skills so that students can
communicate effectively in everyday situations. Emphasis will
focus on comprehending simple conversation, communicating
survival needs, reading phrases and simple sentences, and
performing communicative written tasks.

Students are placed within the following sequence of
foundation courses according to their English abilities, and
progress through this sequence. Courses may be offered days,
evenings and weekends during fall, spring and summer. There
are no enrollment limitations or prerequisites for the required
courses.

Course ID Title Hours
AESL 701T Basic Literacy 149.40
AESL 702T Beginning
Low 149.40
AESL 703T Beginning High 149.40

Optional, supplemental courses in specialized topics (such as
those listed below) may be taken along with foundation classes,
to assist in student progress as needed. Students may consult
with their instructor or counselor to determine the best courses
to help achieve their learning goals.

ESL 322 Beginning Conversation 49.8
ESL 323* Beginning Pronunciation 49.8
ESL 325* Beginning Reading and Writing 49.8

Total Hours for the Certificate: 298.80 - 597.60

Students who earn the AESL Certificate of Competency —
Beginning are eligible to take AESL Citizenship (708T), and may
be prepared to enter the workplace.

Exhibit A
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New
Adult Education
English as a Second Language -
Intermediate — Advanced Level
Certificate of Competency

The Adult Education in English as a Second Language (AESL)
Certificate of Competency-Intermediate-Advanced is designed
for students to demonstrate “Advanced Low"” English language
skills. The goal of this level is to build reading, writing, listening,
speaking, grammar, vocabulary and study skills, so that students
can continue to communicate effectively in everyday situations,
plus develop the language necessary to work toward career,
personal and education goals (including preparation for credit
courses).

Students are placed within the following sequence of core
courses according to their English abilities and progress through
this sequence. Courses may be offered days, evenings and
weekends during fall, spring and summer. To enroll in these
courses, students demonstrate the competencies from the
AESL-Beginning Certificate, or have taken the Beginning-level
courses. There are no enrollment limitations or prerequisites for
the required courses.

Course ID Title Hours
AESL 704T Intermediate Low 149.40
AESL 705T Intermediate High 149.40
AESL 706T Advanced Low 149.40

Optional, supplemental courses in specialized topics (such as
those listed below) may be taken along with core classes, to
assist in student progress as needed. Students may consult with
their instructor or counselor to determine the best courses to
help achieve their learning goals.

ESL 332* Intermediate Conversation 49.8
ESL 333* Intermediate Pronunciation 49.8
ESL 335* Intermediate Writing

| 49.8

ESL 336* Intermediate Writing Il 49.8
ESL 342* Advanced Conversation 49.8
ESL 343* Advanced Pronunciation 49.8
ESL 344* Idioms and Expressions in American

English 49.8

ESL 345* Advanced Writing | 49.8
ESL 346* Advanced Writing for Work 49.8

Total Hours for the Certificate: 298.80 — 896.40

Students who earn the AESL Certificate of Competency —
Intermediate — Advanced are eligible to take AESL Citizenship

Exhibit A
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(708T), and may be prepared to enter the Saddleback College
ESL Program or CTE Job-preparation program (placement tests
required for both).

* Course has a prerequisite, corequisite, limitation, or
recommended preparation, see course description.
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Current
Health Information Technology
Certificate Program

The Health Information Technician (H.LT) program is a two-year
certificate and associate degree program that prepares the student for
employment as a health information professional with the knowledge
and skills to accurately code diagnoses and procedures for healthcare
services provided to patients, and to collect, maintain, and analyze clinical
data in electronic health records that physicians, nurses, and other
healthcare staff rely on to deliver quality healthcare. The curriculum is
designed to facilitate articulation from the Medical Assistant program and
provides training through didactic instruction and directed practice
externships. Facilities employing health information technology
professional include hospitals, ambulatory care centers, physician offices,
long-term care facilities, dialysis centers, public health agencies,
pharmaceutical companies, medical supply companies, rehabilitation
centers, managed care organization, behavioral and mental health
facilities, law firms, and insurance firms.

Students are required to hold a valid basic life support CPR card for
healthcare providers and carry professional liability insurance prior to
commencing their directed practice.

A minimum grade of “C” in all courses is required to receive the
certificate.

Course ID Title Units
HSC 201 Medical Terminology 3
CIM 112 Microsoft Office 3
HIT 200 Health Information Science 3
BIO 113 Human Anatomy and Physiology 4
HSC 233 Legal and Ethical Aspects of Health Information 3
HIT 203 Alternative Healthcare Delivery Systems 2
HIT 207* Information Technology/EHR in Healthcare 3
HIT 202 Reimbursement Methodologies 2
HSC 244* Disease Processes for the Health Sciences 3
HIT 221* ICD-10-CM 3
HIT 220* ICD-10-PCS 3
HIT 212* Reporting Healthcare Data 2
HIT 209* Management of Resources in Healthcare 3
HIT 204 Performance Improvement in Healthcare 3
HIT 215* CPT/Ambulatory Care Coding 3
HIT 219* Directed Practice 3

Total Units for the Major

46

*Course has a prerequisite, corequisite, limitation, or recommended
preparation; see course description.

Exhibit A
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NEW AND REVISED PROGRAMS
ACADEMIC YEAR 2016-2017

Current
Global Business Certificate
Program

Technology and international commerce have redefined
business in a global context. The Global Business program
prepares students for careers in international business and
industries that deal with international trade and global
markets. The program focuses on the dynamics of
international organization, environments, trade, language,
socioeconomic and cultural forces, political and legal issues,
and emerging global markets. Completion of the
recommended electives demonstrates global competencies in
international business. Elective courses provide specialized

areas of study. Fransfer-tnternational-Business-rajors-should
‘ ; v : ; '

Course ID Title Units
BUS1 Introduction to Business 3
BUSH2 Bustresstaw

of

. -

BUS 104* Business Communication 3
BUS150 International Business 3
BUS260 Survey of Exporting and Importing 3
Restricted Electives 6-7
Restricted Electives:
BUS102 Oral Business Communications 3
BUS105 Social Media Marketing 3
BUS135 Marketing 3
BUS137 Professional Selling Fundamentals 3
BUS 138/CTVR 138  Advertising 3
BUS160 Entrepreneurship 3
CWE 180 Cooperative Work Experience:

Business 34
Fotal 21-22

*Course has a prerequisite, corequisite, limitation, or
recommended preparation; see course description.
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Revised
Global Business Certificate
Program

Technology and international commerce have redefined business in
a global context. The Global Business program prepares students for
careers in international business and industries that deal with
international trade and global markets. The program focuses on the
dynamics of international organization, environments, trade,
language, socioeconomic and cultural forces, political and legal
issues, import/export processes and regulations, and emerging
global markets. Completion of the recommended electives
demonstrates global competencies in international business. Elective
courses provide specialized areas of study.

Course ID Title Units
BUS 1 Introduction to Business 3
Or
BUS 1H Honors Introduction to Business 3
BUS 13 Legal Environment & Business Law 3
BUS 104* Business Communication 3
BUS150 International Business 3
BUS260 Survey of Exporting and Importing 3
BUS 103 Business English 3
_Or
ENG 1A* Principles of Composition
_Or
ENG 1AH* Principles of Composition Honors 4
Restricted Electives: 3
BUS102 Oral Business Communications 3
BUS105 Social Media Marketing 3
BUS 106 Legal Aspects of Entrepreneurship 2
BUS 107 Innovation and New Product
Development 3
BUS 108 Social Entrepreneurship 3
BUS 109 eCommerce Marketing 3
BUS 111 Business Sustainability Strategies:
People, Planet, Profit 3
BUS 120 Business Management 3
BUS135 Marketing 3
BUS137 Professional Selling Fundamentals 3
BUS 138/CTVR 138  Advertising 3
BUS160 Entrepreneurship 3
BUS 105 Social Media Marketing
_Or
BUS 109 eCommerce Marketing 3
SP 20 Intercultural Communication 3
CWE 180 Cooperative Work Experience:
Business
1-2
Total Units for the Certificate 21-22

*Course has a prerequisite, corequisite, limitation, or
recommended preparation; see course description.
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Division |Course Id Catalog Ild |Abbreviated Course Title Action Taken

assign=assignments

cat desc= catalog description

¢/l w/+ cross-listed with (and list the other crs id)

coreg=corequisite

crs id=course prefix and/or number

dc=delete course

dv=delete version of course

gr opt=grading option

hrs=hours

lim=limitation

Irng obj=learning objectives

moe=methods of eval

nc=new course

nv=new version of existing course

oe/oe=open entry/open exit

prereq=prerequisite

reactv=course reactivation

rec prep=recommended prep

rpt=repeatability

SAM code=occupational code (A=apprenticeship,

B=advanced occupational, C=clearly occupational,

D=possibly occupational, E=non-occupational

sch desc=schedule description

sr=scheduled review is for courses that are scheduled

for review and there are no revisions

supplies = supplies

ti=title

tps=topics

txt=text-required for all courses numbered 1-299

un=units

val=validation

cat desc, sch desc, tps, Irng obj, moe, assign,
ATAS ENV 23 326090.05 |ENVIRON. GEOLOGY txt

COMPUTER OPERATING crs id fr GlMIN-230- to CIMN 130, cat desc,
BS CIMN 230 431691.00 |SYSTEMS UNIX/LINUX sch desc, txt
INTRODUCTION TO COLLEGE

LA ENG 390 410038.00 |ENGLISH fr eefoe to not oe/oe

nc, prereq CHEM 1A or CHEM 2, 5 units/3

hrs lec/6 hrs lab/0 hr Irng cntr, non-
MSE BIO 605H 405119.00 |HONORS GENERAL BIOLOGY | |repeatable

nc, prereq BIO 3A, BIO 3AH or BIO4A, 5

units/3 hrs lec/6 hrs lab/0 hr Irng cntr, non-
MSE BIO 606H 405120.00 |HONORS GENERAL BIOLOGY Il |repeatable
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BIOLOGICAL FIELD STUDIES:
EXTENDED ISLAND

nc, 2 units/1 hr lec/3 hrs lab/0 hr Irng cntr,

MSE BlIO 631 405121.00 |ECOSYSTEMS STUDY non-repeatable
BIOLOGICAL FIELD STUDIES:
EXTENDED MOUTAIN nc, 2 units/1 hr lec/3 hrs lab/0 hr Irng cntr,
MSE BIO 632 405122.00 |ECOSYSTEMS STUDY non-repeatable
MSE MATH 10 518100.00 |INTRODUCTION TO STATISTICS|cat desc, tps, Irng obj, slo, moe, txt, val
HONORS ADVANCED
INFORMATION COMPETENCY:
OELR LIB 602H 405114.00 |ONLINE SEARCHING tps, Irng obj, moe, assign
HONORS BIOLOGICAL
SBS ANTH 601H [405099.00 |ANTHROPOLOGY cat desc, sch desc, Irng obj, moe, assign
HONORS CULTURAL
SBS ANTH 602H [405100.00 |ANTHROPOLOGY cat desc, sch desc, Irng obj, moe, assign
HONORS INTRO TO WOMEN'S
SBS WS 610H 405105.00 |STUDIES cat desc, sch desc, tps, Irng obj, moe, assign
HONORS INTRODUCTION TO |nc, 3 units/3 hrs lec/0 hr lab/0 hr Irng cntr,
SBS WS 657H 1000191.00 |FEMINIST THEORY non-repeatable
INTRODUCTION TO QUEER nc, 3 units/3 hrs lec/0 hr lab/0 hr Irng cntr,
SBS WS 658 1000192.00 |STUDIES non-repeatable




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.9
DATE: 3/22/16

TO: Board of Trustees

FROM: Gary L. Poertner, Chancellor

RE: Saddleback College and Irvine Valley College: Community Education,
Summer 2016

ACTION: Approval

BACKGROUND

The South Orange County Community College District is known for offering high-
guality, non-credit programs and fee-based classes. Saddleback College and Irvine
Valley College perform an important service and fulfill a vital part of their mission by
offering these courses and programs through Community Education. The
Community Education programs, presenters, and accompanying compensation
require the approval of the Board of Trustees.

STATUS

A variety of educational and recreational events have been planned by Saddleback
College and Irvine Valley College Community Education to serve the community
during the Summer Session 2016. Expenses for conducting these courses will be
paid by the income from participant fees. Exhibit A lists the Saddleback College
course offerings, presenters, and compensation. Exhibit B is the Irvine Valley
College list of additions to their course offerings, presenters, and compensation.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the Community
Education courses, presenters, and compensation as presented in Exhibits A and B.

Item Submitted By: Dr. Tod A. Burnett and Dr. Glenn R. Roquemore, Presidents
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|PROGRAM ACTIVITY TITLE DATES PRESENTER HONORARIA FEE

CFK 3D Modeling And Game Design 3/1-12/31 BrainStorm (I) 50% Net $210.00
Academic Chess 3/1-12/31 Academic Chess (I) 50% Net $139.00
Algebra For Teens - Level 1A 3/1 - 12/31 Daryl Johannsen (E) $29/Hr+ $ 99.00
Algebra For Teens - Level 1B 3/1 - 12/31 Daryl Johannsen (E) $29/Hr+ $ 99.00
Algebra For Teens - Level | 3/1 - 12/31 Douglas Hill (E) $29/Hr+ $ 99.00
Algebra For Teens - Level Il 3/1 - 12/31 Douglas Hill (E) $29/Hr+ $ 99.00
Back To Broadway: Summer Musical Theater Workshop 3/1 - 12/31 Paul-Dean Martin (E) 50% Net $150.00
Beginning Guitar For Kids/Teens 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
Beginning Ukulele For Kids/Teens 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
BrainStorm: 3D Game Design 3/1-12/31 BrainStorm (1) 50% Net $ 89.00
Brainstorm: 3D Modeling And Printing 3/1-12/31 BrainStorm (I) 50% Net $230.00
BrainStorm: Game Dev And Minecraft Programming 3/1-12/31 BrainStorm (l) 50% Net $210.00
BrainStorm: LEGO® Engineering And Robotics 3/1-12/31 BrainStorm (I) 50% Net $210.00
BrainStorm: LEGO® Engineering: Jedi's And Superheroes 3/1-12/31 BrainStorm (I) 50% Net $210.00
BrainStorm: LEGO® Engineering: Medieval Machines 3/1-12/31 BrainStorm (1) 50% Net $210.00
BrainStorm: Minecraft University 3/1-12/31 BrainStorm (I) 50% Net $210.00
Camp Invention 3/1-12/31 Camp Invention (1) 85% Gross $270.00
Cheerleading Skills Clinics 3/1-12/31 Fit Kids America (1) 50% Net $149.00
codeCampus: DIY Devices 3/1-12/31 Code Campus Academy (1) 50% Net $160.00
codeCampus: DIY Devices 3/1-12/31 Code Campus Academy (1) 50% Net $160.00
codeCampus: Intro To Web Development: Design Your Own Website 3/1-12/31 Code Campus Academy (1) 50% Net $160.00
codeCampus: Mobile App Development For Kids 3/1-12/31 Code Campus Academy (1) 50% Net $160.00
Color Sticks For Young Artists 3/1 - 12/31 Nancy Larragoiti (E) $29/Hr+ $ 98.00
Creative Writing For Kids 3/1 - 12/31 Megan Weaver (E) $29/Hr+ $ 99.00
Culinary Kids: Eat The Rainbow 3/1-12/31 Culinary Kids (1) 50% Net $190.00
Culinary Kids: Kitchen Basics 3/1-12/31 Culinary Kids (1) 50% Net $190.00
Cut And Dissect - Level A 3/1-12/31 Shaun Adams (E) $29/Hr+ $100.00
Cut And Dissect - Level B 3/1-12/31 Shaun Adams (E) $29/Hr+ $100.00
Dare To Draw Anything! 3/1 - 12/31 Jan Wood-Harris (E) $29/Hr+ $ 98.00
Developmental Reading For Kids 3/1 - 12/31 Barak Stanley (E) $29/Hr+ $ 99.00
Early Drop-In Care 3/1-12/31 Academic Bridge Academy (1) 50% Net $ 80.00
English Composition For Teens 3/1-12/31 Tony Garcia (E) 50% Net $125.00
Fashion Quilting 3/1 - 12/31 Naomi Sutton (E) $29/Hr+ $120.00
Fashion Sewing And Crafts 3/1 - 12/31 Naomi Sutton (E) $29/Hr+ $120.00
Fashion: Crochet A Blanket 3/1-12/31 Naomi Sutton (E) $29/Hr+ $105.00
Fashion: Embroidery Purse Project 3/1-12/31 Naomi Sutton (E) $29/Hr+ $105.00
Fashion: Pajama Party 3/1-12/31 Naomi Sutton (E) $29/Hr+ $120.00
Fashion: Sewing A Basic Skirt and Tunic 3/1 - 12/31 Naomi Sutton (E) $29/Hr+ $120.00
FitKids: Multi Sports Camp 3/1 - 12/31 Fit Kids America (1) 50% Net $149.00
Fun With Cartooning 3/1 - 12/31 Nancy Larragoiti (E) $29/Hr+ $ 98.00
Fun With Photoshop 3/1-12/31 Laura Hoffman (E) $29/Hr+ $140.00
Future Millionaires And Junior Entrepreneurs 3/1-12/31 Joshua Ballard (1) 50% Net $135.00
Geometry For Teens 3/1-12/31 Douglas Hill (E) $29/Hr+ $ 99.00
Golf Skills Clinics - Beg - Adv 3/1-12/31 TGA (I) 50% Net $110.00
Hip Hop Skills Clinics 3/1-12/31 Fit Kids America (l) 60% Net $149.00
Incrediflix 3/1-12/31 Incrediflix (I) 50% Net $185.00
Institute Of Reading Development 3/1-12/31 Inst. Of Reading Development (I) PP Varies
Interactive Writing Workshop 3/1-12/31 Nancy D'Aleo-Russey (E) $29/Hr+ $ 99.00
Keyboarding On Personal Computers 3/1-12/31 Joyce Quade (E) 50% Net $136.00
Landscapes: Whimsical To Abstract Art 3/1-12/31 Jan Wood-Harris (E) $29/Hr+ $ 98.00
Mad Science 3/1-12/31 Mad Science (l) 50% Net $185.00
MainStage Kids 3/1-12/31 TBA $25/hr $465.00
Manners Made Fun Including Graduation Lunch At El Niguel Country Club 3/1 - 12/31 Laura Little (E) 50% Net $100.00
Math 3/1 - 12/31 Justine Lawson (E) $29/Hr+ $ 99.00
Mathobotix 3/1-12/31 Mathobotix (1) 70% Net $259.00
Minecraft University: Python Modding | 3/1-12/31 BrainStorm (l) 60% Net $ 89.00
Minecraft University: Robotics 3/1-12/31 BrainStorm (l) 60% Net $ 89.00
Modeling And Style 3/1-12/31 Tara Meyer (E) $29/Hr+ $120.00
More Beginning Guitar For Kids/Teens 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
Natural A's 3/1-12/31 Curtis Adney (E) 50% Net $ 49.00
Ocean Animals 3/1-12/31 Jan Wood-Harris (E) $29/Hr+ $ 88.00
Pen And Ink Art Magic 3/1 - 12/31 Nancy Larragoiti (E) $29/Hr+ $ 98.00
Photography | 3/1-12/31 Laura Hoffman (E) $29/Hr+ $140.00
Pre-Algebra 3/1 - 12/31 Daryl Johannsen (E) $29/Hr+ $ 99.00
Pre-Geometry 3/1-12/31 Daryl Johannsen (E) $29/Hr+ $ 99.00
Private Swim Lessons 3/1-12/31 Pete Cosmakos, LLC (1) 60% Net $195.00

(E) Employee
() Independent Contractor
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|PROGRAM ACTIVITY TITLE DATES PRESENTER HONORARIA FEE
Semi-Private Swim Lessons 3/1-12/31 Pete Cosmakos, LLC (1) 60% Net $110.00
Spanish For Children 3/1-12/31 Conversa, Inc (l) 50% Net $145.00
Spanish For Preschoolers 3/1-12/31 Conversa, Inc (l) 50% Net $145.00
Study Strategies For Teens 3/1-12/31 Jason Turney (E) $29/Hr+ $ 56.00
Successful Study Strategies For Kids 3/1-12/31 Jason Turney (E) $29/Hr+ $ 56.00
Summer Bridge Academy 1-6 3/1-12/31 Academic Bridge Academy (I) 70% Net $720.00
Tennis Skills Clinics 3/1-12/31 Nick Trani (E) 50% Net $149.00
Theatre Fun With Improvisation 3/1-12/31 Tara Meyer (E) $29/Hr+ $120.00
Track And Field Skills Clinic: Beginners 3/1-12/31 GrassRoots Athletics (1) 50% Net $125.00
UCI Writing Project 3/1-12/31 UCI Summer Youth Programs (I) 85% Gross $690.00
Water Polo Skills Clinics 3/1-12/31 Pete Cosmakos, LLC (1) 50% Net $126.00
Young Artist's Workshop 3/1 - 12/31 Nancy Larragoiti (E) $29/Hr+ $ 88.00
Young lllustrators 3/1-12/31 Jan Wood-Harris (E) $29/Hr+ $ 88.00
Youth And The Law 3/1-12/31 Juvenile Consulting Services (I) Varies Varies
Youth Aquatics 3/1-12/31 Pete Cosmakos, LLC (1) 50% Net+ $ 75.00
Youth Drug and Alcohol Awareness Education Program 3/1-12/31 Juvenile Consulting Services (I) Varies Varies

CUSsD 24 3/1-12/31 Chris Elliott (E) 30% Net $ 85.00
24 3/1-12/31 Robert Johnson (E) 30% Net $ 85.00
Advanced Robotics 3/1-12/31 Ann Berger (E) 60% Net $120.00
American Girl After Party 3/1-12/31 Manisha Fish (E) 60% Net $ 65.00
Catch A Wave Into First Grade 3/1-12/31 Carrie Gray (E) 60% Net $150.00
Catch A Wave Into Second Grade 3/1-12/31 Carrie Gray (E) 60% Net $150.00
Fairy Tale Feasts 3/1-12/31 Ann Berger (E) 60% Net $120.00
First Grade Head Start 3/1-12/31 Chris Saalberg (E) 60% Net $320.00
Introduction To Robotics 3/1-12/31 Ann Berger (E) 60% Net $120.00
Jump Into First Grade 3/1-12/31 Kris McCartney (E) 60% Net $ 90.00
Jump Into Kindergarten 3/1-12/31 Kris McCartney (E) 60% Net $ 90.00
Jump Start First Grade 3/1-12/31 Kim Downing (E) 60% Net $150.00
Jump Start Kindergarten 3/1-12/31 Amy Clarke (E) 60% Net $125.00
Jump Start Kindergarten 3/1-12/31 Kylie Schofield (E) 60% Net $125.00
Jump Start Second Grade 3/1-12/31 Christy Grudynski (E) 60% Net $150.00
Jump Start Third Grade 3/1-12/31 Christy Grudynski (E) 60% Net $150.00
Jumpstart 5th Grade 3/1-12/31 Ann Berger (E) 60% Net $100.00
Kindergarten Kickoff 3/1-12/31 Avonnette Bruce (1) 60% Net $125.00
Kindergarten Summer Konnection 3/1-12/31 Avonnette Bruce (1) 60% Net $255.00
Middle School Boot Camp 3/1-12/31 Deanna Bleidistel (E) 60% Net $120.00
Middle School Boot Camp 3/1-12/31 Stephanie Avera (E) 60% Net $120.00
Middle School Math Prep 3/1-12/31 Michael Hale (E) 60% Net $160.00
Mini-Kindergarten 3/1-12/31 Lori Walker (E) 60% Net $320.00
Mommy/Daddy And Me Summer School 3/1-12/31 Kris McCartney (E) 60% Net $ 85.00
Mommy/Daddy And Me Summer School 3/1-12/31 Patti Peviani (E) 60% Net $ 85.00
School Is Cool 3/1-12/31 Amy Abbott (E) 60% Net $125.00
School Is Cool 3/1-12/31 Barbara Stamen (E) 60% Net $125.00
Second Grade Head Start 3/1-12/31 Valerie Robbins (E) 60% Net $320.00
Social Skills For 7-9 Year Olds 3/1-12/31 Danise McKee (E) 60% Net $125.00
Social Skills: Entering Kindergartners (5-6 Years Old) 3/1-12/31 Danise McKee (E) 60% Net $125.00
Summer Arts And Crafts 3/1-12/31 Ann Berger (E) 60% Net $120.00
Summer Bridge Academy P-5 3/1-12/31 Academic Bridge Academy (1) 60% Netl! $616.00
Toddler Time: Fun In The Sun 3/1-12/31 Dawn Trumbo (E) 30% Net $110.00
Toddler Time: Fun In The Sun 3/1-12/31 Kristi Martin (E) 30% Net $110.00
Workshop Imagination 3/1-12/31 Charles Massaro (E) 60% Net $135.00
Writing For Academic Success 3/1-12/31 Chris Jones (E) 60% Net $150.00

Adult Ballroom And Swing 3/1-12/31 Kaylaa Fox (I) 45% Gross $ 49.00
Become A Professional Organizer 3/1-12/31 Nancy Miller (E) 50% Net $ 39.00
Become A Programmer 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
Beginning And Intermediate Watercolor Workshop 3/1-12/31 Jean Marie Christian (E) 50% Net $ 84.00
Beginning Blues Harmonica 3/1 - 12/31 David Broida (E) 50% Net $ 49.00
Beginning Guitar 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
Beginning Ukulele 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
Blogging For Fun And Profit 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
Botanicals Watercolor Workshop 3/1-12/31 Jean Marie Christian (E) 50% Net $ 84.00
Bride And Groom's First Dance 3/1-12/31 Kaylaa Fox (l) 45% Gross $ 29.00
Country Line Dance 3/1-12/31 Kaylaa Fox (1) 45% Gross $ 49.00
Country Two-Step 3/1-12/31 Kaylaa Fox (l) 45% Gross $ 49.00
Drawing Workshop 3/1-12/31 Jean Marie Christian (E) 50% Net $ 84.00
Feng Shui Tools For Better Living 3/1-12/31 Feng Shui Solutions (1) 50% Net $ 49.00

(E) Employee
() Independent Contractor
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Finding Freelance Work On The Internet 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
First Hand French 3/1-12/31 Nancy Allah (E) 50% Net $ 85.00
Foreign Language Students 3/1-12/31 FLS () Varies Varies
Get Into E-Commerce For FREE! 3/1-12/31 Mike Rounds (E) 50% Net $ 39.00
Health Career Readiness Program 3/1-12/31 Staff (E) PP Varies
Healthy Harmonica: Songs And Rhythms 3/1-12/31 David Broida (E) 50% Net $ 29.00
High School Equivalency Math 3/1-12/31 Adult Education Instructor (E) Varies Grant
High School Equivalency Reading 3/1-12/31 Adult Education Instructor (E) Varies Grant
High School Equivalency Writing 3/1 -12/31 Adult Education Instructor (E) Varies Grant
How To Be Published For FREE! 3/1-12/31 Mike Rounds (E) 50% Net $ 39.00
How To Become A Mystery Shopper 3/1-12/31 Elaine Moran (E) 50% Net $ 49.00
How To Create A Website In 24 Hours For Free! 3/1-12/31 Mike Rounds (E) 50% Net $ 39.00
How To Organize Your Home And Office 3/1-12/31 Nancy Miller (E) 50% Net $ 39.00
How To Play Piano By Ear 3/1-12/31 Craig Coffman (E) 50% Net $ 45.00
How To Sell On eBay® 3/1-12/31 Frances Greenspan (E) 50% Net $ 65.00
Improving Your PC's Performance 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
Instant Piano For Hopelessly Busy People 3/1-12/31 Craig Coffman (E) 50% Net $ 45.00
Intermediate Guitar 3/1-12/31 Ron Gorman (E) 60% Net $ 99.00
Inventors: Get Ready For Shark Tank! 3/1-12/31 Mike Rounds (E) 50% Net $ 39.00
Investment Strategies For Growth And Income 3/1-12/31 Charles Goffin (E) 50% Net $ 39.00
iPhones® And iPads®: Beyond The Basics 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
iPhones®, iPads®. . . And I'm Lost®© 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
Italian Supreme: A Taste Of Italy 3/1-12/31 Conversa, Inc (1) 50% Net $153.00
Loan Signing Specialist Training 3/1-12/31 Masters Notary Academy (l) $35 PP $ 70.00
Makeup 101 3/1-12/31 Michele Godinez (E) 50% Net $128.00
Marketing Your Business On Facebook And Social Media Sites 3/1-12/31 Bob Cohen (E) 50% Net $ 39.00
Master Your Investments 3/1-12/31 Jalon O'Connell Morton (E) 50% Net $ 70.00
Natural A's: Parent/Adult Registration 3/1-12/31 Curtis Adney (E) 50% Net $ 49.00
Notary Public Training 3/1 - 12/31 Masters Notary Academy (1) $35 PP $ 70.00
On-Line No-Credit Classes 3/1 - 12/31 Education To Go (I) $55-$175pp  $299.00
Photography 3/1-12/31 Laura Hoffman (E) 50% Net $ 45.00
Piano Made Easy Series 3/1-12/31 Craig Coffman (E) 50% Net $ 75.00
Plating For Food Styling 101 3/1-12/31 Denise Stillman (E) 50% Net $ 80.00
Proctoring Services 3/1-12/31 In-House Services (E) PP $ 50.00
Property Management Anyone Can Do 3/1-12/31 Stephen Dexter (E) 50% Net $ 59.00
Salsa Dance 3/1-12/31 Kaylaa Fox (l) 45% Gross $ 49.00
Secrets Of Social Media And Internet Marketing 3/1-12/31 Bob Cohen (E) 50% Net $ 49.00
Social Security Strategies And Retirement Planning 3/1-12/31 Jalon O'Connell Morton (E) 50% Net $ 39.00
Sound Retirement Strategies 3/1-12/31 David Broida (E) 50% Net $ 49.00
Speed Spanish 3/1-12/31 Christy Nelson (E) 50% Net $ 59.00
SRT - Motorcyclist Safety Program 3/1-12/31 Saddleback Rider Training (1) Varies $250.00
Stained Glass For Beginners 3/1-12/31 Glass Spectrum (1) 50% Gross $150.00
Teen Road To Safety 3/1-12/31 Teen Road To Safety Inc. (l) Varies Varies
Travel 3/1-12/31 Good Times Travel (1) PP $ 69.00
Using Your Computer To Make Money 3/1-12/31 Nancy Miller (E) 50% Net $ 39.00
What Were You Born To Do? 3/1-12/31 Curtis Adney (E) 50% Net $ 55.00
XinYi Mandarin Chinese 3/1-12/31 Xin YiLanguage Institute (I) 50% Net $140.00
You're Retired! Now What? 3/1-12/31 Elaine Moran (E) 50% Net $ 39.00
MUS 1: The Basics of Music 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 10: Harmony | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 11: Harmony Il 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 117: Popular Songwritinig 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 118: Digital Multi-track Music Recording 3/1 -12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 119: Advanced Music Composition 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 12: Harmony Il 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 120: Introduction to the Music Indistry 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 124: Computer Assisted Music Notation 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 130: Music Production | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 131: Music Production Il 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 132: Introduction to Music Technology 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 14: Jazz Composition and Arranging 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 148: Jazz Ensemble 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 15: Music Composition 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 173: Intermediate Guitar 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 178: Beginning Piano Pedagogy 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 179: Intermediate Piano Pedagogy 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr

(E) Employee
() Independent Contractor
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MUS 181: Keyboard Literature and Interpertation - Romantic to Modern 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 194: Muscianship Ill 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 20: Music Appreciation 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 23: Introduction to World Music 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 232: Choral Techniques 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 233: Contemporary Choral Music For Treble Voices 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 234: Voiced Community Chorale 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 24: Music Of The 20th Century 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 240: Improvised Music In Jazz Combo 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 241: Medium Size Malleable Jazz Ensemble 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 242: Mid- Size African- American Based Ensemble Jazz 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 246: Contemporary Big Band Literature 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 247: Modern Big Band Concepts 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 252a: Jazz Piano | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 252b: Jazz Piano I 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 252c: Jazz Piano IlI 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 253: Advanced Piano Music Of Haydn 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 255: Piano Composers Of Today 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 256: Advanced Piano Pedagogy 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 257: Favorite Piano Classics 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 260: Basic Guitar 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 266: Improvised Chamber Music 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 27: History Of Jazz 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 28: History Of Rock 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 295: Rehearsal And Performance (Instrumental) 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 297: Rehearsal And Performance (Jazz Studies) 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 31: Baroque Society 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 32: Oratorio Society 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 33: Modern Masterworks: Chorale 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 34: Early Music Ensemble 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 35: Contemporary Choir 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 39: Commercial Music Ensemble 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 41: Symphonic Wind Ensemble 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 42: Symphonic Orchestra 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 43: String Orchestra 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 46: Jazz Improvisation 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 47: Saddleback College Big Band 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 50: Applied Music: Instrumental 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 51: Applied Music: Keyboard 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 52: Applied Music : Voice 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 54a: Beginning Piano | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 54b: Beginning Piano li 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 55a: Intermediate Piano | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 55b: Intermediate Piano li 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 56: Advanced Piano 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 58: Piano Repertoire And Performance Procedures 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 60: Beginning Classical Guitar 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 61: Intermediate Classical Guitar 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 62: Advanced Classical Guitar 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 63: Ensemble Techniques For 21st Century 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 64: Piano Ensemble 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 65: Piano Accompanying 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 66: Chamber Music 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 75: String Literature 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 78: Keyboard Literature/ Interpretation - Baroque And Classical 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 80: Beginning Voice 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 81: Intermediate Voice 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 82: Vocal Repertoire And Performance Procedures 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 86: Introduction To Harpsichord Technique And Literature 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 87: Harpsichord Literature And Technique li- Late Beginner 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 88: Harpsichord Literature And Technique lii- Early Intermediate 3/1 -12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 89: Harpsichord Literature And Technique Iv- Late Intermediate 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 92: Musicianship | 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 93: Musicianship Il 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 96: Introduction To Organ Technique And Literature Class 3/1-12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 97: Organ Technique And Literature Class Late Beginning 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr

(E) Employee
() Independent Contractor
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MUS 98: Organ Technigue And Literature Class Intermediate (A), Early 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
MUS 99: Organ Technique And Literature Class Intermediate (B), Late 3/1 - 12/31 Music Instructor (E) 50% Net $6.25/hr
ART 10: Ceramics Fundamentals 3/1-12/31 ArtInstructor (E) 50% Net $6.25/hr
ART 11: Ceramics: Wheel | 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 12: Ceramics- Wheel Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 13: Ceramics- Wheel llI 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 140: Beginning Graphic Design 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 141: Graphic Rendering Techniques 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 142: Package Design 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 143: Art Survival: From Student To Artist 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 145: Graphic lllustration 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 150: Architectural Ceramics | 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 164: Printmaking (Intaglio/Etching and Relief) IV 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 175: Metal Casting 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 216: Ceramics- Handbuilding Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 217: Ceramics-Handbuilding Ill 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 228: Bench Jeweler | 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 229: Bench Jeweler I 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 230: Bench Jeweler IlI 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 231: Bench Jeweler IV 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 240: Intermediate Graphic Design 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 250: Plein Air Landscape Painting 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 261: Opaque Watercolor 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 4: Fundamentals Of Art 3/1-12/31 ArtInstructor (E) 50% Net $6.25/hr
ART 40: 2-D Foundations 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 41: Three-Dimensional Design 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 42: Color Theory And Practice 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 50: Painting | 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 51: Painting-II 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 52: Painting-Ill 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 53: Painting From The Live Model | 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 54: Painting From The Live Model Il 3/1-12/31 ArtInstructor (E) 50% Net $6.25/hr
ART 57: Watercolor | 3/1-12/31 ArtInstructor (E) 50% Net $6.25/hr
ART 58: Watercolor Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 59: Watercolor Il 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
Art 60: Printmaking (Intaglio/Etching And Relief) 3/1-12/31 ArtInstructor (E) 50% Net $6.25/hr
Art 61: Printmaking (Intaglio/Etching And Relief) Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
Art 62: Printmaking (Intaglio/Etching AnD Relief) IlI 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
Art 63: Introduction To Screen Printing 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 70: Fundamentals Of Sculpture 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 71: Additive Sculpture 3/1-12/31 ArtInstructor (E) 50%Net $6.25/hr
ART 72: Subtractive Sculpture 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 78: Beginning Life Sculpture 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 79: Advanced Life Sculpture 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 80: Drawing 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 81: Drawing Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 82: Drawing Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 85: Drawing From The Live Model | 3/1-12/31 Art Instructor (E) 50% Net $6.25/hr
ART 86: Drawing From A Live Model Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 87: Drawng From A Live Model Il 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr
ART 9: Ceramics Fundamentals 3/1-12/31 Art Instructor (E) 50%Net $6.25/hr

(E) Employee
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COURSE TITLE DATES INSTRUCTOR HONORARIA FEE
Introduction to Windows 5/30-8/20/16 |Ted Callian 50% gross $20
Introduction to Photoshop and "Pictures” |5/30-8/20/16 |Ted Callian 50% gross $20
Introduction to Android/Apple 10S 5/30-8/20/16 |Ted Callian 50% gross $20
Facebook 101 5/30-8/20/16 |Ted Callian 50% gross $20
Video Games 101 5/30-8/20/16 |Ted Callian 50% gross $20
Composite Teardrop Trailer or Paddleboard5/30-8/20/16 |Brett McKim 70% gross $200

*per person, **per session




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.10
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: Saddleback College and Irvine Valley College: Speakers

ACTION: Approval

BACKGROUND

Outside speakers may be invited by administrators, faculty members, or recognized
student groups to speak at events open to the public.

STATUS

Administrative Regulation 6140 requires that the Board of Trustees be notified, at
each board meeting, of speakers who have been invited to speak and/or who have
spoken at the colleges and/or ATEP since the last board meeting. Travel expenses
and/or honorarium for speakers must be recommended by the Chancellor or college
president and submitted to the Board prior to reimbursement of travel expenses or
payment of honorarium.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the general fund
honoraria as shown in Exhibit A.

Item Submitted By: Dr. Tod A. Burnett and Dr. Glenn R. Roquemore, Presidents



SPEAKERS APPROVED BY CHANCELLOR/COLLEGE PRESIDENT

SADDLEBACK COLLEGE

Exhibit A

Presentation
Date

Faculty Member
Course Title/Activity

Speaker Name

Topic

General Fund
Honorarium/Travel

3/30/16

Renee Garcia
ANTH 1/ Intro to Bio Anthropology

Dr. James Fallon

The Psychopath Brain

$500 from ASG

3/31/16

Amira Wegenek

PSYCH 1, PSYCH 37, PSYCH 2
Intro to Psych, Abnormal Behavior,
Research Methods in Psych

Nickolas Jones

What Twitter Reveals About Emotions
After School Tragedy

$300

4/8/16

Rob Henry
HUM 204X Modern World Culture:
1700 - Present

Michelle Wulfestieg

We Only Have Today

$100

4/12/16

Amira Wegenek

PSYCH 1, PSYCH 37, PSYCH 2
Intro to Psych, Abnormal Behavior,
Research Methods in Psych

Gina Tabrizy

The Link Between Trauma and Addiction

$300

4/21/16

Amira Wegenek

PSYCH 1, PSYCH 37, PSYCH 2
Intro to Psych, Abnormal Behavior,
Research Methods in Psych

Emily Urban

Emotional Memories and Health

$300

5/20/16

Rob Henry
HUM 204X Modern World Culture:
1700 - Present

Morteza (Reza)
Abedi

American Wings, Iranian Roots

$100

IRVINE VALLEY COLLEGE

Presentation
Date

Faculty Member
Course Title/Activity

Speaker Name

Topic

General Fund
Honorarium/Travel

4/8/16

Miriam Castroconde
Math Department Meeting

Myra Snell

Designing Statistics Pathways

$3,500
BSI Grant Funds




Exhibit A

4/12/16 Distinguished Academic Lecture Nathan DeWall Factors Related to Self-Control (Self- $3,000
Series (DALS) Speaker Regulation) ASIVC Funds
Academic Senate
5/24/16 Anissa Heard-Johnson Erwin Keynote Commencement Speaker $500
ASIVC Funds

Commencement

Chemerinsky, J.D.




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.11
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Trustees’ Requests for Attending Conferences

ACTION: Approval

BACKGROUND

The Orange County Department of Education requires that all travel/mileage
expenses claimed by Trustees for official college business be approved by the
Board of Trustees as well as their requests to attend upcoming conferences and
meetings.

STATUS

The official trips reported in Exhibit A require Board approval for payment by the
County of Orange.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve/ratify the Trustees’
requests for attending conference(s) as shown in Exhibit A. The schedule of events
is included in Exhibit B.

Item Submitted By: Gary L. Poertner, Chancellor



Exhibit A
Page 1 of 1

TRUSTEE ATTENDANCE AT CONFERENCES AND MEETINGS

Trustees wishing to attend:

ESTIMATED
EVENT/LOCATION DATE(s)* COST**
(per person)

ACCT Leadership Congress 2016 10/5- $3,610**
Hilton New Orleans Riverside 10/8/16
New Orleans, LA (3%)

*The figure in parentheses is the estimated number of nights lodging

TRUSTEE TRUSTEE(S)
REQUESTED ATTENDING
ITEM:

**The amount listed includes estimated airfare, lodging, meals, and other expenditures



Schedule of Events

Tuesday, October 4

8:00am. —9:30 a.m.
8:00a.m.-9:30 a.m.
8:00 a.m. -~ 9:30 a.m.
9:30 a.m.—11:00 a.m.
10:00 a.m. ~ 11:30 a.m.
11:30 a.m. - 1:00 p.m.
1:00 p.m. —4:30 p.m.

5:30 p.m. - 6:30 p.m.

Wednesday, October §

7:30 a.m. - 5:00 p.m.
7:30 a.m. - 5:00 p.m.
8:00 a.m. - 1:00 p.m.

10:30 a.m. —4:00 p.m.
THE BOARD

10:30 a.m. - 2:00 p.m.

11.00 a.m. - 4:00 p.m.

Schedule of Events [1]

EXHIBIT B
Page 1 of 4

FUDISNEa ON ALC / (NTP://WWW.aCCL.org)

Home > Events > 2016 ACCT Leadership Congress > Schedule of Events

New Orleans

LEADERSHIP

CONGRESS 167 2 October 5-8, 2016

MEETING: ACCT Finance and Audit Committee

MEETING: ACCT Public Policy and Advocacy Committee

MEETING: ACCT Member Communications and Education Committee
MEETING: ACCT Diversity Committee

MEETING: ACCT Governance and Bylaws Committee

OPENING LUNCHEON: Symposium (By Invitation)

Symposium (By Invitation)

RECEPTION: Symposium (By Invitation)

ACCT REGISTRATION
VOTING DELEGATE DESK
Symposium (By invitation)

PRE-CONGRESS ACADEMY: THE CHAIR'S ACADEMY: THE LEADERSHIP TEAM OF

COLLEGE TOURS - Delgado Community College, LA

PRE-CONGRESS ACADEMY: EFFECTIVE BOARD GOVERNANCE: POLICY

GOVERNANCE TO TRADITIONAL MODELS

11:00 a.m. - 4:00 p.m.
CONTRACTS

http://www.acct.org/print/608

PRE-CONGRESS ACADEMY: THE BOARD’S GUIDE TO PRESIDENTIAL

3/16/2016



Schedule of Events EXHIBIT B

Page 2 of 4
11:00 a.m. - 4:00 p.m. PRE-CONGRESS ACADEMY: POLICY AND GUIDELINES FOR FISCAL HEALTH &
MANAGEMENT
11:00 a.m. - 4:00 p.m. PRE-CONGRESS ACADEMY: LEGAL ACADEMY: THE ROLE OF THE COMMUNITY
COLLEGE LEGAL REPRESENTATIVE AND EMERGING TRENDS IN HIGHER EDUCATION LAW
11:30 aam. - 12:00 p.m. CLOSING LUNCHEON: Symposium (By invitation)
1:15 p.m. - 3:30 p.m. MEETING: ACCT Board of Directors
2:30 P.M. - 4:.00 P.M. SPECIAL INTEREST GROUPS - PART ONE
3:00 p.m. - 4:00 p.m. SPECIAL SESSION: Welcome and Information for Guests, Partners, Spouses, Families
and Friends
3:00 p.m. —4:00 p.m. SPECIAL SESSION: Welcome to New Trustees and First-Time
Attendees
3:30 p.m. —4:45 p.m. ACCT MARKETPLACE
3:30 p.m. - 5:00 p.m. MEETING: ACCT State, Province and Territory Coordinators Network
5:00 p.m. - 6:30 p.m. OPENING GENERAL SESSION

Thursday, October 6

7.00 a.m. - 5:00 p.m. ACCT REGISTRATION

7:00 a.m. - 5:00 p.m. VOTING DELEGATE DESK

8:00 a.m. - 9:00 a.m. MEETING: ACCT Corporate Council Roundtabie
8:00 a.m. - 9:00 a.m. CONCURRENT SESSIONS

9:15am.-10:15 a.m. CONCURRENT SESSIONS

915am. - 11:15a.m. MEETING: Community College Lawyers Roundtable
10:30 am. ~11:30 a.m. CONCURRENT SESSIONS

12:00 p.m. —1:45 p.m. GENERAL SESSION LUNCHEON

2:00 p.m. - 3:30 p.m. ACCT REGIONAL CAUCUSES AND MEETINGS
1:45 p.m. - 4:45 p.m. Professional Board/Staff Network (PBSN) Workshop
2:00 p.m. — 3:00 p.m. CONCURRENT SESSIONS

2:00 p.m.-3:30 p.m. MEETING: ACCT Advisory Committee of Presidents
315pm.—415p. m. CONCURRENT SESSIONS

http://www.acct.org/print/608 3/16/2016



Schedule ot Events

3:15 p.m.-4:15p.m.
3:30 p.m. — 5:00 p.m.
3:30 p.m. - 4:45 p.m.
4:15 p.m. —5:30 p.m.
4:30 p.m. - 5:45 p.m.
5:30 p.m. -7:00 p.m.

Friday, October 7

7:30 am. - 10:00 a.m.
8:00 a.m. —4:00 p.m.
8:00 a.m. - 9:00 a.m.
8:30 a.m. - 10:30 a.m.
9:15am. - 10:15a.m.
9:45a.m. - 11:00 a.m.
10:30 a.m. - 11:30 a.m.
10:30 am. - 11:45 am.
12:00 p.m. -2:00 p.m.
2:15 p.m. - 3:00 p.m.
2:15p.m. - 3:15p.m.
2:15p.m. - 3:15p.m.
3:00 pm-4:15p.m.
3:30 p.m. - 4:30 p.m.

7:00 p.m. —10:00 p.m.

Saturday, October 8

8:00 am. -9:00 a.m.

8:30 am. -7:00 p.m.
UNIVERSITIES

http://www.acct.org/print/608

EXHIBIT B
Page 3 of 4

MEETING: ACCT Chair's Advisory Committee

MEETING: AACC Presidents Academy Executive Committee
MEETING: Association of Latino Community College Trustees
MEETING: Asian, Pacific Islander, and Native American Trustees
SPECIAL INTEREST GROUPS - PART TWO

WELCOME RECEPTION

MEETING: National Council of State Association Chief Executives
ACCT REGISTRATION

CONCURRENT SESSIONS

ACCT SENATE MEETING

CONCURRENT SESSIONS

BUSINESS MEETING: Professional Board Staff Network
CONCURRENT SESSIONS

MEETING: African American Trustees

GENERAL SESSION LUNCHEON

WELCOME SESSION: New ACCT Board Members
INTERACTIVE ROUNDTABLE DISCSSIONS
CONCURRENT SESSIONS

MEETING: ACCT Board of Directors

CONCURRENT SESSIONS

ACCT MARDI GRAS CELEBRATION

CONCURRENT SESSIONS

GOVERNANCE INSTITUTE FOR STUDENT SUCCESS - TRIBAL COLLEGES AND

3/16/2016



dchedule o1 Events

9:15am.-10:15a.m. CONCURRENT SESSIONS

9:00 a.m. - 10:00 a.m. BRIEFING: ACCT Regional Nominating

10:30 a.m. = 12:00 p.m. CLOSING GENERAL SESSION BRUNCH

About Us
Advocacy

Awards

Trustee Education
Publications
Members

News & Press
Events

Senvices

ACT

Site Contact Information
ACCT

1101 17th Street NW

Suite 300

Washington, DC, 20036

Phone: 202.775.4667
Fax: 202.223.1297

Email: acctinfo@acct.org

© Copyright 2012-2014. All rights reserved.

Source URL: hitp://www.acct.org/schedule-events-1
Links:
[1] http:/Awww.acct.org/schedule-events-1

http://www.acct.org/print/608

EXHIBIT B
Page 4 of 4

3/16/2016



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.12
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Agreement for Specialized Legal Services, Walsh &

Associates, APC

ACTION: Approval

BACKGROUND

The District has used the services of the legal firm Walsh & Associates. APC to provide
specialized legal services, on an as needed basis, for community college legal matters
specifically for personnel related legal issues.

STATUS

The District desires to continue using the specialized legal services of Walsh &
Associates, APC through a legal services agreement (EXHIBIT A), The proposed
hourly rates are as follows: Dennis J. Walsh $250.00 per hour; Associate Attorneys
$190.00 per hour, Paralegals $105.00 per hour. Additional charges may reimbursed
as necessary which are incurred on a reasonable basis and supported by an itemized
account of such expenditures.

It is recommended that this agreement continue, on an as needed basis, in preparation
for use if an issue arises.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees approve the specialized legal
services agreement (EXHIBIT A) with Walsh & Associates, APC

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



EXHIBIT A
Page 1 of 3

LEGAL SERVICES AGREEMENT

WALSH & ASSOCIATES, APC AND
SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

THIS AGREEMENT is entered into on the of , by and between Walsh

& Associates, APC hereinafter referred to as “the Firm,” and South Orange County Community
College District, referred to hereinafter as “the District” respectively.

WHEREAS, the District wishes to assure itself of the Firm’s specialized legal
advice and services in the field of labor relations; and

WHEREAS, the Firm is prepared to enter into a Legal Services Agreement pursuant
to the provisions of the Education Code Section and is prepared to give the District assurances
they desire;

NOW, THEREFORE, in consideration of the premises and mutual agreements, and
subject to the conditions as hereinafter set forth, the parties hereto agree as follows:

1. From and after the date of this Agreement, the District agrees to retain the
Firm, and the Firm agrees to discharge faithfully, diligently and to the best of its ability during the
term hereof such specialized legal services relating to labor relations matters as may be requested
from time to time, including general advice and counseling, representation in Educational
Employment Relations District matters, collective bargaining negotiations with various employee
organizations, and representation in impasse procedures and grievance procedures.

In addition, the District agrees that the Firm may be requested to render legal
services with respect to matters other than those described above, and that in the event the Firm
agrees to render such legal services, the District shall compensate the Firm as provided in

Paragraph 3 below.



EXHIBIT A
Page 2 of 3

2. The term of this Agreement shall commence on the date set forth above and
shall continue for one year, and thereafter shall continue from year to year unless cancelled by
either party hereto upon one week’s notice.

3. As compensation in consideration for the performance of the foregoing
services, the District agrees to pay to the Firm, and the Firm agrees to accept from the District,
compensation at the follow rates: Dennis J. Walsh $250.00 per hour; Associate Attorneys $190.00
per hour, Paralegals $105.00 per hour. In addition, the Firm shall be reimbursed for reasonable
and necessary expenses and disbursements as follows: computerized legal research charges such
as Westlaw, which are billed at cost; photocopy charges, which are billed at $.25 per copy or cost
if performed outside; fax charges, which are billed at $1.00 per page; outside messenger charges,
which are billed at cost when necessary; postage/Federal Express, which is billed at cost; retention
of expert witnesses and court reporting services, which are billed at cost; and travel expenses,
which are billed at $.54 per mile for mileage and cost for all other travel expenses and any other
expenses directly incurred on a reasonable basis which are related to and customary in fulfilling
the duties of this position. The District will reimburse the Firm for all such expenses and
disbursements upon the presentation by the Firm of an itemized account of such expenditures.

4. It is understood that payment will be made for all time reasonably expended
by attorneys and paralegals in the Firm, including familiarization, orientation and consultation time
with the District and its officials and staff; research and planning; travel in the city, or out of town
when specifically authorized; conferences with employee groups or individuals representing them
and with other public or private individuals or groups whose assistance, aid, or advice may be
beneficial in fulfilling the Firm’s duties to the District; reviewing proposals, correspondence, legal

documents and other materials prepared on behalf of the District and its agents and staff; and



EXHIBIT A
Page 3 of 3

performing such other duties and functions as are normal and customary in the personnel and
industrial relations field in handling such matters.

5. The Firm reserves the right to serve other clients with interests adverse to
the District, providing such services do not conflict with the specific services agreed to be
performed herein.

6. This Agreement may be modified only by a written agreement duly

executed by each of the parties hereto.

IN WITNESS WHEREOF, the parties hereto have signed this Agreement this

day of

SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

By:
Debra L. Fitzsimons, Vice Chancellor of Business Services

WALSH & ASSOCIATES, APC

By:

Dennis J. Walsh, Esq.



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.13
DATE: 3/28/2016

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Budget Amendment: Adopt Resolution No. 16-06 to

Amend FY 2015-2016 Adopted Budget

ACTION: Approval

BACKGROUND

Title 5 of the California Code of Regulations, Section 58308 provides that the Board
of Trustees by resolution may amend the District budget to provide for the expenditure
of funds, the amount of which was unknown at the time of the adoption of the final
budget.

STATUS

In order to properly account for the revenues and expenditures of these funds, it is
necessary to amend the FY 2015-2016 Adopted Budget.

The District is updating the adopted budget with current information as follows:

General Fund

Adult Education Block Grant at Irvine Valley College $869,190
EEU Deputy Sector Navigator at Irvine Valley College $100,000
Work-based Learning Linkages at Irvine Valley College $140,000
Board Financial Assistance Program (BFAP) at Irvine Valley College $24,184
Extended Opportunity Programs & Services (EOPS) at Irvine Valley College ($49,685)
Teacher Preparation Pipeline at Saddleback College $240,000
Full-time Student Success Grant (FTSSG) at Irvine Valley College $4,500
Veterans IT Pipeline Pilot at Saddleback College ($981)
Total Increase to the General Fund $1,327,208
Total Budget Amendment $1,327,208

RECOMMENDATION
The Chancellor recommends that the Board of Trustees adopt Resolution No. 16-06
to amend the FY 2015-2016 Adopted Budget as indicated in EXHIBIT A.

Item Submitted By: Dr. Debra Fitzsimons, Vice Chancellor, Business Services



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

GENERAL FUND
RESOLUTION 16-06

March 28, 2016

EXHIBIT A

Page 1 of 2

WHEREAS, the Governing Board of the South Orange County Community College
District has determined that income in the amount of $1,327,208 is assured to said
District as an increase of the amounts required to finance the total proposed budget
expenditures and transfers for fiscal year 2015-2016 from sources listed in Title 5 of the
California Code of Regulations, Section 58308;

WHEREAS, the Governing Board of the South Orange County Community College

District can show just cause for the expenditure of such funds;

NOW, THEREFORE, BE IT RESOLVED that, pursuant to Title 5 of the California Code
of Regulations, Section 58308, such excess funds are to be appropriated according to

the following schedule:

General Fund
Account
8100
8600

Account
1000
2000
3000
4000
5000
6000
7000

Income Source
Federal Revenue
State Revenue

Expenditure Description

Academic Salaries

Classified Salaries

Fringe Benefits

Books and Supplies

Other Operating Expenses and Services
Capital Outlay

Other Outgoing

Total Budget Amendment

Amount
($981)
$1,328,189

$1,327,208

Amount
$137,213
$99,595
$34,652
$19,795
$1,076,954
$4,184
($45,185)

$1,327,208

$1,327,208




EXHIBIT A
Page 2 of 2

SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

BUDGET AMENDMENT FY 2015-2016
GENERAL FUND
RESOLUTION 16-06
March 28, 2016

STATE OF CALIFORNIA )

)
COUNTY OF ORANGE )

I, Gary L. Poertner, Secretary to the Board of Trustees of South Orange County
Community College District of Orange County, California, hereby certify that the Budget
Amendment and foregoing Resolution in the amount of $1,327,208 duly and regularly
adopted by the said Board at a regular meeting thereof held on March 28, 2016.

IN WITNESS WHEREOF, | have hereunto set my hand and seal this 29th day of
March 2016.

Gary L. Poertner
Secretary to the Board of Trustees



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.14
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Transfer of Budget Appropriations

ACTION: Ratification

BACKGROUND

Title 5, California Code of Regulations, Section 58199 requires the Board of Trustees
to approve, by a two-thirds (2/3) vote of its members, all transfers of funds from its
contingency reserve to any expenditure classification, and ratify, by a majority vote,
all transfers of funds between expenditure classifications other than that originating
from the Contingency Reserve.

STATUS
For the current reporting period ending February 29, 2016 and in accordance with

Administrative Regulation 3101, the Transfer of Budget Appropriations are
summarized on EXHIBIT A and presented for ratification.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees ratify the Transfer of Budget
Appropriations as detailed in EXHIBIT A.

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



EXHIBIT A

Page 1 of 1
SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT
TRANSFER OF BUDGET APPROPRIATIONS SUMMARY
For the period ended February 29, 2016
General Fund

Account Description From To
1000 Academic Salaries $38,172
2000 Classified Salaries $194,086
3000 Fringe Benefits $18,040
4000 Books and Supplies $17,114
5000 Other Operating Expenses & Services $332,201
6000 Capital Outlay $95,965
7000 Other Outgo $3,052

Total Transfers - General Fund $349,315 $349,315

Total Transfers $349,315 $349,315




SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.15
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Purchase Orders and Checks

ACTION: Ratification

BACKGROUND

In accordance with the provisions of Article 4 of Chapter 8 of the California Education
Code, commencing with Sections 85230, purchase orders and checks are submitted
for ratification by the Board of Trustees.

STATUS

Purchase orders over $5,000 amounting to $1,737,065.14 and an additional 383
purchase orders below $5,000 amounting to $258,184.01 for a combined total of
$1,995,249.15 are submitted to the Board of Trustees for ratification. The purchase
order listis provided in order of supplier (EXHIBIT A), and in order of amount (EXHIBIT
B).

The district processed 1,593 checks in the amount of $13,107,002.11 as summarized
and submitted for ratification by the Board of Trustees (EXHIBIT C).

RECOMMENDATION

The Chancellor recommends that the Board of Trustees ratify the purchase orders
and checks in EXHIBIT A through EXHIBIT C.

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



South Orange County Community College District

EXHIBIT A

Page 1 of 1
P e Purchase Order Ratification (Supplier)
[hsTaeT
February 4, 2016 through March 8, 2016

PO
Number Supplier Description Amount
P173230 Allseating Corporation Furniture for SC Sciences Building 34,165.54
P173194 Allsteel, Inc. BSTIC115 Computer Desk Extensions 5,399.78
P173128 Apple Computer, Inc. iPads Pro and Software for Art Studio 14,986.80
P173033 Apple Computer, Inc. iMacs for Technology Services 9,483.12
P173004 AVID Center AVID Membership 5,400.00
P173293 Broadcast Music, Inc. BMI Music License Fees 8,409.87
P173345 CCS Presentation Systems, Inc. 15 Hitachi Projectors 50,860.20
P173350 CCS Presentation Systems, Inc. Crestron Systems 12,041.91
P173383 CDW Government, Inc. Computers/Monitors for Desktop Refresh 74,959.60
P173422 CDW Government, Inc. UPS for ATEP 14,953.66
P173439 Center for Sustainable Energy Self-Generation Incentive Program SC 15,720.00
P173351 Computer Protection Technology Replacement Battery Modules for UPS 7,460.95
P173232 DIRTT Wall c/o Systems Source Furniture for SC Sciences Building 48,483.36
P173254 Division of the State Architect Plan Check Fees 110,250.00
P173290 Division of the State Architect Plan Check Fees for ATEP Utilities Infrastructure 33,250.00
P173292 Eplus Technology, Inc. Cisco Switches for Science Building 205,568.95
P173325 Eplus Technology, Inc. Equipment for Wireless Expansion Project 33,211.08
P173465 Eplus Technology, Inc. Smart UPS for SC Sciences Building 7,594.32
P173282 Fisher Scientific Equipment for Biotechnology Program 6,102.86
P173263 Fisher Scientific Biotechnology Supplies 5,567.42
P173299 Fuller Truck Accessories Bruce E. Mihelich, LLC Plumbing Maintenance Van Equipment Package 7,927.75
P173124 Fuller Truck Accessories Bruce E. Mihelich, LLC HVAC Maintenance Van Equipment Package 7,122.57
P173226 G/M Business Interiors Furniture for SC Sciences Builiding 60,139.49
P173112 GST Furniture for SC Sciences Building 71,861.04
P173115 GST Document Cameras for SC Sciences Building 16,031.29
P173458 Guitar Center Pre-amp, Mixer, Drum Machine, Speakers 7,884.64
P173367 Hawk Ridge Systems LLC ProJet 460Plus Printing System 58,468.80
P173251 Hoppers Office & Drafting Furniture Straightedges for Architecture Drafting Tables 11,787.50
P173339 HP Inc. Computers for SC Sciences Building 37,703.96
P173460 Interstate Electric Co., Inc. Perkins Sublimation Printer and Support Equipment 10,065.35
P173134 Laguna Woods Village Potters Students Art Supplies 5,148.36
P173231 Marathon Modular Furniture for SC Sciences Building 5,977.52
P173227 National Office Furniture Furniture for SC Sciences Builiding 28,670.64
P173228 National Office Furniture, Inc. Furniture for SC Sciences Building 206,591.75
P173283 Nuventive, LLC TracDat District-Wide Subscription Renewal 13,797.00
P173408 One Source Industries Promotions Job Fair - Promotional Items 6,171.40
P173337 Paton Group EMCO CNC Turning Center 17,588.80
P173356 Pitney Bowes Reserve Account District-Wide Postage 30,000.00
P173432 Postmaster 2016 Summer Gaucho Guide Postage 22,618.40
P173427 Postmaster Postage for 2016 Summer Schedule of Classes 5,563.00
P173300 Questyme USA UPS Replacements for Saddleback IDFs 36,092.42
P173358 Raceway Ford Truck for Fashion Mobile Pop-Up Shop/Lab 29,548.91
P173317 Red Digital Camera Company RED Digital Cinema Cameras for Cinema 22,680.00
P173212 Rethink Robotics, Inc. Robotic Equipment for Multi-Disciplinary Classroom 34,020.00
P173229 Safco c/o Systems Source Furniture for SC Sciences Builiding 27,697.08
P173448 Shoot-A-Way Inc. IVC Basketball Shooter. 6,642.00
P173359 Skulls Unlimited International, Inc. Skeletons and Bones for Anatomy Laboratory 12,836.80
P173433 Southwest Offset Printing Company Printing and Delivery of Summer Class schedule. 5,755.00
P173120 Switch Vehicles, Inc. Equipment for Stem and Electric Car Grant 46,983.23
P173051 W. W. Grainger Parking Blocks for Asphalt 14,901.84
P173440 Xerox Corporation Printers for Student Print System IVC & SC 135,616.68
P173213 youBot Store GmbH Robotic Equipment for Multi-Disciplinary Classroom 29,302.50
Total for Purchase Orders Over $5,000 1,737,065.14
383 Purchase Orders Under $5,000 258,184.01

TOTAL PURCHASE ORDERS $ 1,995,249.15



South Orange County Community College District

EXHIBIT B

Page 1 of 1
P e Purchase Order Ratification (Amount)
[hsTaeT
February 4, 2016 through March 8, 2016

PO
Number Supplier Description Amount
P173228 National Office Furniture, Inc. Furniture for SC Sciences Building 206,591.75
P173292 Eplus Technology, Inc. Cisco Switches for Science Building 205,568.95
P173440 Xerox Corporation Printers for Student Print System IVC & SC 135,616.68
P173254 Division of the State Architect Plan Check Fees 110,250.00
P173383 CDW Government, Inc. Computers/Monitors for Desktop Refresh 74,959.60
P173112 GST Furniture for SC Sciences Building 71,861.04
P173226 G/M Business Interiors Furniture for SC Sciences Builiding 60,139.49
P173367 Hawk Ridge Systems LLC ProJet 460Plus Printing System 58,468.80
P173345 CCS Presentation Systems, Inc. 15 Hitachi Projectors 50,860.20
P173232 DIRTT Wall c/o Systems Source Furniture for SC Sciences Building 48,483.36
P173120 Switch Vehicles, Inc. Equipment for Stem and Electric Car Grant 46,983.23
P173339 HP Inc. Computers for SC Sciences Building 37,703.96
P173300 Questyme USA UPS Replacements for Saddleback IDFs 36,092.42
P173230 Allseating Corporation Furniture for SC Sciences Building 34,165.54
P173212 Rethink Robotics, Inc. Robotic Equipment for Multi-Disciplinary Classroom 34,020.00
P173290 Division of the State Architect Plan Check Fees for ATEP Utilities Infrastructure 33,250.00
P173325 Eplus Technology, Inc. Equipment for Wireless Expansion Project 33,211.08
P173356 Pitney Bowes Reserve Account District-Wide Postage 30,000.00
P173358 Raceway Ford Truck for Fashion Mobile Pop-Up Shop/Lab 29,548.91
P173213 youBot Store GmbH Robotic Equipment for Multi-Disciplinary Classroom 29,302.50
P173227 National Office Furniture Furniture for SC Sciences Builiding 28,670.64
P173229 Safco c/o Systems Source Furniture for SC Sciences Builiding 27,697.08
P173317 Red Digital Camera Company RED Digital Cinema Cameras for Cinema 22,680.00
P173432 Postmaster 2016 Summer Gaucho Guide Postage 22,618.40
P173337 Paton Group EMCO CNC Turning Center 17,588.80
P173115 GST Document Cameras for SC Sciences Building 16,031.29
P173439 Center for Sustainable Energy Self-Generation Incentive Program SC 15,720.00
P173128 Apple Computer, Inc. iPads Pro and Software for Art Studio 14,986.80
P173422 CDW Government, Inc. UPS for ATEP 14,953.66
P173051 W. W. Grainger Parking Blocks for Asphalt 14,901.84
P173283 Nuventive, LLC TracDat District-Wide Subscription Renewal 13,797.00
P173359 Skulls Unlimited International, Inc. Skeletons and Bones for Anatomy Laboratory 12,836.80
P173350 CCS Presentation Systems, Inc. Crestron Systems 12,041.91
P173251 Hoppers Office & Drafting Furniture Straightedges for Architecture Drafting Tables 11,787.50
P173460 Interstate Electric Co., Inc. Perkins Sublimation Printer and Support Equipment 10,065.35
P173033 Apple Computer, Inc. iMacs for Technology Services 9,483.12
P173293 Broadcast Music, Inc. BMI Music License Fees 8,409.87
P173299 Fuller Truck Accessories Bruce E. Mihelich, LLC Plumbing Maintenance Van Equipment Package 7,927.75
P173458 Guitar Center Pre-amp, Mixer, Drum Machine, Speakers 7,884.64
P173465 Eplus Technology, Inc. Smart UPS for SC Sciences Building 7,594.32
P173351 Computer Protection Technology Replacement Battery Modules for UPS 7,460.95
P173124 Fuller Truck Accessories Bruce E. Mihelich, LLC HVAC Maintenance Van Equipment Package 7,122.57
P173448 Shoot-A-Way Inc. IVC Basketball Shooter. 6,642.00
P173408 One Source Industries Promotions Job Fair - Promotional Items 6,171.40
P173282 Fisher Scientific Equipment for Biotechnology Program 6,102.86
P173231 Marathon Modular Furniture for SC Sciences Building 5,977.52
P173433 Southwest Offset Printing Company Printing and Delivery of Summer Class schedule. 5,755.00
P173263 Fisher Scientific Biotechnology Supplies 5,567.42
P173427 Postmaster Postage for 2016 Summer Schedule of Classes 5,563.00
P173004 AVID Center AVID Membership 5,400.00
P173194 Allsteel, Inc. BSTIC115 Computer Desk Extensions 5,399.78
P173134 Laguna Woods Village Potters Students Art Supplies 5,148.36
Total for Purchase Orders Over $5,000 1,737,065.14
383 Purchase Orders Under $5,000 258,184.01

TOTAL PURCHASE ORDERS $ 1,995,249.15
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EIRANGE

ONNMUNITY Check Ratification

COLLEGE

DhsTric

February 4 through March 8, 2016

Fund Checks Amount

01 General Fund 1,355 8,753,858.99
07 IVC Community Education 3 4,246.35
09 SC Community Education 33 123,161.34
12 Child Development 14 107,427.82
40 Capital Outlay 119 3,650,602.59
68 Self Insurance 3 33,551.64
71 Retiree Benefit 4 366,217.67
95 SC Associated Student Government 26 19,277.45
96 IVC Associated Student Government 36 48,658.26

Total Checks 1,593 $13,107,002.11



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 5.16
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: February 2016 Change Orders / Amendments

ACTION: Ratification

BACKGROUND

On October 26, 2015, the board authorized the Chancellor/designee to execute
change orders/amendments up to $100,000 for board ratification. The following
change orders/amendments were reviewed and approved by the Vice Chancellor of
Business Services or designee, following review by legal counsel, when appropriate.

Exhibit  Contractor Name / Description Change Order Revised Total
Amount Contract Amount

A | Watry Design, Inc. _ $53,195.00 | $154,445.00
SOCCCD - District-wide Parking Study
Consultant Services

Amendment No. 1 — For additional traffic
analysis consultant services.

SOCCCD
Penn Corporate Relocation Serviceg $25,000.00 $110,700.00
Saddleback College ATAS Renovation
Project
Amendment No. 2 — For increased
relocation services.

SOCCCD

R2A Architecture

Saddleback College TAS Swing Space
Project

Amendment No. 11 — For increased
scope of services.

$8,500.00 $831,968.00

SOCCCD
p |Bernards _ $0.00 $312,100.00
Saddleback College TAS Swing Space
Project
Amendment No. 1 — For extension of
construction management services
through April 24, 2016.

SOCCCD

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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$0.00 $157,145.00

Blue Coast Consulting

Saddleback College TAS Swing Space
Project

Amendment No. 2 — For an extension of
DSA inspection services through April 30,
2016.

SOCCCD
McCarthy Building Companies, Inc. $0.00
Saddleback College ATAS Renovation
Project
Amendment No. 1 — For an extension of
supplemental preconstruction and bid
services through September 28, 2016.

SOCCCD

$116,340.00

Merit/Andrew

Saddleback College CAl Video Production
Services

Amendment No. 2 — For an extension of
CAl video production services through
May 31, 2016.

$0.00 $125,000.00

SOCCCD

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



EXHIBIT A
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AMENDMENT No. 1
TO DISTRICT-WIDE PARKING STUDY CONSULTANT SERVICES
AGREEMENT
SOCCCD DISTRICT-WIDE PARKING STUDY

February 10, 2016

THIS AMENDMENT shall modify the original agreement dated November 16,
2015, by and between the SOUTH ORANGE COUNTY COMMUNITY COLLEGE
DISTRICT, hereinafter referred to as “DISTRICT,” and Watry Design, Inc., 17310 Red
Hill Avenue, Suite 285, Irvine, CA 92614, hereinafter referred to as “CONSULTANT”.

WHEREAS, Article 3, paragraph 2 of the original agreement provides that the
terms, rates, and provisions of said agreement may be amended by mutual consent of both
parties; and

WHEREAS, Article 6, paragraph 1, establishes the compensation of the agreement
at $97,750 with reimbursable expenses of $3,500; and

WHEREAS, the need for additional services is required for analysis of college
traffic patterns to complete the District-Wide Parking Study; and

NOW, THEREFORE, the Parties agree to modify the original agreement as
follows:

Provide additional traffic analysis consultant services for an additional, not to
exceed amount, of $53,195.

Original Contract Amount: $ 101,250
Amendment No. 1: $ 53,195

Total Contract Amount: $ 154,445

IN WITNESS HEREQF, the Parties have executed this Amendment as of the date set
forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District Watry Design, Inc.

By/7 " "

Dr. Debra L. Fitzsimofis Michael Pendergrass
Vice Chancellor, Business Services Associate Principal

Date: (?/ //// / C Date: -2/ ’O/ 29)¢

By:




EXHIBIT B
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AMENDMENT NO. 2

TO RELOCATION SERVICES AGREEMENT
FOR
ATAS RENOVATION PROJECT
SADDLEBACK COLLEGE

March 28, 2016

THIS AMENDMENT shall modify the original agreement dated November 18,
2015 by and between the South Orange County Community College District, hereinafter
referred to as “DISTRICT”, and Penn Corporate Relocation Services, 1515 W. Marble St.
Anaheim, Ca. 92802, hereinafter referred to as “CONSULTANT.”

WHEREAS, Section 11 of the original agreement establishes that it may be
amended in writing by mutual consent of both parties; and

WHEREAS, Section 3 establishes the sum of the agreement at $85,700

WHEREAS, the need for relocation services has increased to include securing
relocated cabinets to walls, provide assistance with storage requirements for the ATAS
Renovation project by $25,000; and

NOW, THEREFORE, the Parties agree to modify the original agreement as
follows:

PROVIDE SUPPLEMENTAL RELOCATION SERVICES for an additional sum
of $25,000,

Original Contract Amount $ 85,700
Amendment No. 1 $ 0
Amendment No. 2 $ 25,000

Total Contract Amount: $110,700

IN WITNESS HEREOF, the Parties have executed this Amendment No.2 as of the date
set forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District Penn Corporate Relocation Services.
By: By:
Dr. Debra Fitzsimons Ron Larrieu
Vice Chancellor Business Services President

Date: Date:




EXHIBIT C
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AMENDMENT No. 11
TO ARCHITECTURAL SERVICES AGREEMENT
FOR
TECHNOLOGY & APPLIED SCIENCES BUILDING SWING SPACE PROJECT
SADDLEBACK COLLEGE

March 04, 2016

THIS AMENDMENT shall modify the original agreement dated May 16, 2012, by and
between the South Orange County Community College District, hereinafter referred to as
“DISTRICT”, and R2A Architecture, 2900 Bristol St., Suite E-205, Costa Mesa, California,
92626, hereinafter referred to as “CONSULTANT™.

WHEREAS, Atrticle X, paragraph 15 of the original agreement establishes that it may
be amended in writing by mutual consent of both parties; and

WHEREAS, Article VIII, paragraph 1, establishes the compensation of the agreement at
$460,000 with a reimbursable allowance of $25,000; and

WHEREAS, the scope of services has increased on the TAS Swing Space project by
$8,500 for additional architectural/engineering services to address incorrect survey information
and the need for parking lot modification as a result; and

WHEREAS, Article Ill, paragraph 2 establishes that the contract amount for additional
services may be adjusted by mutual written agreement; and

NOW, THEREFORE, the Parties agree to modify the original agreement as follows:
Original Contract Amount: $485,000.00

Amendment No. 1 $ 46,000.00
Amendment No. 2 $163,420.00
Amendment No. 3 $ 28,800.00
Amendment No. 4 $ 6,170.00
Amendment No. 5 $ 10,000.00
Amendment No. 6 $ 7,890.00
Amendment No. 7 $ 3,838.00
Amendment No. 8 $ 2,350.00
Amendment No. 9 $ 10,000.00
Amendment No.10 $ 60,000.00
Amendment No. 11 $ 8,500.00

Revised Contract Amount: $831,968.00

IN WITNESS HEREOF, the Parties have executed this Amendment No. 11 as of the date set
forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District R2A Architecture
By: By:
Dr. Debra L. Fitzsimons Etienne Runge
Vice Chancellor, Business Services CEO

Date: Date:




EXHIBIT D
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AMENDMENT NO. 1
TO CONSTRUCTION MANAGEMENT SERVICES AGREEMENT
FOR
TECHNOLOGY AND APPLIED SCIENCE SWING SPACE PROJECT
SADDLEBACK COLLEGE

March 04, 2016

THIS AMENDMENT shall modify the original agreement dated February 24,
2015 by and between the South Orange County Community College District, hereinafter
referred to as “DISTRICT”, and Bernards, 2569 McCabe Way, Irvine, CA, 92692,
hereinafter referred to as “CONSULTANT.”

WHEREAS, Article I, paragraph 2 of the original agreement establishes that it
may be amended in writing by mutual consent of both parties; and

WHEREAS, Atrticle 1V, paragraph 2 establishes the term of services at 12 months
ending at February 24, 2016; and

WHEREAS, the term of services has increased on the TAS Swing Space project
by two months to finalize work on a requested change by the college during spring break;
and

NOW, THEREFORE, the Parties agree to modify the original agreement as
follows:

PROVIDE SUPPLEMENTAL CONSTRUCTION MANAGEMENT SERVICES
for an additional two months for a contract term of services for 14 months ending April
24, 2016.

Original Contract Amount $312,100
Amendment No. 2 $ 0
Total Contract Amount: $312,100

IN WITNESS HEREOF, the Parties have executed this Amendment No. 1 as of the date
set forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District Bernards

By: By:

.Dr. Debra Fitzsimons .Rick Fochtman
Vice Chancellor, Business Services Vice President

Date: Date:




EXHIBIT E
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AMENDMENT NO. 2
TO DSA INSPECTION SERVICES AGREEMENT
FOR
TECHNOLOGY AND APPLIED SCIENCE SWING SPACE PROJECT
SADDLEBACK COLLEGE

February 29, 2016

THIS AMENDMENT shall modify the original agreement dated February 23,
2015 by and between the South Orange County Community College District, hereinafter
referred to as “DISTRICT”, and Blue Coast Consulting, 2658 Del Mar Heights Road,
Suite 516, Del Mar CA, 92014, hereinafter referred to as “CONSULTANT.”

WHEREAS, Article Ill, paragraph 2 of the original agreement establishes that it
may be amended in writing by mutual consent of both parties; and

WHEREAS, Article IV, paragraph 2 establishes the term of the agreement at 11
months ending at January 31, 2016; and

WHEREAS, Amendment No. 1 modified the contract term for one additional
month ending February 28, 2016; and

WHEREAS, the duration of services has increased on the TAS Swing Space
project by two months to finalize work on a requested change by the college during spring
break; and

NOW, THEREFORE, the Parties agree to modify the original agreement as
follows:

PROVIDE SUPPLEMENTAL DSA INSPECTION SERVICES for an additional
two months for a contract term of 14 months ending April 30, 2016.

Original Contract Amount $145,145
Amendment No. 1 $ 12,000
Amendment No. 2 $ 0

Total Contract Amount: $157,145

IN WITNESS HEREOF, the Parties have executed this Amendment No. 2 as of the date
set forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District Blue Coast Consulting.

By: By:

Brandy K. D’Lena Jason Maletic
Executive Director, Facilities President

Date: Date:




EXHIBIT F
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AMENDMENT NO. 1

TO PRECOSTRUCTION SERVICES AGREEMENT
FOR
ADVANCED TECHNOLOGY AND APPLIED SCIENCE (ATAS)
RENOVATION PROJECT
SADDLEBACK COLLEGE

March 04, 2016

THIS AMENDMENT shall modify the original agreement dated September 28,
2015 by and between the South Orange County Community College District, hereinafter
referred to as “DISTRICT”, and McCarthy Building Companies, Inc., 20401 SW Birch
St., Newport Beach, California, 92660, hercinafter referred to as “CONSULTANT.”

WHEREAS, Atrticle 3, paragraph 2 of the original agreement establishes that it
may be amended in writing by mutual consent of both parties; and

WHEREAS, Article 4, paragraph 2 establishes the term of services of the
agreement at 6 months; and

WHEREAS, Article 6, paragraph 1 establishes the compensation of the
agreement at $116,340; and

WHEREAS, the consultant’s work has extended beyond the estimated
term of service; and

NOW, THEREFORE, the Parties agree to modify the original agreement as
follows:

PROVIDE SUPPLEMENTAL PRECONSTRUCTION AND BID SERVICES
FOR AN ADDITIONAL 6 MONTHS, THROUGH SEPTEMBER 28, 2016

Original Contract Amount $116,340
Amendment No. 2 $ 0
Total Contract Amount: $116,340

IN WITNESS HEREOF, the Parties have executed this Amendment No.1 as of the date
set forth above.

“DISTRICT” “CONSULTANT”
South Orange County Community College District McCarthy Building Companies, Inc.
By: By:
Dr. Debra Fitzsimons John McRitchie
Vice Chancellor, Business Services Senior Vice President

Date: Date:




EXHIBIT G
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AMENDMENT No. 1
TO THE CAI VIDEO PRODUCTION SERVICES AGREEMENT
AT SADDLEBACK COLLEGE
February 22, 2016

THIS AMENDMENT shall modify the original agreement dated September 29,
2015, by and between the SOUTH ORANGE COUNTY COMMUNITY COLLEGE
DISTRICT, hereinafter referred to as “DISTRICT,” and Merit/Andrew, 19762
MacArthur Blvd. Suite 150, Irvine, CA 92612, hereinafter referred to as
“CONTRACTOR.”

WHEREAS, Article 4 of the original agreement provides that the term of the
agreement is for three months; and

WHEREAS, Article 11.16 of the original agreement provides for modification
only by agreement in writing signed by both the DISTRICT and the CONTRACTOR;
and

WHEREAS, SADDLEBACK COLLEGE has requested that the DISTRICT
extend the Agreement for five additional months for a new completion date of May 31,
2016; and

NOW, THEREFORE, the parties agree as follows:
PROVIDE SUPPLEMENTAL CAI VIDEO PRODUCTION SERVICES
1. TERM.

The term of the agreement is hereby extended from December 30, 2015 to May
31, 2016, under the same terms and conditions of the original agreement.

Original Contract Amount: $125,000
Amendment No. 1 $ 0
Total Contract Amount: $125,000

IN WITNESS HEREOF, the Parties have executed this Amendment as of the date set
forth above.

“DISTRICT” “CONTRACTOR”
South Orange County Community College District Merit/Andrew

By: By:
Dr. Debra L. Fitzsimons Curt Fleming
Vice Chancellor, Business Services Partner/CEO
Date: Date:

Page 1 of 1



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM:
DATE:

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: February 2016 Contracts

ACTION: Ratification

5.17
3/28/16

BACKGROUND

On January 16, 2007, the board authorized the Chancellor/designee to approve
individual business contracts up to a maximum limit of $100,000, with the following
exceptions: contracts involving bid limits, the Chancellor/designee shall be limited to
less than $15,000 for public works projects and $87,800 for equipment, supplies and
maintenance projects. During February 2016, the following contracts were reviewed
and approved by the Vice Chancellor of Business Services, following review by legal

counsel, when appropriate.

CONTRACTOR NAME CONTRACT AMOUNT

Dougherty + Dougherty Architects
Architectural Services Agreement- For KSBR station relocation
services, which includes architectural design, broadcast technology,
electrical engineering and cost estimating services.

Saddleback College

$97,800.00

Dunkel Bros Machinery Moving, Inc.

Amendment No. 1- To provide additional funding of $25,000 for
additional calibration equipment for the ATAS renovation project for a
new contract total of $92,549.

Saddleback College

$92,549.00

dataBridge
Independent Contractor Agreement- For initial design, development

and implementation of the SharePoint Server 2013 intranet.
District Services

$77,750.00

Robert Pacheco

Independent Contractor Agreement- For external evaluator services

for the Federal Title AANAPISI Grant for five (5) consecutive years.
Irvine Valley College

$55,000.00

Jackstin
Independent Contractor Agreement- For providing management and
maintenance services for the Career Café website.

Irvine Valley College

$26,270.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Irvine Unified School District $25,008.19
Amendment No. 1- To provide additional funding of $9,711.50 for the
Adult Education Consortium Plan due to an availability of the project
funds for a new contract total of $25,008.19.
District Services
Blue Tiger Inc. Higher Education Consulting $20,000.00
Independent Contractor Agreement- To custom design a compliance
and program evaluation package for the Adult Education Block Grant,
South Orange County Regional Consortium and North County
Partners.
Irvine Valley College
KCINOC Partners, LLC dba Drama Kids International $19,200.00
Educational Services Agreement- To offer drama classes and
instruction for kids in participation of the College for Kids.
Saddleback College
Metalogix $17,527.10
Software Maintenance Agreement- For software purchase that
provides management tools in SharePoint, Office 365 migration and
email archiving.
District IT
Sheraton San Jose $17,000.00
Facility Use Agreement- For catering and accommodations for a
Common Assessment Initiative grant regional meeting in San Jose,
CA, April 15, 2016
Alteryx $16,893.50
Software License Agreement- For analytics tool software in support of
the predictive analytics project.
District Services
CBS Local Media $15,000.00
Advertising Agreement- For mobile and email advertising to promote
summer semester enroliment.
Irvine Valley College
Franklin Covey Client Sales, Inc. $14,000.00
Professional Services Agreement- For providing workshop session
for professional development day.
District Services
P2S Engineering, Inc. $14,000.00

Engineering Services Agreement- For roadway and walkway lighting
conversion services.
Saddleback College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Independent Contractor Agreement- For vendor to update and revise
social media for CA Career Briefs website from 2/1/2016 through
6/30/2016.

Irvine Valley College

Time Warner Cable Media $14,000.00
Advertising Agreement- For cable commercial advertising to promote
summer semester enrollment.

Irvine Valley College
Outfront media $13,126.60
Advertising Agreement- For four (4) week period bus advertising to
promote summer semester enrollment.

Irvine Valley College
Systems Maintenance Services $12,984.00
Maintenance Services Agreement- To renew server maintenance
services for the Technology Services Department.

Irvine Valley College
Infobase Learning $12,496.10
Subscription Agreement- For Infobase Learning’s “Films on Demand”
subscription, a database and video streaming for classroom
instruction during the term 3/31/2016 - 3/30/2017.

Saddleback College
Haitbrink Asphalt Paving Inc. $11,660.00
Services Agreement- For removing and replacing grass in the back of
Administration and Governance building.

Saddleback College
Age Well Senior Services $10,000.00
Independent Contractor Agreement- For South County Senior
Summit Title sponsorship for Emeritus Institute.

Saddleback College
Ecological Fertifation $9,750.00
Amendment No. 2- To provide additional funding of $4,500 for FY
2015-2016 fertilizer services for a new contract total of $9,750.

Saddleback College
Mike Brown Grandstrands $9,000.00
Rental Services Agreement- For temporary rental of bleachers at the
baseball field FY 2015-2016.

Saddleback College
Jack Hollywood $8,750.00
Independent Contractor Agreement- For web design and
programming services for a CA Career Café website.

Irvine Valley College
Sheila Dufresne $8,000.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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CollegeSource
Software License Agreement- To renew subscription for Transfer
Evaluation System used by the Counseling Department.

Irvine Valley College

$8,051.00

Denise Johnson Reed Catering Co.
Independent Contractor Agreement- For catering services for Black
History Month Event.

Irvine Valley College

$7,500.00

Jean Marie Christian

Amendment No. 1- To provide additional funding of $3,640 for
additional community education art classes for a new contract total of
$7,000.

Saddleback College

$7,000.00

LogMein
Software License Agreement- For software renewal that allows the

Technology Services Help Desk to assist with computer issues
remotely during the term 4/19/2016-4/20/2017.
Saddleback College

$6,045.00

Wyndham Irvine-Orange County Airport

Facility Use Agreement- For banquet and lodging for the Common
Assessment Initiative Professional Development Work Group Meeting
on April 1, 2016.

Saddleback College

$6,000.00

R2A Architecture

Amendment No. 1- To provide additional funding of $1,000 for
additional design services for floor and ceiling schematics for a new
contract total of $5,900.

Saddleback College

$5,900.00

Tomark Sports
Amendment No. 1- To provide additional funding of $426.60 under
the same terms and conditions of the original agreement for a new
contract total of $5,509.80 due to the rate change.

Irvine Valley College

$5,509.80

Accudemia
Software Service Agreement- For an appointment tracking system to
be used for scheduling tutor appointments at the Student Success
Center.

Irvine Valley College

$5,199.01

Community College Search Services

Independent Contractor Agreement- For providing professional
comprehensive and preliminary reference reports for human
resources as needed.

District Services

$5,000.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Courtyard Marriott
Facility Use Agreement- For hosting FY 2015-2016 Workday Student
BPA Sessions.

District Services

$5,000.00

Jennifer Wijnker

Independent Contractor Agreement- For assistant services, providing
support to CA Career Café project director on database management
and organizational duties as assigned from 2/1/2016 through
6/30/2016.

Grant

$5,000.00

Facili-Serv
Independent Contractor Agreement- For maintenance services of the
gym bleachers.

Saddleback College

$4,900.00

Joseph Kibbe & Associates
Independent Contractor Agreement- For providing DACUM analytics,
a curriculum development to assure that the content is directly
relevant to what is required on the job, to help prepare students in
securing employment after certificate completion.

Saddleback College

$4,875.00

Haitbrink Asphalt Paving Inc.
Services Agreement- For striping of designated gravel parking lots on
campus.

Irvine Valley College

$4,800.00

Avalon Tent & Party

Independent Contractor Agreement- For providing stage set up,
stanchions and table cloths for the Commencement Ceremony on
5/24/2016.

Saddleback College

$4,674.95

Haitbrink Asphalt Paving
Services Agreement- For restriping of parking lot 5A.
Saddleback College

$4,650.00

Judge Netting Barrier
Services Agreement- For repair of hammer throw frame and netting.
Saddleback College

$4,600.00

Hikari Taiko Drummers Association of America
Independent Contractor Agreement- For drummers’ musical
performance on Februaryl8, 2016.

Irvine Valley College

$4,500.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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MicroVention Inc.
Education Services Agreement- To provide technician training to
MicroVention Inc. employees.

Irvine Valley College

$4,200.00

WhatsUp Gold
Software License Agreement- For monitoring of the performance,

availability of networks, applications, servers and devices from a
single dashboard from 2/18/2016 through 2/17/2017.
Saddleback College

$4,064.70

Flag Systems, Inc.

Independent Contractor Agreement- Sound equipment and technician
services during the commencement rehearsal and ceremony on
5/23/2016 and 5/24/2016.

Saddleback College

$3,900.00

CDW-G
Software License Agreement- Renewal of the Symantec Ghost
license, an operating system tool used by the Technology Services
Department.

Irvine Valley College

$3,500.00

Oak Creek Golf Club
Facility Use Agreement- For golf team banquet at the Oak Creek Golf
Club.

Irvine Valley College

$3,240.00

United Power & Battery
Services Agreement- To renew maintenance coverage of the battery
backup’s critical systems.

Irvine Valley College

$3,180.00

Haitbrink Asphalt Paving Inc.
Services Agreement- For campus wide hazard repair services.
Irvine Valley College

$3,150.00

The Falcrum Guy, LLC

Maintenance & Services Agreement- For providing maintenance,
repair and reconditioning services to aquatic diving board fulcrums
from 11/30/15 through 6/30/2016.

Saddleback College

$3,000.00

TeleMate. Net Software

Software Support Agreement- For call center management software
used for monitoring, generating accounting and usage reports of
computer and telephone network communications.

District Services

$2,796.00

Haitbrink Asphalt Paving Inc.
Services Agreement- For planter island removal services on campus.
Irvine Valley College

$2,750.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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City of Irvine $2,500.00
Facility Use Agreement- For hosting IVC Associated Government
Leadership Member’s “End of the Year Award Dinner/Ceremony” in
the City of Irvine’s Lakeview Senior Center on 5/5/2016.
Irvine Valley College -ASIVC
Mark 1V Communications Inc. $2,500.00
Independent Contractor Agreement- For relocation and testing of
antenna in Police Department.
Irvine Valley College
Mt. San Jacinto Community College District $2,500.00
Independent Contractor Agreement- For providing faculty online
courses on the topic of “Online Teaching and Learning.”
Irvine Valley College
Joshua Serrano $2,400.00
Independent Contractor Agreement- DJ services for various on-
campus events.
Irvine Valley College-ASIVC
Community Publications, LLC DBA Sorbet-A SoCal Senior $2025.00
Publication
Independent Contractor Agreement- For advertisement and editorial
placement in the January-April 2016 issues of Sorbet Magazine, a
SoCal Senior Publication.
Saddleback College
Courtyard Marriott $2,000.00
Facility Use Agreement- For hosting FY 2015-2016 Workday Student
BPA Sessions.
District Services
Dennis Gurwell $2,000.00
Independent Contractor Agreement- For guest artist musical
performance on February 9, 2016.
Irvine Valley College
Mark A. Johnson $2,000.00
Independent Contractor Agreement- For west african musical
performance on February 24, 2016 in celebration of the Black History
Month.
Irvine Valley College
Moore Flooring Inc. $1,902.00

Services Agreement- For carpet replacement services at Science and
Mathematics building.
Saddleback College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.
Irvine Valley College

College Central Network $1,823.26
Amendment No. 1- To extend the term for another one (1) year from
11/02/2015 to 10/31/2016 for on-line career office management
system for a new contract total of $1,823.26.

Irvine Valley College
Chih-Long Hu $1,750.00
Independent Contractor Agreement- For performance of a piano
recital on January 30, 2016.

Saddleback College
Like-Nu Concrete Magic $1,690.00
Services Agreement- For repair services at Science and Mathematics
building.

Saddleback College
Southland Flooring, Inc. $1,658.86
Services Agreement- For floor repair services at Health and Science
building.

Saddleback College
Montgomery Hardware Co. $1,560.41
Services Agreement- To replace storage door at tennis court.

Saddleback College
Aramark Uniform Services $1,500.00
Independent Contractor Agreement- For shop towel rental services
for Art Department FY 2015-2016.

Saddleback College
Beckman High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Century High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Cesar E Chavez School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Estanica High School $1,500.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Godinez High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Laguna Beach High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Lorin Griset Academy High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Monte Vista/Back Bay High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Orange County School of the Arts High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Saddleback High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Santa Ana High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Segerstrom High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Silverado High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Trabuco High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College
Tustin High School $1,500.00

Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.

Irvine Valley College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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University High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.
Irvine Valley College
Valley High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.
Irvine Valley College
Villa Park High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.
-Irvine Valley College
Woodbridge High School $1,500.00
Affiliation Agreement- For Irvine Valley College Preview Day on
March 1, 2016.
Irvine Valley College
Daily Titan $1,486.31
Advertising Agreement- For advertising to promote summer semester
enrollment.
Irvine Valley College
KR Wolfe Inc. $1,449.13
Independent Contractor Agreement- For installation and mounting of
wall mounted computer display monitor.
District Services
Duo Security $1,400.00
Subscription Agreement- To use two-factor authentication access for
network security management to protect against account takeover
and data theft.
District Services
Clip Interpreting $1,330.00
Amendment No. 1- To provide additional funding of $630 for
additional interpreting services a new contract total of $1,330.
District Services
Compendium Library Services $1,254.75
Software License and Service Agreement- For library software used
to track statistics at the reference desk.
Saddleback College
Katrina Nieh $1,200.00

Independent Contractor Agreement- For assistant site coordinator at
the designated Orange County United Way partner site, as a part of
the OC Vita Grant from OC United Way.

Irvine Valley College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Mindy Stevens $1,200.00
Independent Contractor Agreement- For assistant site coordinator at
the designated Orange County United Way partner site, as a part of
the OC Vita Grant from OC United Way.
Irvine Valley College
Frank Potenza $1,000.00
Independent Contractor Agreement- For guest artist for the 13™
Annual IVC Jazz Picnic on May 7, 2016.
Irvine Valley College
Major Appliances Services $1,000.00
Independent Contractor Agreement- For repair services for Child
Development Center’s appliances.
Saddleback College
Daily 49er & Dig Magazine-CSUB $972.00
Advertising Agreement- For advertising on magazine and radio to
promote summer semester enrollment.
Irvine Valley College
Signature Celebrations 939.60
Independent Contractor Agreement- For balloon decoration services
for 2016 Senior Day event.
Saddleback College
Emcor, Mesa Energy Systems $894.00
Services Agreement- For air conditioning repair services for Business
Sciences & Technology Innovation Center.
Irvine Valley College
Jonathan Proctor $880.00
Independent Contractor Agreement- For guest artist, woodwinds
player, to perform for IVC production of “Drowsy Chaperone” from
4/7/2016 to 4/16/2016.
Irvine Valley College
Saul Reynoso $880.00
Independent Contractor Agreement- For guest artist, trumpeter, to
perform for IVC production of “Drowsy Chaperone” from 4/7/2016 to
4/16/2016.
Irvine Valley College
Kevin Homma $880.00

Independent Contractor Agreement- For guest artist, woodwinds
player, to perform for IVC production of “Drowsy Chaperone” from
4/7/2016 to 4/16/2016.

Irvine Valley College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



Page 12 of 16

C.E.M Laboratory $820.00
Consultant Services Agreement- For geotechnical testing and special
inspection consulting services for material testing of dugout.
Irvine Valley College
Ryan D. Keberle $750.00
Independent Contractor Agreement- For guest artist, trombonist, to
perform on February 18, 2016.
Saddleback College
Provisio $735.00
Software License Agreement- For kiosk software renewal to be used
at the Student Services Center for student class registration services.
Irvine Valley College
Twenty Six Design LLC $715.00
Software Service Agreement- For library software to be used to
schedule workshops for students.
Saddleback College
Raymond Erickson $700.00
Independent Contractor Agreement- For guest speaker to present a
lecture on early classical style performance practice on March 31,
2016.
Saddleback College
City of Irvine $654.96
City Assessment Agreement- For landscape, lighting and park
maintenance assessment services.
Irvine Valley College
Technic Business Solutions $615.04
Amendment No. 1- To provide additional funding of $588 for
additional labor for the suppliers to repair the duplicating center cutter
for a new contract total of $615.04.
Irvine Valley College
Dr. Jennifer Prescher $600.00
Independent Contractor Agreement- For guest speaker on the topic
of human immune system on February 6, 2016 for the Science
Lecture Series 2015-2016.
Saddleback College
Kelly Keys $600.00
Independent Contractor Agreement- For providing instrument repairs
as needed for Music Department.
Saddleback College
At Last Window Coverings $554.96

Services Agreement- For blind repair services in counseling offices.
Saddleback College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Classification Web
Software License Agreement- For online access to Library of
Congress Classification schedule and subject headings.

Saddleback College

$525.00

Angelica Grigsby
Independent Contractor Agreement- For providing analysis services
to the Saddleback College Speech and Debate team.

Saddleback College

$500.00

Caroline Oltmanns
Independent Contractor Agreement- For guest instructor for a Piano
Master Recital and Master Class for piano students.

Saddleback College

$500.00

Eileen Holt
Independent Contractor Agreement- For guest artist, flutist, for the
Ensemble of Sequences and Spirals performance on 2/10/2016 and
2/11/2016.

Saddleback College

$500.00

Gina Caviar
Independent Contractor Agreement- For guest artist, violist, for the
Ensemble of Sequences and Spirals performance on 2/10/2016 and
2/11/2016.

Saddleback College

$500.00

Henry Gronnier
Independent Contractor Agreement- For guest instructor for providing
a Master Violin Class on March 12, 2016.

Saddleback College

$500.00

Dr. James Fallon

Independent Contractor Agreement- For guest speaker on the topic
of “The Psychopath Inside: A Neuroscientist's Personal Journey Into
the Dark Side of the Brain” on March 30, 2016.

Saddleback College

$500.00

Kevan M. Torfeh
Independent Contractor Agreement- For guest artist, cellist, for
performance on 2/10/2016 and 2/11/2016.

Saddleback College

$500.00

Maya Horikawa
Independent Contractor Agreement- For guest artist, violinist, for
performance on 2/10/2016 and 2/11/2016.

Saddleback College

$500.00

Priyanka Venkatesh
Independent Contractor Agreement- For guest artist, violinist, for
performance on 2/10/2016 and 2/11/2016.

Saddleback College

$500.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Ken Montgomery
Independent Contractor Agreement- For tennis program officiating
services.

Irvine Valley College

$450.00

Smartsheet, Inc.
Software License Agreement- For use of a software that allows online
collaboration and file sharing.

Irvine Valley College

$447.00

Certifies Transportation Services
Independent Contractor Agreement- For providing transportation
services during the IVC Preview Day on March 1, 2016.

Irvine Valley College

$434.72

Barbara Holmes
Independent Contractor Agreement- For artist reception on 2/18/2016
and guest speaker on 2/19/2016.

Saddleback College

$400.00

Marisela Chavez
Independent Contractor Agreement- For guest speaker to provide a
presentation on the Chicano Social Movements in the 1960’s in
celebration of Latino Americans on February 17, 2016.

Saddleback College

$400.00

Optic Photo Booth
Rental Services Agreement- For photo booth rentals for IVC vs.
Saddleback College President’s Cup Event.

Irvine Valley College-ASIVC

$399.00

Submittable
Software Licenses Agreement- For purchase of a secure file
submission software, which will be used by the English Department to
assist with the writing assessments.

Irvine Valley College

$380.00

Maurice Christian

Independent Contractor Agreement- For guest artist to play a live

music performance at the Motown Event on February 19, 2016.
Saddleback College

$350.00

April Lorene Strong
Independent Contractor Agreement- For balloon creations at the
Astounding Inventions Event on January 30, 2016.

Irvine Valley College Foundation

$300.00

FunGun Company

Rental Services Agreement- For equipment rental services for
various ASIVC student activities, outreach events and promotional
interactive engagement objectives.

Irvine Valley College - ASIVC

$300.00

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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Jenny Soto-Banks $300.00
Independent Contractor Agreement- For guest speaker on the topic
of “Yoga with Children in Child Development.”
Saddleback College
Dr. Ming Tsu $250.00
Independent Contractor Agreement- For guest instructor for Master
Piano Class on 4/28/2016.
Irvine Valley College
Dr. Robert Ward $250.00
Independent Contractor Agreement- For guest instructor for Master
Piano Class on 2/18/2016.
Irvine Valley College
Dr. Shun-Lin Chou $250.00
Independent Contractor Agreement- For guest instructor for Master
Piano Class on 3/10/2016.
Irvine Valley College
VMWare $250.00
Software License Agreement- For VMWare academic subscription, a
cloud and virtualization software to be used in the NetLab.
Irvine Valley College
NetSupport Incorporated $238.20
Software License Agreement- For maintenance renewal of
NetSupport School, a software that allows instructors to deliver
contents to students’ computers and monitor their PCs, during the
term 4/1/2016-3/31/2017.
Saddleback College
Jeffery Kurtenacker $150.00
Independent Contractor Agreement- For guest lecturer for Jazz Comp
Class on 2/22/2016 and 2/24/2016.
Saddleback College
Educational Global Tech (EDGT) $125.00
Software License Agreement- For online software that allows full
access to online nursing tutorial system on the respiratory system.
Saddleback College
Mission Viejo Community Health Fair $75.00
Sponsorship Opportunity Agreement- For a sponsorship exhibit table
for Community Health Fair on April 9, 2016.
Saddleback College
Ramsey C. Hampton $65.00

Independent Contractor Agreement- For guest lecturer for Jazz Comp
Class on 2/22/2016.
Saddleback College

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services
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WrapBootStrap $50.00
Software License Agreement- To purchase webpage templates.
Irvine Valley College
Brandman University $0.00
Clinical Training Affiliation Agreement- For providing a clinical
learning opportunity for students in the Marybelle and S. Paul Musco
School of Nursing and Health professionals at the Saddleback
College.
Saddleback College
City of Laguna Hills $0.00
Facility Use Agreement- To use the Laguna Hills Community Center
for Emeritus Program Classes on 1/1/2016 and ending on
12/31/2016.
Saddleback College
Keller Williams $0.00
Facility Use Agreement- For offering credit for real-estate classes for
students at an off-campus location.
Saddleback College
Lake Forest Community Association $0.00
Facility Use Agreement- For Emeritus Institute to use Lake Forest
Community Association facilities for classes.
Irvine Valley College
WestEd $0.00

Affliation Agreement- For sharing and use of data between WestEd
and South Orange County Community College District for counseling
research project.

District Services

Item Submitted By: Dr. Debra L. Fitzsimons, Vice Chancellor, Business Services



SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 6.1
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: Emergency Operations Plan

ACTION: Review and Study

BACKGROUND

Pursuant to Board Policy 3453 and Administrative Regulation 3453, the Chancellor
shall establish procedures that ensure that the District, the colleges and ATEP
implement a plan to be activated in the event of an emergency, or the occurrence of
a natural disaster or hazardous condition. This plan must comply with the National
Incident Management System (NIMS), the Standardized Emergency Management
System (SEMS) and should incorporate the functions and principles of the Incident
Command System (ICS), the Master Mutual Aid Agreement (MMAA) and any other
relevant programs. The plan must incorporate NIMS and SEMS to facilitate the
coordination between and among agencies in the event of an emergency or natural
disaster.

The plan will contain information regarding activation and chain of command
responsibilities. Compliance with NIMS mandates requires planning and
incorporation for all phases of emergency management including mitigation and
prevention, preparedness, response and recovery. The District must ensure that its
disaster plan is updated regularly. Campuses must comply with NIMS and SEMS to
receive federal or state funding.

STATUS

The Business Continuity Planning Committee (BCPC) has produced an inaugural
SOCCCD Emergency Operations Plan for review and study.

RECOMMENDATION

The Chancellor recommends that the Board of Trustees accept for review and study
the proposed SOCCCD Emergency Operations Plan (Exhibit A).

Item Submitted by: Dr. Robert Bramucci, Vice Chancellor, Technology & Learning
Services
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Exhibit A

PROMULGATION STATEMENT
South Orange County Community College District (SOCCCD)

The Office of the Chancellor, or designee, has the authority and responsibility for the direction
and control of the resources for district-wide business continuity emergencies.

This Plan supersedes any previous SOCCCD Emergency Operations Plans issued for business
continuity management purposes. It provides a framework in which SOCCCD can perform its
responsibility to prepare and respond to business continuity emergencies during disasters or
threats to public safety.

The Plan was developed in concurrence with the district-wide Business Continuity Planning
Committee and complies with federal, state and local statutes and agreements made with the
various agencies identified herein. It is both SEMS and NIMS compliant. It shall be
periodically reviewed and revised by the Business Continuity Planning Committee in accordance
with federal and state guidelines.

It is the responsibility of district-wide departments and personnel identified in this Plan to advise
the Business Continuity Planning Committee of any changes that may result in its improvement
or increase its effectiveness.

Date:
Signatures:
/")
2
W f@en el .
Gary Poertner “Robert Bramu&f,
Chancellor Vice Chancellor, Technology & Learning Services

Chair, Business Continuity Planning Committee



Exhibit A
Page i of 79

Emergency Operations Plan

TABLE OF CONTENTS

PROMULGATION STATEMENT
DISTRIBUTION LIST
RECORD OF CHANGES

1A - BASIC PLAN Page
OVERVIEW 1
INTRODUCTION

Function
Relationship to SEMS

[N S B V]

PURPOSE, SCOPE, AND ASSUMPTIONS
Purpose
Scope
Assumptions

[FSERUS TN\ B \8)

CONCEPT OF OPERATIONS
Operational Priorities
Direction, Control and Coordination
The Five SEMS Organizational Levels
-Field
-Local Government
-Operational Area
-Regional
-State Government
The California Emergency Organization
Organizational Functions
EOC Emergency Management Functions
-Management
-Operations
-Planning/Intelligence
-Logistics
-Finance/Administration
Mutual Aid
Phases of Emergency Management
Continuity of Authority
Emergency Proclamation
-Campus Emergency

ONNNNNNNNNNNnapbhbhphbbbrArpprD

— b i
A~ B NNO

. _________________________
South Orange County Community College District i



Exhibit A

Page ii of 79

-Local Emergency 15

-State of Emergency 15

-State of War Emergency 16

THE GOAL, OBJECTIVES, AND RESPONSIBILITIES OF THE 16
SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT

Local Jurisdictions 17

Cities and Counties 17

Operational Area 18

State Agencies 19

Federal Government 21

Volunteer Agencies 21

ADMINISTRATIVE PRACTICES 21

General Discussion 21

Specific Practices 22

-Mutual Aid 22

-State Agency Funding 22

-Damage Survey Reports 23

TRAINING AND EQUIPMENT 23

Training 23

Emergency Equipment 24

PLAN DEVELOPMENT AND MAINTENANCE 24

AUTHORITIES AND REFERENCES 25

1B - ATTACHMENTS: ADMINISTRATIVE FUNCTIONS 26

AND OPERATIONS

Attachment A - California Warning System 27

Attachment B — Earthquake Warning Systems 28

Attachment C — Emergency Proclamation: Local Emergency 29

Attachment D — Summary of Local Jurisdiction Responsibilities 30

Attachment E — California Mutual Aid 31

ITIA - DISASTER OPERATIONS: RESPONSE AND RECOVERY 35

DISTRICT RESPONSE AND RECOVERY ACTIVITY 35

Emergency Management Organization 35

The Incident Command System 35

Functional Matrix: Emergency Response Roles of Campus Units 38

SOCCCD Response and Recovery Activities 39

District Emergency Management Responsibilities 40

Policy Group 40

South Orange County Community College District i



Exhibit A

Page iii of 79
Command Staff 40
-Liaison 40
-Public Information Office 40
-Safety 40
General Staffs 40
Operations 40
-Operations Section Chief 41
-Fire and Rescue 41
-Law Enforcement 41
-Communications Center 41
-Disaster Medical 41
-Care and Shelter 41
-Construction and Engineering 41
-Utilities 41
-Hazardous Materials 41
Planning/Intelligence 41
-Planning/Intelligence Section Chief 42
-Situation Status and Analysis 42
-Documentation 42
-Mobilization/Demobilization 42
-Advance Planning 42
Logistics 42
-Logistic Section Chief 42
-Information Systems and Communications 42
-Transportation 42
-Personnel and Volunteers 42
-Facilities Coordination 42
-Resource Tracking 42
Finance/Administration 42
-Finance Section Chief 43
-Time Reports 43
-Procurement 43
-Compensation and Claims 43
-Cost Accounting 43
-Damage Survey Report Record Keeping 43
Minimum Activation Requirement per SEMS Regulations 44
IIB - ATTACHMENTS: ADMINISTRATIVE ROLES 45
Attachment A -- SOCCCD Emergency Management Organization 46
IIC - CHECKLISTS: EOC MANAGEMENT 47
Policy Group 48
Chancellor 50
EOC Director 52

.. ___ ________________ |
South Orange County Community College District 1ii



Exhibit A

Page iv of 79
Public Information Officer 57
Liaison Officer 60
Safety Officer 63
EOC Manager 65
IID —ENCLOSURES: EMERGENCY MANAGEMENT OPERATIONS 67
Enclosure 1 -- District Emergency Operations Center 68
Enclosure 2 -- District Emergency Communications System 69
Enclosure 3 -- District Alert and Warning System 70
Enclosure 4 -- Campus Closure Procedures 71
Enclosure 4, Attachment 1 — Campus Closure Implementation Procedures 73
District EOC Director
III - REFERENCES/SUPPORTING DOCUMENTS 74
LEGAL REFERENCES 74
IV - GLOSSARY 76
DEFINITIONS 76

S e ——
South Orange County Community College District iv



Exhibit A
Page 1 of 79

1A

BASIC PLAN

OVERVIEW

This is the first edition of the South Orange County Community College District (SOCCCD)
Emergency Operations Plan. This plan:
¢ Implements the mandatory provisions required by the Standardized Emergency
Management System (SEMS) and the National Incident Management System (NIMS)
¢ Reflects recent advances in emergency management protocols and strategies and changes
in the Emergency Services Act (ESA)
e Addresses important considerations for mitigation, preparedness, response, and recovery
activities
e Is a flexible multi-hazard plan

There are four parts to the SOCCCD Emergency Operations Plan:

e Part I is the Basic Plan, describing the hazards we face in California, the emergency
management organization, the Standardized Emergency Management System (SEMS),
emergency declarations, roles and responsibilities, and administrative practices. The basic
plan is intended to be general in its application and provide for flexibility during response
and recovery.

e Part II consists of an overview of the organization for response and recovery operations,
including state agencies and other organizations with lead and support responsibilities.

e Part Il is a listing of plans and documents that are identified as references to the
SOCCCD Plan. Included are laws, regulations, orders, plans, training material, resource
manuals, and agreements that support this plan. They provide additional detailed
information for the conduct of emergency operations and performance of emergency
duties.

e Part IV contains a glossary of definitions used in this plan.

The SOCCCD Emergency Operations Plan is not meant to stand alone; it is intended to be used
in conjunction with plans from the colleges, city, county, operational area (OA), state agencies,
and associated standard operating procedures. Other specific contingency plans may also support
this plan. Where supporting plans are inconsistent with the general principles described in the
SOCCCD Plan, the State Plan will supersede supporting plans.

L e e e e e e e e e e e e —— ] e
South Orange County Community College District 1
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INTRODUCTION
FUNCTION

This plan outlines the emergency management system used for all emergencies impacting South
Orange County Community College District (SOCCCD). It describes the SOCCCD emergency
management organization and its supporting contingency plans and operating procedures.

RELATIONSHIP TO SEMS AND NIMS

The plan establishes protocols for responding to emergencies within SOCCCD. It conforms to
the requirements outlined in the Standardized Emergency Management System (SEMS) and is
compliant with the federal National Incident Management System (NIMS). In addition, it
promotes use of the Incident Command System (ICS) during emergency operations.

The plan establishes the policies, concepts, and general protocols for the implementation of
SEMS and NIMS. The California Emergency Services Act (Government Code 8607[d]) requires
the use of SEMS during emergency response by state agencies. The SOCCCD emergency
management organization will use SEMS/NIMS/ICS throughout the four phases of a disaster:
mitigation, preparedness, response, and recovery. The integration of emergency management
activities throughout all phases of an emergency and across all functions will increase
accountability, provide continuity of resource application, establish a clear chain of command
and coordination, and identify responsibilities for critical task performance.

PURPOSE, SCOPE, AND ASSUMPTIONS
PURPOSE

The plan is supported by an emergency management organization that focuses on specific
functional responsibilities during such emergencies as earthquakes, fires, hazardous material
spills, civil disorder or terrorist attacks.

The plan includes:
e A description of the SOCCCD Emergency Organization

e A description of mutual aid use during non-declared and declared emergencies to ensure
effective coordination of needed resources

e General policies to guide emergency management activities
e Guidance on interagency coordination to deliver assistance

e Specific responsibilities of various levels of the campus’ emergency management
organization

e Interagency and intergovernmental shared responsibilities and support
capabilities

e Supporting plans and procedures

R ———
South Orange County Community College District 2
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SCOPE

The plan applies to all elements of SOCCCD’s emergency management organization during all
phases of emergency management. Primary audiences are:

Saddleback College

Irvine Valley College (IVC)

Advanced Technology and Education Park (ATEP)

South Orange County Community College District Services

The California Community Colleges Chancellor’s Office

Local emergency responders

This plan is also a reference for emergency managers from local, state and federal governments,
as well as private agencies and interested members of the public. It is intended to be an
operational document with supporting attachments.

ASSUMPTIONS

The following assumptions apply to this plan:
e Emergency management activities are accomplished using SEMS/NIMS/ICS protocols

e Emergency response is best coordinated at the lowest level of government involved in the
emergency

e SOCCCD will coordinate operational control and responsibility for emergency
management activities within its jurisdictional area with the colleges, unless otherwise
superseded by statute or agreement

e Mutual Aid will be requested when needed and provided when available

e Mitigation activities conducted prior to the occurrence of a disaster potentially reduce
damage, injuries, and loss of life

e Supporting plans and procedures are maintained and updated by the responsible
emergency management unit

o
South Orange County Community College District 3
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CONCEPT OF OPERATIONS
OPERATIONAL PRIORITIES

Special consideration will be given to the following priorities when conducting emergency
operations:

e Protecting life (highest priority), property, and the environment

e Meeting the immediate emergency needs of students, faculty, staff and visitors (e.g.,
rescue, medical care, food and shelter)

e Temporarily restoring facilities that are essential to the health, safety, and welfare of the
district population (e.g., medical, water, and electricity)

e Mitigating hazards that pose a threat to life, property, and the environment
DIRECTION, CONTROL AND COORDINATION

Implementation of the Standardized Emergency Management System (SEMS) is required by
Government Code §8607 (a) for managing response to multi-agency and multi-jurisdiction
emergencies in California.

SEMS incorporates the use of the Incident Command System (ICS), the Master Mutual Aid
Agreement, existing discipline-specific mutual aid, the operational area concept, and multi-
agency or inter-agency coordination. SEMS helps unify all elements of California’s emergency
management organization into a single integrated system. Its use is required for government
response agencies, including SOCCCD.

THE FIvE SEMS ORGANIZATIONAL LEVELS

The Standardized Emergency Management System (SEMS) consists of five organizational levels
that are activated as necessary in response to an emergency:

1) Field Level on-scene responders carry out tactical decisions and activities in direct
response to an incident or threat (colleges).

2) Local Government Level manages and coordinates the overall emergency response
and recovery activities within the jurisdiction (SOCCCD).

3) Operational Area Level manages and/or coordinates information, resources and
priorities among local governments within the operational area and serves as the
coordination and communications link between the local government level and the
regional level.

4) Regional Level manages and coordinates information and resources among
operational areas within the mutual aid region designated pursuant to Government
Code Section 8600 and between the operational areas and the state level. The regional
level along with the state level coordinates overall state agency support for
emergency response activities.

5) State Government Level manages state resources in response to the emergency
needs of the other levels, manages and coordinates mutual aid among the mutual aid

]
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regions and between the regional level and state level, and serves as the coordination
and communication link with the federal disaster response system.

THE CALIFORNIA EMERGENCY ORGANIZATION

The five SEMS organization levels, together with the private sector, are collectively referred to
as the California Emergency Organization. This organization’s goal is to support emergency
activities to protect life, property, and the environment. Operating from established Emergency
Operations Centers (EOCs) at all levels of government, the California Emergency Organization
represents all resources available within the state that may be applied in disaster response and
recovery phases.

Emergency mutual aid response and recovery activities are generally conducted at the request
and under the direction of the affected local government. However, some emergency responses
are led by designated state agencies which have jurisdiction at the state level of those
emergencies or disasters. In other cases (for example, hazardous material, nuclear power plant,
and terrorism emergencies), there may be a joint response, which requires a Unified Command
for coordinated response between federal, state and local jurisdictions.

Requests for resources originate at the lowest applicable level of government and are forwarded to
the next level until filled. For example, if an Operational Area (OA) is unable to provide the
necessary requested assistance, it may contact the California Office of Emergency Services
(CalOES) at the Regional Emergency Operations Center (REOC) and forward the request.

State agencies with responsibilities for emergency response normally follow their established
plans and procedures. However, during complex emergencies involving multiple jurisdictions and
agencies, coordination of resources may be achieved through the use of liaison officers, agency
representatives, and a unified command.

When support requirements cannot be met with state resources, the state may request assistance
from those federal agencies having statutory authority to provide assistance in the absence of
Presidential Declarations. The state may also request a Presidential Declaration of an Emergency
or Major Disaster under the provisions of the Robert T. Stafford Disaster Relief and Emergency
Assistance Act, Public Law 93-288 as amended.

California has established procedures for essential communications support between the OA, the
CalOES REQOC, the State Operations Center (SOC), and other state agencies to provide the
information links for elements of the California Emergency Organization.

- "]
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Figure 1

California Office of Emergency Services
Administrative and Mutual Aid Regions

Inland
Region

Southern
Region
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ORGANIZATIONAL FUNCTIONS
The Incident Command System (ICS), which is an element of SEMS, incorporates an
organizational management structure that establishes the concepts of:

e Common Terminology

e Manageable Span-of-Control

e Unity of Command

e Integration of Communications
ICS incorporates five principal functions that can be performed at any incident:

Management
Operations
Planning,/Intelligence
Logistics
Finance/Administration

“aubkwbn e

ICS allows for a modular and rapid expansion to meet the needs imposed by the incident.
ICS can be used during any serious multi-disciplinary (e.g. fire, law enforcement, medical)
emergency within a jurisdiction and is particularly useful for any kind of incident involving
multiple jurisdictions and agencies.

EOC EMERGENCY MANAGEMENT FUNCTIONS
The following is a description of the five principle functions of ICS:

1. Management: This function provides for the overall management and coordination
of response and recovery activities through the joint efforts of the campuses, SOCCCD,
local governmental agencies, and private organizations.

2. Operations: This function is responsible for coordinating all jurisdictional operations
in support of the response to the emergency through implementation of the action
plan.

3. Planning/Intelligence: This function is responsible for collecting, evaluating, and
disseminating intelligence and information; developing the action plan in coordination
with the other functions; and maintaining documentation.

4. Logistics: This function is responsible for providing facilities, services, personnel,
equipment, and materials.

5. Finance/Administration: This function is responsible for financial and
administrative aspects not assigned to the other functions.

- _______________
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Under ICS, all levels of government use this organizational structure. Thus, the same five
emergency management functions will be used in the Saddleback EOC, the IVC EOC, and the
District Services EOC.

SEMS/ICS will be utilized whenever SOCCCD activates an EOC, or when a college and local
emergency have been declared or proclaimed. When an EOC is activated, communications and
coordination will be established between the EOC Director at the respective college and the
District Services EOC. Coordination of fire and law enforcement resources will be accomplished
through the mutual aid systems at the college level. The same five principal functions of ICS will
be utilized in the District Services EOC as well as at the college EOCs.

MUTUAL AID

Figure 1 shows that California is divided into six Mutual Aid Regions with three administrative
regional offices that provide oversight. SOCCCD is located within Region I of the Southern
Administrative and Mutual Aid Region.

During an emergency, state agency representatives will establish liaisons with their local
counterparts to relay information and mutual aid requests, with the CalOES regional manager
coordinating interregional mutual aid and state assistance, as necessary, at the request of the
Operational Area Coordinators. Additionally, fire and rescue, and law enforcement coordinators
are assigned at the Operational Area level.

The CalOES Region I Manager serves as the Regional Mutual Aid Coordinator.
Depending on the nature of an emergency, the Orange County Sheriff or Fire Authority Chief
will act as the Operational Area Coordinator.

Requests for, and coordination of, mutual aid support will normally be made through established
channels:

e From Irvine Valley College or Saddleback College to SOCCCD; and/or
e From Irvine Valley College to the City of Irvine and the Operational Area; and/or
e From Saddleback College to the City of Mission Viejo and the Operational Area

Local agencies receiving mutual aid are responsible for logistical support of reporting personnel.

Requests for mutual aid will specify, at a minimum:
e Number and type of personnel needed
e Type and amount of equipment needed
¢ Reporting time and location
¢ Authority to whom responding personnel should report
e Access routes

e Estimated duration of emergency operations

- ______
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SOCCCD will provide mutual aid upon:
e Request from Saddleback College for emergency assistance and support
e Request from Irvine Valley College for emergency assistance and support

e Request from local governments that have declared a local emergency, and if appropriate,
in coordination with the colleges

e Direction from the California Office of Emergency Services (CalOES) to render
emergency assistance

e Gubernatorial declaration of a state of emergency in an area including Saddleback
College and/or Irvine Valley College

e The proclamation of a state of war emergency as defined in the California Emergency
Services Act (Chapter 7, Division 1, Title 2, California Government Code)

e A federal declaration of a national emergency

The City of Mission Viejo (in coordination with county contracted public safety services) will:

e Develop and maintain Standard Operating Procedures with Saddleback College
consistent with the State Emergency Plan and Master Mutual Aid Agreement

e Maintain liaison with neighboring jurisdictions, including Saddleback College and the
county Emergency Management Organization

e Designate staging areas for incoming support and recovery operations

The City of Irvine will:

e Develop and maintain Standard Operating Procedures with IVC consistent with the State
Emergency Plan and Master Mutual Aid Agreement

e Maintain liaison with neighboring jurisdictions, including IVC and the county
Emergency Management Organization

e Designate staging areas for incoming support and recovery operations

The County of Orange will:
e Provide coordination of intra-county mutual aid
e Maintain liaison with CalOES personnel

e Request mutual aid from the CalOES Southern Region Manager

CalOES - Southern Region will:
e Maintain liaison with local, state, and federal authorities
e Provide planning guidance and assistance to county and local jurisdictions

e Respond to requests for mutual aid

- __________________ ]
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e Provide a clearinghouse for emergency operations information

CalOES - Headquarters will:
e Perform executive functions assigned by the governor
e Coordinate response and recovery operations of state agencies
e Provide a clearinghouse for emergency operations information
e Prepare and disseminate proclamations from the governor
e Receive and process requests for mutual aid
e Receive and process requests for federal disaster assistance

e Direct the allocation of federal and out-of-state resources

PHASES OF EMERGENCY MANAGEMENT

Emergency management activities can be categorized into a series of phases, which fall into two
general categories: Preparedness and Response.

Preparedness
Day-to-Day: The preparedness phase involves activities undertaken in advance of an emergency.

These activities develop operational capabilities and improve effective response to disasters.
Disaster plans are developed and revised to guide disaster response and increase available
resources. Planning activities include developing hazard analyses, writing mutual aid operational
plans, training response personnel, and improving public information and communications
systems.

Preparedness activities are part of the implementation of the Emergency Services Act (ESA), the
Master Mutual Aid Agreement (MMAA), and the State Emergency Plan. The plan is considered
in effect at all times to provide authorization to accomplish essential preparedness activities.

Increased Readiness: As a crisis begins to develop, government takes action to increase its
readiness. Actions taken during the buildup of a crisis situation are designed to increase an
organization’s ability to respond effectively to a disaster. Increased readiness actions include
briefing government officials, reviewing plans, preparing information for release to the public,
updating resource lists, and testing warning and communications systems.

Response
Pre-Impact: When emergency managers are able to recognize the approach of a potential

disaster, actions are taken to save lives and protect property. The response phase is activated to
coordinate emergency response activities. During this phase, warning systems may be activated,
resources may be mobilized, EOCs may be activated, and evacuation may begin.

Immediate Impact: During this phase, emphasis is placed on saving lives, controlling the
situation, and minimizing the effects of the disaster. Immediate response actions are
accomplished within the affected area by government agencies (including requests for mutual

- ]
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aid) and segments of the private sector. During this phase, EOCs may be activated and
emergency instructions may be issued to the public.

Sustained: As the emergency continues, assistance is provided to victims of the disaster and
efforts are made to reduce secondary damage. Regional or statewide mutual aid may be
provided to assist with these efforts. Response support facilities may be established. The
incidents’ resource requirements continually change to meet the needs of the incident.

Figure 2
THE DISASTER CYCLE

= MITIGATE |

v
RECOVER PREPARE
i

RESPOND -«

Response Levels:

Emergency response generally includes three levels of activity. Detailed emergency action plans
for responding to the various emergencies are provided in Part 2.

Level I Response Mode — Decentralized Coordination

This management mode is operative under normal conditions in which local resources are
adequate and emergency situations are responded to by normal management procedures. The
EOC is not activated and any inter-unit coordination (e.g., fire, paramedic, police) is
accomplished by radio or telephone.

Level I1 Response Mode — Centralized Coordination

This mode of operation is used for emergency responses that require several functional units
within the plan to be activated. In these situations, key EOC personnel will meet in a central
location to provide emergency coordination. Their activities include (but are not limited to):

o Establishing a situation assessment function

e Establishing a public information function

= _ ______________________________________ ________________ _____________ ]
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¢ Determining resource requirements and coordinating resource requests

e Establishing and coordinating the logistical systems necessary to support emergency
services

Level I11 Response Mode — Highest Interagency Coordination and Discretion

This mode of operation will be utilized following a major disaster that would render it
impossible for District Services, IVC or Saddleback College to effectively respond or function at
either Level I or II. In this situation, one or more EOCs will be activated and all coordination and
direction activities, including interagency coordination, would be accomplished from the
EOC(s). To the extent practicable, incident emergency management systems would report to and
receive direction from the EOC(s).

Recovery
At the onset of an emergency, actions should be taken to enhance the effectiveness of recovery

operations. Recovery comprises both short-term activities intended to return vital life-support
systems to operation and long-term activities designed to return infrastructure systems to pre-
disaster conditions. Recovery also includes cost recovery activities.

Mitigation

Mitigation planning includes a review of ways to eliminate or reduce the impact of future
disasters. Specific hazard mitigation plans are prepared following a federally declared disaster
and reflect the current risk analysis and mitigation priorities specific to the declared disaster.

CONTINUITY OF AUTHORITY

In a major disaster, essential records might be destroyed and key government officials could be
injured or killed. In such an event, the California Government Code and the Constitution of the
State of California provide authority for the continuity and preservation of state and local
government. Continuity of leadership and government authority are particularly important with
respect to emergency services, direction of emergency response operations, and management of
recovery activities.

Under California's concept of mutual aid, local officials remain in control of their jurisdiction's
emergency operations while additional resources may be provided by others upon request. A key
aspect of this control is to be able to communicate official requests, situation reports, and other
emergency information throughout any disaster condition.

Ensuring Continuity of Government
To ensure continuity of government (COG), seven elements must be addressed by government at
all levels:

(1) Succession to essential positions required in emergency management.

In the absence of the Chancellor being able to designate a successor, the line of
succession in emergency operations for the Chancellor will be the following:

e Vice Chancellor, Technology & Learning Services

e ——
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e Vice Chancellor, Business Services
e Vice Chancellor, Human Resources
e President, Saddleback College*

e President, Irvine Valley College*

*If only one college is impacted by the emergency, then that college president will take precedent. Ifitis a
district-wide emergency, then the above order will be followed.

(2) Pre-delegation of emergency authorities to key officials
(3) Emergency action steps provided in emergency plans and emergency action plans
(4) District Emergency Operations Center: District IT training room

(5) Alternate Emergency Operations Center: normally, emergency operations will be
coordinated in the designated EOCs at Saddleback College, IVC, and District Services.
Should conditions preclude the use of one or more of these EOCs, emergency operations
will be coordinated in the Saddleback Police Department Mobile EOC. If needed,
portable trailers may be rented and located in an area near or adjacent to the EOC to
provide temporary offices for the chancellor and vice chancellors.

(6) Safeguarding vital records: a major disaster could result in damage to administrative
offices and destruction of records fundamental to day-to-day campus operations. To
assist in the recovery and reconstruction period following a disaster, proactive measures
must be taken to protect essential records.

Vital records are defined as those records that are essential to:

e Protect the rights and interests of individuals. Examples include student
transcripts, business records, personnel records, student patient records,
Hazardous Material Business Plan, and criminal record information.

o Conduct emergency response and recovery operations. Records of this type
include personnel rosters, emergency operating procedures, utility system maps,
and the locations of emergency supplies and equipment.

® Reestablish normal administrative functions. Included in this group are financial
records, payroll records, and purchase orders.

e Educational. This includes faculty and staff research, journal articles, grant
material, exams, and grades. Each college, in coordination with district, is
responsible for designating a custodian for vital records, and ensuring that vital
record storage and preservation is accomplished.

Vital records storage methods that might be utilized:

e Duplication (either hard copy or removable computer drives)
e Dispersal (off campus)

e Fireproof containers

e Vault storage (on- or off-campus)

m
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Detailed direction on preservation of vital records is located in Part Two.

(7) Protection of government/industrial resources, facilities, and personnel.
EMERGENCY PROCLAMATION

There are four classes of emergencies:

e Campus

e Local

e State

e State of War

During a state of emergency or a state of war emergency, the governor has complete authority
over all agencies of state government. For specific information regarding emergency
declarations, powers of the governor, and authorities of jurisdictions, refer to the California ESA.

1) Campus Emergency In an emergency, and as the conditions warrant, an official proclamation
by the campus president or chancellor will have the following effects and provide legal authority
to:

¢ Promulgate orders and regulations necessary to provide for the protection of life and
property, including campus closure.

e Facilitate participation in mutual aid from SOCCCD, local jurisdictions or state agencies.

e Activate the college’s personnel, facilities and logistical resources for emergency
response.

e Ensure emergency response personnel are acting within their authority to manage,
control, and participate in activities outside the regular scope of employees' duties.

e Provide an appropriate procedure for sign-in and tracking emergency workers.

e Ensure appropriate coverage of Workers' Compensation, reimbursement for extraordinary
expenses, and state and federal disaster relief funds, where applicable.

e Implement documentation of damages and expenses, tracking extraordinary expenses for
reimbursement and seeking federal disaster relief where appropriate.

e Impose penalties for violation of lawful orders under Education Code Section 70902.

e Conduct emergency operations without facing liabilities for performance or failure of
performance per Article 17 of the Emergency Services Act.

SOCCCD will proclaim a formal emergency when additional assistance is required by a college
in SOCCCD, or if local, state, and possibly federal assistance will be needed. If conditions
extend into the larger community, SOCCCD will request a resolution from the County of
Orange.

Procedures to declare an emergency are described in Attachment 2. The chancellor may follow
these procedures to allow for campus closure(s) and issuance of administrative leave to
SOCCCD employees.

. ]
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Requests for mutual aid will be initiated when additional material and/or personnel are required
to respond to the emergency. Saddleback College police department and/or Irvine Valley College
police department will request or render mutual aid directly through established channels;
however, the college president or chancellor must authorize any action which involves financial
outlay by the campus or SOCCCD.

2) Local Emergency A local emergency may be proclaimed by the City of Mission Viejo or the
City of Irvine as described in the California ESA and as provided for in their local emergency
ordinances. A local emergency means the duly-proclaimed existence of a disaster or of extreme
peril to the safety of persons and property within the territorial limits of a city, county, or city
and county caused by such conditions as air pollution, fire, flood, storm, epidemic, riot, drought,
sudden and severe energy shortage, plant or animal infestation or disease, the governor’s
warning of an earthquake or volcanic prediction, or an earthquake, or other conditions (other
than conditions resulting from a labor controversy) which conditions are or are likely to be
beyond the control of the services, personnel, equipment, and facilities of that political
subdivision and require the combined forces of other political subdivisions to combat, or with
respect to regulated energy utilities, a sudden and severe energy shortage requires extraordinary
measures beyond the authority vested in the California Public Utilities Commission. Local
proclamations may authorize additional emergency authorities for local officials in accordance
with their local ordinance.

When local resources are overwhelmed, the City of Mission Viejo or City of Irvine will make an
appeal to the County Operational Area. The county can proclaim a local area emergency that will
include all jurisdictions. For specific actions local jurisdictions may take after a local emergency
proclamation, see Attachment C, Emergency Proclamations.

3) State of Emergency A disaster may be of such magnitude that it requires extraordinary action
by the state in order to protect the lives, property, and environment of its citizens. The
Emergency Services Act allows the governor to proclaim a state of emergency:

“...when the existence of conditions of disaster or of extreme peril to the safety of
persons and property within the state caused by such conditions as air pollution, fire,
flood, storm, epidemic, riot, drought, sudden and severe energy shortage, plant or animal
infestation or disease, the Governor’s warning of an earthquake or volcanic prediction, or
an earthquake, or other conditions, other than conditions resulting from a labor
controversy or conditions causing a “state of war emergency” which conditions, by
reasons of their magnitude, are or are likely to be beyond the control of the services,
personnel, equipment, and facilities of any single county, city and county, or city and
require the combined forces of a mutual aid region or regions to combat, or with respect
to regulated energy utilities, a sudden and severe energy shortage requires extraordinary
measures beyond the authority vested in the California Public Utilities Commission.”

For specific actions the governor may take after a state of emergency proclamation, see
Attachment C, Emergency Proclamations.

4) State of War Emergency If a state of war emergency exists, all provisions associated with a
state of emergency apply as stated above. All state agencies and political subdivisions are
required to comply with the lawful orders and regulations of the governor, as provided in the
ESA.

- . ]
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A state of war emergency:

“exists immediately, with or without a proclamation thereof by the Governor, whenever
this state or nation is attacked by an enemy of the United States, or upon receipt by the
state of a warning from the federal government indicating that such an enemy attack is
probable or imminent.”

For specific state of war emergency actions, see Attachment C, Emergency Proclamations.

THE GOAL, OBJECTIVES, AND RESPONSIBILITIES OF
THE SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT
EMERGENCY ORGANIZATION

The goal of the SOCCCD Emergency Organization is to provide effective coordination and
management of emergency operations involving the college campuses or other district property.
The following objectives support this goal:

¢ Ensure SEMS/NIMS is applied to emergency management throughout the district
e Establish and staff an angmented emergency communications system

¢ Request and coordinate mutual aid according to established procedures

¢ Respond to approved requests for resources and other support

e Maintain liaison with local, state, and federal government agencies and the private sector,
ensuring that resources are available to support mutual aid

e Manage the movement, reception, and care of persons during an evacuation

e Restore essential services

The designation of responsibilities to SOCCCD Emergency Organization is intended to ensure
coordinated emergency management support. The responsibilities are assigned in accordance
with the general criteria listed below. Each college is responsible for planning, organizing,
training, and other preparedness activities necessary for its campus to carry out assigned tasks.

e All essential emergency responsibilities as assigned.

¢ Emergency responsibilities assigned to colleges, or their respective departments, are
generally compatible or related to their regular functions.

e Each primary task is assigned to one department (see Functional Matrix-Page 38).

e Support tasks are assigned to as many departments as appropriate.

L aaeeee————_________________ ___________________ ]
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e Colleges, or their respective departments, may be requested to provide support under
specific emergency situations even if the support function is not assigned in this plan.

Summarized below are the responsibilities of the California Emergency Organization:
Local Jurisdictions

Each local emergency organization fits into the California Emergency Organization in a
systematic and organized manner as described in the SEMS Regulations. A prime objective in
emergency operations is to provide local jurisdictions with the resources to meet their disaster
needs and maintain continuity of government.

Government Code Section 8680.2 defines a local government agency as “any city, city and
county, county, county office of education, community college district, school district, or
special district.” Pursuant to Government Code 8680.2 SOCCCD is a local government agency
within the SEMS organization. Accordingly, the SOCCCD chancellor may declare a local
emergency pursuant to the California Emergency Plan. Such a declaration can be made when,
in the chancellor’s opinion, there is an actual or threatened condition of disaster or extreme peril
to persons or property on campus which cannot be met by ordinary campus administrative
procedures and makes implementation of this plan necessary.

As a local government agency, SOCCCD operates in the Orange County Operational Area in a
manner consistent with a local government agency in the areas of networking, planning,
training and exercising, and reporting the operational status of the college.

Implementation of the SOCCCD Emergency Operations Plan puts into effect SOCCCD’s role in
the California Emergency Plan and is the first step in coordinating disaster assistance with local
jurisdictions. This includes providing and receiving mutual aid pursuant to the California
Emergency Plan. As is the case with all public employees, in the event of a declared emergency
all SOCCCD personnel are considered Disaster Service Workers (DSW) and may be given
emergency assignments.

Cities and Counties

Cities and counties typically have ordinances that establish their emergency organization and
local disaster council, provide for the development of an emergency plan, establish
responsibilities for emergency management operations, and specify the officials authorized to
declare a local emergency. As part of emergency preparedness, many jurisdictions have adopted
agreements to share critical skilled personnel and equipment. Local jurisdictions have conducted
training for emergency response and taken advantage of training made available by a wide
variety of agencies.

During the immediate threat of, or in actual disaster conditions, local authorities immediately put
emergency response plans into operation and take actions required to cope with disaster
situations. As conditions require, all immediately available and applicable local, state, and

e —
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federal resources will, in accordance with prior arrangements and as authorized by law, be
committed to protect lives, property, and the environment.

As defined by statute and provided for in local ordinances, a local emergency will be proclaimed
by local officials. Local EOCs will advise the OA EOC of this proclamation. The EOC will, in
turn, advise the CalOES Regional Administrator through the CalOES Regional Duty Officer.
Situation reports, including anticipated or actual mutual aid requirements, will follow this
channel. Formal mutual aid requests will follow specified procedures through identified mutual
aid coordinators.

Specific tasks for implementing local jurisdiction emergency management are included in
Attachment D, Summary of Local Jurisdiction Responsibilities.

e City of Mission Viejo: The City of Mission Viejo will provide support and
assistance as available to Saddleback College when requested.

e City of Irvine: The City of Irvine will provide support and assistance as available
to Irvine Valley College when requested.

Operational Area

Under SEMS, the Operations Area (OA) is an intermediate level of the state's emergency
organization which encompasses the county and all political subdivisions located within the
county, including special districts. The OA manages information, resources, and priorities among
local governments within the OA. It serves as the coordination and communication link between
the local government level and the regional level.

County of Orange

The Orange County Operational Area consists of the county, 34 cities and all special districts,
including school districts. There is a formal Joint Powers relationship between the county and the
34 incorporated municipalities in the county. The Operational Area staff coordinates among all
of the public agencies within the county’s boundaries and the California Emergency
Management Agency (CalOES). The Operational Area is staffed by the county Office of
Emergency Services (OES), which is located at the county Emergency Operations Center (EOC)
on Loma Ridge. The Orange County EOC will be activated during a disaster response, when
appropriate. They will coordinate resources at the Operational Area level and collect status
reports and other information from agencies and facilities that have sustained damage. OES staff
will coordinate and forward the information to CalOES, where it will be included in the
justification for requesting federal assistance.

The County of Orange acts under emergency authority established by Orange County Emergency
Services Ordinance 098-4, and under the authority provided to counties, cities, and special
districts under the State of California Emergency Services Act (California Government Code
8550 et seq.) and Petris Bill SB 1841 Chapter 1069 (SEMS) — Amendments to the Government
Code, Article 7, California Emergency Services Act.
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State Agencies

Emergency Responsibilities of CalOES
CalOES is the lead state agency for all aspects of emergency management, including planning,

response coordination, recovery coordination, mitigation efforts, and training. REOC/SOC staff
is responsible for coordinating the state’s emergency response to disasters, including provision of
mutual aid and the allocation of essential supplies and resources.

CalOES is responsible for development of the State Emergency Plan. During emergency
operations, it receives and disseminates emergency alerts and warnings. It coordinates and acts
on mutual aid requests. It activates and operates the SOC and REOCs, and participates in the
Disaster Field Office (DFO) activities. CalOES coordinates emergency response and recovery
activities with the federal Regional Operation Center (ROC) and the Joint Information Center
(JIC). In conjunction with the federal government, it directs and coordinates recovery programs
to mitigate future disasters and to recover disaster costs.

The state emergency management staff, headed by the CalOES Director, or by the CalOES
Director’s designated representative (such as the SOC or REOC Director), is assisted by
coordinators designated by state agencies.

Initial Response Actions
When the CalOES State Operations Center and Regional EOC(s) are activated, the ten (10) items
listed below constitute the initial response actions to be taken:

1) Establish formal activation time and initial staffing pattern for EOC.

2) Establish and maintain communications with other EOCs and Department Operations
Centers (DOCs).

3) Deploy field representatives, as needed, to assess the situation.
4) Coordinate and deploy immediate assistance, as requested, through mutual aid.
5) Establish/confirm air and ground routes into affected area.

6) Determine need for staging areas, mobilization centers, and disaster support areas, and
coordinate their establishment.

7) Provide/deploy technical assistance to supported elements, as needed.
8) Mobilize and stage key resources required to address the potential threat.

9) Determine the operational periods and develop action plans for those periods, adjusting
the time frame as necessary.

10) Monitor and prioritize scarce resources as the situation dictates.
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Other State Agency Emergency Responsibilities
The ESA requires that state agencies carry out activities assigned by the governor. They

cooperate with each other, CalOES, and other political subdivisions to prepare for, respond to,
and mitigate the effects of an emergency. Agency plans must be consistent with the provisions
of the administrative orders and the statutory authorities of the individual agency. These plans
are reviewed and approved by CalOES. Part Three of the California plan lists planning
documents such as Administrative Orders and Standby Orders.

Administrative orders, prepared under the authority of the Governor's Executive Order W-9-91,
expand upon and consolidate emergency assignments of state agencies. Additional state agency
assignments may be indicated within Standby Orders from the governor. Each agency maintains
its own emergency plans and procedures, in accordance with SEMS, to accomplish assigned
emergency management tasks. Agency plans may delegate authority and assign responsibilities
to divisions, bureaus, field offices, or other components of the agency.

State agencies must ensure that all personnel assigned specific responsibilities in support of this
plan are adequately trained and prepared to assume those responsibilities. Agencies of state
government retain operational control of their personnel and equipment when tasked to support

other state agencies or local jurisdictions.

State agencies may use the CalOES ten initial response actions listed on page 19, the State
Agency Disaster Response Planning Guidelines, and the generic State Agency Checklist (Part
Two Checklist), for basic actions to consider and implement before, during, and after an
emergency.

SOCCCD Responsibilities

Pursuant to the State Emergency Plan, Section 14.26, and in coordination with the Board of
Governors for the California Community Colleges, SOCCCD may be required to provide the
following services or resources following a declaration of emergency by the governor.

» Hazardous Materials: Dispense hazardous materials preparedness materials to districts
and colleges and promote the use of science instructors to assist in hazardous materials
emergencies.

* Care and Shelter: Organize education/college facilities related to Emergency Medical
Services and Emergency Welfare Services.

* Public Health and Medical: Coordinate education/college facilities to support
emergency medical services and emergency welfare services. Direct districts and colleges
to utilize facilities, transportation options, miscellaneous supplies and equipment during
emergency and support emergency medical services and emergency welfare services.

* Public Information: Supports CalOES Public Information Office in providing
information and instructions and coordinates with the education community to conduct
exercise activities.
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* Resources: Provide emergency teams, facilities planners and Information Technology
(IT') personnel throughout a response, foreign language instructors to assist and facilities
planners and IT personnel for the period of recovery.

Federal Government

By executive order, the president has assigned emergency preparedness and operating
responsibilities to certain federal agencies. Overall responsibility is assigned to the Federal
Emergency Management Agency (FEMA). Other federal agency assignments are based on their
regular functions and capabilities and are detailed in the Federal Response Plan (FRP). Federal
emergency management includes the administration of natural disaster relief programs,
technological emergencies, and other incidents requiring federal assistance.

Initial requests for federal assistance will be made to and coordinated with the Federal
Emergency Management Agency Regional Operations Center (FEMA Region IX ROC) by the
CalOES SOC, unless other more specific procedures are agreed upon and contained in mutually
approved contingency plans.

Federal agency responsibilities are listed in the Federal Response Plan matrix.
Volunteer Agencies and Non-Governmental Organizations (NGOs)

The American Red Cross (ARC) provides disaster relief to individuals and families, and
emergency mass care in coordination with government and private agencies. It receives its
authority from a congressional charter that cannot be changed by state or local emergency plans
and procedures. In providing their services, the ARC will not duplicate the programs of other
public or private welfare agencies, nor will it assume financial responsibility for their actions.

ADMINISTRATIVE PRACTICES
GENERAL DISCUSSION

Adherence to standard administrative and finance procedures is critical because they support
proper cost accounting in order to obtain any reimbursement provided through disaster assistance
programs. It is essential that all financial management officials involved in record keeping have
access to the basic documents which govern Damage Survey Reports (DSRs). The “Subgrantee
Disaster Assistance Resource Manual, Disaster Assistance Division/CalOES” describes the use
of specialized time reporting documents, reports, travel claims, purchase orders, and Plans, and
Supporting Documents.)

A Sy
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Records maintenance continues throughout the cycle of an emergency:

e Prior to the Disaster:
Training and appropriate forms are to be provided, including procedures for all units of
the response organization.

e During the Disaster Response:
Care should be taken to ensure that adequate documentation is collected for activities of
personnel, use of equipment, and expenditures for the incident.

e After the Disaster Response:
Records must be protected and maintained for audit purposes and potential court actions.
It is essential that a single unit be responsible for cost recovery records and that all
managers assist in collecting any missing information. Problem areas should be
identified, corrective measures taken, and employees retrained in proper procedures.

SPECIFIC PRACTICES

Mutual Aid

Under the terms of the Master Mutual Aid Agreement, Mutual Aid emergency response is
provided at no cost to a requesting jurisdiction. Mutual Aid Under specific conditions, federal
and state moneys may be appropriated to reimburse public agencies who aid other jurisdictions.
If other agreements, memoranda, and contracts are used to provide assistance for consideration,
the terms of those documents may affect disaster assistance eligibility.

“Lowest Level” Principle

It is the policy of the state that contracts for emergency response needs and disaster repair and
restoration be entered into by the lowest level of government possible. Therefore, a local
government should enter into a contract before a county, and counties should enter into contracts
before the state or state agencies. Local entities bear the cost and may be reimbursed if funds are
made available.

State Agency Funding

State agencies may be directed by the governor to incur costs and expend funds from their
normal operating budget for disaster assignments. Because of the need to respond to emergency
situations immediately, there may be times when it is difficult to secure advance approval for
expenditures from the Department of Finance (DOF). For this reason, DOF, under the authority
of the California Government Code, §13078, and Executive Order W-9-91, has given standing
authority to the Secretary of CalOES to direct any agency to utilize and employ state personnel,
property, equipment, and appropriations to prevent or alleviate actual or threatened damage due
to an emergency, without prior approval. The cost of such urgency actions by state agencies may
not exceed $25,000 for each emergency incident directed by CalOES. For expenditures above
this level, DOF approval is required.

Reimbursement

e
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The California Government Code, §8649, provides that for any state department using its
personnel, property, equipment, or appropriation for declared emergencies where the agency’s
funds are subject to constitutional restrictions, the state department may be reimbursed and

the original expenditure considered a temporary loan to the General Fund. It is the state's policy
to recover eligible state agency disaster costs from available federal assistance programs. It is
each state agency’s responsibility to maintain its own records, prepare its own applications for
disaster assistance funds, and prepare requests to the Legislature to recoup funds spent on disaster
activities.

DOF Assistance

The State Administrative Manual (SAM) provides that, subject to approval by DOF, any state
agency may use its personnel, property, equipment, and appropriations in emergencies
proclaimed by the Governor. In the event a department is unable to absorb all the costs
associated with an emergency response, it should request assistance from DOF.

The DOF staff will give immediate attention to the anticipated funding deficiency and provide
guidance to the department projecting the shortage. DOF will evaluate and make decisions on
each request for supplemental funding on an individual basis.

Damage Survey Reports (DSRs)

Time frames for processing public assistance applications and completing DSRs can vary
considerably, given the complexities and difficulty of any given project. The Public Assistance
Applicant Packet for State Agencies, Local Government, and Special Districts provides a
flowchart titled "Public Assistance Overview," which illustrates the process from a major
disaster declaration to final inspection, and payment of retained funds. It is critical to submit
complete and accurate information in the application to make timely progress toward project
approval.

TRAINING AND EQUIPMENT
TRAINING

The main objective of SOCCCD is efficient and timely response during emergencies. A good
plan is a first step toward that objective. However, planning alone will not guarantee
preparedness; training is essential to make emergency operations personnel ready to respond
effectively. This plan includes provisions for training.

Elements of the Training Program

1) NIMS/SEMS Training: The first element of the program is required training in state and
federal mandates for emergency management personnel. The Standardized Emergency
Management System (SEMS) administered by California Office of Emergency Services
(CalOES) and the National Incident Management System (NIMS) administered by the federal

- |
South Orange County Community College District 23



Exhibit A
Page 24 of 79

office of Homeland Security (HS), both establish emergency management laws, policies and
procedures for government officials and emergency management personnel.

2) Simulation Exercises: The second element of this training program will include emergency
simulation exercises that allow personnel to become thoroughly familiar with the procedures,
facilities and systems used in emergency situations. These exercises are carried-out in several
forms.

o Orientation Seminars are used to introduce or refresh participants to planning and
procedures. They may involve lectures, panel discussions, media presentations or case
studies. Such exercises can involve all levels of campus personnel, particularly support
service groups.

e Tabletop Exercises will provide a convenient and low-cost method of introducing
officials to scenario-related problem situations for discussions and problem solving. Such
exercises are a good way to see if policies and procedures exist to handle certain issues.

e Functional Exercises will be utilized to simulate actual emergencies. They will involve
the complete emergency management staff and are designed not only to exercise
procedures, but also to test the readiness of personnel, communications and facilities.
Such exercises will be conducted at the EOC level.

e Full Scale Exercises are the most complex type of exercise, and the ultimate goal of the
training program. This is a full performance exercise that adds a field component that
interacts with the EOC through simulated messages. These exercises test the planning
process, the deployment of resources and the operations of field personnel.

EMERGENCY EQUIPMENT

Extraordinary emergencies, such as a major earthquake with a local or regional impact, could
require sustained emergency management operations for up to five days without outside
assistance.

The needs of the district, in a sustained emergency situation, require that necessary equipment be
in place and in operational order. Designated campus personnel should have procurement cards
for use to purchase emergency equipment and supplies. Memorandums of understanding or
contracts should be put in place with local vendors to provide access to additional resources if
needed. These MOU's and contracts, to the extent possible, should be prepared in coordination
with the campus Emergency Management Coordinator.

The Basic Campus Equipment List of items currently stored on each campus is in the Supporting
Documents.

PLAN DEVELOPMENT AND MAINTENANCE

This emergency operations plan was developed under the authority conveyed to the chancellor
by SOCCCD and the California Community Colleges. The document is synchronized with the
campuses, local government, state agencies and the California Community Colleges. This plan
has been reviewed and recommended to the chancellor for approval by the SOCCCD Business
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Continuity Planning Committee. The plan will be maintained by the District Emergency
Management Coordinator, and changes or revisions will be published as warranted.

AUTHORITIES AND REFERENCES

California Emergency Services Act

Natural Disaster Assistance Act

California Code of Regulations, Title 19

Governor's Executive Order W-9-91*

California Disaster and Civil Defense Master Mutual Aid Agreement

State of Emergency Orders and Regulations (Made in advance of a State of Emergency --
Standby Orders)

State of War Emergency Orders and Regulations (Made in advance of a State of War
Emergency-- Standby Orders)

Robert T. Stafford Disaster Relief and Emergency Assistance Act (as amended)

The Federal-State Agreement

Title 44 Code of Federal Regulations

Other related authorities are contained in Part Three of this plan.

*The Governor's Order directs the secretary of CalOES to prepare the State of California’s
Emergency Plan and to coordinate the activities of all state agencies during the preparedness and
response phases of emergencies. The Executive Order also directs state government
organizations to submit agency emergency plans and procedures to the secretary of CalOES for
review and approval prior to publication, provide personnel emergency training, define lines of
succession, and ensure effective use of resources during response and recovery.

e
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Part IB

ATTACHMENTS: ADMINISTRATIVE FUNCTIONS AND OPERATIONS
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PART IB Attachment A
CALIFORNIA WARNING SYSTEM (NAWAS)

L S ________________________ ]
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PART IB Attachment B
EARTHQUAKE WARNING SYSTEM
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PART IB Attachment C
EMERGENCY PROCLAMATION:
LOCAL EMERGENCY
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WHO BASED ON WHAT CRITERIA
PROCLAIMS*
Governing body | Existence of conditions of disaster or of extreme peril to the safety of persons and
of a county, city | property within the territorial limits of a city, city and county, or county caused by
and county, or such conditions as air pollution, fire, flood, storm, epidemic, riot, drought, sudden and

city or by an severe energy shortage, plant or animal infestation or disease, the governor’s warning
official so of an earthquake or volcanic prediction, or an earthquake, or other conditions, other
designated by than conditions resulting from labor controversy, which conditions are or are likely to
ordinance be beyond the control of the services, personnel, equipment, and facilities of that

adopted by the | political subdivision and require the combined forces of other political subdivisions to
governing body | combat, or with respect to regulated energy utilities, a sudden and severe energy
shortage requiring extraordinary measures beyond the authority vested in the
California Public Utilities Commission.

WHO SOME KEY ACTIVITIES AFTER PROCLAMATION
PERFORMS*
City, city and * Request the governor to proclaim a state of emergency.
county, or

* Promulgate or suspend local orders and regulations as necessary to provide for the
protection of life and property including issuing orders or regulations imposing a
curfew within designated boundaries.

* Exercise full power to provide mutual aid to any affected area in accordance with
local ordinances, resolutions, emergency plans, or agreements.

* Request state agencies to provide mutual aid.

county

* Require emergency services of any local official or employee.

* Requisition necessary personnel and materials from any local department or agency.

* Obtain vital supplies and equipment, and if required, immediately commandeer these
for public use.

* Impose penalties for violation of lawful orders.

* Conduct operations under emergency conditions with broadened immunities from
legal liability for performance or failure of performance.

* Review declarations of local emergency every 14 days (or every 21 days if the
board/council does not meet at least weekly) in accordance with Emergency
Services Act, Section 8630.

* For further details regarding the activities, authorities, and responsibilities for disaster
declarations refer to the California Emergency Services Act.

PART IB Attachment D
SUMMARY OF LOCAL JURISDICTION RESPONSIBILITIES

e
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PREPAREDNESS

RESPONSE/RECOVERY-MUTUAL AID

HAZARD MITIGATION (in
coordination with the GAR¥*)

e Identify all hazards that
may pose a major
threat to the
jurisdiction.

Develop and maintain
up-to-date emergency
plans consistent with
the State Emergency
Plan and the California
Master Mutual Aid
Agreement.

Develop maps of
jurisdiction showing
areas subject to
disasters.

Develop plans for
meeting all conditions
which could constitute a
local emergency.

Develop standard forms
available for use in
requesting the Governor
to proclaim a State of
Emergency.

e Provide state OES with estimates of the

severity and extent of damage resulting
from a disaster, including dollar values of
both public and private sustained as well
as estimates of resource costs required to
alleviate the situation.

e Dispatch situation reports to the

operational area coordinator and OES
mutual aid region as the emergency
situation develops and changes.

e Identify multipurpose staging areas for

support of recovery activities.

e Maintain liaison with the OES mutual aid

region and neighboring jurisdictions.

e Request assistance from neighboring

jurisdictions and the operational area.

e Respond to emergency regulations issued

by the Governor.

e Respond to mutual aid requests.

e Use resources received from neighboring

jurisdictions and from state, federal, and
private agencies.

o Obtain concurrence for the
findings and
recommendations of the
joint survey, then follow up
on those to ensure that
timely and adequate local
and state hazard mitigation
actions are taken.

e Provide technical assistance
to eligible applicants for
accomplishing state-
approved hazard mitigation
actions.

e Arrange for state
inspection to verify
compliance with approved
hazard mitigation
measures.

e Accomplish hazard
mitigation planning
in accordance with
federal/state agreement.

e Submit a final report of
compliance with state and
local hazard mitigation
requirements to the FEMA
Regional Director for
review and acceptance.

*Governor’s Authorized Representative

-
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PART IB Attachment E
CALIFORNIA MUTUAL AID SYSTEM

INTRODUCTION

The foundation of California's emergency planning and response is a statewide mutual aid
system which is designed to ensure that adequate resources, facilities, and other support are
provided to jurisdictions whenever their own resources prove to be inadequate to cope with a
given situation(s). The basis for the system is the California Disaster and Civil Defense Master
Mutual Aid Agreement as provided for in the California Emergency Services Act. This
Agreement was developed in 1950 and adopted by California's incorporated cities and by all 58
counties. It created a formal structure within which each jurisdiction retains control of its own
personnel and facilities but may give and receive assistance. State government, on the other
hand, is obligated to provide available resources to assist local jurisdictions in emergencies.

To facilitate the coordination and flow of mutual aid, the state has been divided into six
California Office of Emergency Services (CalOES) Mutual Aid Regions (see map on page 6).
Through this mutual aid system, CalOES can receive a constant flow of information from every
geographic and organizational area of the state. This includes direct notification from a state
agency or department or from a local government entity that a disaster exists or is imminent. In
some cases, it also includes information that makes it possible to anticipate an emergency and
mitigate its effects by accelerated preparations, or perhaps prevent a situation from developing to
disaster proportions.

To further facilitate the mutual aid process, particularly during day-to-day emergencies involving
public safety agencies, fire coordinators and law enforcement coordinators have been selected
and function at the Operational Area (countywide), Mutual Aid Region (two or more counties),
and at the state (CalOES) level. It is expected that during a catastrophic event, such as an
earthquake, coordinators will be assigned at all levels for other essential services (e.g., medical,
care and shelter, rescue, etc.).

RESPONSIBILITIES AT OPERATIONAL LEVELS
Campuses
The campus is responsible for:

e Developing and maintaining current emergency planning that is compatible with the
California Emergency Plan and the California Master Mutual Aid Agreement, which
includes provisions for applying campus resources to meet the emergency requirements
of the campus or its neighbors and coordinating such planning with those of neighboring
jurisdictions. Periodic training and testing of planning are required.

e Identifying staging areas to provide rally points for incoming mutual aid.
e Responding to requests for mutual aid.
e Dispatching situation reports through established channels as the emergency situation

- _________________
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develops and as changes in the emergency situation dictate.

e Requesting assistance from neighboring jurisdictions and/or the Operational Area, as
necessary and feasible.

® Receiving and deploying resources as may be provided by neighboring jurisdictions and
state, federal, and private agencies.

e Carrying out emergency regulations issued by the governor.

Local Jurisdictions (SOCCCD)
Local jurisdictions are responsible for:

e Developing and maintaining current emergency planning that is compatible with the
California Emergency Plan and the California Master Mutual Aid Agreement and are
designed to assist the campuses in meeting the emergency requirements of the immediate
community or its neighbors and in coordinating such planning with those of neighboring
jurisdictions to ensure mutual compatibility.

e Identifying Multipurpose Staging Areas, in coordination with the colleges, to provide
rally points for incoming mutual aid and/or a staging area for support and recovery
activities.

e Responding to requests for mutual aid.

e Dispatching situation reports to the appropriate Operational Area Coordinator and/or
CalOES Mutual Aid Region as the emergency situation develops and as changes in the
emergency situation dictate.

® Requesting assistance from neighboring jurisdictions and/or the Operational Area, as
necessary and feasible.

e Receiving and deploying resources as may be provided by neighboring jurisdictions and
state, federal, and private agencies.

e Carrying out emergency regulations issued by the governor.

Operational Area
Coordinators at the Operational Area level are responsible for:

e Coordinating intra-county mutual aid.

e Maintaining liaison with the appropriate CalOES Mutual Aid Region Coordinator, the
local jurisdictions within the county, and neighboring jurisdictions.

e Identifying Multipurpose Staging Areas to provide rally points for incoming mutual aid
and/or staging areas for support and recovery activities.

e Channeling local mutual aid requests that cannot be satisfied from within the county to
the appropriate CalOES Mutual Aid Region Coordinator.

e Dispatching reports to the appropriate CalOES Mutual Aid Region Coordinator as the
emergency situation develops and as changes in the emergency situation dictate.

__________________________________________________
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Receiving and employing resources provided by other counties and by state, federal, and
private agencies.

Carrying out emergency regulations issued by the governor.

CalOES Mutual Aid Region

Coordinators at the CalOES Mutual Aid Region level are responsible for:

Maintaining liaison with appropriate state, federal, and local emergency response
agencies located within the region.

Providing planning, guidance and assistance to local jurisdictions.

Responding to mutual aid requests submitted by local jurisdictions and/or Operational
Area Coordinators.

Receiving, evaluating, and disseminating information on emergency operations.

Providing the secretary, CalOES, with situation reports and, as appropriate,
recommending courses of action.

State Office of Emergency Services

Performs executive functions assigned by the governor.
Coordinates the extraordinary emergency activities of all state agencies.
Receives, evaluates, and disseminates information on emergency operations.

Prepares emergency proclamations and orders for the governor and disseminates to all
concerned.

Receives, processes, evaluates, and acts on requests for mutual aid.
Coordinates the application of state mutual aid resources and services.
Receives, processes, and transmits requests for federal assistance.

Directs the receipt, allocation, and integration of resources supplied by federal agencies
and/or other states.

Maintains liaison with appropriate state, federal, and private agencies.

Coordinates emergency operations with bordering states.

Other State Agencies

Provide mutual aid assistance to local jurisdictions commensurate with capabilities and available
resources.

POLICIES AND PROCEDURES

Mutual aid resources will be provided and utilized in accordance with the California
Master Mutual Aid Agreement and supporting separate agreements.

During a proclaimed emergency, inter-jurisdictional mutual aid will be coordinated at the
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appropriate Operational Area or Mutual Aid Regional level whenever the available
resources are:

- Subject to state or federal control

- Subject to military control

- Located outside the requesting jurisdiction
- Allocated on a priority basis

Due to the incompatibility of radio communications equipment between most agencies,
local agencies should, where possible, provide incoming mutual aid forces with portable
radios using local frequencies.

Requests for and coordination of mutual aid support normally will be accomplished
through established channels (cities to Operational Areas, to Mutual Aid Regions, to
state). Requests should include, as applicable:

- Number of personnel needed

- Type and amount of equipment

- Reporting time and location

- Authority to whom they are to report
- Access routes

- Estimated duration of operations

REFERENCES

Mutual aid assistance may be provided under one or more of the following:

California Fire and Rescue Emergency Plan
California Law Enforcement Mutual Aid Plan
Local Mutual Aid Agreement

Federal Disaster Relief Act of 1974
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Part I1IA
DISASTER OPERATIONS: RESPONSE AND RECOVERY

SOCCCD RESPONSE AND RECOVERY ACTIVITIES
EMERGENCY MANAGEMENT ORGANIZATION

This section specifies the responsibilities and tasks assigned to the SOCCCD Emergency
Management Organization to ensure effective management of emergency operations. It provides
information about the SOCCCD emergency management structure, activation of emergency
response and recovery procedures, and Emergency Operations Center (EOC) data.

THE INCIDENT COMMAND SYSTEM

In order for all public service sectors to use the same terminology, the emergency management
organization is arranged by functional responsibility. These responsibilities are grouped
according to the Incident Command System (ICS) format to show the various duties and
reporting relationships in each different ICS section. The functions are divided into five
sections: Command/Management, Operations, Logistics, Planning/ Intelligence, and
Finance/Administration. The personnel within the sections report to a Section Coordinator,
which facilitates efficient response and establishes a single point of contact for each task. The
following pages will provide descriptions and duties of each function within each of the ICS
sections as well as checklists to help direct the actions of responders in the EOC.

The branches of the emergency organization are multi-disciplined; organized and structured
according to the SEMS (Standardized Emergency Management System) organization; and relate
to the Emergency Service Functions of the Federal Response Plan (FRP). Lead and support
departments are identified in the matrix referenced in this part. Additional assignments may be
made as necessary to carry out response and recovery activities.

SOCCCD will have overall responsibility for:

e Organizing, staffing, and operating the SOCCCD EOC

e Supporting communications and warning systems

e Providing information and guidance to each campus community

¢ Monitoring information on the status of resources, services, and operations
e Monitoring overall operations

e Providing or obtaining support for each campus

- ____________________________________________________ ]
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e Analyzing hazards and recommending appropriate countermeasures

e Collecting, evaluating, and disseminating damage assessment and other essential
information in support of the campuses

e Providing status and other reports to the Operational Area EOC (if activated)

COMMAND STRUCTURE

As required by the Standardized Emergency Management System (SEMS) and National Incident
Management System (NIMS), SOCCCD’s response operations will be managed and directed by
SOCCCD personnel using the Incident Command System (ICS). During the course of an
incident or an emergency, the first responder will initially act as the EOC Director, and the level
of response may be escalated based on the judgment of the EOC Director at the time. The first
responder, subsequent line of personnel, and the SOCCCD Emergency Response Teams are
expected, and fully empowered, to act as the EOC Director(s) and direct all response activities
until termination of the emergency or until relieved by a person of higher authority.

SOCCCD’s overall response to an emergency will be coordinated among District Services and
the colleges. The college EOC Director will manage the response from the affected college,
along with the Operations Section Chief, Planning/Intelligence Section Chief, Logistics Section
Chief, and the Finance/Administration Section Chief.

During the assessment period, emergency response, and recovery phase, all appropriate
SOCCCD staff will be under the direction of the SOCCCD EOC Director. This transfer of
responsibilities is critical in order to ensure that all actions will be properly organized and
coordinated. Key EOC Director responsibilities include:

* Evaluating the risk potential

* Determining source and possible effect

* Delegating responsibility and authority

* Assessing priorities in terms of allocating manpower, materials, and equipment
* Mobilizing and managing proper response effort, both internal and external

» Establishing communications with management

The SOCCCD EOC Director will be assisted by the EOC and/or Business Continuity Planning
CommitteeTeam.

UNIFIED COMMAND

One of the key reasons for using a standardized ICS approach is the ability to adapt the
emergency response to the particular event. Standardized ICS provides an organized platform for
readily and rapidly integrating other emergency response organizations that also use a
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standardized ICS, e.g., SOCCCD or county emergency response organizations and private
industry mutual aid companies.

Following the arrival of multiple Public Safety Services, and at the discretion of the EOC
Director, a Unified Command ICS structure may be established. For a Unified Command
structure, key like-positions of both emergency support teams are paired and decisions are
typically made jointly; however, the site appropriate EOC Director retains ultimate authority for
his/her SOCCCD site. These authorities apply to command and control issues, as well as location
of the Incident Command Post. If a Unified Command is established, EOC Directors should be
co-located to facilitate Unified Command communication.

AREA COMMAND

According to NIMS, an Area Command is activated only if necessary, depending on the
complexity of the incident and incident management span-of-control considerations. An agency
administrator or other public official with jurisdictional responsibility for the incident usually
makes the decision to establish an Area Command. An Area Command is established either to
oversee the management of multiple incidents that are being handled by a separate ICS
organization or to oversee the management of a very large incident that involves multiple ICS
organizations, such as would likely be the case for incidents that are not site specific,
geographically dispersed, or evolve over longer periods of time (e.g., bioterrorism event). An
Area Command oversees management of the incident, while an EOC coordinates support
functions and provides resources support. Because tactical operations are determined on-scene,
the Area Command does not include an Operations Section in the Incident Command. Area
Command responsibilities include: 1) set overall incident related priorities, 2) allocate critical
resources, 3) ensure incidents are properly managed, 4) ensure incident management priorities
are met and do not conflict, 5) identify critical resource needs and report them to the EOC, and 6)
ensure short-term recovery is coordinated. Area Command can be established at any of the
SOCCCD sites. An example of where an Area Command could be used is in the situation
involving a biohazard or pandemic outbreak.

- ___ ]
South Orange County Community College District 38



Exhibit A
Page 39 of 79

FUNCTIONAL MATRIX: EMERGENCY RESPONSE ROLES OF SOCCCD UNITS

RESPONSIBILITIES UNDER INCIDENT COMMAND SYSTEM
OPERATIONS
MANAGEMENT PLANS *SOCCCD PROVIDES SUPPORT LOGISTICS FINANCE
P|E|P|S|L|S|D M|D|A|JL|{H|{D|P|C|C|MIE|C|I|JU|T|P|IFI|S|T
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I L{E|JI|JU|JU{S|P|R M|IA|L|O|E|E|R{S|O|JLIN|SIA|P|E
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C T S /{8 T|&]|A UIN]|C Nl I |M|L
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| N B R|E CIN]J]O E{S|T|M
\" E AlS A|lE|L R S
E 0 F|C TIE]|O S
C F|U I|R|G
SOCCCD é E 3 IEJ Y
OFFICES s|g
Chancellor P
VC Technology P P
Public Affairs P P|P|P
Facilities Planning SIS S S P|S S
Risk Management P SIS{S]|S|S S P
Purchasing S P
Information plplslsl!s S P
Technology
Fiscal Services P P
Human Resources S P S
Public Safety
Technical Staff S
Outside
Mutual Aid PP

Keys terms are defined as follows:
Primary (P): Responsible for the overall management or coordination of a particular function.
Support (S): Responsible for providing support to a particular function.
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SOCCCD RESPONSE AND RECOVERY ACTIVITIES

RESPONSE ACTIVITIES

Management
Liaison

Public Information
Safety

Planning/Intelligence
Situation Status & Analysis
Documentation
Mobilization/Demobilization
Advance Planning

Technical Specialists

Operations
Law Enforcement

Fire and Rescue
Communications

Health Services

Care and Shelter
Construction and Engineering
Utilities

Hazardous Materials

Logistics
Information Systems and Communication

Transportation
Personnel
Procurement

Facilities Coordination
Resource Tracking

Finance/Administration

Time Reports

Compensation and Claims

Cost Accounting

Damage Survey Report Record-Keeping
Procurement

RECOVERY ACTIVITIES

Management
Government Liaison
Public Information
Safety

Planning/Intelligence
Situation Status & Analysis

Documentation
Mobilization/Demobilization
Advance Planning

Action Planning

Operations
Access Control and Property Security

Individual Assistance
Communications

Public Health

Long Term Shelter Operations
Damage Assessment

Utility Restoration

Hazardous Materials

Hazard Mitigation

Logistics

Information Systems and Communications
Staffing Services

Procurement

Facilities Coordination

Resource Tracking

Finance/Administration

Time Reports

Compensation and Claims

Cost Accounting

Damage Survey Report Record-Keeping
Procurement

O ————————SSS————————
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SOCCCD EMERGENCY MANAGEMENT RESPONSIBILITIES
This section provides a synopsis of the emergency management responsibilities.
PoLIicY GROUP

In addition to the ICS functions is the important decision-making role of the Policy Group. This
group includes the chancellor and the executive committee. The vice chancellor of technology
and learning services, acting in the role of EOC Director, advises the chancellor as to the extent
of an emergency. The chancellor, in the capacity of Emergency Operations Executive (EOE),
directs the development and preparation, including policies and procedures, of the Emergency
Operations Plan to ensure readiness. The EOE will advise the Policy Group of the need to
establish goals and objectives for SOCCCD operations for the duration of the recovery period.
Examples include (1) when to close or reopen campuses for classes, (2) emergency budgetary
policy, and (3) how to proceed with rebuilding.

COMMAND STAFF

The Command Staff is responsible for overall emergency policy implementation and
coordination. The SOCCCD Command Staff should carryout their activities in coordination and
support of with the affected campus or campuses. The Command Staff includes the EOE, EOC
Director, and the following positions:

Public Information Officer The Public Information Officer is responsible for developing and
releasing information about emergency operations to the news media, to personnel involved in
the operation, and other appropriate agencies and organizations in coordination with the affected
campus(es). Additional support may be drawn from other local and state agencies, volunteers, or
participants in the Public Information Officer Mutual Aid Program.

Safety Officer The Safety Officer develops and recommends measures for assuring personnel
safety, assessing and/or anticipating hazardous and unsafe situations, and taking corrective
measures. This position also ensures that staff receives stress management services.

Liaison Officer The Liaison Officer ensures staffs representing other agencies receive a
preliminary briefing on the current emergency operations and are assigned to the appropriate
functions within the EOC.

GENERAL STAFF

The General Staff is responsible for the functional operations in response to an emergency. The
SOCCCD General Staff should carryout their activities in coordination with and in support of the
affected campus or campuses. The General Staff includes the following responsibilities and staff
positions:

e ——
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OPERATIONS SECTION Operations is responsible for coordinating all jurisdictional operations in
support of the response to the emergency through implementation of the organizational level's
action plan. This is a college function.

The Operations Section is headed by a Section Chief and includes the following units.

Operations Section Chief Responsible for the management of all operations directly applicable
to the primary mission. The Operations Chief activates and supervises organizational staff in
accordance with the Incident Action Plan, and directs its execution. The Operational Chief also
requests and/or releases resources, makes expedient changes to the Incident Action Plan as
necessary, and reports such to EOC Director.

Fire and Rescue Fire and Rescue monitors the status of fire mutual aid activities. This unit
provides support to Urban Search and Rescue (USAR) efforts and other technical rescues
occurring in the urban environment. It provides non-fire support, as needed, to other branches.

Law Enforcement Law Enforcement performs functions in accordance with the Law
Enforcement Mutual Aid Plan. This unit coordinates and monitors law enforcement activities. It
provides support to USAR efforts. It also provides law enforcement protection of district
facilities and occupants; traffic supervision and control; physical security of EOC and policy

group.
Communications Center Coordinates all aspects of radio communications. SOCCCD will
monitor emergency communications via 800 MHz and 400UHF radio, and WebEOC.

Disaster Medical Disaster Medical coordinates ‘first responder’ medical response and
operations, and provides emergency medical treatment at a facility or triage center. Provides
crisis counseling services for disaster victims and mass care workers. SOCCCD personnel will
focus primarily on public health issues.

Care and Shelter Care and Shelter is responsible for mass care and shelter of persons displaced
by a disaster, the set-up and maintenance of mass care facilities, and coordination of feeding
operations. SOCCCD will assist in identifying on campus sheltering resources, and subsistence
if needed.

Construction and Engineering Construction and Engineering provides construction and
engineering resources during a disaster. It provides initial and rapid damage survey of roadways,
assists with debris removal, inspects and reports damage to buildings and elevators and provides
traffic control, traffic diversion, and alternate route identification. It may also be asked to assist
with security and access control to damaged systems. SOCCCD Facilities Planning may be
asked to assist with this task and lead recovery efforts.

Utilities Utilities coordinates shut-off or safe operation of utilities in coordination with service
providers. SOCCCD may coordinate district mutual aid between campuses and sites.

Hazardous Materials Hazardous Materials monitors hazardous materials (hazmat) incidents.
This unit assists with the coordination of resources for response to hazmat and radiological
incidents. This may be a priority for SOCCCD Risk Management.

PLANNING/INTELLIGENCE SECTION The Planning/Intelligence Section is responsible for

collecting, evaluating, and disseminating information; developing the organizational level's

_______________________________
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action plan in coordination with the other functions in coordination with the SOCCCD EOC; and
maintaining documentation of the incident. The Planning/ Intelligence section is headed by a
Section Chief and includes the following units.

Planning/Intelligence Section Chief Responsible for the collection, evaluation, dissemination and
use of information about the development of the incident and status of resources. Information is
needed to a) understand the current situation, b) predict probable course of incident events, and
c) assist in preparing alternative strategies and control operations for the incident.

Situation Status and Analysis Situation Status and Analysis prepares the situation report,
maintains status information in WebEOC database (a computerized information system) and on
status boards (electronic or manual), analyzes and verifies data, and prepares the Action Plan and
operations.

Mobilization/Demobilization Mobilization/Demobilization works with Operations and Logistics
to help plan the mobilization of personnel, equipment, and facilities. It also prepares the
demobilization plan and monitors its execution.

Advance Planning Advance Planning identifies situations that may impact emergency operations
beyond the current operational period. The liaison to recovery activities is established in this unit.

LoGISTICS SECTION The Logistics Section is responsible for providing facilities, services,
personnel, equipment, and materials in support of an emergency. The Logistics section is headed
by a Section Chief. Logistics includes the following units.

Logistics Section Chief Responsible for providing facilities, services and material in support of
the incident. The Logistics Section Chief participates in development and implementation of the
Incident Action Plan and activates, and supervises the elements within the Logistics Section. .
SOCCCD may be required to identify support elements from other units within the District to
assist.

Information Systems and Communications Information Systems and Communications Unit
coordinates all aspects of telecommunications including computer systems, telephones, fax, and
satellite communications. SOCCCD provides support for this responsibility.

Transportation Transportation Unit coordinates all aspects of transportation in support of
emergency operations. SOCCCD Transportation Services may be requested to support campus
needs.

Personnel and Volunteers Personnel and Volunteers Unit coordinates the acquisition of staff,
develops staffing patterns and shift assignments, and ensures that personnel are provided to
support emergency operations. SOCCCD provides support for this responsibility.

Facilities Coordination Facilities Coordination Unit develops facilities plans such as
mobilization centers, disaster support areas or staging areas, shelters, and campus evacuation
points. It oversees set-up and installation of utilities, communications, and office equipment, and
ensures facilities maintenance. SOCCCD will support campus operations.

Resource Tracking Resource Tracking is responsible for tracking the status of resources. This
unit coordinates with discipline-specific mutual aid sub-systems regarding mutual aid tracking.
SOCCCD provides support for this responsibility.

i ——
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FINANCE/ADMINISTRATION SECTION The Finance/Administration Section is responsible for
financial activities and administrative aspects not assigned to the other functions. SOCCCD will
play a significant role with providing fiscal support to a campus or campuses. The
Finance/Administration section is headed by a Section Chief and includes the following units.

Finance Section Chief Responsible for all financial and cost analysis aspects of the incident, and
for supervising the elements in the Finance Section.

Time Reports Unit Time Reports ensure employees maintain and submit complete and accurate
personnel time keeping records and costs associated with personnel. Time Reports also collect
equipment time from operators. SOCCCD provides support for this responsibility.

Procurement Unit Procurement arranges for the purchase of supplies and equipment. Develops
and manages contracts for services in support of emergency operations. This unit maintains a
record of procured items, and tracks and coordinates delivery of supplies. SOCCCD provides
support for this responsibility.

Compensation and Claims Unit Compensation and Claims manages worker's compensation and
claims actions. SOCCCD provides support for this responsibility.

Cost Accounting Unit Cost Accounting maintains costs on response activities, including
oversight for all state financial transactions. SOCCCD provides support for this responsibility.

Damage Survey Report Unit Damage Survey Report Record Keeping manages the DSR Record
Keeping process throughout the response phase. This unit will work in coordination with
SOCCCD Fiscal Services. SOCCCD provides support for this responsibility.

See ‘SOCCCD Emergency Management Organization’, Attachment A; and the listing of
designees for the Emergency Operations Center staff.
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MINIMUM ACTIVATION REQUIREMENTS PER SEMS REGULATIONS

Notes: This matrix highlights the flow of SEMS activation requirements. Activation of an
operational area EOC triggers activation of the regional EOC that, in turn, triggers activation of
the state level EOC.

MINIMUM ACTIVATION REQUIREMENTS PER SEMS REGULATIONS

Shaded areas = not applicable to SEMS Levels | SEMS LEVELS:
Field Local Operational
Situations identified in SEMS Regulations: Response Government Area Regional State
Incident involving two or more emergency
response agencies §2407(a)(1) BESles
Use
Local emergency proclaimed* §2407(a)(2) UseICS | gems
. Use ICS Use
Local government EOC activated §2407(a)(1) SEMS
Local government activates EOC and requests Use ICS Use Activate | Activate | Activate
operational area EOC activation §2407(a)(1) SEMS EOC EOC EOC
Two or more cities within an operational area Use ICS Use Activate | Activate | Activate
proclaim a local emergency §2409(f)(2) SEMS EOC EOC EOC
County and one or more cities proclaim a local Use ICS Use Activate | Activate | Activate
emergency §2409(f)(3) SEMS EOC EOC EOC
City, city and county, or county requests Use Activate | Activate | Activate
governor’s state of emergency proclamation Use ICS SEMS EOC EOC EOC
§2409(H)(4)
Governor proclaims a state of emergency for Use ICS Use Activate | Activate | Activate
county or two or more cities §2409(f)(5) SEMS EOC EOC EOC
Operational area requests resources from Use ICS Use Activate | Activate | Activate
outside its boundaries** §2409(f)(6) SEMS EOC EOC EOC
Operational area receives resource requests Use ICS Use Activate | Activate | Activate
from outside its boundaries** §2409(f)(7) SEMS EOC EOC EOC
. . _ Use ICS Use Activate | Activate | Activate

An operational area EOC is activated §2411(a) SEMS EOC EOC EOC

- _ ' Use ICS Use Activate | Activate | Activate
A regional EOC is activated §2413(a)(1) SEMS EOC EOC EOC
Governor proclaims a state of emergency Use ICS Use Activate | Activate | Activate
§2413(a)(2) SEMS EOC EOC EOC
Governor proclaims an earthquake or volcanic Use ICS Use Activate | Activate | Activate
prediction §2413(a)(3) SEMS EOC EOC EOC

Notes: This matrix highlights the flow of SEMS activation requirements. Activation of an operational area
EOC triggers activation of the regional EOC which, in turn, triggers activation of the state level EOC.

* The EOC is usually activated, but in some circumstances, such as agricultural emergencies or
drought, a local emergency may be proclaimed without the need for EOC activation.

. _ . ___________ _____ ___ _____ .
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** Does not apply to requests for resources used in normal day-to-day operations which are obtained
through existing mutual aid agreements providing for the exchange or furnishing of certain types of
facilities and services as provided for under the Master Mutual Aid Agreement.

§ Indicates sections in the California Code of Regulations, Title 19, Division 2, Chapter 1 (SEMS)

Part IIB
ATTACHMENTS: ADMINISTRATIVE ROLES

- _____________________________________ ]
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PART IIB Attachment A
SOCCCD EMERGENCY MANAGEMENT ORGANIZATION

ASSIGNMENT DESIGNEE

Management
Policy/Emergency Operations Executive Chancellor
EOC Director VP Technology & Learning Services
Public Information Officer District Director, Public Affairs & Marketing
Safety Officer District Director, Risk Management
Liaison Officer SOCCCD Designee

Operations Section Chief District Director, Facilities Planning
HazMat District Director, Risk Management
Disaster Health Services Director, Risk Management
Care & Shelter Designee, Human Resources
Communications Designee, Technology Services

Logistics Section Chief District Director, Facilities Planning
Construction/Engineering District Asst. Director, Facility Planning
Supply Designee, Purchasing
Transportation Designee, Facilities Planning
Damage Assessment Designee, Facilities Planning
Telecommunications Director, Information Technology Services
Personnel/Volunteers Designee, Human Resources

Planning Section Chief Designee , Technology Services
Situation Analysis Designee , Technology Services
Documentation Designee, Public Affairs & Marketing
Message Center/Display Processor Designee, Public Affairs & Marketing

Finance Section Chief District Director, Fiscal Services
Cost Accounting Designee, Fiscal Services
Procurement Designee, Fiscal Services
Compensation and Claims Designee, Fiscal Services

These staff members will normally operate from the SOCCCD EOC, which is located in the
District IT training room. The alternate EOC is Saddleback Police Department Mobile EOC.
The alternate location would be used when the primary EOC is damaged, uninhabitable or better
suited as a location from which to manage an emergency.

_______________________________________________ ]
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Part IIC
CHECKLISTS: EOC MANAGEMENT
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POLICY GROUP
(Page 1 of 2)
Reports to: EOC Director/ Chancellor.
Location: e  Maintains availability to EOC Director, Chancellor and other Emergency Operations Center

(EOC) Command Staff, by phone, fax and e-mail for conference calls, consultation or meetings.

¢ Upon request, may report to EOC for meetings, briefings, or other critical needs.

Primary e Serve as a strategic policy team for the SOCCCD EOC.

Responsibilities:
esponsibit *  Approve large funding expenditures and emergency capital projects, as needed to restore college

facilities and maintain programs.

e  Transition, as assigned, into the SOCCCD Recovery Team.

Support e Assist Public Information Officer with communication strategy regarding protecting the college’s
Responsibilities: image.

e  Support the EOC Director by authorizing large expenditure of funds and/or allocation of resources
for recovering the SOCCCD.

Equipment & e  Maintain SOCCCD & personal phones, cell phones, e-mail accounts and e-mail enabled smart
Supplies: phone.

e Provide SOCCCD PD Emergency Management Program with up-to date telephone, cellular
telephone, e-mail and e-mail enabled smart phone contact information.

e  Electronic and or hard copy of SOCCCD Emergency Response Management Plan.

PROCEDURES TIME/ DATE

EMERGENCY RESPONSE:

1. Report, as requested by the EOC Director and/or the Chancellor to the SOCCCD’s Emergency
Operations Center or if request attend via conference call. Meet as a team to provide strategic
leadership to the EOC Director.

2. Confer with the EOC Director to identify and address issues which impact overall SOCCCD
operations. Provide direction regarding such issues and establish emergency policy, as necessary,
to support the emergency response and recovery operations.

3. Provide direction, as needed, to the Public Information Officer in conveying a positive and
responsible position of SOCCCD regarding disaster operations and impacts to SOCCCD programs.

4. Support the Academic Coordinator/Critical Programs with communication to SOCCCD staff and
others who work with SOCCCD regarding emergency operations and request necessary
cooperation in order to recover facilities as quickly as possible.

- . _ ________
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POLICY GROUP
(Page 2 of 2)
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE (Cont. ).

5. As damage assessment information becomes available, provide direction to the EOC Director
regarding urgent capital projects for the restoration of buildings and facilities.

6. Begin the strategic plan for recovery of SOCCCD programs and services.

DEACTIVATION/RECOVERY:

1. As appointed by the Chancellor and the EOC Director, transition to the Recovery Team

2. Assist with information for the After-Action Report and recommendations for procedural changes.

- ___________________ ]
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CHANCELLOR’S CHECKLIST
(Page 1 of 2)

Location: e  Maintains availability to EOC Director, and other Emergency Operations Center (EOC)
Command Staff, by phone, fax and e-mail for conference calls, consultation or meetings.

e  Upon request, may report to EOC for meetings, briefings, or other critical needs.

Primary e  Proclaim SOCCCD emergencies.
Responsibilities: .
e Ifrequested, serve as the official SOCCCD spokesperson.

¢ Notify and inform key SOCCCD constituents and stakeholders.

e  Provide direction for the resumption of research and educational programs.

e Appoint a team to manage the recovery process.

Support e Provide overall direction for policy issues.
Responsibilities: ) o o
e  Provide overall direction for the priorities in the recovery process.

Equipment & e Maintain SOCCCD & personal phones, cell phones, e-mail accounts and e-mail enabled

Supplies:
smartphone.

e Provide Campus Police Emergency Management with up-to date telephone, cellular
telephone, e-mail and e-mail enabled smart phone contact information.

¢  Electronic and or hard copy of SOCCCD Emergency Operations Plan.

PROCEDURES TIME/ DATE

EMERGENCY RESPONSE:

1. When notified of an emergency or crisis which impacts SOCCCD, contact the SOCCCD EOC
Director and establish communication channels in order to maintain contact with and receive
updates from the EOC.

2. Asrequested by the EOC, declare a state of emergency for SOCCCD. Issue a brief statement
explaining why SOCCCD is in an emergency. Inform key SOCCCD constituents and stakeholders
about the emergency, as needed. If necessary, inform the impacted president of the status of
SOCCCD.

3. Provide support and direction to the EOC Policy Group regarding the interruption to research and
academic programs. Provide support, as needed, regarding priorities and communicating
messages to SOCCCD academic staff.

4. Serve, if requested, as the official spokesperson for SOCCCD.

S
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CHANCELLOR’S CHECKLIST

PROCEDURES TIME/ DATE

DEACTIVATION/RECOVERY:

1. Ifitis a large scale emergency or disaster, which causes extensive damage or other losses to the
SOCCCD, provide leadership in contacting key stakeholders, other universities, and/or any public
or private resource which may be able to provide assistance for recovering critical research and
academic programs.

2. Provide support and direction to the recovery team and support the EOC Director in the
development of the SOCCCD recovery plan.

3. Request an After-Action Report of the emergency response from the EOC Director.

4. Send acknowledgments to all agencies and services that supported SOCCCD during the
emergency.

(Page 2 of 2)
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EOC DIRECTOR’S CHECKLIST
(Page 1 of 5)

Reports to: The EOC Director acts as the EOC Director for SOCCCD
Location: SOCCCD Emergency Operations Center (EOC)

Primary . e  Activate and deactivate the Emergency Operations Plan.
Responsibilities:

e  Activate, direct and manage the EOC.

e Activate and direct SOCCCD emergency response and recovery operations.
e Determine strategic priorities.

e  Allocate resources.

e Provide status reports to the City of Mission Viejo or Irvine, the County of Orange and the State
of California.

e  Approve expenditure of emergency funds and the acquisition of resources to support the
emergency response.

e Coordinate operations with other agency EOCs.
e Develop the After-Action Report for submittal to the chancellor.
e Develop a transition plan (to normal operations).

e  Deactivate the EOC.

Support Support the Chancellor in notification.

Responsibilities:

Equipment & e EOC to provide phone, internet access for e-mail, and basic office supplies.
Supplies:

e Individual to bring: cell phone, laptop, PDA, spare batteries, chargers, phone lists and reference
materials specific to their function.

PROCEDURES TIME/ DATE

EMERGENCY RESPONSE:

1. When aware of and informed of any emergency or pending emergency which may affect or impact
SOCCCD properties, staff and/or operations, determine the appropriate level and extent of activation of
the Emergency Operations Plan. Determine if the Emergency Operations Center (EOC) will be
activated and to what extent. Contact the respective Police Communications Center to assist in the
process of activating the EOC.

2. If the EOC is activated, call to duty those positions and functions needed for the emergency response.
If the potential for emergency response is great, it is better to overstaff initially than to try to later
“catch up” to the needs of the situation.

3. Activate the EOC Support Staff to set up the EOC facility.

L ______ . __ _____ ]
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PROCEDURES

TIME/ DATE

EMERGENCY RESPONSE (cont.):

4. Obtain as much information as possible about the emergency. Meet with the Operations
Team Leader and the Planning and Intelligence leader to identify the following:
e Primary event or cause of the emergency
e Status of operations
e  Current overall situation at SOCCCD, including:

Powerfutilities

Communications

Major damage to buildings and facilities

Status of research programs and lab animals

Status of SOCCCD staff and research departments
Status of SOCCCD academic programs and students
Status of childcare facilities

Status of residential housing

Other critical programs or activities at SOCCCD or the colleges

5. Identify Major Incidents and Operations (post the list and mark on the EOC map)

6. Establish the Priorities for the SOCCCD emergency response, based on the following response
criticality:

Life safety - protection of lives and care of the injured

Patient care

Animal care

Protection of critical research project operations (power dependent)

Protection of the environment and response workers

Protection of property from further damage

Containment of hazards - protection of college staff and the public

Protection of research and academic work-in-progress documentation and on-site files

Restoration of networks and information systems

7. Develop the SOCCCD Incident Action Plan

South Orange County Community College District
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PROCEDURES

TIME/ DATE

EMERGENCY RESPONSE (cont.):

8. [Evaluate the action plan for the following;:
¢ Staffing requirements (exempt/non-exempt, commute problems)
e Labor agreements and types of work

o Weather conditions

Personnel support

¢ Equipment and supplies

9. Work with the Academic Coordinator to address the interruption of research programs and

Task the Public Information Officer position to ensure that a full communications program is
implemented to inform students, staff, news media, and others who have an interest in SOCCCD
programs.

academic classes. Establish the protocol and procedures for stopping classes and other programs.

10. Task the Liaison position with notifying the following entities regarding the activation of the
SOCCCD EOC and the status of operations:

¢ City and County of Orange (will forward status reports to the State of California)
e The college presidents (as needed)

e Other affected agencies and organizations which have an interest in SOCCCD operations

11. Based on the information and advice from the Planning and Intelligence Team Leader, determine
the capability of SOCCCD resources to address the overall response. If SOCCCD is about to
exhaust all SOCCCD resources, determine the best sources for additional resources: mutual
assistance, temporary hires, or contracted services. Each alternative has benefits and
disadvantages. Also each alternative, if used within the federal program guidelines, is eligible
for cost reimbursement under the federal FEMA disaster assistance programs. If mutual aid is
requested, determine the following:

e Type of assistance needed

e Location

e Tasks and duties to be performed

¢ College person who will coordinate

e Food, water, sanitation and lodging resources available for support

12. Work with the Resources and Logistics Team Leader to provide for the above, including
supporting the EOC staff.

South Orange County Community College District
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EOC DIRECTOR’S CHECKLIST
(Page 4 of 5)
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE (cont.):

13. Coordinate with the Finance Section Chief to account for all labor hours, accounting codes, and
resource purchase documentation. Periodically obtain summary reports of expenses to date and/or
cost estimates.

14. Keep the Chancellor and other key staff informed of the action plan and situation status. Use the
attached Status Report form or other format for providing updates. Provide updated reports to the
City of Mission Viejo, City of Irvine and County of Orange every four hours or as requested.

15. Assist Public Information Officer with news media releases and internal communications.
Coordinate regarding the release of information with the SOCCCD offices, as appropriate.

16. Hold periodic briefings (every 1/2 hour or as conditions change) in the EOC to keep all staff
informed of operational status and response priorities.

17. If this is an earthquake emergency, plan for the eventuality of aftershocks. Buildings and facilities
will need to be rechecked after significant shaking.

18. Provide and staff for 24-hour EOC operations, if needed.

19. Begin the development of a transition plan to support recovery and resumption of normal

operations.
PROCEDURES TIME/ DATE
DEACTIVATION/RECOVERY:
1. Plan for the transfer of response operations to normal procedures. With the Chancellor, assign staff
to the SOCCCD Recovery Team. Develop a transition and recovery plan which allows for the
resumption of normal operations and business support in SOCCCD facilities. If these services are
not available, plan for resuming critical programs at alternative locations. Include a
communications plan for full implementation of the SOCCCD recovery plan.
2. Plan for the deactivation of the EOC and release staff, as able. Ensure that all EOC documentation,
logs, messages and files are maintained. Notify all SOCCCD staff, local jurisdictions and support
services when the EOC will be closing.
3. Continue to support on-going emergency operations with key EOC functions, as needed. Allow
staff to work from their own offices when buildings are operational and emergency conditions
calling for immediate action no longer exist.
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PROCEDURES TIME/ DATE

DEACTIVATION/RECOVERY (cont.):

4. Conduct an Incident and EOC activation debriefing with SOCCCD staff regarding the emergency
response and recovery process. Identify key lessons learned and opportunities for improvement to
the SOCCCD plans, training programs, and facilities.

5. Prepare an After-Action Report for the State of California under Governor Declared Emergencies.

6. Revise this checklist, as needed.

EOC DIRECTOR’S CHECKLIST
(Page S of 5)

South Orange County Community College District 57



Exhibit A

Page 58 of 79
PUBLIC INFORMATION OFFICER’S CHECKLIST
(Page 1 of 3)
Reports to: EOC Director
Location: SOCCCD Emergency Operations Center (EOC)
Primary e  Serve as the point of contact for the EOC for media
Responsibilities:
o Collect, prepare and disseminate information to:
SOCCCD faculty and staff
SOCCCD students
News media
The public
¢ Coordinate all news media contacts with college PIOs
e Prepare news releases, employee bulletins, and recorded messages
e Activate the SOCCCD Emergency Hotline
e Hold news conferences and arrange for interviews
e Implement rumor control procedures
Support. . e Participate in joint press releases and broadcasts with other agencies, as appropriate
Responsibilities:
e  Support the Academic Coordinator with disseminating information regarding the resumption of
programs and processes for alternative classes, etc.
Supplies: Telephone communication, news media contact listings, cellular telephone, fax, news release forms,
and background information about SOCCCD
PROCEDURES TIME/ DATE
EMERGENCY RESPONSE:
1. Report to the SOCCCD EOC and set up the Media Center. Establish communication and
coordination between the SOCCCD EOC, the Media Center and the colleges’ EOCs.
2.  Either serves as the official SOCCCD EOC spokesperson to the news media and for all public
information purposes, or select appropriate staff, as needed to respond to specific inquiries.
Coordinate such selections with the EOC Director, if appropriate. If the crisis is severe, consider
requesting the Chancellor to be the official spokesperson to national media and federal agencies.
3. Forward news releases and other prepared statements to the Liaison position for distribution to
outside agencies.
4. Implement rumor control procedures, coordinating closely with all SOCCCD EOQC staff to verify
and correct all errors and misstatements; ensure all audiences are notified of the corrections.

- ]
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PUBLIC INFORMATION OFFICER’S CHECKLIST
(Page 2 of 3)
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE (Cont.):

5. Assoon as possible, if the telephone service is operational, record a message on the SOCCCD
Emergency Hotline. Update the message as new information is received. Always include the time
when the message will be updated as part of the recording.

6. Establish contact and coordinate with the City of Mission Viejo, City of Irvine and County of
Orange EOC Public Information Officers (P1Os) and with any other agency or organization
involved in the response with SOCCCD. Coordinate information so that a consistent message is
sent out with respect to SOCCCD. Seek to get SOCCCD information included in the city and
county updates and media releases. This strategy will assist SOCCCD in getting key information
to staff, employees, students, family members and other interested parties in the area as part of the
county’s Emergency Broadcast System (EBS) messages. Include information such as:

e SOCCCD is open for business 5:30am until 11:00pm

e Staff are requested to come to work or stay home, go to www.socccd.edu for updated
information

e Anyone needing information regarding SOCCCD should go to www.socced.edu if normal
telephone service is down.

7. Ensure that news media representatives are not allowed into the SOCCCD EOC or any other
restricted area of the college. Redirect media representatives, as able, to the Media Center.
(Generally, per California state law, the news media is allowed access to any area open to the
public, public agency facility, or with permission of the property owners, unless restricted due to
the threat to public health and safety, or per police authority, such as a crime scene). Coordinate
with the campus EOC Operations Section Chief regarding news media access. If possible, provide
Public Information staff to meet with news media representatives who wish to inspect SOCCCD
and escort them.

8. Gather information from Situation Status, Damage Assessment, and others in the SOCCCD EOC.
Verify all information and obtain approval from the EOC Director before release. Attend all EOC
briefings and Policy Group meetings for additional information. Be prepared with information
about the incident size, cause, ongoing situation, resources, and other information such as
background on SOCCCD.

9. Have news releases prepared for and approved by the EOC Director, and disseminate to the news
media. Ensure they are numbered in sequence and copies are kept of everything released.

10. Issue staff information bulletins, student information bulletins, and the employee hotline number
messages. Coordinate all with the appropriate SOCCCD EOC staff, including the Academic
Coordinator.
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11. Forward news releases and other prepared statements to the Liaison position for distribution to
outside agencies.
PUBLIC INFORMATION OFFICER’S CHECKLIST
(Page 3 of 3)
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE (Cont.).

9. Implement rumor control procedures, coordinating closely with all SOCCCD EOC staff to verify
and correct all errors and misstatements; ensure all audiences are notified of the corrections.

DEACTIVATION/RECOVERY:

1. Support the Recovery Team with a communications plan to disseminate information
regarding:

e The resumption of research programs

e The resumption of academic programs and classes
e Work locations (if changed)

o Status of SOCCCDF business departments

e Letters and communications to key constituents and stakeholders in SOCCCD programs

2. De-activate your position in the EOC as directed by the EOC Director.

3. Do not delete or destroy any written documents or e-mail correspondence related to your EOC
activities. Maintain the complete files of released information (including news releases and
employee and student bulletins), news media contact log, and any clippings for future reference.

4. Ensure return/retrieval of equipment and supplies and return all assigned EOC equipment.

5. Upon deactivation of your position, brief the EOC Director on current problems, outstanding
issues, and follow-up requirements.

6, Upon deactivation of your position, ensure all documentation and Operational Logs (ICS
Form 214) are submitted to the EOC Director or Planning Section, as appropriate.

7. Submit comments to EOC Director or Planning Section as appropriate for discussion and possible
inclusion in the after-action report; topics may include:

¢ Review of pertinent position descriptions and operational checklists
e Recommendations for procedure changes
e Section accomplishments and issues

e Emergency Response/Recovery plans, procedures activities that need improvement or worked
well

-  — _ _______ ____________________
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LIAISON OFFICER’S CHECKLIST
(Page 1 of 3)

Reports to: SOCCCD EOC: EOC Director

Coordinates With: | College EOC: Liaison Officer

Location: SOCCCD EOC
Primary. . e Initiate and maintain contact with outside agencies involved in the SOCCCD emergency response,
Responsibilities: as requested by the EOC Director.

e Coordinate mutual aid support and assistance between the providing agency and SOCCCD, when
mutual aid has been provided.

¢  Coordinate mutual aid support provided by SOCCCD to another agency, when SOCCCD provides
such assistance to others.

e  Assist with contacting distant SOCCCD sites and operations to relay essential information and/or
to receive status reports, as requested by the EOC Director.

Support. . e Operations Team Leader with communications to outside agencies, as requested.

Responsibilities:

e EOC Director and Public Information Officer with communication to distant SOCCCD sites,
facilities and operations, as requested.

Supplies: * EOC to provide phone, internet access for e-mail, and basic office supplies.

e Individual to bring: cell phone, laptop, PDA, spare batteries, chargers, phone lists and reference
materials specific to their function. Bring clerical support/runner, as needed.

PROCEDURES TIME/ DATE

EMERGENCY RESPONSE:

1. Report to or call into the EOC. Immediately get a report on emergency conditions and the
situation. Begin a log of your activities and keep it current throughout the emergency response,
then:

2. Identify all agencies represented in the college EOC that are involved in or may become involved
in the SOCCCD emergency response. These may include:

e The American Red Cross

e Orange County Sheriff, Irvine Police, Tustin Police, Orange County Fire Authority, Public
Works, Water Department, and other city or county departments

e SCE, PG&E

S —
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LIAISON OFFICER’S CHECKLIST
(Page 2 of 3)
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE (cont. ):

3. Identify all outside agencies that are involved in or may become involved in the SOCCCD
emergency response. These may include:

e  Orange County Sheriff’s Department, Irvine PD, Tustin PD, etc.
e  Orange County Fire Authority

e  Orange County of Health Care Agency

e  Other Orange County community college campuses

e The California Chancellor’s Office

e State of California Emergency Management Agency (CalOES)

e  Other agencies either providing or requesting mutual aid

4. Set up contact numbers and communication protocols with each agency.

5. Asrequested by the EOC Director, liaison with the outside agencies. Provide critical information
to the Situation Status position for posting on the log, map and/or status boards.

6. Verify information that is cleared for release to outside agencies with the Public Information
Officer position. Distribute SOCCCD media releases to outside agencies, and request media
releases from those agencies, if available. Forward media releases to Public Information Officer as
they are received from outside agencies.

7. Inthe event SOCCCD requests mutual aid, communicate directly with the college’s EOC
Personnel Unit. Ensure that the EOC has a roster of all mutual aid personnel working on the
SOCCCD emergency, including name, emergency contact number, assignment, and approximate
hours worked.

8. Ensure that the EOC provides for food, water and rest areas for any mutual aid personnel working a
SOCCCD incident.

9. Receive requests for mutual aid to be provided by SOCCCD. The college EOC Director will
determine if SOCCCD can provide such aid. If provided, prepare a list of all SOCCCD staff
names, their ID#s, their emergency contact numbers (which may be the college Police
Communications Center), and their assignment. Provide this list to the receiving agency and track
the progress of SOCCCD staff resources while they are assisting another agency.

10. Brief alternate Liaison upon relief.

e R R R e s |
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LIAISON OFFICER’S CHECKLIST
(Page 3 of 3)
DEACTIVATION/RECOVERY:
PROCEDURES TIME/ DATE

1. Notify all outside agencies involved in the response when the SOCCCD EOC is deactivated

2. De-activate your position in the EOC as directed by the EOC Director

3. Do not delete or destroy any written documents or e-mail correspondence related to your EOC
activities

4. Ensure return/retrieval of equipment and supplies and return all assigned EOC equipment

5. Upon deactivation of your position, brief the EOC Director on current problems, outstanding
issues, and follow-up requirements

6. Upon deactivation of your position, ensure all documentation and Operational Logs (ICS Form
214) are submitted to the Planning Section

7. Submit comments to the EOC Director, or Planning Section as appropriate for discussion and
possible inclusion in the after-action report; topics may include:

e Review of pertinent position descriptions and operational checklists
e Recommendations for procedure changes
e  Section accomplishments and issues

e Emergency Response/Recovery plans, procedures activities which need improvement or
worked well

- ______________________________________________________
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SAFETY OFFICER’S CHECKLIST
(Page 1 of 2)

Responsibilities: actions

e Recognize potentially hazardous situations
e Advise SOCCCD EOC Director of known hazards

e Advise of special precautions needed when extraordinary hazards exist

Reports to: SOCCCD EOC: EOC Director

Coordinates With: College EOC: Safety Officer

Location: SOCCCD EOC

Primary Gather information necessary to assess incident assignment and determine immediate needs and

Support- . e  Assist with the development of a safety action plan, as requested.
Responsibilities:
Supplies: e EOC to provide phone, internet access for e-mail, and basic office supplies.

materials specific to their function. Bring clerical support/runner as needed.

e Individual to bring: cell phone, laptop, PDA, spare batteries, chargers, phone lists and reference

PROCEDURES TIME/ DATE
EMERGENCY RESPONSE:
1. Report to or call into the EOC. Obtain briefing on emergency conditions and the situation. Begin a
log of your activities and keep it current throughout the emergency response, then:
2. Identify all agencies represented in the College EOC that are involved in or may become involved
in the SOCCCD emergency response. These may include:
e  Orange County Fire Authority Hazmat Team, Orange County Sheriff Bomb Squad, Orange
County Health Care Agency, and other city, county or state departments.
e SCE, PG&E
e The American Red Cross
3. Organize and staff function, as needed.
4. Monitor college response and notify college Safety Officer of any potentially unsafe acts.
5. Collaborate with college Safety Officer on any recommendations for corrective actions.
6. Review college Incident Action Plan Safety and Risk Analysis (ICS 215A), and advise SOCCCD
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EOC Director.
7. Discuss safety issues with college Safety Officer.
SAFETY OFFICER’S CHECKLIST
(Page 2 of 2)
PROCEDURES TIME/ DATE
EMERGENCY RESPONSE (cont.):
8. Assist with safety messages, as requested by college Safety Officer.
DEACTIVATION/RECOVERY:
PROCEDURES TIME/ DATE

1. Investigate accidents that have occurred within incident areas.
e Ensure accident is properly documented

e Recommend corrective actions to SOCCCD EOC Director

2. Participate in critical stress, hazardous material incidents, and other debriefings.

3. Notify all outside agencies involved in the response when the SOCCCD EOC is deactivated.

4. De-activate your position in the EOC as directed by the EOC Director.

5. Do not delete or destroy any written documents or e-mail correspondence related to your EOC
activities.

6. Ensure return/retrieval of equipment and supplies and return all assigned EOC equipment.

7. Upon deactivation of your position, brief the EOC Director on current problems, outstanding
issues, and follow-up requirements.

8. Upon deactivation of your position, ensure all documentation and Operational Logs (ICS Form
214) are submitted to the Planning Section.

7. Submit comments to the EOC Director, or Planning Section as appropriate for discussion and
possible inclusion in the after-action report. Topics may include:

e Review of pertinent position descriptions and operational checklists
e Recommendations for procedure changes
e Section accomplishments and issues

e Emergency Response/Recovery plans, procedures activities which need improvement or
worked well

- __ _ _ ____ __ . . _____ ________________________ . ]
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EOC MANAGER’S CHECKLIST
(Page 1 of 2)

Reports To: EOC Director
Coordinates with: ¢ EOC Director and EOC Section Chiefs

e  Orange County EOC
Location: SOCCCD Emergency Operations Center (EOC)
P rimary. . e  Serve as emergency management subject matter expert to Command Staff & General Staff in ICS,
Responsibilities: NIMS, SEMS, NRF and Homeland Security Directives.

e  Assist Command Staff in coordination with city, state and federal emergency operations

centers/officials.

e  Coordinate EOC support staff.
Support e EOC Sections in Just-in-time Training.
Responsibilities:

e Inter-agency emergency management meetings.

e May fulfill other EOC Command Staff or General Staff functions in the absence of others.
Supplies: e EOC to provide phone, internet access for e-mail, and basic office supplies.

¢ Individual to bring: cell phone, laptop, PDA, spare batteries, chargers, phone lists and reference

materials specific to their function.
PROCEDURES TIME/ DATE

EMERGENCY RESPONSE:

priorities.

1. Upon notification of an emergency confer with the EOC Director on immediate activation

2. Asdirected coordinate or issue notification, alert or activations to EOC and/or emergency response
teams via Mass Notification System from office, home, or cell phone.

3. Asdirected coordinate or leave out-going message on EOC Information line as directed:
Saddleback College: 949-582-4500
Irvine Valley College:
SOCCCD: www.socccd.edu

949-451-5100

4. As directed, coordinate or leave out-going message on campus hotline.
Saddleback College: 949-582-4500
Irvine Valley College:

949-451-5100
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SOCCCD: www.socced.edu

5. Assure monitoring of EOC & Emergency Response Team responses to notification & activation
messages, and reporting of results to Section Chiefs and EOC Director every 30 minutes until staff
and teams are accounted for.

6. Report to the SOCCCD EOC ASAP.

3. Coordinate EOC support staff to set-up and maintain EOC.
EOC MANAGER’S CHECKLIST
(Page 2 of 2)
PROCEDURES TIME/ DATE
EMERGENCY RESPONSE:

8. Assign EOC Support Staff to specific functions as indicated.

9. Provide ongoing assessment of EOC operations and provide assistance/advice to EOC Director on
NIMS/SEMS Compliance.

10. Provide ongoing assessment of EOC operations and provide assistance/advice to staff as needed.

11. If requested, serve as SOCCCD Liaison to campuses and/or Orange County EOC.

12. If requested represent SOCCCD at city, state and federal emergency management meetings.

DEACTIVATION/RECOVERY:

1. De-activate your position in the EOC as directed by the EOC Director.

2. Do not delete or destroy any written documents or e-mail correspondence related to your EOC
activities.

3. Ensure return/retrieval of equipment and supplies and return all assigned EOC equipment.

4. Upon deactivation of your position, brief the EOC Director, as appropriate, on current problems,
outstanding issues, and follow-up requirements.

5. Upon deactivation of your position, ensure all documentation and operational Logs (ICS Form 214)
are submitted to the Planning Section.

6. Submit comments to the EOC Director or Planning Section as appropriate for discussion and
possible inclusion in the after-action report; topics may include:

e Review of pertinent position descriptions and operational checklists

- ]
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e Recommendations for procedure changes
e Section accomplishments and issues

e Emergency Response/Recovery plans, procedures activities that need improvement or worked
well.

Part IID
ENCLOSURES: EMERGENCY MANAGEMENT OPERATIONS
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PART IID Enclosure 1
SOCCCD EMERGENCY OPERATIONS CENTER

The SOCCCD Emergency Operations Center (EOC) is located in the District IT training room.
It is a secure location that provides a single focal point for centralized information management,
decision-making, resource support and resource application during a disaster response.

When the EOC is activated, the SOCCCD Emergency Management Staff will respond to that
location and coordinate emergency operations from there.

If there is a possibility that all (or a related part) of the Statewide Emergency Management

System will be activated, the SOCCCD EOC will be activated and staffed by all or part of the
designated Emergency Management Staff.
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PART IID Enclosure 2
SOCCCD EMERGENCY COMMUNICATIONS SYSTEM

The SOCCCD emergency communications system consists of telephone, internet and radio
systems. The primary location for communicating with the District emergency response
organization, the district community, the City of Mission Viejo, the City of Irvine, the county
OA, and other emergency organizations, is from the Communications Center in the SOCCCD
Emergency Operations Center. Communications capabilities are described below.

EMERGENCY OPERATIONS CENTER

The primary EOC, located at Saddleback College in the District IT training room, will have the
following communications systems:

Dedicated telephone lines (incoming/outgoing).
One (1) portable Campus Police 400 UHF transceiver radio.

One (1) portable OC 800 MHz Countywide Coordinated Communications System
(transceiver radio).

Berbee IP telephony audio/text messaging system

Access to Blackboard Connect-ED

Email, including the option to make notification to all students and employees
Access to WebEOC
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PART IID Enclosure 3
DISTRICT ALERT AND WARNING SYSTEM

RESPONSIBILITIES

Campus Police Department has the primary responsibility for promptly notifying the respective
campus of an emergency situation when warranted. SOCCCD will provide support when needed
to a requesting campus.

The Campus Police Communications Center is the primary point on campus for receipt of
emergency warnings from local and state officials. Warnings may be received via radio or
telephone from the County Operational Area EOC, the City of Mission Viejo EOC, the City of
Irvine EOC or the CalOES Regional EOC.

Notification to the campus community will normally be accomplished through the respective
Campus Police Communications Center or EOC, and include a warning message of an
immediate or impending emergency condition, followed by the issuance of appropriate
instructions. District Information Technology may be requested to make email notification to
students or staff.

ALERT AND WARNING SYSTEMS
e Telephone System (Berbee Messages)

In the event of an emergency or imminent threat, public information regarding the
emergency will be disseminated through the campus telephone system, which also
includes a visual display feature. The chief of police or public information officer will be
responsible for preparing the appropriate warning or notice.

e Loud Speakers or Voice Command

Lsiiaeaeaeaaee———__—— _______________ ]
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Notification of the campus community can also be made through the use of police
vehicles, utilizing the vehicles’ public address system and hand-held loudspeakers.
Emergency personnel, such as building marshals, will also give on-site voice commands.

o Blackboard Connect-Ed

e Email

PART IID Enclosure 4
CAMPUS CLOSURE PROCEDURES

PURPOSE

To assist SOCCCD Emergency Operations Center (EOC) personnel and emergency responders
when closing a campus or other SOCCCD property due to an emergency or potential public
safety situation.

BACKGROUND

The basic mission of SOCCCD is to function as an educational institution that provides
continuous learning programs, classes and related activities. That mission also respects the need
to ensure the protection of students, faculty and staff from immediate or potential danger to life
and property. Because of that responsibility, there may be situations that require an isolated area
of a campus to be closed for the protection of individuals and/or property. Conditions may also
occur that require the closure of an entire campus.

EMERGENCY SITUATION

The decision to close a campus shall be made by a college president, his/her acting designee, or
the chancellor, on the basis of a recommendation received from a campus police chief, or in
his/her absence and if the situation dictates, the senior campus police officer on duty. During an
emergency, the chief of police in the role of the EOC Director will be located in the campus
Emergency Operations Center at the respective college.

CLOSING THE CAMPUS/NOTIFICATIONS

A formal declaration of a campus emergency shall be obtained from the president, his/her acting
designee, or the chancellor.

- ______ "
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Following a declaration by one of the above persons, the below personnel will be notified by the
president's office:

NS kAL

8.

SOCCCD Chancellor

Vice Chancellor for Technology and Learning Services
Vice Chancellor for Business Services

Vice Chancellor for Human Resources

District Director of Public Affairs and Marketing
District Director of Facilities Planning

District Director of Fiscal Services

District Director of Risk Management

These individuals will call those who report directly to them, and other key emergency response
personnel required by the SOCCCD Emergency Operations Plan.
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PART IID Attachment 1 to Enclosure 4
CAMPUS CLOSURE IMPLEMENTATION PROCEDURES

Implemented by: District EOC Director

Request the public information officer, in coordination with the respective campus director of
public affairs, prepare a media/press release notification of the decision to cancel classes and
close the campus(es), including when and why.

The release should also be transmitted to Orange County, and/or City of Mission Viejo, and/or
City of Irvine emergency management authorities for immediate release.

____________ ... ]
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SOUTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT ITEM: 6.2
DATE: 3/28/16

TO: Board of Trustees
FROM: Gary L. Poertner, Chancellor
RE: SOCCCD: CCCT Board of Directors Election - 2016

ACTION: Approval

BACKGROUND

The California Community College Trustees Association was conceived with the
idea that all community college trustees in California, joined together in one
organization, could successfully work to preserve and improve California’s quality,
community based, locally governed colleges. The CCCT Board of Directors consists
of twenty-one members elected as directors by the membership, all elected officers
of the association, and a non-voting Student Trustee Director.

STATUS

The election of members of the CCCT Board of Directors for 2016 will take place
between March 10 and April 25. This year, there are eight (8) seats up for re-
election. The eight candidates receiving the most votes will serve three-year terms.
The memorandum from CCCT and the ballot listing trustees who have been
nominated for election to the board are included as Exhibit A. Each CCCT member
community college district board has one vote for each of the eight vacancies on the
CCCT Board of Directors. The eight candidates receiving the highest number of
votes by the South Orange County Community College District Board of Trustees
will be listed on the official ballot and transmitted to the league office by the April 25
deadline. The ballots will be opened and counted by three tellers appointed by the
CCCT board president with the results announced at the CCCT Annual Conference,
April 29 — May 1 in Desert Springs, California.

RECOMMENDATION

The chancellor recommends that each board member announce at the board
meeting his or her list of nominees for the eight vacancies on the CCCT Board of
Directors for subsequent tallying and transmittal to the League Office by the April 25
deadline.

Item Submitted by: Gary L. Poertner, Chancellor
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§% COMMUNITY COLLEGE LEAGUE
7/]@ OF CALIFORNIA

DATE: February 26, 2016

TO: California Community College Trustees
California Community College District Chancellors/Superintendents

FROM: Larry Galizio, President/CEO

SUBIJECT: CCCT BOARD ELECTION — 2016

Pursuant to the CCCT Board Governing Policies, the election of members of the CCCT board of the
League will take place between March 10 and April 25. This year there are eight (8) seats up for re-
election on the board.

Each community college district governing board shall have one vote for each of the eight seats on the
CCCT board. Only one vote may be cast for any nominee or write-in candidate. The eight candidates
who receive the most votes will serve a three-year term.

The 15 trustees who have been nominated for election to the board are listed on the enclosed sheet in
the Secretary of State’s random drawing order of February 12, 2016. This mailing includes the one
official ballot to which each community college district is entitled, candidate statements, and
biographical sketches of each candidate. Candidates’ statements and bios will also be available on the
League’s website (www.ccleague.org).

Please remember that:

1) ballots must be signed by the board secretary and board president or vice-president
and include the name of your district; and

2) ballot return envelopes must have no identifying information or signatures.

Although it is not required, you may want to send your ballots via certified mail as we will not have the
ability to confirm receipt. Official ballots must be signed and returned to the CCCT Elections
Committee, League office, with a postmark dated no later than April 25. A self-addressed return
envelope is enclosed for your convenience. Faxed or emailed ballots will not be accepted. The ballots
will be opened and counted by three tellers appointed by the CCCT board president with the results
announced at the CCCT Annual Conference, April 29 —May 1 in Desert Springs.

If you have any questions on the CCCT board election, please contact Judy Centlivre at the League
office at (916) 444-8641.

Attachments:
List of Candidates
CHANCELLORS/SUPERINTENDENTS (GOVERNING BOARD OFFICES) ONLY:
Official Ballot and Return Envelope
Candidates' Biographic Sketches and Statements

2017 O Street - Sacramento, CA - 95811 - 916 444 8641
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2016 CCCT BOARD ELECTION
CANDIDATES LISTED IN SECRETARY OF STATE’S
RANDOM DRAWING ORDER OF FEBRUARY 12, 2016

1. Mary Figueroa, Riverside CCD

2. *Susan “Sue” M. Keith, Citrus CCD

3. *Linda S. Wah, Pasadena Area CCD

4. Loren Steck, Monterey CCD

5. T.J. Prendergast III, South Orange County CCD
6. Carmen Avalos, Cerritos CCD

7

8

9

Kenneth A. Brown, El Camino CCD
*Sally W. Biggin, Redwoods CCD

. *Louise Jaffe, Santa Monica CCD
10. Marianne Tortorici, Victor Valley CCD
11. Andra Hoffman, Los Angeles CCD
12. *Jerry D. Hart, Imperial CCD
13. *Cy Gulassa, Peralta CCD
14. Barbara Gaines, Antelope Valley CCD
15. Shaun Giese, Lassen CCD

* Incumbent
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CCCT 2016 BOARD
OFFICIAL BALLOT

Vote for no more than eight 